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SOUTHWESTERN UNIVERSITY PHINMA 
 

Academic and Non-Academic Policies for College1 Students 
 

WELCOME 
 
As a student of Southwestern University PHINMA, you are expected to meet 
defined standards of academic performance and to adhere to prescribed norms 
and behavioral standards and values as described in the rules and regulations, 
and policies of the school. 

 
You will meet men and women who are competent in the areas to which they 
are assigned. They are here to help you in your learning experience and aid you 
in becoming the best that you can be. 

 
We will make sure your stay in SWU PHINMA will be a meaningful experience. 

 
Welcome and congratulations!  
 

INTRODUCTION 
 
The Southwestern University PHINMA Student Academic and Non-Academic 
Policy Handbook for College consists of various policies that aim to guide you as 
a student of the University. 
 
In addition, this handbook contains the University’s mission and vision, a brief 
history and background, and some information on PHINMA. 
 
As a student of Southwestern University PHINMA, you are responsible for 
reading and understanding the contents of this handbook. For any clarifications 
or queries you may have regarding the University’s policies and guidelines 
contained in this handbook, please feel free to visit the Student Life Office. 
 

                                                
1 Includes policies relevant to Graduate students 
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The information provided in this handbook may be revised to conform to 
specific priorities and contexts. Changes, additions, and amendments in this 
handbook may only be done by the Student Life Office. Such changes will be 
communicated through appropriate memoranda and announcements. 
 

PHINMA and PHINMA EDUCATION 
 

Philippine Investment and Management (PHINMA) 
 
PHINMA’s Mission is to help build the Philippines through competitive and well-
managed business enterprises that shall enable Filipinos to attain a better 
quality of life. With professional and effective management as its distinctive 
edge, PHINMA aims to give communities, not only in the Philippines but 
wherever else we might find the need, improved access to the essentials of a 
dignified life.  
  
PHINMA was established in 1956 as a premier investment management firm. 
Through the years, it has expanded into various businesses and currently 
consists of companies that deal with energy, financial services, property and 
shelter, roofing, investment consultancy, hospitality, and education. It first 
ventured into education in 2004 with the acquisition of Araullo University in 
Cabanatuan, Nueva Ecija. Aside from Araullo University, since then, PHINMA 
Education has expanded their network of schools to include, University of 
Pangasinan, University of Iloilo, and Cagayan de Oro College, and St. Jude 
College in Manila. Southwestern University was acquired by PHINMA in 2015. 
  

PHINMA Education Mission and Values 
 
The mission of PHINMA Education is to give Filipinos better access to affordable 
and high quality education in key cities throughout the Philippines, and 
preparing them to be globally competitive through the application of effective 
management in institutions of higher and basic learning. 
 
As a student of SWU PHINMA, you are expected to instill and live the values of 
PHINMA Education. These values should guide, motivate, and enable you, as a 
student, to succeed and serve the University and the community.  
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Professionalism – You are expected to exhibit high standards in integrity and 
discipline.  As such, you must show proper decorum in your manner, your 
approach, your attire, and your speech. You are always on time. You respect 
other people, whether they agree with your ideas or not. You set aside your own 
interests and personal gain for the completion of the task. You not only do what 
you are told to do, but also do what needs to be done, without being told what 
to do. 
  
Competence – You perform your tasks skillfully, efficiently, and successfully. You 
work on improving your abilities and give your best in everything that you do. 
  
Teamwork – You are capable of working with others and know how to do a 
good job. You are ready either to support or to lead. You are ready to take the 
lead or give your unwavering support. You stand firm on worthwhile principles 
to work things out for the good of the team and to be able to achieve a win-win 
situation. 
  
Commitment – You are committed and passionate to do what is right to achieve 
your goal, and to give your best. You strive to do what is right, to achieve your 
goal, and to give all your best.  
  
Openness – You are flexible and open to changes. You constantly try to learn 
and explore new and better ways of doing things.  
  
Patriotism – You love your country, its flag and the national anthem. You are a 
responsible citizen. You aim to contribute to nation building and to serve your 
community.  You are proud to be a Filipino wherever you may go. 
  
