
 

Lesson 3 - Introducing …Manners

Teacher Notes 

 

 Ralph Waldo Emerson said, “Who you are speaks so loudly I can't hear 

what you're saying.” It is very true that often people will make their first 

impressions about who we are and how we carry ourselves long before they 

hear anything we may be saying to them about the Gospel. 

 

 Being polite and thoughtful with introductions shows that we honor and 

respect others.  This respectfulness is a shining billboard of love to those we 

are meeting for the first time. 

 

 Teaching children the right way to introduce themselves also builds on 

their confidence.   A Christian’s confidence should be in the knowledge that 

God loves him or her.  And as they carry themselves in that love and minister 

that love to others, this confidence will grow and be confirmed again and 

again. 

 

 Finally, learning the protocol of introductions helps children prepare for 

and expect that God will use them to share His message of love with people of 

all walks of life.  Proverbs 22:29 declares that, “a man who is diligent will 

stand before kings.”  And with good manners, they will be prepared for such an 

introduction! 

 

 

Scriptures to study:  1 Peter 2:9, Prov. 27:19, Prov. 22:1, Matt 6:22, Prov. 

23:6,7, Prov. 28:22, Prov. 30:13, Is 3:9, Jer. 5:3  
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Lesson 3 - Introducing…Manners 

 
 

 

 

                        

  Main Point:  Show respect and honor to others when you meet. 

 

 

 

                            Review Work Manners - in a group 

 

 

                            

                           Memory Verse:  Greet each other in Christian love. 1 Cor 16:20   
 

 

 

 

 

A.    First impressions ‘speak’ before you say a word 
  

                      Illustrated Sermon:  The Body Chart 

 

 

B.  Introduce yourself with confidence 

 

 

  Drama Skit:  Alien Introductions 

 

 

C.  Introduce others with honor and protocol 

 

 

                     Object Lesson: Respect the Flow  

 

D.  Joe Cool’s Rap 

 

                      Song: Joe Cool the Fool 

 

 

E.  Training Check 

 

           Practicing the Do’s & Don’ts of Introduction Manners 
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Lesson 3 - Introducing…Manners 
 

I.  Review Manners Work! 
 

              Cooperate and respect others’ time 

              Work with quality as if you were working for Jesus 

              Finish your job without complaining 

 

II. Memory Verse - Greet each other in Christian love. 1 Cor. 16:20   
 

III. Introducing…Manners. 

 

  A.  First impressions ‘speak’ before you say a word 
 

   Lift your head high; Move with confidence 

   Use good posture & strong eye contact  

   Dress appropriately - Be clean & neat 

   Speak clearly with appropriate volume 

 

                   Illustrated Sermon:  The Body Chart                
 

 

 B.  Introduce yourself with confidence 
 

              Stop what you were doing & Rise to greet 

               Use names & say “Hello.” (Prov. 22:1) 

               Use eye contact to show friendliness and interest 

               Shake hands firmly and quickly offering the right hand 

 

  Drama Skit:  Alien Introductions 
 

    

C.  Introduce others with honor and protocol 
  

   Always begin introductions with person deserving greater respect 

  

  Object Lesson: Respect the Flow 
  

 

   Include useful information in introduction 

               Include titles and other special protocol for formal situations 

                If you forget someone’s name, be up front or hint that you need help. 

  

 D.  Joe Cool’s Rap 
 

                         Song: Joe Cool the Fool 
 

 

 E. Training Check  

   

             Practicing the Do’s & Don’ts of Introduction Manners 
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                        The Body Chart 

 
Illustrated Sermon 
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 Scripture:  
 

 Matt 12:33 You shall know a tree 

 by its fruit.   

  

            

 Main Point: 

  

 People will know a lot about us just 

by how we carry ourselves and how 

we act.  Making a good first 

impression is important. 

         

 

  Materials: 

 

 A simple chart of the human body, a 

pointer, and a pair of 3D glasses 

   

  
 Preparation: 

  

Mark a simple chart of a body with 

lines pointing to the head, back, face,  

mouth, teeth, eyes, body, and 

underarms.   

