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Preamble 
 
 
The House Rules and Regulations were designed to provide for the harmonious 
enjoyment of our building, its facilities and services. 
 
120 Hartsdale Corp. is a cooperative governed by state law and by the Certificate of 
Incorporation, the Proprietary Lease, the Bylaws, and the House Rules.  Each and every 
shareholder and resident is bound to comply with these directives.  Shareholders have 
leases and stock certificates reflecting ownership of the individual apartment that they 
occupy.  The apartments are owned by the corporation. The stairways, halls, laundry 
rooms, elevators, garage, roof, courtyards, walkways, driveways, yards, and other public 
areas of the building are also owned by the Corporation and are for the common 
enjoyment of all shareholders and legal residents of the building. 
 
Therefore, compliance with these House rules is an obligation of each resident, his/her 
family and guests. These House rules were designed to maintain reasonable and fair 
standards of conduct in the use of all apartments, common areas and other facilities of 
the building.  Adherence to these standards promotes maintenance of the property and 
property values as well as enjoyment of the building and its facilities 
 
These House rules are subject to amendment by the Board of Directors.  Directors are 
elected by the shareholders.  Any amendment will be disseminated to all shareholders 
and all residents of the building. All residents and shareholders are responsible to review 
and abide by these House rules. If there are any questions or concerns, they should be 
sent to the Board of Directors in writing. 

 

 
House Rules and Regulations 
 
The following House Rules and Regulations have been approved and adopted by the 
Board of Directors pursuant to the Proprietary Lease and shall be observed by all 
shareholders, tenants, residents, their families, guests and employees. Breach of a 
House Rule may be deemed a default under the Proprietary Lease and may result in 
other enforcement action as set forth herein. 
 
Unless otherwise provided, there is no first warning associated with violations to 
these Rules and Regulations. Any costs or expenses including reasonable legal 
fees incurred by the Corporation in conjunction with the enforcement of these 
House Rules and Regulations shall be at the shareholder’s expense. Ignorance of 
the rules, or failure to have read the rules, is not a legitimate excuse or defense to 
enforcement action by the Corporation. 
 
These House Rules may be added to, amended or repealed at any time by the Board of 
Directors.  The Board of Directors, with written explanation, can revoke any consent or 
exemption given under these rules by the Board of Directors, at any time. 
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Violation of House Rules 
 
Shareholders/residents who violate the House Rules may receive a fine as established 
by the House Rules. Failure to pay a fine within 30-days will result in the normal arrears 
charges being applied. 
 
Repeated violations of these House rules show disregard for other residents, cause the 
Corporation unnecessary expense, and impede management of the building by 
unnecessarily consuming Management's time and effort. Repeated violations will result 
in enforcement action, which may include termination of the applicable Proprietary Lease 
and cancellation of Shares in the Corporation. 
 
 
 

No Conflict 
 
These House Rules are not intended to conflict with the terms and provisions of the 
Certificate of Incorporation, the By-Laws, or the Proprietary Lease. In the event there is 
any such conflict, the Certificate of Incorporation, the By-Laws and/or the Proprietary 
Lease, as the case may be, shall prevail and be given effect. To the extent these House 
Rules address any of the subject matter already covered by the Certificate of 
Incorporation, the By-Laws or the Proprietary Lease, they are intended only to 
supplement those provisions to the extent permitted by law. 

 

 
Enforcement of Violations 
 
1. Introduction:  The Board of Directors of 120 Hartsdale Corp. does hereby enact and 

establish a protocol for the enforcement of the House Rules.  The enforcement of the 
House Rules will be accomplished by a written notice of the violation to the offending 
shareholder and define the fine for the violation.   All fines shall be deemed to be 
additional maintenance charges due from the fined shareholder; and if unpaid for 
more than thirty (30) days, the Corporation may proceed to collect the unpaid fine in 
the same manner that the Corporation may utilize for the collection of unpaid 
maintenance charges.   

 
LIST OF FINES 
 
$100 –  For first house rule violation. (examples: noise complaint, smoking violation,  

non-compliance with 90% carpet rule, delivery infraction, non-compliance with 
smoke detector or carbon monoxide detector).  

