


When you copy something {rom the internet use Ctrl
+ Shift + V to paste it prevent the text from
formatting

When in Excel Alt + F + D + F will save your
workbook (all worksheets) into a PDF and attach to an

email for you to send

Hitting Alt and then clicking on any Google image will

save 1t straight to your computer
Googling a Computer problem? Add the word "solved"
to the search to find the solution much faster !
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