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Rackheath Parish Council Meeting 

On Monday 15th January 2018 at 7.30 p.m. 

In the Pavilion, Green Lane West, Rackheath 

Present: Emma Whymark (Chairman), Tracy Buckley, Simon Hunt, Brian Gardner, Rebekah 

Hughes, Paula Lowe, Fran Whymark and Sam Youngs. 

In Attendance: Diana Dring, Parish Clerk 

Public: 0 

 

1. Welcome new Parish Councillor, Chris Yates 

The Chairman invited new Member Chris Yates to take his seat on the Parish Council 

following approval of his co-option at the previous meeting. Chris duly signed his 

Acceptance of Office form and gave his Declaration of Interests form to the Clerk. The 

Chairman welcomed Chris to the Parish Council and commented that it was the first 

time the Parish Council had a full membership since their election in May 2015. 

   

2. Apologies for absence  

Apologies for absence were accepted from Julie Hunt and Pippa Nurse. It was noted 

that Police Constable Sean Phillips had also sent his apologies. 

 

3.    Declarations of interest in items on the Agenda 

No declarations of interest were received 

 

4.    Adjournment of the meeting for Public Participation and reports from the District 

Councillor and the Police 

A report had been sent in by the Police listing the following incidents in the village 

during December; two assaults one on Edward Stracey Road, one on Craske Drive, a 

burglary of a dwelling in Cornwall Close and a theft on Salhouse Rd. 

Fran gave a report as Broadland District Councillor; Environmental Health had received 

reports of fly tipping in the tree belt, some of which was caused by people living in the 

neighbouring properties as shown by the personal information found in the rubbish. 

Fran advised that there had been an issue with the Community Trust defibrillator at the 

Church being used by Ashfields Residential Home and not being returned. It had been 

suggested that a joint letter from the Church, Community Trust and Parish Council 

should be sent to Ashfields to say that although the defibrillator was there to be used in 

emergencies it should not Ashfields protocol to use it as one of their resources and that 

they should obtain their own equipment. It was suggested that Ashfield’s Chief 

Executive at Barchester Homes should be sent a copy of the letter.  

 

5.    Approval of the minutes of the Parish Council meeting of 18th December 2017 

The minutes of the Parish Council meeting of 18th December 2017 were approved as a 

correct record on the proposal of Paula, seconded by Simon. 

 

6. Matters arising from the minutes not on the agenda and the Parish Clerk’s report 

There were no matters arising and the report of the Parish Clerk’s activities since the 

last meeting were noted. 

 

7. Receipt of Parks and Leisure Committee meeting minutes of 13th December 2017 

and a report of the Committee meeting of 8th January 2018 and recommendations. 

The minutes of the Parks and Leisure Committee meeting of 13 December were 

received by the Parish Council on the proposal of Brian, seconded by Rebekah. 
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Brian presented the report of the recent Parks and Leisure Committee meeting and 

highlighted the following; 

i) Pavilion Plan.  

The Pavilion Plan had been amended to add an internal wall to create a small 

meeting room that could be used as an office possibly by the Parish Clerk/Booking 

Officer and as a storeroom with double doors to the new function room. Other 

changes included altering the position of the kitchen door and to keep the main 

entrance in its current position. The car park work would be deferred to reduce the 

initial cost. The amended plans would be sent to the Building Contractors for their 

revised quotes.    

ii) Youth Football Scheme.  

Following a meeting with Wroxham Football Club to discuss their proposals and 

plans for a Youth Football Scheme based at Stracey Sports Park, it had been agreed 

to go ahead with three free taster sessions in February/March and depending on their 

success, progress towards setting up teams. 

iii) Pavilion funding progress 

The Clerk had met with the adviser from Norfolk Football Association and had 

started a draft for the grant application for £99,000 but had been advised this should 

be submitted in April with a response given at the end of July, therefore building 

work could not begin until August. 

The public consultation to show evidence of support for the Pavilion required by 

Sport England was ongoing and would not be complete until mid-February. The 

application would need to show that the Pavilion was meeting a need in the 

community and that it would be fully sustainable with a draft timetable of events 

and activities. It was hoped to make this application in March/April.  

Need to reinforce questionnaire distribution – Facebook etc 

iv) Rackheath Live 2018 

The Committee planned to take a new approach to the annual Rackheath Live event 

and engage some semi-professional bands/singers to appeal to a broader age range 

and increase adult ticket sales. Also hoped to increase sponsorship which would be 

included in a new event programme. 

 

8. Proposal to initiate a register of active Closed Circuit Television (CCTV) provision 

in the village to share with the Police as appropriate 

Tracy said that following a burglary in the village recently when a request had been 

made by the victim to neighbours for CCTV recordings that might provide some 

information, she felt it would be a good idea to ask residents if they had CCTV and keep 

a register to pass to the police if an incident occurred. Members supported the idea in 

principle but felt that although CCTV owners might give permission to hold such 

personal information, there could be data protection issues for the Parish Council to  

hold and pass on such information. The Clerk was asked to seek advice from Norfolk 

Association of Local Councils. 

