
 
 

 

Gift Receipt Letter Sample 
 
 
Mr. John Doe 
123 Main Street 
Tampa, FL 33620 
 
 
 
 
 
 
 
Dear Mr. Doe:  
 
Thank you for your gift to benefit the people and programs of the University of South Florida System. Your 
generosity demonstrates a commitment to the priorities of the university and to the quality of our students’ 
academic experience. 
 
In recognition of your support, USF may list your name in print or online publications. Your name would appear as 
John Doe. If you do not want your name to appear as listed, or if you have any questions regarding your President’s 
Council membership please contact the Office of Donor Relations & Stewardship at (813) 974-2035 or 
donorrelations@usf.edu.  
 
Thank you again for your dedication to this great university.  
 
With gratitude,  
 
 
 
Kaley M. Peters 
Director of Donor Relations & Stewardship 
 

 

Date:  03-30-2015  Total Check or Cash amount   $5,000.00     Gift # : 5555555 

 

Designation         Gift Amount 

 John Doe Business Endowment       $5,000.00 

 

Your gift may be submitted for a matching gift from the state if the intended use specified for your gift is consistent 

with the criteria of one of the state’s matching gift programs. 

This is not a tax receipt. The tax receipt for this gift was sent to: The Community Foundation of Tampa. 

mailto:donorrelations@usf.edu


 
 

 

First Time Donor Letter Sample (sent with tax receipt) 
 
 
General Corporation 
ATTN: Ms. Jane Doe 
123 Main Street  
Tampa, FL 33620 
 
 
 
 
 
 
Dear Ms. Doe:  
 
Congratulations! You have joined a magnificent group of likeminded supporters who believe in the University of 
South Florida System’s ability to innovate change in our students, community and the world in which we live. 
Together we really do make things happen, and we thank you for your first gift to our university. Your wonderful 
generosity qualifies you for membership in the prestigious USF President’s Council. In the coming weeks, you will 
receive the details regarding your membership.  
 
In recognition of your support, USF may list your name in print or online publications. Your name would appear as 
General Corporation. If you do not want your name to appear as listed, or if you have any questions regarding your 
President’s Council membership please contact the Office of Donor Relations & Stewardship at (813) 974-2035 or 
donorrelations@usf.edu.  
 
Thank you again for your dedication to this great university.  
 
With gratitude,  
 
 
 
Kaley M. Peters 
Director of Donor Relations & Stewardship 
 

 

mailto:donorrelations@usf.edu


  

 

 
 
 

 

 

 

 
 

Anonymous VP Letter Sample 
 
 

May 28, 2015 

 

 

 

Ms. Jane Doe 
President 
General Corporation 
123 Main Street 
Tampa, FL 33620 
 
Dear Ms. Doe: 
 
I understand and respect your wish to remain anonymous, but I had to write to tell you how 
important your ongoing support for the Autism Services Fund is to the College of Behavioral & 
Community Sciences. Your generosity helps the University of South Florida maintain the 
momentum, standards of excellence and the vitality that make us a vibrant force in our greater 
community. It is truly inspiring to see how gifts received from our partners make a lasting impact on 
the university.   
 
I hope you take great pride in knowing that your support is crucial to our success. Thank you again 
for all that you do to ensure that the University of South Florida System continues to grow and 
thrive. 
 
Sincerely, 

 

 

 

Joel D. Momberg 
CEO of the USF Foundation and 
Senior Vice President for University Advancement & Alumni Affairs 
 
 
 



 

 
 
 
 
 
Date 
 
 
 
 
Mailing Name 
Address 
City, State Zip 
 
Dear Salutation: 
 
Congratulations! You <or insert company name> <have/has> joined a magnificent group of 
likeminded supporters who believe in the University of South Florida System’s ability to innovate 
change in our students, community and the world in which we live. Together we really do make 
things happen, and we are glad you have taken the first step in supporting our great university. 
 
Thank you for your gift to the _______ fund. As a first-time donor to USF, you can rest assured 
that we take great pride in our ability to make your donation matter. Your contribution is 
instrumental in sustaining our commitment to excellence in all aspects of university life. A gift like 
yours provides scholarships to deserving students, drives new technology, funds innovative research 
and enriches the lives of those in our community. 
 
