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Job Annoucement: CCRH Programs Coordinator
ABOUT CALIFORNIA COALITION FOR RURAL HOUSING The California Coalition for Rural 
Housing (CCRH) is a statewide nonprofit organization that works to ensure affordable housing 
opportunities for low-income households in California. Formed in 1976, CCRH is one of the 
oldest state low-income housing coalitions in the country. Through advocacy, community 
organizing, technical assistance, leadership development, research, and education, our goal is 
to make the case for rural housing improvement and strengthen the capacity of the nonprofit and 
public sectors to provide affordable housing and related facilities.
 
POSITION SUMMARY This position is responsible for the design and delivery of affordable 
housing and community development technical assistance for American Indian tribal 
communities, local and regional government entities, nonprofit affordable housing developers, 
and other rural and farmworker communities. In addition to direct work with technical assistance 
recipients and communities, the Program Coordinator will be responsible for research and policy 
engagement regarding State of California Affordable Housing Programs, state and regional 
housing policy, and other matters related to the development of affordable housing statewide. 
 
REPORTS TO Associate Director, Alicia Sebastian: alicia@calruralhousing.org
 
ESSENTIAL RESPONSIBILITIES
 
Technical Assistance – (75%)
 

Lead technical assistance and training programs with a wide range of local government 
entities, community-based organizations, tribes and tribal housing entities, nonprofit and 
public housing developers
Lead the development of specific scopes of work with identifiable activities and outcomes
Work directly with technical assistance recipients to identify technical assistance 
opportunities in the areas of housing and community development
Assess and provide support for recipients’ access to resources and opportunities with 
emphasis on housing and planning
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Attend and coordinate area seminars and other meetings as necessary
Participate in and coordinate work-group meetings hosted by tribal, federal, state, and 
regional partners that address affordable housing and rural community development 
concerns
Carry CCRH’s policy and advocacy work by integrating advocacy opportunities into 
technical assistance activities
Support and lead where appropriate CCRH policy, advocacy, and research by 
contributing relevant data and information garnered through on-the ground technical 
assistance experience
Grow CCRH's network of partners

POLICY, ADVOCACY, & RESEARCH SUPPORT 15%

Plan, prepare, and deliver technical training directly to recipients, local partners, and at 
various conferences, institutes, workshops, and via webinars
Coordinate with other CCRH programs staff to identify opportunities for integrated 
service delivery and engagement
Prepare written reports, document activities, report on grants, and support fund 
development efforts to support and grow CCRH technical assistance programs
Manage budgets, contracts, and invoicing for related technical assistance contracts and 
grants

GENERAL OPERATIONS (10%)

Collaborate with staff in making key strategic decisions to accomplish CCRH’s overall 
mission
Coordinate with staff in delivering mission-driven activities and events
Participate in staff meetings, attend events, and otherwise contribute to strengthening the 
organization
Assist CCRH in improving internal and external processes for greater efficiency and 
effectiveness
Other duties as assigned
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A minimum of a Bachelors’ degree in urban planning, public policy, social work, community 
development, or a related field.  A Masters is preferred, but not required.
Experience working in diverse communities with strong cultural competency skills
Developed research, analytical, writing, and technology skills
Strong written and verbal communication with ability to foster strong relationships with key 
stakeholders and decision-makers
Commitment to low-income communities and communities of color
Adaptable, flexible, and capable of working both independently and in team environments
Entrepreneurial and self-motivated
Strong public speaker and presenter
Ability to manage multiple projects simultaneously
Highly organized, with keen attention to detail
Willingness to travel regularly
Access to reliable transportation and residence in the greater Sacramento area

WHAT WE ARE LOOKING FOR
 
Required

Desired

Experience working in the nonprofit sector
Training and organizing experience working with diverse populations
Advocacy experience with affordable housing or related social equity issues
Demonstrated experience in grant reporting

COMPENSATION AND BENEFITS

This is a full-time, exempt position paying  $50,000 - $60,000 annually. Salary offer will be 
dependent on experience.
Benefits package includes: zero-deductible health insurance with vision and dental covered by 
CCRH, 401K retirement plan with 3% contribution and up to additional 3% matched 
contribution, over 11 paid holidays, and generous paid vacation and personal days.
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We will begin scheduling phone interviews in late January and early February.
We will conduct in-person, one-hour interviews in February and March. If you are invited for an 
in-person interview, we will ask for two writing samples relevant to this position and three 
professional references.
Finalists may be invited to a second-round one-hour interview, and we will make an offer 
shortly thereafter.
We would like to have the selected candidate start mid-March to April 1.
To apply, please email your resume and a cover letter to alicia@calruralhousing.org  with the 
subject line, “Programs Coordinator”.

CCRH is an Equal Opportunity Employer and considers all employees and job applicants 
without regard to race, religion, color, gender, age, national origin, disability, veteran status, 
sexual orientation or marital status, or any other status protected by the law. We strongly 
encourage people of color, people of diverse gender identities, women and LGBTQIA persons 
to apply.

OUR HIRING PROCESS & TIMELINE


