
Request for Qualifications (RFQ)  
for Engineering/Architectural/Surveying Services 

 

The City of Ferris is seeking to enter into an engineering/architectural/surveying services contract with 
a state-registered engineer/architect/surveyor. The following outlines this request for qualifications. 

 

 I. Scope of Work – The engineering/architectural/surveying contract will encompass all 
project-related engineering/architectural/surveying services to the City of Ferris, including but 
not limited to the following: 

 

• Preliminary and final design plans and full construction plans and specifications for an 
approximately 9,000 sqft police and fire station; and 

• Other special services. 

 

 II. Statement of Qualifications - The City of Ferris is seeking to contract with a competent 
engineering/architectural/surveying firm, registered to practice in the State of Texas, that has 
had experience in the following areas: 

 

• Municipal construction including but not limited to public safety facilities; 

• Registered and in good standing as a professional engineer/architect/surveyor 

• Projects located in this general region of the state 

 

 As such, please provide within your proposal a list of past local government clients, as well as 
resumes of all engineers/architects/surveyors that will or may be assigned to this project if you 
receive the engineering/architectural/surveying services contract award. 

 

 Also, please provide a copy of your current certificate of insurance for professional liability.  

 

III. Evaluation Criteria - The proposals received will be evaluated and ranked according to the 
following criteria: 

  

Criteria 

 Maximum 

Points 

 Experience  60 

 Work Performance  25 

 Capacity to Perform  15 

    Total  100 

 

IV. For this RFQ, Respondent’s qualifications will be evaluated and the most qualified Respondent 
will be selected, subject to negotiation of fair and reasonable compensation.  

 

• Negotiations for costs of architectural/engineering (A/E) professional services, including 
profit as a percentage of the price of the contract, must occur after the initial selection of the 
engineer or architect as price cannot be used as a selection factor.  (See Texas Government 
Code § 2254.004) 

 
V. Deadline for Submission - The proposals received will be received no later than 9:00 am 

January 3, 2018 at the following address:100 Town Plaza, Ferris, Texas 75125. 



Sample Contract 
 

ENGINEERING/ARCHITECTURAL/SURVEYOR SERVICES  

 
PART I  

AGREEMENT 

 

 THIS AGREEMENT, entered into this _____ day of __________________, by and between the CITY 
OF FERRIS, hereinafter called the "City", acting herein by Bill Jordan, City Manager hereunto duly 
authorized, and _______________________________ hereinafter called "Firm,” acting herein by 
______________________________. 

 

  WHEREAS, the City of Ferris desires to construct the following: Police and Fire Station; and 
Whereas the City desires to engage_____________________________ to render certain 
engineering/surveyor/architectural services in connection with the Project. 

 

 NOW THEREFORE, the parties do mutually agree as follows: 

 

 1. Scope of Services 

  The Firm will perform the services set out in Part II, Scope of Services. 

 

2. Time of Performance - The services of the Firm shall commence on 
__________________________. In any event, all of the services required and performed 
hereunder shall be completed no later than ________________________. 

 

3. City Liaison - For purposes of this Agreement, the City Manager or equivalent authorized person 
will serve as the City’s Liaison and primary point of contact for the Firm.  All required progress 
reports and communication regarding the project shall be directed to this liaison and other local 
personnel as appropriate. 

 

4. Retention of Records - The Firm shall retain all required records for three years or as required by 
state law, whichever is greater, after the City makes its final payment and all pending matters are 
closed. 

 

5. Compensation and Method of Payment - The maximum amount of compensation and 
reimbursement to be paid hereunder shall not exceed $_________________. Payment to the 
Firm shall be based on satisfactory completion of identified milestones in Part III - Payment 
Schedule of this Agreement.  

