Entering Observation Data in iMapInvasives
Observation data is the most basic type of data entered into iMapInvasives. It provides the “Who, What, When, & Where”
information for an invasive species discovery and is used as a building block for other advanced iMapInvasives functions
(assessment, survey, treatment, & infestation management.) Users Level 2 and higher will be able to enter observation data.
(An observation data entry training video is also available online at http://www.youtube.com/watch?v=Xj2GnxLxKew).

From the My iMapInvasives page, click on the Observation link under the Enter Data box.

The first step in entering observation data is to attach photographs. Several different types of photographs can be
submitted along with your observation including close-up, infestation, and scale.
(See the following page for further information on the photo types mentioned and taking high quality photographs.)

To attach a photo, click on the Browse button next to the appropriate category and navigate to where the photo is
located on your computer. Select the photo you wish to attach and click open. The photo will appear in the
category’s preview window. If the photo attaches properly, you’ll see a green Upload Complete area appear.
Once your photo is uploaded, be sure to include photo credits to acknowledge who took the photograph.

Photo-Taking Descriptions & Tips for iMapInvasives Observation Submittal
Close-up: Use the macro function (if available) on your camera to take an up-close and detailed picture of the
observed specimen. Try to avoid any blur in the photograph as this will make the details of the specimen
indistinguishable.
Infestation: Take this type of photo far enough away from the observed species to show the magnitude of the invasion.
Scale: Include something in your photograph to help viewers discern the size of the observed species. Things like a
ruler, a coin, and your hand often work well to accomplish this task.
When submitting photographs to iMapInvasives with your observation, be sure to remember the following:
1. When taking a picture, fill the entire frame by incorporating the majority of your specimen in the picture rather
than any “extra background”. Try to avoid taking photos from far away (except for infestation shots). Keep in
mind that the photos you submit will be the only method available to the iMapInvasives staff to confirm your
observation.
2. Distinguishing between different types of species can often be difficult depending on the complexity of the
species. Try to photograph a species’ key characteristics that distinguish it from similar species.
(Ex. Eurasian water-milfoil is often identified by counting leaflet pairs on several of the plant’s leaves, so
include a photograph that easily distinguishes this particular feature of the plant.)
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To advance to the next step in the observation data entry process, click the arrow on the right side of the page or
the numbers located at the top. (To go back to a previous step, select the arrow on the left or a different number).

The second step is to select WHO the observer is. Select “Yes, I am the observer” if you made the observation.
If you were not the observer, select the next option “No, I am entering data for” and click on the observer’s name
in the drop down list. If the observer’s name is not mentioned in the drop-down list, select the third option
“No, but the observer is not listed” and send an email to paimapinvasives@gmail.com to request the name be
added to the observer list. (If choosing the third option, you will not be able to continue entering data for this
observation until the observer’s name has been added to the list.)

The third step asks whether or not your observation is part of a project. In iMapInvasives, a project is used as a way to
group specific observation data together (ex. Pennsylvania Sea Grant Zebra & Quagga Mussel Database).
To see more information about projects, select the Projects Guide link at the top of the page.

If you are not entering data for a project, select “No, I am not.” If you are entering data for a project,
select “Yes, I am entering it for” and choose your project from the drop-down list. If your project is not
listed, contact your project leader to have the project added. Keep in mind that until the project name has
been added to the list, you will not be able to continue entering data for this observation.

Step four is where you’ll select WHAT species was observed. There are three categories to choose from: Animal,
Insect, & Plant. Select a category and use the drop-down lists to choose from either the Common Name or the
Scientific Name. The drop-down lists are linked together dynamically, so when making a selection using the
common name drop-down list, the species’ scientific name will appear in the second drop-down list (and vice versa).

When selecting the observed species, always double check that the common name matches the scientific name in the
appropriate drop-down lists. Common names are often interchangeable and do not always refer to the species you
think you are selecting. If you are unsure of a particular observed species, choose the genus from the scientific name
list, if available (ex. Honeysuckle = Lonicera spp., species unknown). If the observed species is not listed, send an
email to paimapinvasives@gmail.com to request the name be added to the Pennsylvania state species list.

To learn more about an
observed species, click on
the “Further Species
Information” link to be
re-directed to a trusted
informational website. In
this example, the observed
species is Eurasian WaterMilfoil and the further
species information link will
re-direct to the USDA
Plants Database website.

Click on the “Show Full
Image” link to enlarge the
preview photo. Image
credits are listed in the
yellow box next to the
preview window.

The fifth step is for selecting the date WHEN the species was observed.
The calendar will automatically default to the current day.

To select a different day, click on the appropriate date in the
current month/year. To choose a different month, click on the
month/year title to see a listing of all the months in the current
year. To choose a different year, click the current year title to
see a listing of previous years. You can also use the small
arrows to navigate through the calendar as well.

The sixth step is for identifying the exact location WHERE the observation was made. There are several
ways to do this including inputting GPS coordinates, using the search bar to look up a specific address or
place, and panning/zooming the maps. The two maps seen here are linked together dynamically, so when
you move the dot (observation point) on one map, the other map also moves to reflect the change.

