PYKOBO/JACTBO IIOJIb3OBATEJISA

1 O0o3HayeHne maxkera

HanMenoBanmne mnakera: DieKTpoHHas koyuiekmms mokymeHToB «Iloatel Kysbacca -
neTsM», yeiaoBHoe ooo3HaueHue: K/ «Iloater Ky3bacca - netsamy.

Opranmzanusi-pazpadbotunk: @I'bOY BO «KemepoBckuii rocyapcTBEHHbI HUHCTUTYT
KyIbTYphl», (aKydbTeT WHPOPMAIMOHHBIX ¢ OWONMMOTEYHBIX TEXHOJOTHH, Kadeapa
TEXHOJIOTUH aBTOMATU3UPOBAHHON 00paObOTKH MHGOPMALIHH.

Anpec: 650029, Poccus, r. Kemepono, yi. Bopommiosa, a.17

Ten. / daxc: (3842) 73-28-08

E-mail: pr@kemguki.ru

Pazpabotuuk: boiiko O.C., crynent rp. TABMC-131 3®0O, nanpaBieHus NOJATOTOBKU
51.03.06 «bubmuoreuno-uHGOpMaIMOHHAS  JEATEIBHOCTHY»,  MNPOGUIb  MOATOTOBKU

«TexHomorus ABTOMAaTHU3UPOBAHHBIX 6I/I6JII/IOT€‘-IHO-I/IH(i)OpMaI_[I/IOHHI)IX CHUCTCM».

2 OYHKUHMOHAJIBHOE OIUCAHME YJIEKTPOHHOM KOJJIEKIINH JOKYMEHTOB
2.1 Haznauyenmue u 00J1aCTh IPUMeHEHHUS
OK]I «Iloatel Ky3bacca - aeTsim» akkymynupyeT uHpopmamuio o nodtax Kyszbacca u
OpearnosiaraeT IOBBIIICHUE ONEpaTUBHOCTH TMoMcka uH(popMauuu o mnodtax Kysbacca,
NOBBIILIEHUE MMPOU3BOJUTEIBHOCTH TPYAa COTPYAHUKOB OMOJIMOTEKH, CHUKEHUE TPYIOEMKOCTU

00paboTKH ¥ MOMCcKa MHPOPMAIIUH.

2.2 YpoBeHb NOJAr0OTOBKH IO0JIb30BaTeJIeil
[Toxp30BaTENsIM PEKOMEHIYETCSl IMETh HaBBIKK PabOThI ¢ IEPCOHAIEHBIM KOMITBIOTEPOM
1I0J] YIpaBJICHHEM omepamonHol cucteMbl Microsoft Windows, ¢ makerom Microsoft Office,

HaBBIKU pabOThI ¢ Opay3epamu B ceTH MHTepHeT.

3 Ucnonb30BaHue 31eKTPOHHOM KOJLJIEKIIUM JOKYMEHTOB
3.1 3arpy3ka 3JIeKTPOHHOM KOJIJIEKIIMU TOKYMEHTOB
CraproBast ctpanuiia DKJ]| npencraBnena Ha pucynke 1. [Ipu Haxatuum Ha pyOpuKy

«I"maBHas», runepccepIIKa NEPEBOJAUT HAa CTApTOBYIO cTpanuily JK/I.
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Pucynox 1 — Craprosas ctpanuma IK/[ «IToater Ky36acca — metsm»

3.2 KpaTkoe onucaHue OCHOBHBIX pyOpuk
OcCHOBHOE MEHIO KOJUICKIIUU BBITIOJIHEHO B BEPTUKAJIBHOM HCIIOTHEHUH B JIEBOW YaCTU
9KpaHa, COCTOUT U3 8 pa3/iesIoOB U UMEET 3 YPOBHS BIIOKCHUI:
I'nmaBHas;
[ToaTe! OoT A 110 A:
buoepagpus nosma:

T'00w1 orcuznu nosma;
Mecmo poorcoenus u npodxcusanus nosma,
Ceedenusi 00 yueOHbIX 3a8€0eHUSX;
Tpyoosas oesmenvbHoCcmb NOIMA,
Ilyonukayuu nosma,
Hazepaowvt u oocmuoicenus nooma.

