[image: ]                      Expense Receipt


Please use this form when no receipt has been given. This is to prove that a payment has been received. If any expense is paid by cheque, money order or EPT, please include cancelled copies or a confirmation print-out with this form.

Date: _____________ Project: __________________________________________
Received from: _______________________________________________________

Name: ______________________________________________________________
Address: ____________________________________________________________
City: _________________________________ Province_______________________
Postal Code: _____________________ Phone Number: ______________________

Service 
Service Provided: _____________________________________________________
Date(s) Service Provided: ______________________________________________
Total Amount Received: _______________ 
[bookmark: _GoBack]Paid by:   	________Cash    

________ Cheque/Money Order/Money Transfer   

Per Diems 
Per Diem rate per day $____________  Total Number of Days: _____________
Total Amount of Per Diems $ _________
I have received the above. 

Signed: ____________________________________________________
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