Integrity – You emphasize dedication, honesty, credibility, and consistency in 
words and actions. Your words carry weight. You show up on time. You vote for 
the better, though perhaps less popular, candidate or stance. You plant trees 
because you value the environment.  
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SOUTHWESTERN UNIVERSITY PHINMA 
 

History 
 
Southwestern University was founded as Southwestern Colleges in the summer 
of 1946, when the entire country was in the process of rehabilitation from the 
destruction of the Second World War. Don Matias Hipolito Chavez Aznar II, and 
his wife, Doña Anunciacion Barcenilla Aznar, the founders and both pharmacists, 
wanted to establish a school that can provide quality and affordable education. 
The school started with 18 faculty members, 509 students, and three two-storey 
buildings on an approximately two-hectare lot in the center of Cebu City. Then, 
the school offered elementary and high school education (day and night 
classes), and associate programs in Arts and Sciences, Education and 
Commerce, and Law.  
 
In the school year 1946-47, the Colleges of Medicine, Dentistry, Pharmacy and 
the Graduate School were established making it the first medical school outside 
Manila. The College of Nursing was added in the school year 1948-1949. The 
Southwestern University College of Medicine was formally organized during the 
first semester of the Academic Year 1951-1952.  In the formative years, 
classroom instructions were conducted in a residential house, a pre-World War II 
residence of the founder, with 14 pioneering students and six  members of the 
faculty.  
 
Southwestern Colleges became Southwestern University on December 11, 1959 
with its formal inauguration on February 13, 1960. In the school year 1959-1960, 
the University offered the Engineering and Optometry programs. The College of 
Medical Technology was opened in 1962 followed by Agriculture and Veterinary 
Medicine a few years after.  
 
In May 2015, PHINMA Inc. acquired the university. At present, Southwestern 
University PHINMA consists of the School of Medicine, the College of Arts and 
Sciences, the School of Education, the School of Law and Governance, the 
School of Health and Allied Health Sciences, the College of Dentistry, the 
College of Information Technology and Engineering, the School of Business, 
Management, and Accountancy, and the School of Design and 
Communications, and the College of Veterinary Medicine. 
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Mission  
 
Southwestern University PHINMA is for parents seeking their children’s success, 
and for serious, driven students. Southwestern University PHINMA is an 
institution of higher learning that produces men and women equipped with the 
competencies and character needed to reach the heights of their chosen 
professions. 
 
SWU PHINMA does this through a practice-focused, relevant, and high quality 
learning process in a supportive environment, ensuring success through a 
confidence-building and empowering formation. 
 
SWU PHINMA’s mission is to transform students into successful professionals, 
ready to change the world.  
 
SWU PHINMA’s task is to help you become the best that you can be. 
 
 

PART 1 – CODE OF CONDUCT 
 

Policy Statement 
 
You, as a student of Southwestern University PHINMA, are expected to 
represent yourself and the University with honesty, integrity, and character 
whether it be academically, athletically or socially. Participation in any event 
outside the University is a privilege, not a right, and should be treated as such. It 
has many benefits and brings with it a responsibility to be positive and effective 
members of the team, department, University and the broader community. 
 
You are a window to and a mirror of the University. You are always subject to 
scrutiny by your peers, members of the campus, local and national communities 
and by the media. Your actions may result in a generalization to all other 
students and reflects on you, the department, and your University.  
 
It is expected that you shall abide by all the University policies.  
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Students who do not conform to this code will be subject to consequences for 
their actions that may include, but are not limited to: a warning, reduction or 
withdrawal of financial aid, and/or dismissal from the University.  
 

Conduct Guidelines 
 
You, as a student are expected to conduct yourself in the following manner. 
 
1. Be respectful of all others and to treat people as they would want to be 

treated. 
2. Communicate with fellow students, faculty, and other members of the 

campus community with honesty, respect, and timeliness. 
3. Attend all classes as scheduled unless absences are approved. 
4. Complete academic coursework in a timely fashion and make progress 

towards a degree each semester. 
5. Give your best effort academically, and in life. 
 
 

PART 2 – ACADEMIC POLICIES 
 

2.1 Adjustment of Courses 
 
During the enrolment period, a student may, with the approval of the Dean or 
Department Chairman, add, drop, or change subjects or schedule. Change in 
the enrolled subjects is not permitted after the deadline set by the Registrar as 
reflected in the University Calendar. Forms for changing, dropping or adding of 
subjects can be obtained from the Registrar’s Office. Please refer to Appendix A 
(Adding/Dropping/Changing of Subjects) for more details. 
 