Your generosity also qualifies you for membership in the prestigious USF President’s Council. 
Should you have any questions regarding your gift or President’s Council membership, the USF 
Office of Donor Relations & Stewardship is available to help. If they can be of any assistance please 
call (813) 974-2035. 
 
Thanks again for your support of the University of South Florida, and welcome to the USF family. 
 
Go Bulls!  
 
 
 
Joel D. Momberg 
CEO of the USF Foundation and 
Senior Vice President for University Advancement & Alumni Affairs 



You will receive a receipt for your tax deductible gift from the UWM Foundation under separate cover. 

August 27, 2015 
 
 
 
Dr. Waymon D. Williams 
931 Monroe Drive NE, Suite A102-289 
Atlanta, GA 30308-1798 
 
Dear Mr. Williams: 
 
Thank you for your $1,500 gift—in the name of Iraq and Afghanistan Veterans of 
America—to the 2nd Annual Milwaukee Area Veterans Ball, which will be held in 
November. I am delighted that you will be attending the Ball, and donating tickets 
to other veterans.  
 
The Ball aligns with UWM’s Military and Veterans Resource Center’s (MAVRC) 
mission of supporting and engaging student veterans throughout their college 
experience. Engaging student veterans through this unique event contributes to 
our goal of enabling a successful transition to life as a college student for all past 
and current service members.  
 
Your generosity is inspiring.  Enjoy the rest of your summer. 
 
 
Sincerely, 
 
 
 
Patricia A. Borger, J.D.  
Vice Chancellor for Development and Alumni Relations 
 
PAB/bwq



You will receive a receipt for your tax deductible gift from the UWM Foundation under separate cover. 

 



FY16 Vice Chancellor Level ($1,000-$9,999) 
For gifts from Students 

 
Dear ---: 

 

As a college student, there are many constraints on your time and your finances, yet you 

considered the needs of ALLOCATION. Thank you for your gift to ALLOCATION. 
 

I am impressed by your thoughtfulness and generosity. Certainly, these qualities combined with 

your excellent preparation at UMass Amherst, indicate that you have a bright future in front of 

you! 

 

You may not realize it, but your gift also helps to set an example for your fellow students. You 

are helping to build a strong tradition of giving back that benefits all UMass Amherst students 

including those who follow you.  

 

I wish you a very successful and enjoyable academic year. Thank you again. 

 

Best wishes, 

 



FY16 Vice Chancellor Level 

For gifts from Board Members 

 
Dear ---: 

 

Thank you for being a true champion for the University of Massachusetts Amherst.  We deeply 

appreciate your gift to ALLOCATION. 
 

As a member of the UMass Amherst Foundation Board of Directors, your guidance, leadership, 

and generosity have been instrumental to our success.  As you know, the historic UMass Rising 

campaign, which is in its final year, has transformed nearly every area of campus.  We have 

significantly increased resources for our students, faculty, and priority initiatives.  The campaign 

also strengthened a culture of philanthropy that will sustain UMass Amherst many years from 

now. 

 

It is a privilege to work with you in moving UMass Amherst forward. 

 

Sincerely, 

 



FY16 Vice Chancellor Level ($1,000-$9,999) 
For Additional Gift in FY16 
 

Dear ---: 

 

We are fortunate to have your steadfast support for the University of Massachusetts Amherst. 

Thank you for your additional gift this year to ALLOCATION. 
 

Your strong participation has also helped to make our historic campaign UMass Rising a great 

success. Because of your generosity and that of other alumni and friends, UMass Amherst can 

provide more support for deserving students, invest in our faculty leaders, and pursue life-

changing advances in research. 

 

The role of UMass Amherst today as one of the top public research universities in the U.S. is a 

credit to you and many others who believe deeply in opening the doors to higher and to pursuing 

research that benefits all of society. 

 

Thank you for moving UMass Amherst forward. 

 

Sincerely, 



FINAL 

Chancellor’s Letter ($10,000+) 
Additional Gift – to individuals for and additional gift in the fiscal year 
 

Dear ---: 

 

Thank you for your additional gift this year to (ALLOCATION). I am extremely grateful for 

your support of our work here at the University of Massachusetts Amherst.  

 

This truly is a momentous time for UMass Amherst, one that is defined by incredible 

possibilities and crucial challenges. U.S. Secretary of Education Arne Duncan noted that “a 
postsecondary education is the ticket to economic success.” As a land-grant university, UMass 

Amherst plays a critical role in this national goal of ensuring access to a quality, affordable 

education.  

