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Duties and responsibilities 

 Managing class sessions  

This involves preparation, presentation, monitoring and evaluation.  

Example: You will meet up in the office with your team Monday afternoon to prepare 

your session Tuesday.  

 

 Risk management 

Identifying issues and risks within the current workflow in order to meet the project 

completion in time and in order to improve future work.  

 

 Quality improvement 

Continuously working to improve the lessons and the material. This is done through your 

daily evaluation on our online sheets where you will be asked to write down comments of 

the day.  

 

 Monitoring and evaluation 

To be able to improve our program and assure quality we need to be able to monitor 

what we do. Therefor one of your tasks will be to facilitate tests of the students; interview 

students and teachers as well as in every lesson to count how many students are present.  

 

 Sharing of tasks 

In your teams you should choose one responsible for each session. This does not means 

that only one person will be working it simply means that you need to share the tasks. For 

example one is responsible for leading the session while one helps splitting the class into 

groups for exercises, and a third person makes sure that those in the back are following.  

 

 Working closely with the Jali Training Coordinator 

When you are out in the field you might come across problems or perhaps you simply 

have a question. In case of anything make sure to contact the Training Coordinator so 

that it can be fixed/answered as soon as possible.  

Position Class Facilitator 

Report to Jali Training Coordinator  

Duration 4 or 8 weeks with opportunity to extend 

Time Mon-Fri 3:00PM - 4:30 PM (subject to change) preparation time in the 

teams not included 

Job purpose 
The purpose is to prepare and facilitate training of form 1 students in 

public secondary schools. You will be in groups and teach one or both 

of the two programs: reproductive health and self-awareness. There is 

training material available but it is up to you and your group to read up 

on the topics and to make the classes fun and interactive. We aspire to 

motivate the students so feel free to include stories from your own life, 

prepare group tasks for them and kick start a cool discussion in the class! 



 

 Representing TAI Tanzania 

When you are out in the schools you will be representing TAI. Therefore it is important that 

you dress properly, and that you are friendly and accommodating towards teachers, 

headmaster, parents, students etc.  

 

Qualifications 

These are the qualifications that are necessary for someone to be considered for the position. 

Qualifications include: 

 Experience in teaching 

 Experience working in teams 

 Proven skills in preparing, developing, presenting and evaluation materials 

 Good levels of written and oral English 

 Ability to be flexible to changing conditions  

 Needs to be friendly and open towards other cultures and beliefs 

 Shown earlier interest in volunteer work is an advantage 

 

Key Performance Indicators 

Elements 

No. of classes attended 

No. of general meetings attended 

No. of reports provided 

% of filling timesheet 
 

 

Working conditions 

You will be facilitating the sessions at the schools preferably in classrooms but it can happen that 

there are no rooms available and that you then have to teach outside. We try to avoid this but if 

it happens make sure to find some space for your team and the students out of the sun. 

Physical requirements 

You are expected to find your own way to the school you will be selected for and to be able to 

meet up with your team at a place of your choice. Furthermore you are expected to participate 

in the weekly team meeting at the TAI Office every Monday.  

Direct reports 

Jali Project Manager  

About TAI Tanzania 

TAI – Aspiring for change and growth is a youth led organization with a mission to empower 

young people to be socially responsible leaders through practical involvement, capacity 



building and policy advocacy in Tanzania. We believe that education is the powerful tool that 

can help young people fulfill their potentials. TAI was founded in 2012 and got registered 2013 

(Reg: ooNGO/00006583). 

 
Our mission 

To empower youth in Tanzania by creating awareness, capacity building and practical 

engagement. 

 
 Our vision  

A society where youth are responsible leaders in sustainable development 

 
Our values 

Integrity 

Transparency and Accountability 

Sustainability 

Equality 