2.2 Withdrawal of Enrollment/Courses 
 
Withdrawal of enrolment/courses requires the completion of the withdrawal 
form. 
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A student who leaves the University before the end of the semester or the year 
as in the case of high school/elementary students is not relieved of the 
responsibility of paying the tuition and other fees for the entire semester or year. 
In accordance with Section 100 of the Manual of Regulations for Private Higher 
Education (MORPHE), the following are the policies pertaining to payment of 
fees if a student withdraws during the school year.  
 
● If a student withdraws within first week after classes officially begin, 

he/she should pay twenty percent (25%) of the total fees, regardless of 
whether or not he/she has actually attended classes. If he/she has already 
paid the full amount, seventy five percent (75%) would be refunded to 
him/her; 

● If a student withdraws during the 2nd week after classes officially begin, 
and he/she has paid the full amount fifty percent (50%) would be 
refunded to him/her; 

● After the 2nd week of the official start of classes, the student should pay 
one hundred percent (100%) of the total fees. NO REFUND OR CREDIT is 
allowed. 

 

2.3 Cross Enrollments Outside of SWU PHINMA 
 
Permission for cross-enrolment is issued by the Registrar upon favorable 
recommendation by the Dean concerned and only if the applicant is a candidate 
for graduation during the semester he is enrolled and the subject is not offered 
in SWU PHINMA or is in conflict with other subjects. Please refer to Appendix A 
(Adding/Dropping/Changing of Subjects) for more details. 
 

2.4 Retention Policies 
 
The following retention policies are for the following schools. 

• School of Health and Allied Health Sciences  
• School of Dentistry  
• School of Veterinary Medicine 
• School of Education 

 
A. General Policy 

a. If a student has incurred 1 failure in any subject, GEC or 
Professional/Board subject, will be given 1st written warning. 
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b. If a student has incurred 2 accumulated failures, he/she will be 
given 2nd written warning and will be deloaded of 1 subject in the 
following semester. 

c. If a student has incurred 3 accumulated failures, he/she will be on 
probation status and will be deloaded 2 subjects in the following 
semester. 

d. If a student has incurred 4 accumulated failures, he/she will be 
advised to shift to another program. 

 
B. Shiftee/Transferee-Shiftee 

a. Upon evaluation, if the student has failed subjects which are critical 
components of the program, the general policy still applies. Thus, 
the student is on probationary status. 

 
C. Repeat Failure 

a. If a student incurs failure of the same professional/board subject, 
and has not incurred failure from other subjects, he/she will be on 
a probationary status.  

b. If a student has a repeated failure in a professional/board subject 
and incurred failure in another professional and board subjects, 
he/she is advised to shift. 

 
D. Transferees 

a. A transferee for board programs shall be admitted only when 
he/she can still meet the residency requirement: 2 years or 4 
semesters including internship/OJT. 

b. If a student has incurred 2 failures in any subject of the same 
program from his/her previous school, he/she is accepted on 
probationary status. Thus, he/she will be deloaded 2 subjects. 

c. If a student has incurred 3 or more failures in any subject of the 
same program from his/her previous school, he/she will not be 
accepted.  
● For Optometry, Dentistry and Veterinary Medicine – if a student has 

incurred 3 failures in any subject of the same program from his/her 
previous school, he/she will be accepted on probationary status.  

● If a student has incurred 4 or more failures in any subject of the same 
program, he/she will not be accepted. 

d. For probationary transferee students, the general (A) and repeat 
failure (C) policies will apply. 
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● For Medical Technology, Rehabilitative Sciences, Pharmacy, Nursing, 
Optometry, Dentistry and Veterinary Medicine – probationary 
transferee with one additional failure (GEC or professional subjects) 
will be advised to shift to another program. 

 
E. Returnee 
 

Returning students will be admitted in the curriculum in effect at the time 
of his admission. However, for a returning student who wants to finish 
his/her course but was originally enrolled in an already phased-out 
version of the curriculum, Academics Memo 2007-006 will apply to all 
programs. Below is the provision of the Memo:  

 
For a returning student who wants to finish his/her course but was 
originally enrolled in an already phased-out version of the curriculum, 
the following guidelines shall apply:  

1. The student must follow the latest curriculum. 
2. The Dean in-charge of the course identifies the subjects 

from the old curriculum that may be credited. 
3. The student must complete the subjects in the latest 

curriculum.  
 
