
DATE 

 

 

 

MAIL NAME 

STREET ADDRESS 

CITY, ST  ZIP 

 

Dear SALUTATION:   

 

I am humbled to acknowledge your gift to XX.  It is inspiring to receive this gift along with so 

many other contributions in memory of XX to the College of XX.  Although I did not have the 

opportunity to know XX, the outpour of support Cal Poly has received in XX memory helps 

paint a picture of what a remarkable young man he must have been.  

 

Your gift comes in a spirit of belief in Learn by Doing – and what a wonderful way to remember 

XX.  Through this scholarship students will have the opportunity to live in his legacy – to work 

hard at university dedicated to innovation, surrounded by the green hills of San Luis Obispo.  I 

am grateful to you for helping provide a first-class education to our students. 

 

Please know that XX spirit lives on here at Cal Poly.  You and your family remain in our 

thoughts and prayers.  

 

Sincerely, 

 

 

 

XX 

President  

 



 
 
 
 
 
 
 
Date 
 
 
 
Donor Name 
Address 
City State Zip 
 
Dear Donor: 
 
Thank you for your gift to Allegheny College in honor of NAME OF HONOREE in support of 
FUND NAME. We are grateful that you have chosen to make this tribute through a special gift to 
the College. 
 
Since 1815, Allegheny has been inspiring young men and women to change the world. Your gift 
supports that mission, preparing students to excel in their chosen career path. Your gift makes a 
difference! 
 
On behalf of the entire College community, thank you again for helping to carry on the Allegheny 
tradition of excellence. 
 
Sincerely, 
 
 
 
Lisa Young 
Director for Donor Relations 



 
 
 
 
 
 
 
Date 
 
 
 
Donor Name 
Address 
City State Zip 
 
Dear Donor: 
 
Thank you for your gift to Allegheny College in memory of NAME OF DECEASED in support of 
FUND NAME. We are grateful that you have chosen to direct this gift of remembrance to the 
College.  
 
The family will be deeply touched by your kind gesture. Gifts contributed in memory of their loved 
one will go to a specific fund as designated by the family after some time has passed. 
 
Since 1815, Allegheny has been inspiring young men and women to change the world. Your gift 
supports that mission, preparing students to excel in their chosen career path. Your gift makes a 
difference! 
 
On behalf of the entire College community, thank you again for helping to carry on the Allegheny 
tradition of excellence. 
 
Sincerely, 
 
 
 
Lisa Young 
Director for Donor Relations 

 

Comment [n1]: If awaiting designation 



 
 
 
 
 
Date 
 
 
 
«To» 
«Address1» 
«Address2» 
«City», «State»  «Zip» 
 
Dear «Salutation»: 
 
We have learned of your loss and would like to express our deepest sympathy to you and 
your family. 
 
As a tribute to «Deceaseds_First_Name»’s relationship to the George Washington 
University, we have arranged to dedicate a book in the Gelman Library's permanent 
collection in «Pronoun» memory.  Library staff will select a book compatible with 
«Deceaseds_First_Name»’s field of study at GW and a memorial bookplate will be created.  
They will contact you with the book's title, author, and call number after the bookplate has 
been created.  Those who study at GW in the years to come will find they share a common 
legacy with «Deceaseds_First_Name». 
 
If there is ever anything we can do for you at the George Washington University, please 
contact the Stewardship Coordinator. 
 
Once again, on behalf of the university community, please accept my heartfelt condolences. 
 
Sincerely, 
 
 
 
Senior Director, Stewardship 



 
 
 
 
 
 
June 20, 2014 
 
 
 
 
«Addressee» 
«Address1»  
«Address2» «Address3» 
«City», «StateCode» «ZipCode» 
 
Dear «Salutation»: 
 
In (loving memory/honor) of «HMName», a donation has been made to the University 
Foundation Name by «Donors». This contribution has been placed in the 
«HMDefaultFund», and it will allow us to continue to provide a broad range of programs 
and services to support countless students in pursuit of their educational dreams. 
 
For your convenience, contact information for the donor is listed below.   

 
«Donors» 

 
If you have any questions concerning this contribution, please contact Staff Name, our 
Gift Processor, at 877-258-6647 or email Staff Email. 
 
We are honored to have received this support in (memory/honor) of your loved one. 
 
