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Small Business Owner Estate Planning Checklist 
 

1. Execute a will: It is not safe assume that your family will get along and share everything if you 

pass away. Remember that everyone has their own agenda (i.e. taking care of their kids, in-laws, 

debts, etc...) If you’re a sole proprietor, a will can help identify who inherits your business to 

potentially run it or sell it to the highest bidder.  

2. Consider a trust: Depending on the state, probate can be a very long and expensive process. A 

living trust is a way to bypass the probate system. A testamentary trust can be used to hold proceeds 

of life insurance policies and/or proceeds from the sale of a business for a minor child. 

3. Execute a Medical Power of Attorney: A medical power of attorney allows a person to 

designate someone, a friend or family member, to make medical decisions for them in the event they 

are unconscious or unable to make medical decisions for themselves. When having this document 

drafted, it is important that the estate planning attorney include HIPAA language in the document. A 

HIPAA release is often now needed with the power of attorney documents to allow an incapacitated 

person’s medical records to be released to the power of attorney. 

4. Execute a Durable Power of Attorney:  A durable power of attorney allows a person to grant 

someone the authority to handle financial and other affairs for the principle. Be cautious of adding a 

“springing power” to this document as it may result in difficulty in using this document when you 

really need it. This document is especially important if you are a business owner and are bed ridden or 

incapacitated.  

5. Protect your children's property: Have a guardian or trustee appointed in your wills for your 

minor children to protect them and any assets they inherit in the event both parents pass away. A 

trustee is ideal because they are held to a fiduciary standard and can be sued for mismanagement of 

property.  

 

 



MyLife Financial  
   Telephone 
(956) 507-0257 

E-mail 
angel@my-life.financial 
 

Website 
www.my-life.financial 

 

Helping people live unique lives. 

 

6. File beneficiary forms  

Naming a beneficiary for bank accounts and retirement plans makes the account automatically 

"payable on death" to your beneficiary and allows the funds to skip the probate process. Likewise, in 

almost all states, you can register your stocks, bonds, or brokerage accounts to transfer to your 

beneficiary upon your death. Updating beneficiary designations becomes important in the event of a 

divorce, new child being born or adopted, marriage. 

7. Consider life insurance and other insurance products: Purchase life insurance to cover not 

only final expenses but any business debts you may have. Life insurance can also be used in buy/sell 

agreements between business partners. Older business owners should consider long-term care 

insurance to avoid having to liquidate business assets to pay for a long-term care event. 

9.At minimum, plan to cover funeral expenses: Visit with several funeral homes and 

cemeteries to compare final expense pricing and payment options; especially if you are uninsurable.    

10. Make final arrangements: Make your wishes known regarding organ and body donation and 

disposition of your body -- burial or cremation. 

11. Protect your business: If you're the sole owner of a business, you should have a succession 

plan. If you own a business with others, you should have a buyout agreement.  

12. Store your documents in safe place: Your attorney-in-fact and/or your executor (the person 

you choose in your will to administer your property after you die) may need access to all your estate 

planning documents.  

 

The purpose of this Estate Planning Checklist is to create awareness of the importance to create an 

estate plan. You should have each of the documents listed above in place and updated periodically for 

your estate plan to be complete. Please note that you should also always consult with a qualified 

attorney regarding any estate planning issues or techniques. MyLife Financial (MLF) and its Advisors are 

not licensed to practice law nor are they licensed attorneys and do not hold themselves out to do so. 

  