 

9. Greater Norwich Local Plan consultation response- 

Fran described the potential increase in development sites and the amount of housing in 

the area that was included in the Greater Norwich Local Plan (GNLP) and encouraged 

individual members and the Parish Council to make a response. The Plan would be 

displayed at a roadshow touring the area due in Rackheath Village Hall on 9th February. 

Emma suggested that the Neighbourhood Plan Projects & Infrastructure Group look at 
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this at their next meeting and make a recommendation to the February Parish Council 

meeting. In the absence of the Group’s Chairman Pippa, Fran agreed this would be a 

good idea on behalf of the group. 

 

10. Format of the Annual Parish meeting to be held on 25th April 2018 

Emma reminded Members that, according to the Good Councillor’s Guide, the Annual 

Parish Meeting is not a council meeting although arranged by the Parish Council, it is a 

meeting of the parish electors who can contribute to the agenda and in practice these 

meetings often celebrate local activities and debate current issues in the community. A 

few councils had taken an alternative approach to the usual reports by local groups and 

used this meeting to give local volunteers community spirit awards or honours awards. 

She suggested Rackheath could do something similar. 

Tracy and Paula did not support giving individual awards, partly because it could be 

embarrassing to receive such an award. It was felt that more interest could be raised in 

attending a community meeting if it was put on the Community Facebook.  

It was agreed that the Communication and Engagement Advisory Group would discuss 

this at their next meeting and report back.    

 

11. Adoption of Policies  

i) Data Protection Policy to include appointment of a Data Protection Officer and a 

Committee 

Norfolk Parish Training & Support had provided advice about setting up systems to 

ensure the Parish Council complied with the new Data Protection Act coming into effect 

in May 2018. However, some of the advice appeared to be contradictory to the Norfolk 

Association of Local Councils advice, so it was agreed to defer this item until further 

clarification was provided.  

ii) Debt Recovery Policy 

Members reviewed an example of Bad Debt Policy which would be an attachment to the 

Financial Regulations and support Financial Regulation 9. Members discussed the 

preferred procedure of notifying debtors by sending a recorded special delivery letter 

with a 7 day response time from receipt. Members agreed to adopt this policy with the 

amendment that a 10% administrative charge should be made, with immediate effect on 

the proposal of Chris, seconded by Brian.  

 

12. Planning Matters  

i) Receipt of the Planning Committee meeting minutes of 18th December 2017 

The Planning Committee Minutes of the meeting of 18th December were received by 

the Parish Council on the proposal of Paula, seconded by Simon. 

ii) Report from the Planning Committee meeting of 15 January 2017 

Simon gave feedback of the Planning Committee meeting help prior to the Parish 

Council meeting and outlined the discussion regarding a retrospective application for 

two storage containers on land in Basey Rd, which it was felt caused a parking 

hazard and should not be there. A number of matters were raised regarding the 

application for 205 homes on land adjacent to Mahoney Green, particularly in 

relation to the single access, open space provision on and off site, the emergency 

access and the need for further traffic and noise assessments. 

It had been agreed to that the Neighbourhood Plan Projects and Infrastructure Group 

would review the application at their meeting the following week and add comments 

relating to Neighbourhood Plan policies. 

Paula suggested having a joint Neighbourhhod Plan and Planning Committee to 

avoid two meetings. 
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Sam volunteered to set up a Planning Facebook page to provide information about 

local planning applications, which would be linked to the Parish Council and 

Rackheath Community Facebook pages. Agreed to discuss at the next 

Communications and Engagement Advisory Group meeting. 

 

13. Accounts 

i) Approval of Payments  

The following payments were approved on the proposal of Rebekah and Tracy: 

   D Dring  December Salary £815.58              

   D Dring          Extra hours £75.35 + expenses £133.12          £208.47  

                 HMRC           December Tax & NI                         £370.26 

    Norfolk Pension Fund    December Pension Contributions           £342.50 

                 Garden Guardian         Grounds Maintenance – December                  £545.90 

                 Norwich Cleaning          Pavilion Cleaning December                       £115.20 

                 E.On                               Electricity at Pavilion             £154.85 

                 Rackheath PCC         Electricity for Jubilee Park              £47.05 

    Anglia Water          Surgery Water                £18.61 

 North Walsham FP         Pavilion fire extinguisher service                       £44.40 

 D Starkings                        SSP hedge trimming                                      £240.00 

 

ii) Monthly Bank Reconciliation 

Bank reconciliation to 31 December 2017 was noted showing a total adjusted bank 

balance of £68,648.77  

 

14. To receive correspondence and agree response (if any) 

BDC Planning Enforcement   

NCC- NDR updates 

Community Action Norfolk – Newsletter 

Broadland Community Grants- news 

BDC- Planning Enforcement 

Norfolk ALC- Newsletters & Information, Guidance on PWLB borrowing process and 

Debt Recovery Policy examples 

BDC- Annual Town & Parish Meeting 24 Jan 2018 

Resident- complaint about building work in Wendover Road  

 

 

15. Public Right to Reply- adjournment of meeting for public to comment  

No public present 

16. Items for publication/media and items for the next Parish Council meeting on 19th 

February 2018 

Rackheath Life article due this weekend  

Newsletter due February to include football tasters, questionnaire, budget/precept 

Annual Parish meeting  

 

There being no further business the meeting closed at 8.30pm 

 

 
 