Sincerely, 
 
 
 
Staff Name 
Stewardship Coordinator 
 



Date 

 

Addressee 

Organization 

Address 

City, State, Zip 

 

Dear Salutation, 

We are grateful for your generous and compassion gift. Your kind thoughts and 

donation support our patients and families of SSM <<insert health center>>. 

Thank you for your recent gift of <<Amount>> received on <<Gift date>> in the memory 

of <<Honor Memorial name>>. Memorials and other contributions are gratefully 

received and felt by those who need it most. 

Again, we thank you for your kind support. Your generosity is a source of hope for the 

patients and their families of SSM <<insert health center>>, as they recover from injury 

or illness. Your goodwill helps all of our precious patients and supports the SSM Health 

Care mission: “Through our exceptional health care services, we reveal the healing 

presence of God.” 

Sincerely, 

 

Lisa Norwine 

Executive Director 

SSM Health Care Foundations  

 

 
Your contribution is deductible to the fullest extent of the law,  

as no goods or services were provided in consideration of your gift.   

Please keep this letter for your files as it will serve as your tax receipt. 



	  

	  

7/19/2014 
 
«D45LrMailLabelName1» 
«D45LrMailLabelName2» 
«D45LrMailLabelAddrlines1» 
«D45LrMailLabelAddrlines2» 
«D45LrMailLabelAddrlines3» 
«D45LrMailLabelCity», «D45LrMailLabelState» «D45LrMailLabelZip» 
«D45LrMailLabelCountry» 
 
 
Dear «D45LrSalutation»: 
 
 
It is my pleasure to let you know that a gift has been made in your honor by «LrAckText2».  At 
«LrAckText3»’s request, the gift has been directed to the «LtreqDesigDescriptions».   
 
We appreciate that your friends and loved ones have selected Doane College as an appropriate 
institution to honor you with their tribute gift.  We will continue to inform you of additional gifts 
as they are received, so that you might acknowledge their contributions as well, if that is your 
desire.   
 
We are very grateful for the generosity of alumni and friends of Doane College and we are proud 
to recognize this donation in your honor.   
 
 
Sincerely,  
 
 
 
 
Xxxxx Yyyyy 
Vice President for Advancement 
 
 



HONORARY/MEMORIAL 
 
July 10, 2014 
 
 
 
Mr. and Mrs. Donor 
1234 Anywhere Street 
Golden, CO   
 
Dear John and Jane: 
 
As we celebrate Mines’ 140th year, it is important to reflect on the university’s strong heritage and 
tradition of excellence in science and engineering. We are also reminded of how grateful we are to have 
donors like you and how appreciative we are for your investment in our future. 
 
Thank you for your gift in honor of Mr. Donor. Your commemorative contribution is a particularly 
meaningful way to acknowledge Donor's connection to Mines. It is our pleasure to notify Mr. Donor of 
your honorary contribution. I am certain that your thoughtful gesture will be greatly appreciated. 
 
On behalf of President Scoggins and the entire Mines community, it is my pleasure to welcome you to 
the President’s Council for 2013-2014. President’s Council members are important philanthropic 
partners, helping to move Mines forward by providing leadership support to the university and its 
mission. 
 
Thank you for your commitment to the continued success of Colorado School of Mines. Your generosity 
is fueling the momentum of Transforming Lives: The Campaign for Colorado School of Mines, and 
making a real difference here every day. 
 
Sincerely, 
 
 
 
Brian L. Winkelbauer 
President 
Colorado School of Mines Foundation 
 
 
 
 
 
 
 
 
 
 
 
 



	  

	  

	  

	  

	  

	  

	  

	  

	  

	  

	  

March	  25,	  2014	  

Joe	  and	  Joanne,	  

HomeSafe	  has	  received	  a	  donation	  from	  Melanie	  and	  Brad	  Gachot.	  	  This	  gift	  was	  
presented	  to	  us	  in	  memory	  of	  your	  mother.	  	  This	  gift	  will	  help	  HomeSafe’s	  efforts	  
to	  continue	  to	  positively	  transform	  the	  lives	  of	  infants,	  children	  and	  families	  in	  
Palm	  Beach	  County	  and	  South	  Florida.	  

On	  behalf	  of	  HomeSafe’s	  board,	  staff	  and	  the	  lives	  that	  we	  impact,	  our	  prayers	  are	  
with	  you	  during	  this	  difficult	  time.	  

