
 

 
Expectations and guidance on wider opening of learning at NEECA for staff and 
pupils 
 
 
Background 
 
As per the Government guidance, schools will start to re-open to pupils as from the 1st June 
2020. All schools are using government and DfE guidelines and our own risk assessments 
in determining the best approach to re-opening in order to welcome pupils back as well as 
continue to reduce the risk of infection (COVID-19). 
 
Secondary APS: ‘Vulnerable’ children and children of critical workers will continue to be 
offered education on site where this is possible. For pupils in year 10 and 11, NEECA will 
supplement online/home education with some face to face support. We do not expect these 
pupils to return to school on a full-time basis at this stage as we look to minimise the number 
of people in school each day as per government guidelines.  
 
Primary APS:  
From the 1st of June 2020 NEECA Primary is welcoming the return of pupils in Reception, 
Year 1 and Year 6 whilst continuing with those who are classed as ‘vulnerable’ pupils (see 
guidance) 
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-vulnerable-c
hildren-and-young-people/coronavirus-covid-19-guidance-on-vulnerable-children-and-young
-people) and/or who have an EHCP in place. Also children of critical workers ( see 
guidance) 
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-p
rovision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-pro
vision  
However, each pupil has a COVID-19 risk assessment that informs the process of deciding 
if it is safer for them to attend school or remain at home because of their individual needs or 
family circumstances, such as a family member who is in the critically vulnerable category 
and is currently shielding. Decisions around each family are discussed in consultation with 
the parents/carers and, if relevant, their social workers.  
 
Pupils attending both NEECA Secondary and Primary will be determined based on 
individual risk assessments which will also be updated regularly.  
 
Rationale 
 
At NEECA we have been extensively planning and preparing to re-open and welcome back 
our staff and students as a gradual process.  The safety of all is our highest priority and we 
continually assess the risk and adapt our assessments accordingly.  This document is in 
place to support our community to ensure our adapted procedures are clear to all.  
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Organisation 
 
Pods 
The pupils and staff have been carefully grouped into small learning ‘Pods’. Each pod will 
consist of the same group of staff and pupils daily or weekly.  The Pod will arrive and leave 
together ensuring there is no direct contact between other Pods. Pods will have staggered 
arrival and departure times. Cleaning will take place between each Pod session. Staff and 
pupils will be expected to clean their resources and areas used.  
 
Arrival Information  
All arrivals will be visually assessed by key identified staff and will have their temperature 
checked by a member of staff wearing appropriate levels of PPE. Everyone will be asked to 
wash/sanitise their hands on a regular basis. If there are concerns related to COVID 
symptoms or any other safety aspect, staff have the right to refuse entry into the school 
building. In the case of a pupil, staff will contact parents/carers to discuss the concerns and 
make a decision about the safest next step.  
Pupils will have an individual Pod arrival time to ensure there is minimal risk of other Pods 
having direct contact with each other.  
Secondary pupils will line up ready outside the BTEC PE room using the markers outside to 
keep social distancing. Staff will supervise in the car park.  
Pupils will enter the school one at a time and be provided with hand sanitiser.  
Primary pupils will place their belongings in their wallets to be stored in the office.  
Secondary pupils will put all their belongings, such as a coat and mobile phone, in their tray. 
They will then be given their school ‘learning tray’ with a Chromebook to take to their POD 
class. Pupils will be escorted to their allocated Pod room whilst following social distancing 
measures. 
 