IIpoussedenus nosma:
Omoenvhble U30aHus;
CoopHuku u nepuoouxa.

Domoepaghuu nosma;

Ilyonukayuu o nosme.

JKanpsl npousBeIeHUN:
s 0owkonvHo20 803pacma.
CmuxomeopeHusi;
Cka3zku;

3azaoxku;



Il maaouie2o wWKoIbHO20 803pACMA.

Cmuxomeopenusi;
Crasku;
3acaoku;
bacnu.

s cpednezo wikonvbHo20 803paAcma.
Cmuxomeopenusi;
Munuamiopu;

Tloomul u nosecmu;
bacnu.

HoBrle u3nanms;

Unenn! Coro3a nmucaTeinei:

Ynenwr Coroza nucameneii Kyzoacca;

Ynenwvr Coroza nucameneu Poccuu;

Ynenwr Coroza nucameneu CCCP.

[Toatsl M>xMOpCKOro paroHa;
PykoBojicTBO MONIB30BaTEIIS;
CaeneHnust 0 pa3padOTYMKAX.

CtpyKTypa OCHOBHOT'O MEHIO MPE/ICTABIICHA HA PUCYHKE 2.

Txasaan

Pucynox 2 — Ctpykrypa ocaHoBHOTo MeHI0 DK/ «IloaTer Ky36acca — metsam»

3.3XapakTepucTHKA pa3/ieioB
OcHoBHyI0 WH(GOPMAIIMOHHYIO Harpy3ky HeceT pyOpuka «lloatet or A mo S».

N300pakeHne npuBeIeHO Ha pUCYHKE 3.
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Pucynoxk 3 — Ctpykrypa pyopuku «IloaTst oT A 10 S»

Bribpas ®.M.O. wunHTEpecyromero ImosTa, HakaB Ha COOTBETCTBYIOIIYIO OYKBY,

OTKpPBIBACTCA CTpaHHUIIA C I/IH(bOpMaHI/ICﬁ O ITIOJTC. HpHMep MIpCaACTaBJICH HAa PUCYHKC 4,
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BepecHer AnekcaHap Muxaiinoeuy @'6

TTy6nukauum o noate

Pucynok 4 — CtpykTypa cTpaHuIbl ¢ HH(pOpMaLuen o mosTe

Bnorpaqmqecm/le JAaHHBIC PA3MCIICHBI 110 ACIICKTaM, IIPUMCP IIPCJACTABJICH HAa PUCYHKC 3.

BepecHes AnexkcaHap Muxaiinosuy B\ '
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Pucynok 5 — Ctpykrypa paznena «buorpadus nosta»



HaxaB Ha 1100y10 BKJIAJKy — OCYIIECTBUTCS NIEPEXO/ HAa CTPAHUILy C TEMHU WM UHBIMU
OnorpaguIeCKUMU CBEICHUSMH.

BriOpaB paznen «IIpousBeneHusi mo3Ta», OCYIIECTBUTCS MEPEXOJ] Ha CTPAHMILY, TAe
MPOU3BEICHUS MOATa pasfeieHbl Ha 2 BiIaAKu: «OtaenpHbie M3gaHus» U «COOPHUKH U
nepuoInKa» (PUCYHOK 6).
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Pucynok 6 — Ctpykrypa pazaena «lIpousBenenus mosra»

B kaxmol W3 3TUX BKIAJ0K COJEPKATCA MOJTHOTEKCTOBBIE IPOM3BEICHUS I03TA

(puCyHOK 7).
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BepecHes, A. M. TpubHoii aoxas: ctuxm [Teket] /
J A.M.bepecres; xynox.T.TT. Kanyctuna. - Kemeposo:
*l Kemeposckoe kH. u34-80,1991. -13 c.: un.

it

BepecHes, A. M. Kak mer gounu koposy [Teker] / A.
M. BepecHes; xynox. T.TT. KanyctuHa.- Kemeposo:
Kemeposckoe kH. usn-so, 1988.-28 c.: un.