Sincerely,	  

	  

Matthew	  Ladika	  
Chief	  Executive	  Officer	  
	  
Contributions	  benefit	  HomeSafe	  (CH#3335),	  a	  not	  for	  profit	  tax	  exempt	  organization.	  	  A	  COPY	  OF	  THE	  
OFFICIAL	  REGISTRATION	  AND	  FINANCIAL	  INFORMATION	  MAY	  BE	  OBTAINED	  FROM	  THE	  DIVISION	  
OF	  CONSUMER	  SERVICES	  BY	  CALLING	  TOLL-‐FREE	  (800-‐435-‐7352)	  WITHIN	  THE	  STATE.	  	  
REGISTRATION	  DOES	  NOT	  IMPLY	  ENDORSEMENT,	  APPROVAL	  OR	  RECOMMENDATION	  BY	  THE	  
STATE.	  	  HomeSafe	  receives	  100%	  of	  each	  contribution.	  



 
 
 
 
 
 
 
 
 
 
 
 
Dear Ms. Xxxxx. 
 
As a relative newcomer to Nova Southeastern University, I did not have the privilege of knowing 
your mother, but her name and her positive impact on this place became familiar soon after I 
began working here.  I add my condolences to those expressed by so many on the loss of your 
mother.  May you and your family find strength in your loving memories of her.  
 
Several friends have made contributions to the scholarship fund that you are establishing at Nova 
Southeastern University in the name of Millicent Steele.  They are:  

 
Kathy and Ronald  

Mitchell  
Judy and Tinsley 

Norma  
Sandra and Michael  

Les and Jean  
J.J. and Philip 

Toni  
 

I will notify you of additional gifts as we receive them.   
 
Wishing you comfort and peace, 
 
 
 
Debbie Meline 
Director of Donor Relations and Stewardship 
 



 
 July 19, 2014 

 
 
«Addressee» 
«Address_line_1» 
«Address_line_2» 
«City», «State»  «ZIP_Code» 
 
Dear «Salutation», 

 
Presbyterian College is honored to receive a contribution to «Fund_description_1» in 
memory of «Reference». 
IF DESIGNATION IS FOR PC FUND, INSERT THIS WORDING HERE: Your gift 
to the PC Fund helps us maintain Presbyterian College as a vibrant force in the liberal arts 
and in our greater community.  Your support is used to fund scholarships and financial aid 
for deserving students; ensure that PC is able to attract and retain outstanding professors, 
stay abreast of technology; and provide research opportunities for students and faculty. 
IF GIFT IS FOR SCOTSMAN CLUB, INSERT THIS WORDING HERE:  Your gift 
to the Scotsman Club helps us maintain Presbyterian College as a vibrant force in the 
liberal arts and in our greater community. Gifts to the Scotsman Club provide support for 
our student-athletes who make up approximately one-third of the student body.  PC 
graduated 64 student-athletes this past May with an average cumulative GPA of 3.11.  We 
are very proud of them! 

 
This gift exemplifies your commitment to PC and to the educational opportunities offered 
to our students.  The young men and women who study here embody the best and the 
brightest and the support you give ensures they will have the access to all the tools 
necessary to be successful. 
 
An acknowledgement of your sympathy and kindness has been sent to the family. 
	  

Again, thank you for your gift to PC. 
 

 Sincerely, 
 
 
 
 Beth Braxton 
 Vice President for Advancement 

 
 

Official Tax Receipt 
Presbyterian College gratefully acknowledges the support of: 

 
Donor Name: «Addressee» 
Gift Amount: «Amount» 
Gift Date: «Gift_date» 



Designation: «Fund_description_1» 
 

No goods or services were provided to you in exchange for this gift, which is tax deductible as allowable, by law.   
Please retain this receipt for your records. 



July 19, 2014 
 
 
 
Dear ______________: 
 
I am grateful to have this opportunity to thank you for your outstanding generosity. Your gift 
in memory _____________ to the Bert F. Morton, M.D. Transplant Research Fund here at 
the University of Maryland School of Medicine is a wonderful gesture that advances this 
institution’s educational, research and clinical mission areas in significant ways. 
 
Thoughtful support such as yours provides important resources for the skilled team of 
transplant surgeon-scientists, allowing them to maintain their national reputation for 
excellence. I am sure that the _____family is deeply appreciative of your contribution and 
pleased with the impact that generosity will have on the lives of others. 
 
The Department of Surgery and the University of Maryland School of Medicine are 
advancing medical research, educating and training future physicians and providing 
outstanding patient care. As a result, many lives will be positively impacted for years to 
come.   
 