Searching, screening and confiscation 
 
The NEECA Behaviour, Relationships and Wellbeing policy sets out our procedure for 
searching, screening and confiscation. This remains in place. Searching will now take place 
only if there is any reasonable suspicion to do so. Parents/carers will be informed. The 
expectation remains that phones and belongings are placed safely away in trays.  
Within Primary, pupils will hand their belongings over to be stored in their individual wallet in 
the lockable office cabinet.  
Our policy is written following the gov.uk guidance.  
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_da
ta/file/674416/Searching_screening_and_confiscation.pdf 
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Conduct Charter  
 
Staff Expectations 

● Staff will only bring minimum resources/items into the building with them. 
● Staff will set up their learning Pod classroom ready for their pupils. 
● Staff are expected to wear clean clothes each day, no ties, jackets and choose 

fabrics that can be easily cleaned, for example no dry clean only items.  
● Staff will be vigilant in monitoring their own health and will not come to work if they 

are exhibiting any COVID symptoms or have been alerted by the NHS Track and 
Trace system that they are required to isolate for 14 days due to contact with a 
confirmed COVID case.  

 
Pupil Expectations 

● Pupils will be assessed for any COVID-19 symptoms and have their temperature 
checked upon arrival.  

● Uniform is to be worn at all times, a fresh set of clothes each day of attendance. 
The school has clean uniform ready if required.  

● Pupils arrive punctually for their Pod session. If they are late they must contact 
the school before arriving.  

● Pupils will follow the arrival arrangements including safe storage of personal 
belongings. 

● Pupils engage in the learning and provision offered and must stick with their 
Pods. 

● Pupils are encouraged to make good choices.  
● Outside food and drink are prohibited onsite.  
● Pupils must adhere to the 2 metre social distancing rule where possible. 
● Pupils must follow the expectations on handwashing and using sanitiser, 

including the use of toilets.  
● They must meet the ‘catch it, bin it, kill it’ expectations. Tissues, bins and 

sanitisers will be provided.  
● They must tell an adult if they feel unwell. 

 
Parent/Carer Expectations 

● Ensure your child can travel safely into school minimising the requirement of public 
transport. 

● Be vigilant with your child’s health and alert NEECA of any concerns or signs of ill 
health including any COVID symptoms.  

● If your child becomes unwell whilst they are at school they will be taken to a 
designated isolation room where they will remain until a parent/carer arrives to 
collect them. Children cannot be transported home by taxi or allowed to leave alone 
to travel on public transport.  

● NEECA must be able to contact parents/carers/emergency contacts at all times 
whilst your child is with us.  

 



 

 
 
 
Where pupils are not following the expectations set out in this document they will be at risk 
of losing their opportunity to attend onsite. At the point of breaking an expectation, staff will  
remind pupils of these expectations and what is required.  If no improvement, a clear 
warning will then be given and a reminder of the safety aspect of the expectations. Following 
this if the expectations are still not being met, a discussion will be held with parents/carers 
about appropriate next steps. These expectations have been set to try and minimise any risk 
of infection and to ensure pupils have the best possible experience at school during these 
unprecedented times.  
 
During lessons 
Pupils will receive their learning in the same classroom daily with the same Pod. 
Pupils will be expected to keep to the social distancing guidelines at NEECA where 
possible. 
Pupils will use the same desk and chair each day. 
Pupils will have the same teachers teaching their Pod throughout the day. 
Pupils, where possible, will clean down their table using the cleaning hygiene kit provided in 
the purple tray. 
 
Breaktime 
Breaktimes will be staggered to allow for cleaning of toilets and keeping social 
distance. 
PODS will not mix with any other POD staff or students. 
Pupils to wash hands at the start of break. 
Pupils will have a short break outside (if weather is very poor then PODs can use the main 
hall) and an opportunity to go to the toilet.  
Pupils will be able to have a drink in their own Pods provided by NEECA. 
Pupils to wash hands on re-entering the classroom. 
Cleaner or staff  to clean/check each toilet block after each use. 
 
Students leaving school 
Pods will have staggered leaving times. 
Pupils are to wipe down their table and tray items before returning them back to the BTEC 
PE room on leaving. 
Pupils will collect their personal items such as their phone and coat from their trays. 
Pupils will wash/sanitise hands. 
Secondary pupils will all receive a packed lunch to take away. Primary children will be 
provided with a packed lunch during their session time to eat within their Pod location.  
Primary students will leave together as a Pod to be escorted to their taxis. Secondary 
students will exit through the BTEC PE room. 
 