 

At its very inception, UMass was a bold, daring and strategic idea. Because of indefatigable 

supporters like you, we continue that legacy as a leader in public higher education in America. 

Our success is a great credit to our founders and to you. 

 

Your gift also counts toward the historic UMass Rising campaign, which has strengthened many 

areas of the university and positioned us to reach new heights. Again, I offer my sincere thanks 

to you for your continued support of the Commonwealth’s flagship campus.  
 

Sincerely, 

 



 

 

August 19, 2015 

 

 

FORMAL DONOR NAME 

ADDRESS1 

ADDRESS 2 

CITY, STATE ZIP CODE 

 

Dear FORMAL SALUTATION: 

 

Thank you, thank you, thank you! You have made a world of difference for Creighton students by making 

a gift a d joi i g the Creighto  So iety. You’re a o g a  espe ially ge erous group of alumni, family 

a d frie ds. You a ti ely display your elief i  Creighto ’s issio  of service to others for the 

betterment of society.  

You are the reason Creighton can continue to attract over 8,000 well-qualified undergraduate, graduate 

and professional students on a beautiful campus, provide a quality education founded on the Jesuit 

tradition and offer other unique educational opportunities that would not be available to many of our 

students otherwise. More than 90% of students rely on financial aid or scholarships, and your 

investment in their future is truly humbling.  

You are not necessarily investing in Creighton, the University. You are investing in Creighton students, 

the heart of this University. You are investing in the future artists, doctors, lawyers and other 

professionals who are going to shape what this world will become. You are making a difference that 

rea hes far eyo d Creighto ’s a pus.  

So if e ha e ’t said it e ough, tha k you. Tha k you for your traditio  of gi i g, ge erosity a d lo e of 

this University. Your support is essential for Creighton to continue to provide opportunities which help 

students reach their full potential.   

Warm regards, 

 

VP NAME 

Vice President for University Relations 

 

 

 



 
 
 
 
 
 
 
DATE 
 
 
 
DONOR NAME 
ADDRESS 
CITY STATE ZIP 
 
Dear DONOR: 
 
Thank you for your commitment to Allegheny College in support of FUND NAME through 
electronic funds transfer via credit card debit though payroll deduction. Per your instructions, we 
will debit your account charge your credit card for $AMOUNT on the 15th day of each month until 
we receive written notice from you to stop these transfers. 
 
Through your own experience, you know that the College seeks to teach students how to think 
critically and creatively, write clearly, speak persuasively, and meet the challenges of a diverse, 
interconnected world. Many of your fellow alumni agree that an Allegheny education is much more 
than just a degree, and the overall experience stretches far beyond a typical liberal arts education. 
Gifts from alumni like you support Allegheny’s mission, helping to prepare young adults for 
successful, meaningful lives.  
 
Many parents know and appreciate Allegheny’s mission, which is to teach students how to think 
critically and creatively, write clearly, speak persuasively, and meet the challenges of a diverse, 
interconnected world. Alumni say that an Allegheny education is much more than just a degree, and 
the overall experience stretches far beyond a typical liberal arts education. Gifts from parents like 
you support Allegheny’s mission, helping to prepare young adults for successful, meaningful lives.  
 
As a friend of the College, you appreciate that Allegheny seeks to teach students how to think 
critically and creatively, write clearly, speak persuasively, and meet the challenges of a diverse, 
interconnected world. Friends and alumni agree that an Allegheny education is much more than just 
a degree, and the overall experience stretches far beyond a typical liberal arts education. Gifts from 
friends like you support Allegheny’s mission, helping to prepare young adults for successful, 
meaningful lives.  
 
As an employee, you see directly the impact your gift has on our students. Allegheny seeks to teach 
students how to think critically and creatively, write clearly, speak persuasively, and meet the 
challenges of a diverse, interconnected world. Most employees would agree that an Allegheny 
education is much more than just a degree, and the overall experience stretches far beyond a typical 
liberal arts education. Gifts from employees like you support Allegheny’s mission, helping to prepare 
young adults for successful, meaningful lives.  