Thank you for your generosity. 
 
 
Sincerely yours, 
 
 
 

 



	  

July 19, 2014 
 
«D45LrMailLabelName1» 
«D45LrMailLabelName2» 
«D45LrMailLabelAddrlines1» 
«D45LrMailLabelAddrlines2»«D45LrMailLabelAddrlines3» 
«D45LrMailLabelCity»,  «D45LrMailLabelState»  «D45LrMailLabelZip» 
«D45LrMailLabelCountry» 
 
 
Dear «D45LrSalutation»: 
 
I am writing to tell you that a gift in memory of «LrAckText1» has been made to Doane College.  
The contribution was given by «LrAckText2» for the «LrLongDesigDescr1». 
 
This gift thoughtfully memorializes your loved one and provides meaningful support to Doane 
College.  I hope that you will take comfort in the way this donation celebrates the life of 
someone special to you, strengthens our college and advances higher learning at Doane.  We will 
continue to inform you of additional gifts as they are received, so that you might acknowledge 
their contribution as well, if that is your desire.   
 
We are very grateful for the generosity of alumni and friends of Doane College and we are proud 
to recognize this memorial donation. 
 
 
Sincerely,  
 
 
 
 
Yyyyy Zzzzzz 
Vice President for Advancement 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
Dear Mr. and Mrs. Smith, 
  
On behalf of Nova Southeastern University, I thank you for your gift to the Miriam and 
David Rush Scholarship Fund in memory of Miriam Rush.  This thoughtful gesture is a 
meaningful way to pay tribute to a special lady who was so committed to Nova Southeastern 
University, and to perpetuate her legacy by helping a deserving student reach his or her 
professional dream.  
 
All of us at Nova Southeastern University appreciate your support.  We have notified Joel 
and Beth  of your kindness.  
 
Sincerely,  
   
 
 
Debbie Meline 
Director of Donor Relations and Stewardship 
 
 



 

 

 

In Honor of – Multiple Donors Sample Letter 

 

 
 
May 8, 2013 
 
 
Mr. & Mrs. John Doe 
123 Main Street 
Tampa, FL 33620 
 
Dear Mr. and Mrs. Doe, 
 
I am pleased to share with you that we have received special gifts given in your honor to the Byrd 
Alzheimer’s Fund at the University of South Florida.  It is our hope that you will take pride in this 
kind gesture and the way it helps to ensure brighter futures for many.  For your convenience, a list 
of the donors is attached. 
 
It is always a privilege for USF to be the vehicle through which friends and family choose to honor 
someone special.   
 
With deepest gratitude, 
 
 
 
Tracy L. Muir 
Director of Donor Relations and Stewardship 



 

 

In Honor of – Single Donor Sample Letter 

 
 
May 8, 2013 
 
 
Mr. & Mrs. John Doe 
123 Main Street 
Tampa, FL 33620 
 
Dear Mr. and Mrs. Doe, 
 
I am pleased to share with you that we have received a special gift given in your honor to the Byrd 
Alzheimer’s Fund at the University of South Florida by Mr. Jack Sprat.  It is our hope that you will 
take pride in this kind gesture and the way it helps to ensure brighter futures for many. 
 
For your convenience, contact for the donor is listed below. 
 

Mr. Jack Sprat 
123 Main Street 

Tampa, FL 33620 
 
It is always a privilege for USF to be the vehicle through which friends and family choose to honor 
someone special.   
 
With deepest gratitude, 
 
 
 
Tracy L. Muir 
Director of Donor Relations and Stewardship 



 

 

In Memory of – Multiple Donors Sample Letter 

 
 
May 8, 2013 
 
 
Mr. & Mrs. John Doe 
123 Main Street 
Tampa, FL 33620 
 
Dear Mr. and Mrs. Doe, 
 
In loving memory of your mother, special gifts have been made to the Byrd Alzheimer’s Fund at the 
University of South Florida.  I hope that you will take comfort in the way these gifts celebrate the 
life of someone special to you, while providing meaningful support to the university.  For your 
convenience, a list of the donors is attached. 
 
It is always a privilege to be the vehicle through which friends and family choose to honor the 
memory of someone special.  We are tremendously grateful that your connection to USF inspired 
this gift. 
 