 
$250 – First renovation infraction,  

Second/ continued violation of house rules within a (60) sixty day period 
 
$500 –Third/ continued violation of house rules within a (90) ninety day period  
 
$500—Move-in/Move outs—Forfeiture of the entire deposit for failure to follow  

procedure. 
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Note: The fine for any damage to co-op property will be charged to the shareholder, 
based on actual costs to replace or repair the co-op property. 
 

 
Non-Waiver:  The failure by the Board to enforce any House Rule shall not constitute 
a waiver of the right to enforce such rule at any time thereafter.  The remedies set 
forth above, and the right to impose fines shall be considered cumulative of any other 
remedies available to the Board and to the Corporation pursuant to the By-laws or 
the Proprietary Lease, and none of such remedies shall be considered as exclusive, 
and the Board may pursue all or any of the alternative remedies available to it. 

 
 

Apartment Keys and Locks 
 
The corporation must have access to every apartment in the event of an emergency.  A 
full set of keys to each apartment must be kept with the building Superintendent. If any 
lock shall be altered or a new lock installed, the Lessee shall provide the lesser with a 
key immediately upon installation.  These keys will be kept in a safe, secured locked 
box.  
 
In the case of an emergency, Emergency Services, the superintendent and/or Managing 
Agent is authorized to enter the apartment.  If the Cooperative does not have a working 
set of keys to all locks, the staff will use whatever means necessary to gain access.  Any 
resulting damage will be the responsibility of the shareholder. 

 
 
Arrears 
 
The Corporation has resolutions in place, which provide for fines in the event of 
arrearages.   The Shareholder shall pay any installment of the maintenance promptly 
and by the 15th day of each month.  If the Shareholder shall fail to pay any installment 
and such charges deemed additional maintenance by the 15th, they shall pay a flat late 
charge of $50.00. 
 
 

Bathroom, Kitchen and Appliances 
 
1. Shareholders are responsible for maintaining and repairing plumbing fixtures in their 

bathrooms and kitchens. 
 
2. If the drains are slow, or clogged, shareholders must call the Superintendent.  The 

Superintendent will use a snake to unclog the drain or contact a professional drain 
service.  Shareholders may not use a commercial drain cleaning product.  

 
3. The shareholder must ensure that all bathrooms are properly grouted and caulked. If 

damage is caused in any Lessee’s apartment because of inadequate grouting in the 
shareholder’s apartment, the shareholder will be responsible for any and all repairs 
to and damages in the adjacent units, as well as his/her own unit. 
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4. Shareholders are responsible for the pipes under their sinks, as well as all plumbing 
facilities.  If damage is caused in any Lessee’s apartment because of leaks or broken 
facilities or appliances in the shareholder’s apartment, the shareholder will be 
responsible for any and all damages in the adjacent units, as well as his/her own 
unit. 

 
5. Each shareholder shall keep his/her apartment and its equipment, appliances and 

appurtenances in good order, condition and repair, and in a clean and sanitary 
condition.  Each shareholder shall perform this responsibility in such a manner as to 
not unreasonably disturb or interfere with other shareholders or residents. 

 

 
Bicycle Storeroom 

 
1. One bicycle per each family member residing in the unit can be stored in the bicycle 

room without charge. 
 
2. All bicycles must be tagged with the resident’s name and apartment number. 
 
3. Nothing except bicycles can be stored in the bicycle storeroom. 
 
 

Building – Exterior 
 
1. Nothing shall be hung or shaken from the doors, windows, terraces or balconies or 

placed upon the outside windowsills or the terrace ledges of the Building. 
 

2. No awnings, window air-conditioning units or ventilators shall be used in or about the 
Building except such as shall have been expressly approved by the Corporation or 
the Managing Agent in writing, nor shall anything be projected out of any window of 
the Building without similar approval.  
 

3. No sign, notice, or advertisement shall be inscribed or exposed on or at any window 
or other part of the Building, except such as shall have been approved in writing by 
the Corporation or the Managing Agent. 