Comment [n1]: EFT 

Comment [n2]: Credit card 

Comment [AC3]: Via payroll deduction 

Comment [n4]: EFT 

 

Comment [n5]: Credit card 

 

Comment [AC6]: If alumni 

 

Comment [RDS7]: Parents 

Comment [RDS8]: Friends 

Comment [RDS9]: Employees 



   
Your generosity will help secure forever Allegheny’s rightful place as one of the great liberal arts 
colleges in the history of the nation. Thank you again for investing in Allegheny and for being a part 
of Our Allegheny: Our Third Century Quest comprehensive campaign. If you would like to check 
the progress of the campaign, please visit www.allegheny.edu/campaign. 
 
Sincerely, 
 
 
 
Sara Pineo 
Director of Annual Giving 
 
 
Lisa Young 
Director for Donor Relations 

Comment [AC10]: If AF 

Comment [HLG11]: If NAF 

http://www.allegheny.edu/campaign


 
 
 
 
 
 
 
DATE 
 
 
 
DONOR NAME 
ADDRESS 
CITY STATE ZIP 
 
Dear DONOR: 
 
We have received your final pledge payment in support of the FUND NAME. Thank you for your 
generosity! 
 
As we enter our third century, we look forward to carrying out Allegheny’s mission of preparing 
future world leaders. We have met that obligation through two centuries and will continue to do so 
today, because of gifts like yours. Our quest is to ensure the College’s success and secure forever 
Allegheny’s rightful place as one of the great liberal arts colleges in the history of the nation.  
 
On behalf of the entire College community, thank you for investing in the next generation of young 
adults, helping them to have successful, meaningful lives. We are grateful for your participation in 
Our Allegheny: Our Third Century Quest comprehensive campaign. If you would like to check the 
progress of the campaign, please visit www.allegheny.edu/campaign. 
 
Sincerely, 
 
 
 
Sara Pineo 
Director of Annual Giving 
 
 
Lisa Young 
Director for Donor Relations 
 
 
 
 

Comment [AC1]: If AF 

Comment [HLG2]: If NAF 
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Ack letter – BW – Fall 2015 

 

 

Dear <<Donor>>: 

Thank you for your gift to Mines! For four consecutive years, the generous community of Mines 

supporters has helped us reach record-breaking fundraising heights during Transforming Lives – The 

Campaign for Colorado School of Mines.   Donors like you have a transformational impact on the 

university and carry forward the momentum of Mi es’ students, faculty and staff. 

 

Your generous support promotes our tradition of distinction, along with the technical learning and 

scientific discovery that plays a major role in the sustainability of our natural resources, infrastructure, 

energy, power and information. By contributing to Mines, you make a significant impact in the lives of 

our students and faculty, and ensure our continued success in educating the capable leaders our world 

demands. 

 

On behalf of President Johnson and the entire Mines community, it is my pleasure to welcome you to 

the Preside t’s Cou il for 2015-2016. Preside t’s Cou il e ers are among our most valued 

philanthropic partners, providing leadership support to the university and sustaining its mission. 

 

Thank you for making Mines a philanthropic priority. Your investments in the university yield high 

returns, equipping Mines student to make an impact as future leaders around the globe.  

 

Sincerely,  

 

Brian L. Winkelbauer 

President  

Colorado School of Mines Foundation 

 

 

 



THANK YOU 
FRIENDS OF THE

FOUNDATION MEMBERS! 
YOU'RE A PARTNER IN

SUCCESS.
DECATUR CITY SCHOOLS FOUNDATION

WWW.DECATURCSF.ORG
CLICK HERE FOR MORE INFORMATION.

http://www.decaturcsf.org/you-can-help/friends-of-the-foundation


 

         
 

P.O. Box ####  |  City, State Zip | p (###) ###-#### | Email |  www.decaturcsf.org 
 

< Constituent Name >             < Date > 
< Street > 
< City, State, Zip > 
 
 
Dear < Constituent >, 
 
On behalf of the Decatur City Schools Foundation President ##### ##### and 
the Board of Directors, I would like to thank you for your final pledge payment 
of $### to the It Starts With Our Schools campaign. Your support will enable 
the Foundation to assist the Decatur City Schools in having a greater impact on 
the lives of children for years to come. 
 
As we move forward over the next few years, it gives us great confidence to 
know that we have supporters like you to contribute to our overall effort of the 
Foundation. To see the impact of our partnerships, view our 2013 – 2014 
Annual Report online at www.decaturcsf.org. 
 