Specific Policies for Other Programs 
 

1. IT – The general policy applies except for deloading. 
2. Communication -  (a) If a student has incurred 2 accumulated failures of 

any subject, he/she is on a probationary status. (b) If a student has 
incurred 3 accumulated failures of any subject, he/she is advised to 
shift/transfer. (c) Transferees are treated as new students and must take 
the sd+c year 1 core curriculum. 

3. Architecture – (a) if a student has incurred failure in any Design and 
Major subjects, he/she is allowed to re-take the subject only once. (b) 
Transferees are treated as new students and must take the sd+c year 1 
core curriculum. 

4. Business Administration – (a) the general policy applies, however, if the 
student has incurred a failure in any of the subjects included in the 
module pack, the dean/program head decides, during advising, the 
subject/s to be re-enrolled in the following semester. (b) the student is 
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given the option if he/she prefers to have less number of units in the 
following semesters. 

5. HRM – the general policy applies, however, if the student has incurred 
failure/s in professional subject/s, deloading is upon discretion of the 
Dean/Program Head. 

6. Accountancy – (a) 1 failure in any subject, GEC or Professional/Board 
subject, will be advised to transfer. (b) Transferees with failure are not 
accepted. 

7. Political Science -  the general policy applies, however, if the student has 
incurred failure/s in professional subject/s, deloading is upon discretion of 
the Dean/Program Head. 

8. Psychology – (a) Transferees, transferee-shiftees and shiftees with 
failure/s are accepted in the program. However, (b) If a student incurs 1 
additional failure in the following semester, he/she will be advised to 
shift/transfer. (c) For transferees, transferee-shiftees and shiftees without 
failure, the general policy will apply. 

9. Biology (International Students) – (a) the general policy applies, however, 
(b) if a student has incurred 3 accumulated failures in any subject, he/she 
is advised to shift/transfer. 

 

2.5 Academic Load 
 
The regular academic load is prescribed by the curriculum issued to the student. 
 
Subject load and sequence of subjects shall be in accordance with the approved 
curriculum. No student is allowed to take advance course/s unless he/she has 
satisfactorily passed the prerequisite subject/s. 

 
A graduating student may be allowed an additional six (6) academic units in the 
regular semester or an additional three (3) units in the summer term in excess of 
the regular load prescribed in the last semester of his/her curriculum; 

 
The written request for an overload by the graduating student is addressed to 
the Registrar through the Dean. This is to be accompanied by the latest 
evaluation of his/her subjects. 
 
For programs with internship or practicum, students may apply for overload a 
semester before the internship or practicum. 
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2.6  Grading System 
 
Below are four (4) schemes in computing students’ grades. Below each scheme 
are the programs that would follow the computation; 
 
A. 1st periodical (.33) + 2nd periodical (.33) + 3rd periodical (.34) = Final 
Grade 

1. Medical Technology 
2. Dentistry 
3. Biology 
4. Political Science 
5. Communication 
6. Architecture (year 1) 
7. Business Administration 
8. HRM 
9. IT 
10. CAS - General Education Subjects 

 
B. 1st periodical (.17) + 2nd periodical (.17) + 3rd periodical (.16) + 
Comprehensive Exam (0.5) = Final Grade 

1. Pharmacy 
2. Education 
3. Psychology 
4. Radiologic Technology 
5. Rehabilitative Sciences 
6. Optometry 
7. Veterinary Medicine 
8. Architecture (Yrs. 2 to 5)  
9. Management Accounting 

 
C. For Accountancy 

● 1st Year - 1st periodical (.33) + 2nd periodical (.33) + 3rd periodical (.34) 
= Final Grade 

● 2nd Year -  1st periodical (.20) + 2nd periodical (.20) + 3rd periodical (.20) 
+ Final Exam (.40) = Final Grade 

● 3rd & 4th Years -  1st periodical (.17) + 2nd periodical (.17) + 
3rd periodical (.16) + Final Exam (.50) = Final Grade 
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D.  For Business Administration: 

● 1st periodical (.30)+ 2nd periodical (.30) + 3rd periodical (.40) = Final Grade 