 

Plan to leave extra time for this 

segment.  This lesson contains many 

points.  Some brought up here in 

Introducing Manners will be touched 

on again in lessons to come. 

(Put on 3D sunglasses.) Boys and girls, how 

many of you have ever been to a 3D movie or 

looked at a special 3D picture using special 

glasses?  (Allow short responses.) 

 

Well, just like these special glasses help you see 

things that you could not see without them, 

people can “see” things about us before we even 

get introduced.  Jesus said that we can know 

people by their fruits, or their actions.  People 

can “see” a lot of things about a person just by 

how they carry themselves. The world should 

easily recognize that we are Christians as soon as 

they meet us.  We are peculiar. (1 Peter 2:9)  We 

represent our God Who is Love. There are some 

important manners that we want to teach you so 

you can make a good first impression during 

introductions. 

 

Since so much of that involves parts of our body, 

I have brought along a simple body chart to help 

you remember the 8 most important points of 

making a good first impression. 

 

Head - Hold your head up high 

Back- Use good posture. Stand up straight, sit up 

straight and walk with determination that shows 

there is something different about you. 

Face - Wear a pleasant expression 

Mouth - Use a pleasant tone of voice 

Teeth - Smile!  A Christian should wear joy 

Eyes - Jesus called then the “light of the body.”  

Give your attention to the one talking to you.  Do 

not stare or look away. 

Body (Dress) - Don’t copy the world with sloppy 

dress, oversized clothes or clothes that are too 

short or tight.* 

‘Underarms’ - Be neat and clean in appearance 

and in smell, including body odors and breath. 

 

* “It is not the purpose of your face and body to 

be used to get attention for yourself.  Attention 

drawn to yourself is gain for you - and loss for 

Christ.” (Polite Moments, by G & C Maldaner) 
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                  Alien Introductions 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Leader:   (Enters studying notes.) Now remember Orge.  These humans are not like we are.  If 

we want to fit in to the culture of this new planet we will have to follow their customs 

and culture. I do not want them to become suspicious of our alien plans.  I have here 

the notes we received from our intelligence sources. Did you monitor their most recent 

transitions for confirmation? 

 

Orge:   Yes, sir.   

 

Leader: Tell me.  How do they greet one another?    

 

Orge: It is rather complicated, sir.  I think I will have to show you.   

 

Leader: Very Well. 

 

Orge: First they poke each other in the eye like this (Orge pokes leader Three Stooges style) 

 

 Then they stomp on one of their feet...like this!  (Orge Stomps on Leader’s foot) 

 

 Which leads to a severe bonk on the head.  Like this...  (Hits with mallet like object) 

 

Leader: Wait just a minute, you fool.  What frequency were you receiving at the time? 

 

Orge: Something called...the three stooges. 

 

Leader: You idiot!  Give me that transmission.  (Grabs video tape & throws it away) 

Now we will have to make initial contact and hope for a friendly guide to smooth our 

introductions. 

  (Child enters from one side.)  

 

Shhh...here comes one now. 

Drama Skit 
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Before Drama: 

Introduce main points about appropriate introductions. 
               Stop what you were doing & Rise to greet 

               Use names & say “Hello.” (Prov 22:1) 

               Use eye contact to show friendliness and interest. (Prov 27:19) 

               Shake hands firmly and quickly offering the right hand 

 

Players:        Two teachers or older students, one volunteer child 

 

Materials:    Robes, sticky or craft eyes, glasses, skinheads if available, cowboy or tourist hats, and 

any other alien props desired, video cassette, blender, tape, papers or notes, plastic bat or 

inflatable hammer.  Stick several eyes on forehead and face. Set props in front.  Leader 

walks in holding notes. 
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        Alien Introductions (Cont.) 

 

 

Leader: (To child) Greetings, earthling...I mean .... stranger. 

 

(Alien tone) Take me to your leader....Uh...I mean...(softening tone) could you tell me who 

is in charge here? (Whispering back to Orge)  Orge, remember to make eye contact.    

