
 

 

 

 

 

 

 

 

 

 
 
 

Help Us Change Lives: Auberle Seeks an  
Accountant 

 
Auberle is a nationally recognized, award winning human service organization that serves thousands of 
children and families each year. For more than 60 years we have helped troubled children and their 
families heal themselves. Auberle’s staff is comprised of passionate individuals who are committed to 
finding the most innovative ways to solve our community’s most difficult problems.  

We are currently seeking an Accountant to join our Finance team. The ideal candidate demonstrates an 
ability to prioritize, multi-task and adapt to a fast-paced environment; is able to problem solve and follow 
through with assigned tasks; and exercises discretion and maintains confidentiality. Attention to detail 
and good interpersonal skills, along with a team outlook are essential. The successful candidate should 
enjoy challenges, be able to act and react as necessary, and is not afraid to take charge of a situation. 

This position assists the Manager of Finance and Accounting with the timely completion of the monthly 
closing process and monthly budget reports; has ultimate responsibility for billing and accounts 
receivable system, including data entry of billing and payment information, generation of customer 
invoices, on-going collection of accounts and account reconciliation. The Accountant assists in the 
preparation of cost reports required by funding sources and financial reports required by senior 
management and regulatory agencies,  maintains and reconciles subsidiary ledgers and records, 
including receivables, payables, inventory and fixed assets. 

Candidates should have knowledge of general accounting principles and broad experience with the full 
range of business functions and systems. Experience in non-profit organizations is a plus, as is 
experience with MIP accounting software. Excellent written and oral communication skills and use of 
Microsoft Word, Excel, Outlook, and other software required. 

A Bachelor’s Degree with a major in accounting, business or finance preferred, and a minimum of two 
years professional-level experience in accounting and/or finance with computer applications required. 
Candidates will be required to apply for Act 33/34 clearances (criminal and child abuse) as well as FBI 
clearance. Pre-employment drug screening and random employment drug testing required. 

Auberle offers excellent training opportunities and a comprehensive benefits package. If you are highly 
motivated, passionate about youth and interested in making a difference, be sure to apply online at 
www.auberle.org. EOE  

http://www.auberle.org/