 
F. Hybrid Scheme - Nursing  

 
Non-Board Subjects Board Subjects 

NCM100 TFN P1- 33, P2-33, P3, 34 NCM101 Health 
Assessment 

P1- 33, P2-33, P3, 
34 

NCM102 Health 
Education,  

P1- 33, P2-33, P3, 34 NCM103 
Fundamentals of 
Nursing 

P1- 33, P2-33, P3, 
34 

NCM105 Nutrition P1- 20, P2-20, P3-20-
FE-40 

NCM107 Maternal 
and Child Well Client 

P1- 20, P-20, P3-20, 
FE-40 

NCM108 Health Care 
Ethics 

P1- 20, P2-20, P3-20-
FE-40 

NCM106 
Pharmacology 

P1- 20, P-20, P3-20, 
FE-40 

NCM110 Nursing 
Informatics , 

P1- 20, P2-20, P3-20-
FE-40 

NCM109 Maternal 
and Child Acute 
and Chronic 

P1- 20, P-20, P3-20, 
FE-40 

NCM111 Nursing 
Research, 

P1- 20, P2-20, P3-
20-FE-40 

NCM112 Medical 
Surgical 

P1- 17, P2-17, P3-
16, FE-50 

NCM113 CHN1 
P1- 20, P2-20, P3-
20-FE-40 

NCM114 Care of 
the Older Patient 

P1- 17, P2-17, P3-
16, FE-50 

NCM104 CHN2 
P1- 20, P2-20, P3-
20-FE-40 

NCM116 Medical 
Surgical 

P1- 17, P2-17, P3-
16, FE-50 

NCM115 Nursing 
Research2, 

P1- 17, P2-17, P3-
16, FE-50 

NCM117 
Maladaptive 
Behaviour 

P1- 17, P2-17, P3-
16, FE-50 

NCM119 Nursing 
Leadership 

P1- 17, P2-17, P3-
16, FE-50 

NCM118 Life 
threatening 
Conditions 

P1- 17, P2-17, P3-
16, FE-50 

  NCM121 Disaster 
Nursing 

P1- 17, P2-17, P3-
16, FE-50 

  NCM122 INP  

 
 
G. Passing percentage 
 

1. 75% 
a. SHAHS Programs - Medical Technology, Radiologic Technology, 

Optometry, Pharmacy, Rehabilitative Science,  
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b. Dentistry 
c. Veterinary Medicine 
d. Education 
e. Architecture 

2. 60% 
a. SHAHS - Nursing 
b. Accountancy (cut-off grade for board subjects is 2.00) 
● Management Accounting 
● IT 
● Business Administration 
● HRM 
● Political Science 
● Communication 

3. 50% 
a. CAS – All General Education Subjects 

 
 
H. Non-Numeric Grades 
 
For the performance of students that cannot be evaluated according to the 
preceding grading system, the following non-numeric grades are used: 
 
 

Cod
e 

Numeric 
Grade 

Given Under the following 
conditions 

Equivalent to 
a final grade 

of 

Included 
in GPA? 

GW Grades 
Withheld 

A student has an outstanding 
balance with the school 

As recorded in 
the Registrar’s 
records 

Yes 

DP Dropped with 
permission 

A student has dropped the 
subject following the required 
procedure for dropping of 
subjects 

n/a No 

INC Incomplete  A student fails to take a final 
examination or submit an 
academic    requirement for 

n/a No 
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completion of a subject and 
his scholastic performance is 
not sufficient to merit an final 
passing grade. 
 
or 
 
A student who will get a 
passing final grade in a board-
preparation subject, but failed 
to pass the final examination. 

NC No Credit A first-year college student 
will get a final grade of 5.0 in 
a first-year subject.*  
 
or 
 
A student who fails to convert 
an Incomplete (INC) grade 
into a passing grade.* 

n/a No 

FA Failure due to 
absences 

A student has incurred 
absences of more that 20% of 
the total number of class 
meetings. 

5.0 Yes 

*This does not apply to College of Law. 
 
Complaints about academic grades shall be referred to the subject teacher. If 
the student- complainant is not satisfied, he/she refers his/her case to the Dean, 
whose decision is final and executory. 
 

2.7  Examinations 
 
There are three (3) periodical examinations administered every semester which 
covers the learning activities for the period, namely: First Periodical, Second 
Periodical, and Third Periodical. 
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During summer, there are two (2) periodical examinations administered: Mid-
Term and Final. 
 
In some subjects, a Comprehensive Examination is required. This exam covers 
all learning activities for the entire semester/summer. 
 

