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5 STEPS TO 
SHIFTING YOUR 
MINDSET

How to Change Your Outlook



It is my intention that you have took time to read this guide because 
you are tired of being stuck in a rut and not having enough direction 
to understand that your mind is the most powerful weapon. Want to 

know how? Let’s dig into it.
 

Your mind is where you do all the work. Throughout the day, you 
accumulate so many thoughts and for most people your thoughts are 
more negative than positive. But that’s OK because we are here to 

change all of that. Let me give you a quick snippet of my story. 
Believe it or not I use to be the person who complained about 

everything, had back to back bad things happen in my life and most 
of all I was broke. I couldn’t understand how this could happen 

because I have always been such a good person. I kept asking God 
where was I messing up at, I prayed daily and often but sometimes I 
would just still feel like that wasn’t enough. Until I begin to read this 
book The Secret to help me understand that it was because of my 
mindset that I had a series of bad events continuously happen to 

me. I wasn’t optimistic about anything, nothing to look forward to and 
most of all I had no love for myself.

 
I begin to read other books that helped with my personal 

development and once I saw the positive results it was time for me 
to share these tips with others. Over the past 4 years I have been 
teaching others on shifting the mindset and understanding the key 

things to apply to your daily life.
 

You would be surprised at how many of us read things but we don’t 
know how to apply what we read. But I’ll be transparent with you for 
a bit! Have you had enough? Are you tired of staying in the same 
cycles? Tired of saying maybe next year? WHEN WILL YOU BE 

FED UP WITH THE LACK? I’m going to stand firm on this and say 
that the time is now for you. Within this guide, we’ll go over the 5 
steps on how to shift your mindset. Grab your notebook and let’s 

begin.

Welcome!



 
It’s time to get focused! Your focus is highly powerful because anything 
you focus on starts magnifying in your life. Are you focused on that bad 
relationship or job that you’re still in? Are you focused on what someone 

else is doing or how they are living and you keep putting the negative 
emotions behind it? If so, that is where your focus is going. It's time to get 
you back focused on the great things happening in your life! Truth is, you 
lack nothing. As humans we put our focus in the wrong things and then 

we wonder why these unfortunate events keep showing up in our life. Do 
you take time throughout your day to focus on the good things that 

happen? This is what I learned to do. 
 

Skimming through my day looking at the positive things that happened 
instead of focusing on the negative. I’m able to reflect and identify the 
things that I’m looking to attract. Stop giving your attention to what you 

don’t have and start looking at what you do have. When you are focused 
on success, prosperity and abundance your mind will see no lack and 

instead you will see yourself becoming those things.
 

In order to attract and see something manifest in our lives we must first 
become it and keep that focus. 

 
.

Step 1: Notice Your Focus 



 
 Do you practice gratitude daily? If not that’s OK we’re going to get 

you started! There are so many positive effects to practicing 
gratitude I don’t even know where to begin. It improves your health 
and relationships and so much more! By focusing on what you are 

grateful for you attract more of those exciting and liberating 
experiences. Anytime I am not on good terms with a situation or a 
person I pull out my gratitude journal and begin writing why I am 

grateful for this person or situation or identify something that I love 
about it. I am consistently sending love and in return I attract those 
same feelings back to me. Your mind now begins to focus on the 

things that you are grateful for and begins to take away the thoughts 
of lack. Try this in the morning sitting for 10-15 mins and begin to 

write out or think about the things that you are grateful for.
 

Start writing out the statements:
I am so happy and grateful that today I will have an amazing 

meeting. 
I am so happy and grateful that I have an amazing life.

 
Whatever area in your life that you wish to improve in send it some 

LOVE! Send it some gratitude. Learn how to bless everything around 
you. Even when you receive crappy service from someone send 
them gratitude and thank them for providing a service from you. 
Don’t be easily offended by the thoughts and actions of others. 

THANK THEM for the experience.

 Step 2:
Practice Gratitude 



 
Another factor that we need to look into is the environment that 

you’re in. What are some of the things that you are reading, 
watching, music you listen to or even the people you hang 
around? Here is the key to remember, you can’t solve the 
problem with the same mindset that created it. WE MUST 

SHIFT! This means EVERYTHING MUST GO! Whatever is 
dragging your energy and putting you in a negative space it’s 

time to remove it. YES, EVEN FOOD! A lot of the time fast food 
has a way of draining our energy, people, jobs etc. will literally 

drain your energy. Understand that you are not attached to 
anything.

 
Find your peace and understand that to shift your mindset you 
need to listen to things that put you in a good head space. That 
one positive friend that you have that doesn’t gossip or that has 
some goals and is knocking them out one by one let’s reach out 
to them. Start reading more books that make you feel good for 

your personal development.
 

Listen to more podcasts or stories that help feed your mind 
great tips on success and wealth. Start unfollowing people on 
social media that do not feed into your new mindset. Once you 

make the shift it will be easy for you. But remember that you 
have to hold yourself accountable for these things. It is you that 

is on the journey of creating a better life for yourself. Pay 
attention to the thoughts that you are consuming daily.

Step 3: 
What Are You Consuming?



 
Be still. I know we have busy lives and we are always on the go 

but you have got to take some time and care for yourself. Try 
waking up 15 minutes before it’s time for you to get started and 
sit still. You can pray or sit in meditation. This allows the crazy 
thoughts to back down from you! Get in a state of gratitude, get 
in a state of peace and calmness. This also can assist with any 

anxiety you may have been feeling about the day and allows the 
mind to calm itself. If you aren’t creating stillness spontaneously, 

schedule it, keeping this time sacred.Make it a priority and let 
others know in your life, so that they can honor this time you are 

setting aside for yourself.
 

You can’t gain a better mindset when your mind is constantly on 
chaotic mode or chaotic events. Learn to be still and understand 

that everything doesn’t need a response. You do not have to 
overreact to everything just to prove you are right. If anything 

learn to be kind and learn to be still. Create sacred boundaries 
for yourself. As humans we tend to pour so much into others and 
we never take time to pour into ourselves. Get still! Get centered 
so that you can get some order and balance to where your mind 

is. 
 

Sit in daily meditation especially when you are having those 
negative thoughts and focus on becoming the best possible 

version of yourself. 

Step 4: Be Still



You only get one life to live and I want you to live a full abundant 
life. Know that you deserve it. You deserve the success, the great 
health, the romantic relationship… YOU DESERVE IT ALL. Ask 
yourself are you willing to take action and do what it takes to get 

the things that you keep seeing in your mind but haven't been able 
to turn into a reality. Things don’t happen overnight but with the 

power of your belief it’s all possible for you. Always know that just 
because something doesn't work out the first time doesn't mean 

that you should stop. KEEP GOING! It's just time to do something 
different. Change your mindset. Change your perspective. 

 
 

 No more sitting back and living in complaints it’s time you take 
action and do something about it. If you don't like the job you've 

been working at start to make a list of what it is that you want in a 
job. What kind of environment do you want to work in ? What kind 
of pay do you want? How far is it from your house? Or maybe you 

don't want to work for anyone else and you want to start that 
business. How much do you want to save before you quit your 

job? Have you done the research? These are all action steps. You 
can have a goal but you also have to create the actions steps 
behind them. Consistently work on your goals keep your mind 
activated on a success level. Success helps with shifting the 

mindset and realizing no matter what it looks like you have to keep 
going and stay dedicated. 

 
Don't worry about the doubts that you have. Several billion dollar 

companies have failed before they made their billions. 

Step 5:
Take Action and Be Dedicated !