 

6. Indemnification – THE FIRM SHALL COMPLY WITH THE REQUIREMENTS OF ALL 
APPLICABLE LAWS, RULES AND REGULATIONS, AND SHALL EXONERATE, INDEMNIFY, 
AND HOLD HARMLESS THE CITY AND ITS AGENCY MEMBERS FROM AND AGAINST ANY 
AND ALL CLAIMS, COSTS, SUITS, AND DAMAGES, INCLUDING ATTORNEY’S FEES, 
ARISING OUT OF THE FIRM’S PERFORMANCE OR NONPERFORMANCE OF THE 
ACTIVITIES, SERVICES OR SUBJECT MATTER CALLED FOR IN THIS AGREEMENT,  AND 
SHALL ASSUME FULL RESPONSIBILITY FOR PAYMENTS OF FEDERAL, STATE AND 
LOCAL TAXES ON CONTRIBUTIONS IMPOSED OR REQUIRED UNDER THE SOCIAL 
SECURITY, WORKER'S COMPENSATION AND INCOME TAX LAWS.  



 

 8. Miscellaneous Provisions 

 a. This Agreement shall be construed under and accord with the laws of the State of Texas, and 
all obligations of the parties created hereunder are performable in Ellis County, Texas. 

 b. This Agreement shall be binding upon and inure to the benefit of the parties hereto and their 
respective heirs, executors, administrators, legal representatives, successors and assigns 
where permitted by this Agreement.  

 c. In any case one or more of the provisions contained in this Agreement shall for any reason be 
held to be invalid, illegal or unenforceable in any respect, such invalidity, illegality, or 
unenforceability shall not affect any other provision thereof and this Agreement shall be 
construed as if such invalid, illegal, or unenforceable provision had never been contained 
herein.  

 d. If any action at law or in equity is necessary to enforce or interpret the terms of this Agreement, 
the prevailing party shall be entitled to reasonable attorney's fees, costs, and necessary 
disbursements in addition to any other relief to which such party may be entitled.  

 e. This Agreement may be amended by mutual agreement of the parties hereto and a writing to 
be attached to an incorporated into this Agreement.   

 
9.  Extent of Agreement 

This Agreement, which includes Parts I-V, represents the entire and integrated agreement 
between the City and the Firm and supersedes all prior negotiations, representations or 
agreements, either written or oral. This Agreement may be amended only by written instrument 
signed by authorized representatives of both City and the Firm.  

 

IN WITNESSETH WHEREOF, the parties have executed this Agreement by causing the same to be 
signed on the day and year first above written. 

 

CITY 

BY:  ______________________________  

 City’s Authorized Representative    

  

 ______________________________      

  Printed Name      

  

 ______________________________ 

  Title 

 

FIRM 

BY:  ______________________________ 

 Firm’s Authorized Representative 

  

 ______________________________ 

  Printed Name 

  

 ______________________________ 

  Title 

 



PART II 
SCOPE OF SERVICES 

The Firm shall render the following professional services necessary for the development of the project: 

 

SCOPE OF SERVICES 

1. Attend preliminary conferences with the City regarding the requirements of the project. 

2. Make any necessary surveys of topography, utilities, or other field data required for proper 
design of the project. Provide consultation and advice as to the necessity of the City providing 
or obtaining other services such as auger borings, core borings, soil tests, or other subsurface 
explorations; laboratory testing and inspecting of samples or materials; other special 
consultations. The Firm will review any tests required and act as the City's representative in 
connection with any such services. 

3. Prepare a preliminary engineering/architectural study and report on the project in sufficient detail 
to indicate clearly the problems involved and the alternate solutions available to the City, to 
include preliminary layouts, sketches and cost estimates for the project, and to set forth clearly 
the Firm’s recommendations; to be completed within ______ days of execution of this 
Agreement. 

4. Furnish the City 8 copies of the preliminary report. 

5. Design in compliance with the 2015 International Building Codes & local amendments, and City 
Zoning and Development Ordinances. 

6. Design for access by persons with disabilities for those facilities to be used by the public in 
accordance with ADA and Texas Accessibility Standards. 

7. Prepare full construction documents suitable for submittal for bid and furnish the city 3 hard 
copies and one digital copy. 