2.8  Requirements for Graduation 
 
The appropriate diploma, certificate, title or degree is conferred upon a student 
under the following conditions: 
 
● A candidate for graduation must file with the Registrar’s Office the duly 

accomplished application form on or before the deadline; 
 

● A candidate for graduation is allowed to participate in the 
commencement exercises only upon submission of a fully accomplished 
clearance and upon attendance in all schedules of graduation rehearsals. 

 

2.9  Scholastic Honors 
 
The Dean submits a list of candidates for honors to the Registrar for evaluation. 
The registrar verifies the records of the candidates for honors. The Committee 
on Scholastic Honors reviews and approves the verified academic records of the 
candidate for honors. The committee is composed of the following: 
 
 Chairman: Vice-President for Academic Affairs 

Members: The Registrar, the Dean and Department chairperson (of the 
college concerned) 

 
Appendix B (Tables of Scholastic Honors) presents a list of honors and their 
specific criteria. 
 

2.10 Certificate of Transfer of Credentials (CTC) or Honorable 
Dismissal 
 
A student is granted Certificate of Transfer Credentials (CTC) or Honorable 
Dismissal when he/she transfers to another school, provided that he/she has 
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been of good moral standing as far as personal conduct is concerned. The CTC 
is given to a student who voluntarily severs connection with the University, and 
upon clearing all accounts and responsibilities. Request Form for CTC is 
obtained from the Office of the Registrar. 
 
A student is granted “Honorable Dismissal” when he/she withdraws from SWU 
PHINMA provided that he/she is of good standing as far as personal character 
and conduct are concerned.  Honorable dismissal is given to the student who 
voluntarily severs his/her connection with SWU PHINMA and upon clearance of 
all accounts and responsibilities.  It can be obtained from the Office of the 
Registrar upon written request. 
 

2.11 Official Transcript of Records  
 
Requests for the Transcript of Records (TOR) may be made by accomplishing a 
Request Form at the Office of the University Registrar. 
 

2.12 Board Placers 
 
Top 10 placers in the Licensure Examinations are provided a modest financial 
reward. 
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APPENDIX A 

Adjustment of Course refers to Adding/Dropping/Changing of 
Subjects 

  
 
A student may drop certain subjects within two (2) weeks after the first day of 
classes. An application form for this purpose is available at the Registrar’s Office. 
The Dean and Registrar must sign the form.  
 
There are prescribed fees for dropping of subjects.  However, there are no 
charges for changing and/or dropping of subject or schedule under the 
following circumstances: 
 
a)   Error in the announced schedule 

b)   Dissolution of section or subject 

c)   A change in time schedule or subject by the school 

d)   When forced on the student by reason of other scholastic requirements. 

  

Payment and refund of tuition and other fees shall be governed by the pertinent 
rules to that effect. 
 
The following procedure applies to adding/dropping/changing of subjects. 
Adding/dropping/changing of subjects can be done only from the start of 
classes until the last day of enrollment. Students are expected to follow the 
following steps. 
  

1.   Fill out an Adding/Dropping Form from the Registrar’s Office. 

2.   Present the form to the Dean for approval and signature. 

3.   Present the form to the Registrar’s Office for verification. 

4.   Pay the corresponding fee to the Cashier. 
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5.   Present the form and official receipt to the Registrar’s Office for encoding 
and issuance of the adjusted registration form. 

6.   Present the adjusted registration form to the cashier for updating of 
payment and stamp. 

 
A student may, for valid reasons, totally withdraw from enrollment or drops all 
subjects during the semester. If the student will not transfer schools and has 
plans of coming back, he/she is expected to follow the following steps: 
  

1.   Fill out a Withdrawal Form from the Registrar’s Office. 

2.   Present the form to the Guidance, Program Head, Dean, and Student Life 
for signatures. Offices may interview and write down remarks on the form. 

3.   Proceed to cashier for assessment of balance. 

4.   Submit the form to the Registrar to update student records. Subjects 
enrolled in the current semester will be given a grade of DP, which is 
equivalent to a 0 in the computation of the GPA. 

5.    Upon return to school, payment of balance, if any, is required before 
enrolment. 

 

A student who drops all subjects and did not go through the process of 
Withdrawal will have the following consequences: 
  
1. Subjects enrolled in the current semester will be given a grade of FA, which 

is equivalent to a 5 in the computation of the GPA. 
 