 
4. No radio, citizens’ band, satellite dish, or television aerial shall be attached to or 

hung from the exterior of the Building. 
 
5. No bird feeders of any nature can be placed outside the windows and/or terraces of 

120 East Hartsdale Avenue. 
 
6. It is the responsibility of each occupant to secure the front door at all times. No one is 

to be admitted except by buzzing an apartment. The door is not to be left open. 
 

7. No key to the entrance of the building shall be given to anyone not a resident without 
permission of the Board of Directors.  
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Building – Interior 
 
1. No one shall be permitted on the roof unless accompanied by a representative of the 

Corporation and or managing Agent. 
 
2. Bicycles are not permitted to go through the front lobby area of the Building.    

Bicycles must be walked in and out of the Building through the side entrance of the 
building by the garage.  Bicycles in the Bicycle Storage Room must be tagged with 
the unit and owner’s name. 

 
3. No trunks and heavy baggage shall be left unattended in the public indoor or outdoor 

areas of the Building. 
 
4. Messengers and trades-people shall use such means of ingress and egress as shall 

be designated by the Corporation. 
5. Garbage and refuse from the apartments shall be disposed of only at such times and 

in such manner as the superintendent or the Managing Agent of the Building may 
direct. 

 
6. Water closets and other water apparatus in the Building shall not be used for any 

purposes other than those for which they were constructed, nor shall any sweepings, 
rubbish, rags or any other articles be thrown into the water closets or drains.  Lessee 
of Apartment shall pay for any damage resulting from misuse of any water closets or 
other apparatus where the damage originated. 

 
7. No Lessee shall send any on duty employee of the Corporation out of the Building on 

any private business of a Lessee.  
 
8. Complaints regarding the upkeep of the Building shall be made in writing to the 

Managing Agent of the Corporation. 
 
9. With appropriate notice, the agents of the Corporation, and any contractor or 

workman authorized by the Corporation, may enter any Apartment at any reasonable 
hour of the day for the purpose of inspecting such Apartment to ascertain whether 
measures are necessary or desirable to control or exterminate any vermin, insects or 
other pests and for the purpose of taking such measures as may be necessary to 
control or exterminate any such vermin, insects or other pests. 

 
10. The public halls, elevators, and stairwells of the building shall not be obstructed in 

any way whatsoever and shall not be used for any purpose other than to enter or 
leave the apartments in the building. 

 
11. There shall be no playing in the common areas of the building, including but not 

limited to in the public halls, stairwells, garage, driveways, terraces, elevators or 
lawns. Doors to the stairwells shall be kept closed. 

 
12. No public hall of the building shall be decorated or furnished by any shareholder or 

occupant of an apartment. This includes the placing of decorations or ornaments on 
the apartment doors.   However, during the following holiday seasons decorations on 
the doors will be permitted: 

a. From November 15th until January 15th. 
b. October 1st – October 31st. 
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Any damage to the paint surface shall be corrected at the shareholder’s/tenant’s 
expense. 
 

13. The Property Manager shall make rounds of the building from time-to-time and 
remove any articles in violation of this House Rule. This shall be followed up with a 
letter to the resident. 

 
14. Articles shall not be placed in the halls or on the staircase landings or fire towers, nor 

shall anything be hung or shaken from the door, terraces or balconies or placed upon 
the outside windowsills of the building.   Doormats are not permitted. 

 
15. Tricycles, bicycles, scooters or similar vehicles and baby carriages or wheelchairs 

shall not be allowed to stand in the public hallways, open balconies or any other 
public areas of the building.   Bicycle, scooter riding and roller-blading are not 
allowed in hallways or any public area of the building. 

 
 
16. There shall be no smoking in any of the internal or external public areas of the 

building, including, but not limited to the garage, elevators, laundry rooms, building 
stairwells, main lobby, hallways, driveways and front entrance courtyard. 

 

 
Carts 
 
A few shopping Carts are provided in the garage area to assist residents in moving 
groceries or bulky items to their apartments. These carts are available to all residents 
under the following conditions: 
1. Residents are required to promptly return all carts to the garage within 30 minutes.  
 