 

SUBCONTRACTS 

1. No work under this Agreement shall be subcontracted by the Firm without prior approval, in 
writing, from the City.  

2. The Firm shall, prior to proceeding with the work, notify the City in writing of the name of any 
subcontractors proposed for the work, including the extent and character of the work to be done 
by each.  

3.  If any time during progress of the work, the City determines that any subcontractor is 
incompetent or undesirable, the City will notify the Firm who shall take reasonable and 
immediate steps to satisfactorily cure the problem, substitute performance, or cancel such 
subcontract. Subletting by subcontractors shall be subject to the same regulations. Nothing 
contained in this Agreement shall create any contractual relation between any subcontractor 
and the City.  

4.   The Firm will include in all contracts and subcontracts, provisions addressing termination for 
cause and for convenience by the City including the manner by which it will be effected and the 
basis for settlement.  

5.  The Firm will include in all contracts and subcontracts a requirement that the contractor maintain 
all relevant project records for three (3) years after the City has made final payment to the 
contractor and all other pending matters are closed. 

 

STANDARD OF PERFORMANCE AND DEFICIENCIES 

1. All services of the Firm and its independent professional associates, consultants and 
subcontractors will be performed in a professional, reasonable and prudent manner in 
accordance with generally accepted professional practice. The Firm represents that it has the 
required skills and capacity to perform work and services to be provided under this Agreement. 



2. The Firm represents that services provided under this Agreement shall be performed within the 
limits prescribed by the City in a manner consistent with that level of care and skill ordinarily 
exercised by other professional consultants under similar circumstances. 

3. Any deficiency in Firm's work and services performed under this contract shall be subject to the 
provisions of applicable state and federal law. Any deficiency discovered shall be corrected upon 
notice from City and at the Firm's expense if the deficiency is due to Firm's negligence. The City 
shall notify the Firm in writing of any such deficiency and provide an opportunity for mutual 
investigation and resolution of the problem prior to pursuit of any judicial remedy. In any case, 
this provision shall in no way limit the judicial remedies available to the City under applicable 
state or federal law.  

4. The Firm agrees to and shall hold harmless the City, its officers, employees, and agents from 
all claims and liability of whatsoever kind or character due to or arising solely out of the negligent 
acts or omissions of the Firm, its officers, agents, employees, subcontractors, and others acting 
for or under the direction of the Firm doing the work herein contracted for or by or in consequence 
of any negligence in the performance of this Agreement, or by or on account of any omission in 
the performance of this Agreement.  



PART III – 

 PAYMENT SCHEDULE 

 

City shall reimburse the Firm for professional services provided upon completion of the following project 
milestones per the following percentages of the maximum contract amount: 

 

Milestone 
 

% of  

Contract 
Fee 

• Approval of Preliminary Design by City.  __% 

• Receipt of approved Full Construction Plans and Specifications by 
City. 

 __% 

         Total  100% 

 

SPECIAL SERVICES 

Special Services shall be reimbursed under the following hourly rate schedule:   

 

 Registered Surveyor  $ 

 Survey Crew (3 members)   $ 

 Project Engineer  $ 

 Engineering Technician  $ 

 Project Representative  $ 

 Draftsman  $ 

 

The fee for all other Special Services shall not exceed a total of      and No/100 
Dollars ($  ). The payment for these Special Services shall be paid as a lump sum, per the 
following schedule: 

 1. The Firm shall be paid upon completion of surveying, necessary field data, and acquisition 
data, if applicable, the sum of        and No/100 Dollars 
($   ). 

 2. The Firm shall be reimbursed the actual costs of necessary testing based on itemized billing 
statements from the independent testing laboratory, plus a    percent ( %) overhead 
charge. All fees for testing shall not exceed a total of       and 
No/100 Dollars ($  ). 

 3. The payment requests shall be prepared by the Firm and be accompanied by such supporting 
data to substantiate the amounts requested. 