If you have any questions regarding your investment or the Decatur City 
Schools Foundation, please do not hesitate to call. We look forward to updating 
you on our progress through our newsletters and annual report. Also track our 
programs and progress on Facebook and on our website, www.decaturcsf.org. 
Again, thank you for your support. 
 
Sincerely, 
 
 
 
 
#####   ##### 
Executive Director 
 

http://www.decaturcityschoolsfoundation.org/


 

  

 

Thank You [% member:name_first 

default="Friend" %]!! 
  

 

Decatur City Schools Foundation 
   (256) 616-1734      www.decaturcsf.org    P.O. Box 1224 Decatur, AL 35602 

 

http://www.decaturcsf.org/
http://www.decaturcsf.org/
http://www.decaturcsf.org/
http://www.decaturcsf.org/
http://www.decaturcsf.org/
http://www.decaturcsf.org/


 
Dear Mr. Atkins, Date 

 

It’s hard to believe that it’s already the February and a new 
semester is in full swing here on campus!  Last fall you spoke 

with one of our student callers during the SMC Phonathon.  

Thank you again for taking time out of your evening to speak 

with a current student.  Students gained experience on the 

phone as well as helped us raise money for the Annual Fund.  

Our records indicate that you pledged $25.00 at that time. 
 

Your gift to Spartanburg Methodist College helps us to 

maintain an excellent education and experience here on campus 

for our students.  If it were not for our gracious donors our 

campus would simply not be the growing and thriving place that 

it is.  Thank you for your support and for helping us continue 

to serve our mission where lives are transformed in a values-
oriented, student-centered atmosphere in the Christian 
tradition that encourages academic excellence, intellectual 
exploration, social awareness, and character development 
within the liberal arts tradition. 
 

We have not received your gift and have enclosed a return 

envelope for your convenience.  If your circumstances have 

changed and you are unable to fulfill your pledge at this time, 

please contact me to let me know.  Again, thank you for your 

support of SMC. 
 

Anje Hawkins, Director of Annual Fund 

(864) 587-4310 

hawkinsa@smcsc.edu 



Your gift is tax-deductible. Please use this letter for income tax purposes to confirm that your contribution is in support of the 

Empire State College Foundation and that neither the Foundation nor the College has provided goods or services to you in 

exchange for your gift. 

 

May 5, 2015 

 

 

NAME 

ADDRESS 

CITY, ST ZIP 

 

Dear SALUTATION: 

 

24 hours, 740 donors, and more than $110,000 in gifts.  

 

All thanks to individuals like you! 

 

We have just concluded our second-ever 24-Hour Giving Challenge, and once again, the 

response has been astonishing. Every donation is a testament to the passion and commitment 

our friends and alumni have for SUNY Empire State College. We are immensely grateful to you 

for joining us in this challenge, and for your gift of $<GIFT> to The Fund for Empire State 

College. 

 

Please visit www.choose.esc.edu/events/24-hour-challenge to see the final list of participants. 

The results of this challenge are gratifying, and reflective of the inspiring stories we hear every 

day from our students and alumni. Our students persevere despite the challenges of fulfilling 

their family, work and school obligations. Thank you for believing in them, and for helping them 

achieve their goals. 

 

Warm regards, 

 

 

 

Development Officer 

NAME  

 

http://www.choose.esc.edu/events/24-hour-challenge


 
 
<Date> 
 
<Full Name 
Address 
City, ST  Zip> 
 
Dear <First Name of Donor>, 
 
Our students are thriving because of you. Thank you for getting involved and making 
a difference at Binghamton University. By making your gift, you are advancing 
student excellence in a meaningful way. 
 
Your contribution to <establish / support> the <Name of scholarship / award / 
fellowship> will help students achieve their goals in ways they could only imagine. 
You are an integral part of making their dreams come true. 
 
Binghamton is making great strides on its journey to becoming the premier public 
university. Just this year Binghamton was ranked the top public four-year college in 
New York State, and 18th nationally. With your support, the value of the 
Binghamton degree grows! And with your support, our students are carving their 
own paths through their creative, research and scholarly pursuits. They couldn’t do it 
without you. 
 
We are proud to call you a member of our Binghamton family and appreciate your 
investment in the talent and potential of our hardworking students. On behalf of the 
students, faculty, staff and volunteers, thank you again for your generosity. 
 
All the best, 
 
 
 
Jim Broschart, MBA ’92 
Vice President for Advancement 


