Careers Assignment

“Careers in Communications Tech”

Overview

The industry of Communication Technology employs hundreds of thousands of people in Canada to meet the information and entertainment needs of Canadian society and the world beyond. The industry is extremely diverse spanning technical, administrative, creative, and production fields.

The technical career opportunities include working with electronics, telecommunication devices, computer hardware and software, digital information transmitters and receivers. 

Requirements

Choose your area of interest and investigate a possible career in that sector of the Communications industry. Work individually and using the career website resources and your research skills, complete the following:

A) Research the career of your choice. Take clear notes detailing important information to know about the job description and expected responsibilities, expected salary, working conditions, etc. Write a detailed paragraph describing your potential career.

B) Research the post-secondary program(s) that are important to achieving a career. In paragraph or organized point form detail the following: 

1. What is the objective or description of the course? 

2. What are the entrance requirements? 

3. What are the main subjects of study?  

4. Where is the school located? Canada and USA

5. What other skills must a person develop to obtain your chosen career? 

6. Are there any Unions, associations that you should belong to?  

7. List the relevant skills and productions you have worked on, detailing your contribution/role. If you have no related skills, list the skills you would need in order to qualify in this career.

8. Update or create a current resume!

C) Give a brief, 3- 5-minute oral presentation to the class. Explain what you have learned about the career you have chosen. Please demonstrate good presentation skills; keep the information relevant and accurate, be organized and knowledgeable. You will present the material that you have gathered in summary format. You may have the data written down in point form and will be a part of your written report (pg 2). It is imperative that you pay attention to each report summary as you will be tested on that material. 

D) Apply the information you have gained about your chosen career to create a realistic “Plan of Action”. This is a timeline explaining YOUR career goal, outlining YOUR plans for the next five years as if you were pursuing a career in Communications
Include:

1. Dates you plan to achieve milestones (e.g. Earn OSSD, June 2014)

2. Relevant courses you have taken in high school. (e.g. TGJ 4M is pre-requisite for…)

3. Post secondary courses and schools you have applied or will apply to.

4. Additional skills development and/or volunteering work that you do and will do.

5. Possible entry level jobs in the industry that you will apply for.

Career Websites

http://www.jobstart-cawl.org/Links.aspx

www.osca.ca - A Canadian web site hosted by the Ontario Universities’ Application Centre

www.ontariocolleges.ca – Ontario College Guide of schools and programs offered

www.edu.gov.on.ca - Career Gateway - explore many possibilities in you career search

www.cthrb.ca - The Canadian Technology Human Resources Board

www.careerccc.org - Canada Career Consortium 

www.canadiancareers.com

www.jobsetc.ca - A very detailed sited created by Human Resources and Development Canada, with a series of exercises to guide you through the process of 

searching for work.

www.hrsdc.gc.ca – This site will help with career planning, job training, job hunting, and labour market information.

SCROLL DOWN FOR RUBRIC AND SAMPLE RESUME!!

SAMPLE of BASIC RESUME – Experience base

Creating a Technical Report

Technical Reports are different than essays in that they are divided into sections. These sections should generally follow the order defined below.

Title Page

· title of report

· author (student’s name)

· institution (Westlane SS)

· date of publication




Summary

· the summary begins on page 1

· most important page of the report and must encourage the reader to read further

· it is always written last

· it will be used to refer to when giving your oral presentation

Table of Contents

· located after the summary

· format as follows;

Introduction

· prepares the reader for the details in the discussion

· background of the situation

· what the contents aim to achieve

· scope of the report

Body of Report

· will follow on the same page as the intro

· should answer any of the questions the reader may have (who, what, where, when, why)

· when writing the discussion, always remember what the objectives of the report are

Conclusion

· should not provide any new info; should only be based on facts in the discussion

· should satisfy the requirements established in the introduction

· should provide any personal thoughts on the project regarding what you think could have been improved

Bibliography

Format:

Last Name, First Name. Title of Reference. Place of Publication: Publisher, Date of Publication.

· Should draw its info from a number of sources

Careers Assignment A+ student sample
Careers Assignment Rubric

	Expectations/
Criteria
	Level 1
(50-59%)
	Level 2
(60-69%)
	Level 3
(70-79%)
	Level 4
(80-100%)

	Knowledge

Thorough research of job 

-Description of responsibilities

-Salary

-Working conditions
	Demonstrates limited knowledge & understanding of job responsibilities,

Salary, and 

Working conditions
	Demonstrates some knowledge & understanding of job responsibilities,

salary, and 

working conditions
	Demonstrates considerable knowledge & understanding of job responsibilities,

salary, and 

working conditions
	Demonstrates extensive knowledge & understanding of job responsibilities,

salary, and 

working conditions

	Thinking

Accurately describe relevant personal skills & learnings by

-Portfolio

-Productions list
	Shows limited understanding of relevant skills/learning in

-portfolio

-productions list
	Shows some

understanding of relevant skills/learning in

-portfolio

-productions list
	Considerable 

understanding of relevant skills/learning in

-portfolio

-productions list
	Extensive understanding of relevant skills/learning in

-portfolio

-productions list

-RESUME

	Communication

Oral presentation delivers information that is

-Relevant

-Organized

-Confident

-Knowledgeable
	Limited 

Success in presenting information that is

-Relevant

-Organized

-Confident

-Knowledge-able
	Some 

success in presenting information that is

-Relevant

-Organized

-Confident

-Knowledge-able
	Considerable 

success in presenting information that is

-Relevant

-Organized

-Confident

-Knowledge-able
	Extensive 

success in presenting information that is

-Relevant

-Organized

-Confident

-Knowledge-able

	Application

Applies knowledge to create a realistic “Action Plan” with 

· Post secondary study details

· Additional training/study

· Starting position
	Limited understanding shown through 

· Post secondary study details

· Additional training/ study

· Starting 
	Some understanding shown through 

· post secondary study details

· additional training/ study

· starting position
	Considerable understanding shown through 

· post secondary study details

· additional training/ study

· starting position
	Extensive understanding shown through 

· post secondary study details

· additional training/ study

· starting position
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