Cuexenun o pazpasor-muax

BepecHes, A. M. O yem NOHOT CKBOPLLT: CTUXM
[Texct] / A. M. BepecHes; xyaox. b.B. Tpxemeuxuid.
- Kemeposo: Kemeposckoe kH. u3a-so, 1989. - 28 c.

| Bepectes, A. M. CemmusetHoe uyno: ctuxi [T
| A. M. Bepeches. -Kemeposo: Kemeposckoe ki

Pucynok 7 — Ctpyktypa Bkinagku «OTelbHbIe TPOU3BEACHUS

BriOpaB wuHTepecylolee MNPOU3BEACHHE, OTKPOETCS TEKCT JOKYMEHTa, KOTOPBIN
MO’KHO YBEJIMUYMBATh WJIM YMEHbIIATh, YTOOBI yJJ00HEE MOXKHO ObUIO 4YMTaTh, pacredyaTarbh Ha

NPUHTEPE, COXPAHUTH Ha MEPCOHATBHBIN KOMIBIOTEP (PUCYHOK 8).
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Pucynok 8 — CTpykTypa TEKCTOBOTO JOKYMEHTA JIJI1 YTCHUSI

Py6puka «Kanpsl mpon3BeaeHUI» CrpyIIMpoBaHa Mo Bo3pacTam: «JlJis TOMKOILHOTO
BO3pacTay, «/las Milagiero mKOoJIbHOTO BO3pacTay, «/lias cpemHero IKOIBbHOIO BO3pacTa» U
paszesieH Ha NmoApyOpHKH B 3aBHUCHUMOCTH OT BO3pacTa MoJib3oBareieil: «CTUXOTBOPEHUs»,

«Cka3zkmny, «3aragkmn», «bacany, « MuHuatiopsl», «I103MbI 1 moBecTU» (PUCYHOK 9).
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Pucynok 9 — Ctpykrypa pyOpuku «KaHpbl MpOU3BEICHUI)

BriOpaB uHTEpecyolyo NnoaApyOpuKy — OTKPOETCS CTPaHUIA C MOJHOTEKCTOBBIMHU

JIOKYMEHTOB MO3TOB, PACIIOI0KEHHBIX B aji()aBUTHOM MOPSIIKE.

B py6Opuke «HoBble uznanus» MOKHO IPOYUTATh KHUTH, U3/IaHHBIE 32 MOCJIEIHUE TPU

rojaa (pucyHnok 10).
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Pucynox 10 — Ctpykrypa pyopuku «HoBbie u3nanus»

PyGpuka «Unensl Coro3a nucareneit» AeauTcs Ha Tpu noApyopuku: «Coro3 nucaresnei
Kysbacca», «Coro3 mucareneit Poccun», «Coro3 mucareneit CCCPy». BpiOpa mo0yio u3
NoAPYOPHUK, OCYIIECTBIISIETCS MEPEX0]l HAa CHUCOK MO3TOB, BXOIAIIUX B TOT WU uHOW Coro3
nucateneil. Haxxas KypcopoM MbIlu Ha JII00YI0 paMuiInio, OTKPOETCS MepCOHaIbHAs CTPaHUIIA

TOTO WJIM UHOTO MO3Ta (PUCYHOK 11).
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Pucynok 11 — Ctpykrypa pyopuku «Hnensl Coro3a nucaTtenei»

B pyOpuke «Iloatsl MxmMopckoro pailoHa» HaxXOAUTCS NEPEYEHb IMOATOB >KUBIIUX
KOT/1a-TM00 ¥ >KUBYIIWX B JIaHHBIH MOMEHT B Mkmopckom paiione. Kak u B mpenpiayrieit
pyOpuKe, Ha)kaB KypcOpPOM MBIIIK Ha JIIOOYI0 (haMUJIUIO, OTKPOETCS MEePCOHANIbHAS CTPAaHUIIA
TOT'O WJIM UHOTO MOATA.

DJeKTpOHHAs KOJJIEKIUS JOKYMEHTOB CHa0KeHa TMIEepPCChIKaMU BHYTPHU Pa3/IeiioB.

BHu3y cTtapToBOil cTpaHulbl B 00JacTH KOMHUpaWTa HAXOIUTCA cchblUika Ha calt MYK
«MexmoceneH4yeckass IEHTpajdbHas  palioHHass  OuOnmoreka»  Vbkmopckoro — paiioHa

KemepoBckoit obmacTi.