2. Upon return, balance is to be paid in full. 
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Cross Enrollment 
  
Cross-enrollment by PHINMA Ed students is discouraged and shall be subject to 
PHINMA Ed policies, rules, and regulations. Particularly: 
  
1. A PHINMA Ed student cannot cross-enroll a board subject. 

 
2. At the discretion of the PHINMA Ed School, a PHINMA Ed student's request 

for cross-enrollment of a non-board subject may be allowed in accordance 
with PHINMA Ed's academic policies and standards on retention, 
promotion, transfer and cross-enrollment. 

  
Procedure for securing a permit to cross-enroll. 
  

1.     The student writes a letter stating the request and justification for cross-
enrollment. 

2.      The student submits the letter to the Dean. 

3.   The Dean endorses the request if request is found valid. 

4.   The student submits the letter and endorsement to the Office of the 
Registrar. 

5.   The Registrar approves the request. 

  
If a student of another school wishes to cross-enroll in SWU PHINMA, he/she 
must present a cross-enrollment permit from his/her school's Registrar. The 
permit should state the total number of units and the subjects that will be 
enrolled. 
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APPENDIX B 

Scholastic Honors 
 

Dean’s List 

 A student in the Dean’s List should have a GPA of at least 1.75, with no grade 
lower than 2.0. The Registrar releases the Dean’s List every semester and 
provides a copy to the Student Life Office. 

 
Academic Awards: Tertiary 
  

Honor 

Qualifications 

Period 
covered 

Criteria Min. 
GPA 

No 
grade 
lower 
than 

Others 

Valedictorian 1.75 2.00 At least 8 
consecutive terms 
immediately 
preceding 
graduation 
Must not have been 
suspended during 
the year for 
disciplinary reasons 

Graduatin
g year 

10% - PEN Values 
50% - Academic 
Performance 
40% - Co-curricular 
Activities 

Summa Cum 
Laude 

1.25 1.50 At least 4 
consecutive terms 
immediately 
preceding 
graduation 
Must not have been 
suspended during 
the year for 
disciplinary reasons 

Graduatin
g year 
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Magna Cum 
Laude 

1.50 1.75 At least 4 
consecutive terms 
immediately 
preceding 
graduation 
Must not have been 
suspended during 
the year for 
disciplinary reasons 

Graduatin
g year 

  

Cum Laude 1.75 2.00 At least 4 
consecutive terms 
immediately 
preceding 
graduation 
Must not have been 
suspended during 
the year for 
disciplinary reasons 

Graduatio
n 

  

Dean's List 1.75 2.00 Regular students: 
Full load 
Irregular students: 
at least 21 units 

Every  ter
m 
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Non-Academic Awards: Tertiary 
 

Honor 

Qualifications 

Period 
covered 

Criteria Min. 
GPA 

No 
grade 
lower 
than 

Others 

Leadershi
p Award 

NA 2.50 ● At least 4 
consecutive terms 
immediately 
preceding 
graduation. 

● Active leader or 
officer of any 
recognized student 
organization 

● No failing mark in 
any subject during 
his stay in the School 

● Must not have been 
suspended during 
the year for 
disciplinary reasons 

● No derogatory 
record or any 
disciplinary case 
outside the School 
(police or court 
clearance) 

Graduatin
g year 

60% - Leadership 
40% - Involvement in 
school and 
community activities 

Gold 
Loyalty 
Award 

NA NA Has attended and 
completed all year 
levels in basic and 
tertiary education 

Grade 1 
to last 
year of 
tertiary 
education 
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Academic Awards: Graduate School 
 

Honor 

Qualifications 

Period covered 
Min. GPA No grade 

lower than Others 

With 
Honors 

1.25 1.50 Complete residence 
Must not have been 
suspended during the 
year for disciplinary 
reasons 

Every term 

  
 
Non-Academic Awards: Graduate School 
 

Honor 

Qualifications 

Period covered Min. 
GPA 

No grade 
lower than 

Others 

Platinum 
Loyalty 
Award 

NA NA Has attended and 
completed all year levels 
in basic, tertiary, and 
graduate education 

Grade 1 to last year of 
graduate education 
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SOUTHWESTERN UNIVERSITY HYMN 
 
 

O Southwestern, our alma mater 

To thee, to thee we pledge our loyalty 

For thou art our guide forever 

To inspire us from day to day 

As the years onward go, 

We shall always honor thee 

To uphold thy name is what we’ll ever do 

To be worthy sons and daughters 

And offer our laurels to you. 
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