2. Leaving carts in the elevators or the hallways can result in a corrective action which 

may result in a fine. 
 
 

Damages 
 
Any damages suffered by the property of the corporation as a result of the actions of any 
shareholder, tenant, or guest shall be and remain the responsibility of the shareholder. 
The shareholder shall pay for such damages along with reasonable attorney's fees and 
any other costs in the collection thereof. 
 

 
Deliveries and Moves 
 
1. All large furniture and construction material deliveries must be made on Monday – 

Friday (excluding legal holidays) between 9 a.m. and 5 p.m. and be arranged in 
advance with the Managing Agent’s office who will notify the building Superintendent. 
A renovation or moving deposit is required to be made prior to scheduling. 

2. Personal deliveries (for example, an individual piece of furniture) can be made 
Monday – Saturday (excluding legal holidays) between 9 a.m. and 5 p.m. with 
approval of the building Superintendent.   
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3. All moves in and out of the Building must be made on Monday – Friday (excluding 
legal holidays) between 9 a.m. and 5 p.m.  The procedure is as follows: 

 
a. The lessee must complete a Moving Damage Deposit Form and submit a 

check for $500 made payable to 120 Hartsdale Corp. to the Managing 
Agent. 

b. The lessee must notify the Managing Agent 72 hours prior to the 
proposed move and receive their approval since only one move will be 
scheduled for any day.  

c. If the shareholder does not provide the Managing Agent with 72 hour 
notice, there will be fine of $200.  The $200 fee will be refunded in full if 
no damage has occurred. 

d. After the move is completed, the Superintendent will inspect to determine 
if any damage has been done to the Building, and advise the Managing 
Agent of his findings. The costs due to any damages resulting from a 
move are the responsibility of the tenant/shareholder to the full amount of 
the damage including legal costs. 

e. The $500 fee will be refunded in full if no damage has occurred. 
 

4. An individual conducting a move with a professional moving company shall have the 
company provide the Shareholder with a certificate of insurance prior to the move. 

 

 
Garage Parking 
 
The Corporation would like to offer parking spaces to all residents and shareholders.  
However, due to the high volume of cars currently in the garage, we must restrict parking 
leases to building residents only.  Guest parking is available only during the days and 
hours specified in Item #7. 

1. The Corporation wants to be able to offer each resident shareholder who owns and 
operates an automobile on a regular basis, one valet parking space while they are 
resident shareholders.  Resident shareholders will be leased one valet space when 
they purchase if a space is available.  If they want to lease a space for their vehicle, 
the vehicle must be registered to and used by the resident shareholder to be eligible 
for a space.  The resident shareholder must advise the Corporation in writing of the 
request to lease a parking space when the purchase application is submitted to the 
Managing Agent.  

 
2. If the shareholder does not reside in the unit, the shareholder may only park in the 

garage as a guest, during the specified guest parking hours at the specified guest-
parking rate.  

 
3.  If an approved family member of the shareholder lives in the unit and owns and 

operates an automobile on a regular basis, this resident may request a parking 
space.   

 
4. All leases are issued on a Month-to-month basis and are eligible to be canceled 

upon thirty (30) days written notice by either party. 
 
5. The garage is not to be used to store automobiles that are not driven on a regular 

basis.  If a resident shareholder is planning to be away for an extended period of 
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time (i.e., greater than 90 days) they must inform the Managing Agent that they will 
not be using their automobile for that length of time.  Depending on garage capacity 
at that time, the Board of Directors and the Managing Agent reserves the right to 
suspend parking privileges. 