 

Orge:   Right, sir...(Takes off an eye and sticks it to child.) 

 

Leader: (Upset) No, no, Orge I’m sure that’s not what our spies...(changing tone to kind voice) I 

mean our ambassadors meant.   

 

Perhaps we should try a handshake. 

 

 (Orge sets a blender up and tries to put the child’s hand in the blender while leader is 

absorbed in notes.) 

 

Leader: Orge.  What are you doing? 

 

Orge: I am giving them a hand shake.  What, do you think I need more syrup? 

 

Leader: (Aside) Why do they always give me the ones with only three brains for these 

assignments? 

 

(To Orge) Let go of that child’s hand!  

 

(To Child) I’m sorry.  We must have mistaken you for someone else. 

 

Orge, let’s go. 

 

(As they exit) 

 

Orge:  Sir, these earthlings are so small.  And they only have two eyes. 

 

Leader: These are only the developing ones. 

 

Orge: Ah, larvae! 

  

Manners 

Lesson 3 

Introducing Manners 

 

After Drama: 

Review what the aliens did wrong and what a proper introduction should include.  Explain that there 

are social rules that all of us on this planet follow to show respect.  Here is a good time to mention 

cultural differences in greetings. 

 

For instance, in Asian cultures, a bow is still considered an act of honor when greeting.  In Middle 

Eastern countries, women and men often do not exchange handshakes in public.  In many European 

and South American countries greetings between friends often include a hug or friendly kiss on the 

cheek even between members of the same gender. 

 

 

Drama Skit 
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                     Respect the Flow 
 

 
Object Lesson   

  

Scripture:  
 

1 Pet 2:17  Show respect for 

 everyone. Love your Christian 

 brothers and sisters. Fear God. Show 

 respect for the king. 

 .  

        Main Point: 

 

Jesus wants us to show honor to those 

who are worthy of honor, and to give 

respect  and love to all people by our 

actions. 

            

 Materials: 

 

One water pitcher, several glasses of 

different heights, slide of Position 

chart found on page 3-8 

    
 Preparation: 

 

 Fill the pitcher with enough water to 

fill each glass.  Arrange the glasses in 

order of size in a place where the 

children can see easily. 

  

 

From science we know that water always 

flows downward.  Rivers rush from mountains 

to the valleys below.  Water flows down the 

drain through the pipes below. 

 

(Show pitcher and glasses. )  This pitcher 

holds a greater amount of water than these 

glasses and so I am going to pour from the 

pitcher to the smaller glasses. If I want to 

make sure I have plenty of water to fill the 

biggest glass, I’ll start with that one first.  

Then I’ll move down to the smallest glass.  

(Demonstrate by pouring into each glass in 

order.) 

 

This reminds us of the way that we should 

introduce people.  We should always start with 

the person of highest formal position and 

introduce them to the person of lesser formal 

position.  (Show chart and give plenty of 

examples, such as “Mrs. Smith, this is my 

friend, Jim.”)  This does not mean that you do 

not respect your friend.  You are simply 

recognizing the rules of showing respect to 

elders.  If you are introducing a dignitary or 

person of  honored position, such as a boss, 

doctor, or teacher, or an official, it is 

appropriate to add their title too. (Give 

examples of titles, i.e. Pastor Smith, this is my 

neighbor, Mrs. Jones.) 

 

Extra, if desired: 

If you have forgotten someone’s name, be up 

front  “Dad, this is my friend from Math class.  

I’m sorry, I’ve forgotten your name.”  OR 

Hint that you need help and hope they offer 

their name: “Have you met my teacher?”;  

“Do you know each other?”; “This is John.”  

