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Poster Presentations 
 

Poster presentations are common at 
academic conferences, particularly in fields such as Biology, 
Psychology, and Education. Researchers summarize their 
work, present it in a visually-appealing printed poster, and 
briefly explain their research to attendees/viewers. Poster 
presentations have also become common assignments for 
students as an alternative way to present research. 

In the preparation of a poster presentation, you must consider 
its purpose, audience and emphasis as these factors influence 
content and format. 

Purpose: The purpose of your presentation is to clearly 
convey the “take-home” message of your research. In 
particular, you want to encourage discussion with your poster 
viewers; discussion can help you to improve your research or 
may introduce you to other important ideas and people in 
your field.  

Audience: The audience will often be people in your field or in 
a related field who are attending the conference, or fellow 
members of your class. However, the audience may also 
include members of the public with an interest in your subject, 
but perhaps little knowledge in your particular field.  

Emphasis: Determine the aspects of your research that you 
consider important to meet your purpose and inform your 
audience. Your message must be clear and focused; be sure to 
highlight the key elements of your research with high impact 
visuals.  

Content 
Know your purpose and your audience in order to decide what 
aspects of your research to emphasize on your poster. 
Consider who will be attending and who you most want to 
reach. Generally, your poster will focus on the results and 
implications of your research. The poster may focus on only 
one aspect of your research and not the whole project. 

Ask these questions to help you to narrow your focus:  
1. What is your question? What is the purpose of your 

research?   
2. What methods did you use to understand your question?  
3. What did you learn?  
4. What do your findings mean? Why is this work interesting 

or important? 
 

Your purpose and audience will help you to determine the 
appropriate vocabulary for your poster and the way you 
present your data.  

Your poster should be able to stand alone and be understood; 
however, you should expect to spend time at your poster to 
discuss it with interested viewers and provide them with 
details that do not appear on the poster. 
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Your poster should include the following elements:  

• Title  
• Names of author[s]   
• Introduction/Problem/Objectives   
• Methods and/or Results   
• Discussion/Conclusion/Implications 
• References   
• Acknowledgements (where relevant) 

 
Format 
Conferences will have different requirements regarding the 
size and format of the posters they will display; it is important 
that you follow conference guidelines meticulously. 

It is essential to take time to properly plan your poster so it 
effectively communicates your research. Consider what you 
can best express visually and what needs to have a textual 
explanation. Figures, tables or charts, photographs, diagrams, 
illustrations or timelines are all appropriate for a poster 
presentation; be sure all visuals are clearly labelled and 
documented. 

Consider how your audience might scan and might read your 
poster. Place your elements in 2 - 4 columns (depending on 
the size of your poster), so that your viewer will first read 
down one column and then move to the next column to the 
right. 

Create a storyboard with the necessary parts of your poster 
and “play” with the layout until you find a combination which 

logically and attractively presents your material. Aim to place 
your most important sections in the upper central section of 
your poster. Test out your storyboard with friends, classmates, 
or an academic skills instructor before you finalize your 
poster.  

Consider these additional guidelines when you are creating 
your poster:  

• Aim to use only about 1000 words of text. 
• Use short, bulleted phrases, rather than groups of 

paragraphs. 
• Use one simple font such as Arial, Helvetica or Times 

New Roman. 
• Use appropriate font sizes:  

o 48 point—main title 
o 36 point—subtitles  
o 24 point—supporting materials 
o 18 point—minimum 

• Use colour sparingly to unify your poster. Don’t overdo 
it! 

A simple ratio for attractive and effective posters: 
 20% Text, 40% Visual, 40% white space. 

Poster Checklist 
Before you print your final poster and prepare to present your 
work, you may find it helpful to refer to this checklist: 

• Does it follow the conference guidelines? 
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• Is it readable from two metres away? Can it be read in 
5-10 minutes?  

• Is the poster visually uncluttered? Is the text succinct? 
• Are all poster elements clearly and logically 

positioned? 
• Are all graphs, charts and images clearly labeled (and 

units included)?  
• Are all references and acknowledgements included?  
• Has the poster been proofread and edited thoroughly? 

Presentation  
With your purpose and audience in mind, be aware of what 
points you want to emphasize. Prepare a short talk (under 5 
minutes) that will augment your poster: focus on why your 
research is important and point to the graphics on your poster 
as support. 

This is your chance to participate in valuable discussion about 
your research with others. Many people will just scan your 
poster, but others will want to engage with you and ask 
questions. Be ready to answer questions and explain elements 
of your research, both those which are on the poster and 
those which are not.   

Checklist for the presentation 
• Are you professional—in attitude and dress? 
• Are you prepared with a short explanation of your 

research? 
• Are you knowledgeable and relaxed enough to be able 

to engage with your audience without referring to 
notes or reading the text of the poster? 

• Are you ready to answer questions about your 
research? 

• Are you able to initiate discussion? 
• Are you prepared to deal with problems that may arise 

regarding setting up your poster? 
 
For personal support with your poster presentations, please 
make an appointment with me. An appointment can address 
any stage of the process from brainstorming, creating, and 
editing a poster to de-briefing after a presentation. 

 


