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Duties and responsibilities 

1. Developing partnership with supermarkets  

 Renew old partnerships and set up new ones by approaching supermarkets in accordance with the Jali 

Project Manager 

  Make sure the Binti box is placed at the supermarkets. It is for customers to donate sanitary pads which 

then will be distributed to the students we reach out to. 

 

2. Managing risk during project execution   

 Identify issues and risks within current workflow in order to assure project completion on time.  

3. Ensuring effective project execution  

 Create a clear communication channel between Tai, volunteers and stakeholders. If something is not 

working as it should, or if there is a problem you are expected to communicate this to the Project 

Manager.  

4. Managing the project  

 Ensure effective communication between Tai, supermarket and volunteers  

 Organize weekly campaigns (e.g. Saturdays from 2-4pm and if eligible also on other days) and plan 

enough volunteers to raise the donations 

 Get feedback from supermarkets, volunteers and project beneficiaries   

 Collect pads are routinely and ensure all the bins are in good shape   

5. Managing weekly events  

 If any big events come up it is your duty to coordinate with the communications team who takes over 

which responsibilities and to make sure that the organization and the event run smoothly 

 

Position Events and Campaigns Coordinator 

Report to Communications Lead 

Duration 3 months ( can extend to 6 month) 

Time 09:00 am – 05:00 pm Monday till Friday  

Job purpose 

The Events Coordinator is an operational player, who is overseeing and developing 

partnerships with supermarkets. Your task is to make sure that the coordination with 

the partners is running smooth and that all tasks are being done. You are the link 

between the Tai Office, the supermarkets and the volunteers and so your 

communications skills must be excellent.  

 



 Monitor and oversee the event and make reports for the events   

6. Digital marketing  

 Gather pictures and other digital information from the events or from the daily life in the office, 

 Give this to the person responsible for social media so that we can keep our followers and 

supporters updated.   

 

7. Operational finance  

 Handle operational finances for the project.   

 Keep receipts and filling out payment vouchers you get in the office when you for  example buy 

new Binti donation bins or print posters.   

 

Qualifications  

Qualifications include:  

 At least 3 months’ experience as a volunteers   

 Experience in working close with multiple partners   

 Recruitment skills with the ability to lead a team   

 Experience in facilitating meetings and trainings   

 Ability to work in a flexible environment   

 Good level of English written and oral   

 Strong partner’s engagement skills   

Key Performance Indicators   

Elements  

No. of supermarket partnerships  

% of retained supermarkets  

No. of pads collected per month  

No. of events done  

 

 

Working conditions   

For the most the work will take place within the normal work hours and in the Tai Office. But on most 



Saturday afternoons you will be joining the volunteer team at the supermarkets.  You are expected to meet 

with partners to get feedback and to start new partnerships. This requires that you know your way around 

town and that you are not afraid of getting around on your own.   

Physical requirements   

There are no specific physical requirements for this job, however you must be capable of getting around 

time during the day time.   

About Tai Tanzania

  

Tai – Aspiring for change and growth is a youth led organization with a mission to empower young people 

to be socially responsible leaders through practical involvement, capacity building and policy advocacy in 

Tanzania. We believe that education is the powerful tool that can help young people fulfill their potentials. 

Tai was founded in 2012 and got registered 2013 (Reg: ooNGO/00006583). 

Our mission   

To empower youth in Tanzania by creating awareness, capacity building and practical engagement.  

Our vision   

A society where youth are responsible leaders in sustainable development   

 

Our values  

Integrity  
Transparency and Accountability  

Sustainability  
Equality  

 

 


