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	· Plan for the safety and risk management of the students
· Suspected risk of harm to children
· Risk assessment conducted
· Risk management plan developed
· Risk management plan approved
· Ensure there is prepared student and parent information
· Have students medical information prepared
· Has the principal agreed on and sent out permission forms to parents signed 
· Determine the educational value of the excursion
· Are the needs and resources organised?
· Is the total learning program being considered?
· Are only teachers and staff made duty of care?
· Is this an inclusive education where equal participation and cooperation is possible?
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	· Educational value of the excursion
· Is the incursion inclusive of all students 
· Is their a supervision policy implemented 
· There should be a permission slip handed to guardians that is returned and signed 
· The principal is responsible of the approval of the incursion
· Never leave students unsupervised throughout the incursion and ensure there is an appropriate ratio at all times
· Record the names and details of the incursion supervisors
· Does the incursion develop students educational benefits, confidence, knowledge, participation/engagement
·  The ‘teacher in charge’ will coordinate the incursion with the incursion supervisor
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