As a last resort, excuse yourself and ask them 

to do the introductions. “Oh, I think my dog 

just ate my gerbil. Could you please introduce 

yourselves?”  
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“Greater” Position 
 

“Lesser” Position 

 

Adults 

 

Children 

 

Teachers  

 

Students 

 

Longtime friends 

 

Newer Friends 

 

Females 

 

Males 

 

Relatives 

 

Non-relatives 

 

Bosses 

 

Employees 

 

The Queen of England 

 

The town cobbler 

VIP Titles:  

Mr. President, Captain or Commander 

(or other military rank), Senator, 

Congressman, Your Honor (judges) 

Common Titles of Respect:    

Mr., Mrs., Ms, Miss, Reverend or 

Pastor,  Doctor, Professor 
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              Joe Cool the Fool     
 

 
Chorus 

Joe Cool the fool - he thinks he’s cool 

He never obeys any rule 

He’s bad, he’s mean...his hair’s all wrecked 

He never gives anyone due respect 

 

Joe Cool will shove to get first place 

And there’s never a smile upon his face 

He thinks he’s hot, but he’s just a twerp 

When he opens his mouth out comes a “BURP!” 

 

Joe Cool works hard at being lazy 

When it’s time to work, he says...”YOU’RE CRAZY!” 

And when the clock strikes half past three 

Joe Cool strolls in so noisily 

 

He slams the door and takes his place 

With a whiny puss upon his face 

He’s slack and slouchy in his seat  

And all his papers are really neat - “NOT!!” 

 

Chorus 

Joe Cool the fool - he thinks he’s cool 

He never obeys any rule 

He’s bad, he’s mean...his hair’s all wrecked 

He never gives anyone due respect 

 

You don’t want to meet him in the street 

His eyes are wandering down near his feet 

If you shake his hand, he’ll squeeze too hard 

He’ll frown, and shout out really loud 

 

Joe Cool will always forget your name 

‘Cause his greetings are so very lame. 

He never stands up very tall 

And his pants are draggin’ down the hall. 

 
Chorus 

Joe Cool the fool - he thinks he’s cool 

He never obeys any rule 

He’s bad, he’s mean...his hair’s all wrecked 

He never gives anyone due respect 

 

Song  
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Lesson 3 Review - Introducing . . . Manners 

 

Do’s 

 

 Hold head up 

 Keep good posture 

 Make eye contact 

 Use a strong voice 

 Dress appropriately 

 Be clean and neat  

 Say “Hello” 

 Use someone’s name 

 Stand up straight and tall 

 Shake hands firmly and quickly - Offer right hand even if left-

handed.     

 Present person of ‘lesser’ status to ‘greater.’       

 Be honest if you forget someone’s name 

 Use appropriate titles such as Mr., Ms., Mrs., Doctor, Rev., Capt.  

 Ask adults before going into special situations    
 

Don’ts 

       

 Copy the world 

 Draw attention to yourself 
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                 Practicing the Do’s & Don’ts of Introduction Manners 
 

Manners 
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Training Check 

  Materials:   Four small cones or masking tape; honorable profession  

   “identity” props such as hats, badges, robes, wigs, or simple 

   costumes. 

  

 Preparation:   If using masking tape, mark off a large square in the  

    front of class before the children arrive to save time  

    later. 

 

  

 Mark off a large square in the front of the classroom either with small cones or 

masking tape. 

 

Round 1: Simple Introductions 

 [Practice appropriate body language, eye contact, hand shake, smile, facial 

expressions,] 

 

Arrange children and teachers into two lines on opposite sides of the square. 

Designate one team Team A and one team, Team B. Explain to the children that as 

they come to the front of the line, they must step up into the square and each 

introduce themselves to the other.  Team A will go first speaking, and then Team B 

will have a turn, going through the line twice.  (Teachers can go through the line 

helping to show good manners in action and also to provide children the chance to 

practice on adults.) 

 

Round 2: Formal Introductions 

[Practice making formal introductions following rules of “greater honor to lesser 

honor.”] 

 

Now bring three people into the square and choose one child to practice the 

introduction.  (The second child can take a turn with the same trio, or rotate back 

through the line if class size is small.)  Be creative by adding in adult teachers or 

using the hats or other simple props to turn an adult or child into “honorable” 

personalities such as a doctor, or military person, judge, pastor, or even an elderly 

person.  Change the props for the next trio of children and take turns until all 

children have been given at least one chance to practice a formal introduction. 
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