With deepest gratitude, 
 
 
 
Tracy L. Muir 
Director of Donor Relations and Stewardship 



In Memory of – Single Donor Letter Sample 

 

 

 
 
May 8, 2013 
 
 
Mr. & Mrs. John Doe 
123 Main Street 
Tampa, FL 33620 
 
Dear Mr. and Mrs. Doe, 
 
In loving memory of your mother, a special gift has been made to the Byrd Alzheimer’s Fund at the 
University of South Florida by Mr. Jack Sprat.  I hope that you will take comfort in the way this gift 
celebrates the life of someone special to you, while providing meaningful support to the university. 
 
For your convenience, contact for the donor is listed below. 
 

Mr. Jack Sprat 
123 Main Street 

Tampa, FL 33620 
 
It is always a privilege to be the vehicle through which friends and family choose to honor the 
memory of someone special.  We are tremendously grateful that your connection to USF inspired 
this gift. 
 
 
With deepest gratitude, 
 
 
 
Tracy L. Muir 
Director of Donor Relations and Stewardship 



 
 
 
 
 
 
 
 
 
In Memory: 
 
Thank you for your recent gift to the John Doe Memorial Fund at the University of South Florida in 
loving memory of your mother. It is always a privilege to be the vehicle through which friends and 
family choose to honor someone special.  
 
We are tremendously honored that you are preserving her memory by supporting this important 
fund. We appreciate your confidence in this university’s mission. 
 
 
 
 
In Honor: 
 
Thank you for your recent gift to the Undergraduate Research Fund at the University of South 
Florida in honor of Thomas. It is always a privilege to be the vehicle through which friends and 
family choose to honor someone special.  
 
We truly appreciate your support of this important fund, and your confidence in this university’s 
mission. 
 
 

SAMPLE THANK YOU VERBIAGE FOR 

GIFTS WITH NO CONTACT 



July	  19,	  2014	  
	  
Name	  
Address	  
City,	  State	  Zip	  
	  
Dear	  Name:	  
	  
On	  behalf	  of	  the	  thousands	  of	  children	  and	  families	  served	  by	  HomeSafe,	  
thank	  you	  for	  your	  recent	  contribution	  of	  $50	  in	  memory	  of	  Mrs.	  XXX	  XXX.	  	  
Please	  know	  that	  Joe	  has	  been	  notified	  of	  your	  thoughtfulness,	  without	  
mention	  of	  the	  amount	  of	  your	  donation.	  	  
	  
Through	  HomeSafe,	  your	  memorial	  contribution	  will	  help	  prepare	  infants,	  
children	  and	  families	  for	  safer,	  more	  productive	  lives	  –	  which	  is	  being	  
achieved	  through	  our	  results-‐driven	  prevention	  and	  intervention	  programs	  
for	  child	  abuse	  and	  domestic	  violence.	  	  	  	  
	  
You	  can	  take	  great	  pride	  and	  satisfaction	  in	  knowing	  your	  support	  makes	  a	  
powerful	  and	  transformative	  impact	  in	  the	  lives	  of	  people	  in	  need,	  as	  well	  as	  
our	  overall	  community.	  
	  
Sincerely,	  
	  
	  
Matthew	  Ladika	  
Chief	  Executive	  Officer	  
	  
	  
	  
Please	  note:	  Internal	  Revenue	  Service	  regulations	  require	  that	  you	  retain	  this	  letter	  as	  
documentation	  of	  your	  2014	  charitable	  contributions.	  	  Your	  contribution	  of	  $50	  on	  March	  
21,	  2014	  is	  100%	  tax	  deductible	  as	  no	  goods	  or	  services	  were	  received	  for	  your	  
contribution.	  

	  
Contributions	  benefit	  HomeSafe	  (CH#3335),	  a	  not	  for	  profit	  tax	  exempt	  organization.	  	  A	  
COPY	  OF	  THE	  OFFICIAL	  REGISTRATION	  AND	  FINANCIAL	  INFORMATION	  MAY	  BE	  
OBTAINED	  FROM	  THE	  DIVISION	  OF	  CONSUMER	  SERVICES	  BY	  CALLING	  TOLL-‐FREE	  (800-‐
435-‐7352)	  WITHIN	  THE	  STATE.	  REGISTRATION	  DOES	  NOT	  IMPLY	  ENDORSEMENT.	  	  
APPROVAL	  OR	  RECOMMENDATION	  BY	  THE	  STATE.	  	  HomeSafe	  receives	  100%	  of	  each	  
contribution.	  	  
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