 4. Any work performed by the Firm prior to the execution of this Agreement is at the Firm’s sole 
risk and expense. 



PART IV 
TERMS AND CONDITIONS 

 

 1.  Termination of Agreement for Cause. If the Firm fails to fulfill in a timely and proper manner its 
obligations under this Agreement, or if the Firm violates any of the covenants, conditions, 
agreements, or stipulations of this Agreement, the City shall have the right to terminate this 
Agreement by giving written notice to the Firm of such termination and specifying the effective 
date thereof, which shall be at least five days before the effective date of such termination. In 
the event of termination for cause, all finished or unfinished documents, data, studies, surveys, 
drawings, maps, models, photographs and reports prepared by the Firm pursuant to this 
Agreement shall, at the option of the City, be turned over to the City and become the property 
of the City.  In the event of termination for cause, the Firm shall be entitled to receive reasonable 
compensation for any necessary services actually and satisfactorily performed prior to the date 
of termination.  

 

  Notwithstanding the above, the Firm shall not be relieved of liability to the City for damages 
sustained by the City by virtue of any breach of the Agreement by the Firm, and the City may 
set-off the damages it incurred as a result of the Firm’s breach of the contract from any amounts 
it might otherwise owe the Firm. 

 

2. Termination for Convenience of the City. 

City may at any time and for any reason terminate Contractor’s services and work at City's 
convenience upon providing written notice to the Contractor specifying the extent of termination 
and the effective date. Upon receipt of such notice, Contractor shall, unless the notice directs 
otherwise, immediately discontinue the work and placing of orders for materials, facilities and 
supplies in connection with the performance of this Agreement. 
 
Upon such termination, Contractor shall be entitled to payment only as follows: (1) the actual cost 
of the work completed in conformity with this Agreement; plus, (2) such other costs actually 
incurred by Contractor as are permitted by the prime contract and approved by City; (3) plus ten 

percent (10%) of the cost of the work referred to in subparagraph (1) above for overhead and 
profit. There shall be deducted from such sums as provided in this subparagraph the amount of 
any payments made to Contractor prior to the date of the termination of this Agreement. Contractor 
shall not be entitled to any claim or claim of lien against City for any additional compensation or 
damages in the event of such termination and payment. 
 

 3. Changes. The City may, from time to time, request changes in the services the Firm will perform 
under this Agreement. Such changes, including any increase or decrease in the amount of the 
Firm's compensation, must be agreed to by all parties and finalized through a signed, written 
amendment to this Agreement.  

 

 4. Resolution of Program Non-Compliance and Disallowed Costs. In the event of any dispute, 
claim, question, or disagreement arising from or relating to this Agreement, or the breach 
thereof, the parties hereto shall use their best efforts to settle the dispute, claim, question or 
disagreement.  To this effect, the parties shall consult and negotiate with each other in good 
faith within 30 days of receipt of a written notice of the dispute or invitation to negotiate, and 
attempt to reach a just and equitable solution satisfactory to both parties.  If the matter is not 
resolved by negotiation within 30 days of receipt of written notice or invitation to negotiate, the 
parties agree first to try in good faith to settle the matter by mediation administered by the 
American Arbitration Association under its Commercial Mediation Procedures before resorting 
to arbitration, litigation, or some other dispute resolution procedure.  The parties may enter into 



a written amendment to this Amendment and choose a mediator that is not affiliated with the 
American Arbitration Association.  The parties shall bear the costs of such mediation equally.  If 
the matter is not resolved through such mediation within 60 days of the initiation of that 
procedure, either party may proceed to file suit. 

 

 5. Personnel. 

 

 a. The Firm represents that he/she/it has, or will secure at its own expense, all personnel 
required in performing the services under this Agreement. Such personnel shall not be 
employees of or have any contractual relationship with the City. 

 b. All of the services required hereunder will be performed by the Firm or under its supervision 
and all personnel engaged in the work shall be fully qualified and shall be authorized or 
permitted under State and Local law to perform such services. 

 c. None of the work or services covered by this Agreement shall be subcontracted without the 
prior written approval of the City. Any work or services subcontracted hereunder shall be 
specified by written contract or agreement and shall be subject to each provision of this 
Agreement. 