After pupils have left the building 
Staff to prepare areas in their Pod ready for learning the next day and so that  the cleaner 
can thoroughly clean all surfaces. 



 

Staff to return cleaned student laptops to be charged ready for placing in trays the next 
morning. 
 
 
 
Staff departure 
Staff to ensure they have washed hands and follow all government guidance on hygiene. 
Staff to update SLT lead onsite of any concerns/highlights. 
 
 
Coronavirus Testing and Isolation Guidance 
There will be a dedicated medical room and toilet for any pupil who feels ill to wait in until 
collection from a parent/carer. 
 
If anyone  becomes unwell with a new, continuous cough or a high temperature, or has a 
loss of, or change in, their normal sense of taste or smell (anosmia), they will be sent home 
and advised to follow the COVID-19: guidance for households with possible coronavirus 
(COVID-19) infection guidance. 
 
They will be expected to self-isolate for 7 days and arrange a test for COVID-19.  Household 
members will also be asked to self-isolate for 14 days.  
If the test is negative then the pupil or staff member can return and the fellow household 
members can end their self-isolation.  If they test positive then as a Pod is classed as a 
close contact, the staff and pupils who are in that Pod will be sent home and advised to 
self-isolate for 14 days. Within those 14 days if they develop symptoms they too should be 
tested. The other household members of that wider class or group do not need to self-isolate 
unless the child, young person or staff member they live with in that group subsequently 
develops symptoms. 

Social Distancing  

The NEECA buildings have clear signs and visual aids to support the community to follow 
the guidance around social distancing where possible. We will continue to teach and remind 
all pupils about the rules of distancing. Within Primary this will be through a variety of stories, 
games, songs and activities. The government recognises that distancing cannot always be 
enforced in schools and therefore emphasises the need for good hygiene and handwashing.  

Medication 
The NEECA Managing Medications Policy remains in place. 
During this time we recommend that medication is taken at home. However if daily 
medication, whilst at school, is essential this will be documented on the individual COVID-19 
risk assessment.  
 
PPE 
Only staff taking temperature checks or who are required to be in close contact with a child 
for first aid, or restrictive physical intervention purposes, will wear PPE. Also any staff who 
are in contact with a pupil who has symptoms but is unable to follow social distancing 



 

expectations. They will also wear PPE and follow hand washing and hygiene expectations.  
 
Similarly, children do not need to wear PPE and there is no need for them to wear face 
masks or shields, unless the government guidance on this changes. 
 
Recovery Curriculum 
In recognition of the unprecedented circumstances, the children who are attending NEECA 
will be treated as always with kindness and compassion.  It is our staff’s priority initially to 
focus on connection and belonging through re-building relationships and assessing the 
pupils readiness to restart academic learning. NEECA Behaviour, Relationships and 
Wellbeing policy remains in place and will underpin the ethos of the curriculum planning. 
Pupils will be offered the appropriate curriculum to match their wellbeing and emotional 
regulation.  
 
Attendance  
Under the Coronavirus Act 2020, the government has relaxed the law, so that the parent of 
a child of compulsory school age is not guilty of an offence on account of the child’s failure 
to attend regularly at the school at which the child is registered (section 444 of the Education 
Act 1996). Parents will not be fined for non-attendance at this time.  
 
Anyone displaying symptoms of Coronavirus should not attend school for any reason. If 
someone in your household is extremely clinically vulnerable, as set out in the guidance on 
shielding, your child should only attend if they are able to understand and follow the 
distancing guidelines in school. This will be documented in the individual COVID-19 risk 
assessment.  
 
For safeguarding purposes, if you do not contact us to report an absence, we will continue 
to contact you until we know that your child is safe. This follows our Safeguarding and Child 
Protection Policy which can be found on our website.  
 
If your child cannot attend school during their allocated time/day please let the school 
office know through our normal attendance reporting procedures.  
NEECA office number is: 01206 852 156  