To navigate to your observation location, choose one of the following methods:
1. Choose your coordinate system from the Search by Coordinate box and enter GPS coordinates in the appropriate
Latitude/Longitude boxes. Click the “Update Map” button.
2. Type in an address or place in the Search by Location box (ex. Evergreen Community Park, Pittsburgh, PA) and hit “Go”.
3. Zoom to the general observation area using the zoom tool and pan to the approximate location on the map(s).
This location determination method is also used in conjunction with the first two methods.

The seventh and final step of the observation data entry process is to review and submit your
observation. Ensure that all the data you have entered is correct in the summary shown.
Once all information has been verified, click the Submit Observation button.

After submitting your observation, a screen will appear with the following options: Submit Assessment, View
Observation on Map, & Submit Another Observation. For more information on how to submit an
assessment, see the Assessment instruction documents located on the PA iMapInvasives Homepage.

Notice the Obs. ID# in the top left corner of the page. This number is unique to the observation you just
submitted. Click on this ID# to continue entering more details about the observation. (If you want to keep
track of the observations you submit, remember to jot down the ID# for future reference.)

Important Note: In order to edit any information on this page, you must be listed as the observer of the observation.
After clicking on the Obs. ID#, a screen will appear where additional information can be input regarding the
observation you just submitted. Notice the tan box on the left and the map with the yellow dot on the right.
These features summarize the information selected from the first part of the observation data entry process.
Important Note: Panning this map will alter the observation point and associated coordinates. An alert box will appear
when you hit the Update Observation button the bottom of the screen asking if you want to save the new information.

Notice the Reset Position button under the Observation Location section. If you’d like to change the original coordinates input
for the observation, insert new coordinates and click the Reset Position button (or pan the map to a new location).
Click on the View Observation on Map button to see a zoomed-in version of your observation point on the Pennsylvania map.

The Photos section allows you to add new photos or change the photos already attached from the beginning
part of the observation data entry process. To add or change photos, click on the arrow next to Upload New
Photos to expand a larger drop-down area. Follow instructions as before on how to attach photographs.

The next section after Photos is the General Information section. Here again is a summary of the information that was
input or automatically populated by iMap for the observation. Informational fields with a text box are editable; all others
are not. Update any fields that require changes. Some fields include a question mark on the right which provides
additional information about a particular field. Hover over the question mark to bring up the brief description.
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Notice the Data Status near the bottom of the section reads “Unconfirmed”. When an observation is first submitted, it
will be labeled as such until it has been Confirmed by an iMapInvasives staff member. When your observation has been
confirmed, an iMapInvasives staff member will send you an email notifying you of the confirmation. (Partner data is
another data status type used for observations coming from trusted agencies. Partner data is automatically confirmed.)

Continue scrolling down through the General Information section. Fill in the informational fields as follows:
Expert Name from User: If someone assisted the observer in identifying the observed species, select that person from the dropdown menu.
Observation Comments: Use this section to include additional information about the observation such as other species found
(invasive or not), length of time spent searching, volunteers used, weather conditions, etc.
Location Determination Method: Select an option from the drop-down menu regarding how you determined the location where
the observation was made. Examples include GPS unit, USGS topo map, car mileage, iMapInvasives data entry map, etc.
Observation Method: Select an option from the drop-down menu regarding how the observation was made. Examples include
canoe/kayak/row boat, on foot, diver, motorboat, etc.
Site Access: Use this section to include information about any issues encountered while getting to the observation location.
Examples might include a locked gate, homeowner permission needed, hazardous conditions, etc.
Site Directions: Use this section to include information on how to get to the observation location. Include road names, mile
markers, nearby waterbodies, and unique land formations. You can also describe how far the location is from something else
(3 miles from town square).

The Related Records and Specific Information sections are automatically filled in by iMap. In this example, the Related
Records section is blank because there are no associated assessments, surveys, treatments, or survey ID#’s to include.

The Repository Information section provides information on voucher specimens that were collected and sent to
museums, universities, botanical gardens, or herbariums. If a voucher specimen was collected, select the appropriate
location from the list, the availability of the repository, and include the bar code ID of the specimen. If a particular
location is not on the list, send an email to paimapinvasives@gmail.com to request a location be added.

The Geography Information section provides information on the observation location. This section will always be
un-editable by the user, its fields being filled in automatically by iMap. Information provided includes topology,
HUC (Hydrologic Unit Code), Conservation Lands, CWMAs (Cooperative Weed Management Area), etc.

When all information has been added or updated, click the Update Observation button at the very
bottom on the page. This will ensure that the information is saved.

Once you have submitted your observation record, you can view it by clicking the All Observations link under the
View Table box on the My iMapInvasives page. This will open a screen with a table of all observation records.

Click on a row in the table to view an observation record.
You will see the same screen as when you were entering the observation data before.

If several records are listed in the observation table, you can use the search bar at the top of the page to find the
observation(s) you are looking for. For example, you could type in your last name in the search bar to find the
surveys you have entered into iMap, or you could input an observation ID# (PA-329U) to find a specific record.