 

 6. Assignability. The Firm shall not assign any interest on this Agreement and shall not transfer 
any interest in the same (whether by assignment or novation), without the prior written consent 
of the City thereto; Provided, however, that claims for money by the Firm from the City under 
this Agreement may be assigned to a bank, trust company, or other financial institution without 
such approval. Written notice of any such assignment or transfer shall be furnished promptly to 
the City. 

 

 7. Reports and Information. The Firm, at such times and in such forms as the City may require, 
shall furnish the City such periodic reports as it may request pertaining to the work or services 
undertaken pursuant to this Agreement, the costs and obligations incurred or to be incurred in 
connection therewith, and any other matters covered by this Agreement. 

 

 8. Records and Audits. The Firm shall insure that the City maintains fiscal records and supporting 
documentation for all expenditures of funds made under this contract in a manner that conforms 
to this Agreement. The Firm and the City shall retain such records, and any supporting 
documentation, for the greater of three years from closeout of the Agreement or the period 
required by other applicable laws and regulations. 

 

 9. Findings Confidential. All of the reports, information, data, etc., prepared or assembled by the 
Firm under this contract are confidential and the Firm agrees that they shall not be made 
available to any individual or organization without the prior written approval of the City. 

 

 10. Copyright. No report, maps, or other documents produced in whole or in part under this 
Agreement shall be the subject of an application for copyright by or on behalf of the Firm. 

 

 11. Compliance with Local Laws. The Firm shall comply with all applicable laws, ordinances and 
codes of the State and local governments, and the Firm shall save the City harmless with respect 
to any damages arising from any tort done in performing any of the work embraced by this 
Agreement. 

 

 12. Conflicts of interest. 



 

  a. Governing Body. No member of the governing body of the City and no other officer, 
employee, or agent of the City, who exercises any functions or responsibilities in connection 
with administration, construction, or engineering, shall have any personal financial interest, 
direct or indirect, in the Firm or this Agreement; and the Firm shall take appropriate steps to 
assure compliance. 

 

  b. Other Local Public Officials. No other public official, who exercises any functions or 
responsibilities in connection with the planning and carrying out of administration, 
construction, or engineering, shall have any personal financial interest, direct or indirect, in 
the Firm or this Agreement; and the Firm shall take appropriate steps to assure compliance. 

 

a. The Firm and Employees. The Firm warrants and represents that it has no conflict of interest 
associated with the City or this Agreement.  The Firm further warrants and represents that it 
shall not acquire an interest, direct or indirect, in any geographic area, the City, or in any 
business, entity, organization or person that may benefit from the award.  The Firm further 
agrees that it will not employ an individual with a conflict of interest as described herein. 

 

  



PART V 
PROJECT TIME SCHEDULE 

ENGINEERING/ARCHITECTURAL/SURVEYOR   
PROFESSIONAL SERVICES 

 
 
 
 
 
 
 
 
 

[TO BE NEGOTIATED] 
  



Engineer/Architect/Surveyor Rating Sheet 
 

Name of Respondent       Date of Rating      

Evaluator's Name      

 

Experience -- Rate the respondent for experience in the following areas:    Comments 

 Factor Max.Pts.  Score 

1. Has previously designed public safety building type projects 30   

3. Has worked on projects located in this general region.  20   

4. Extent of experience in project construction administration 10   

   Subtotal, Experience 60   

 

Work Performance 

 Factor Max.Pts.  Score 

1. Past projects completed on schedule 10   

2. Manages projects within budgetary constraints 5   

3. Work product is of high quality 10   

    Subtotal, Performance 25   

     

NOTE: Information necessary to assess the respondent on these criteria should be gathered by contacting past/current clients.  

 

Capacity to Perform 

 Factor Max.Pts.  Score 

1. Staff Level / Experience of Staff 5   

2. Adequacy of Resources 5   

3. Professional liability insurance is in force 5   

   Subtotal, Capacity to Perform 15   

 

TOTAL SCORE 

 Factor Max.Pts.  Score 

 Experience 60   

 Work Performance 25   

 Capacity to Perform 15   

     Total Score 100   

 