 
6. As of April 2012, no second spaces will be offered.   Second spaces that were 

leased prior to this date are on a month-to-month basis and are subject to    
cancellation.  Month-to-month leases for a second space are eligible to be canceled 
upon thirty (30) days written notice.  Under no circumstances can anyone lease a 
third vehicle space in the 120 garage. 

 
a.  Motorcycles, which can only be parked in specially-designated spots that are 

too small for automobiles, are not considered vehicles for the purposes of this 
rule.  Motorcycles can only be parked by the owner in the garage in a 
designated preferred space. There is no non-permitted Motorcycle parking in 
the garage on an hourly basis.  

b. If it becomes necessary to cancel second spaces that were approved prior to 
April 2012, second space cancellation will be determined by seniority.  For 
cars permitted in the garage before November 1, 2006, seniority is defined by 
length of residence in the building, and not the length of time the space has 
been leased.  For cars permitted after November 1, 2006, seniority will be 
established according to the length of time the space has been leased.  (In 
both cases, the “Last in First out” rule will apply.) The first group permitted 
before November 1 will have seniority over those permitted after November 1. 

7. If a shareholder loses or gives up a permit for any length of time, they will lose their 
parking permit status.  When a parker replaces a permitted vehicle with a new 
vehicle, the new vehicle will maintain the status of the replaced vehicle. 

8. Guest Parking:   
Guests may only be accommodated if space permits.  Guests must see the 
attendant before leaving their car in the valet lot.  The attendant will fill in a logbook 
with the following information supplied by the visitor: 

 License plate 

 Time entered garage 

 Unit they are visiting 

 Telephone number of the unit they are visiting 
 

The attendant will hang a visitor tag on the rear view mirror.  When the guest 
vacates, the attendant will fill in the time in the logbook and take back the visitor tag.  
If the visitor does not remove the car by 11PM, the attendant will notify the guest that 
the car must be moved.  If the guest does not comply, the car will be towed at the 
cost of the owner.   

Guest Parking Rates:  $1.00 per hour 

Guest Parking Hours: Mon – Sunday 9AM to 11PM 

There will be no overnight guest parking. 

Any vehicle that is parked in the 120 garage as a day Guest for more than seven (7) 
days (9AM-6PM) in a thirty (30) day period will be required to pay a monthly day 
guest fee for that period.  Effective the eighth (8th) day of parking at 120, in a thirty 
(30) day period, the charge for the vehicle to park in the garage during the day will be 
one hundred forty five dollars ($145.00), the rate of a non-resident. 
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The fee of $145.00 is to be paid to the Corporation, 120 Hartsdale Corp.  As of the 
eighth day of parking within the thirty (30) day period, the owner of the vehicle must 
contact the management office to make arrangements to continue to use the 120 
garage. 

9. No Lessee may sublet a parking space to another shareholder or non-resident.  No 
lessee may allow another shareholder or non-resident use of his/her parking space 
to keep an additional vehicle in the garage.   

10. At no time shall parking be allowed in any area where expressly prohibited and 
marked as such. 

11. Each vehicle parked in the garage must show current registration and inspection 
stickers and have a valid parking sticker for the 120 garage. 

12. Each vehicle parked in the garage must be insured. 

13. Each vehicle must be kept in reasonably clean condition so that it does not become 
an eyesore or nuisance.  

14. No repairs may be performed on a vehicle while it is in the garage, except in an 
emergency to get it started and removed. 

15. No vehicles with commercial plates may be parked in the garage from the hours of 
5:00PM – 9:00 AM. 

16. No vehicle may be parked in such a manner as to block the ingress or egress of any 
other vehicle.  No part of a parked vehicle shall overhang the inside edge of the 
painted white lines in a space. 

17. The speed limit is 5mph in the garage and driveways. 

18. Revving up or idling of engines is not permitted. 

19. All preferred and semi-preferred parkers must park within the lines of their 
designated space. 

20. A waiting list for parking will be maintained by the Managing Agent for Shareholders 
who want a different space, i.e. semi-preferred, preferred. 

21. Residents can only be added to the lists by sending a written request to the West-Ex 
office located at 119 East Hartsdale Avenue, Hartsdale, New York 10530.  Attn:  120 
East Parking.  Requests should include a daytime phone number.  Residents will be 
added to the list in the order the requests are received (by date).  Residents will be 
notified of any change in parking status by phone or letter. 

22. If a resident refuses to accept a space when offered, they will remain in the same 
position on the list and be offered the next available space. 

23.  The failure to comply with the 120 Garage Rules shall be enforced as follows: : 

a. See Fines section in House Rules for the first and second offenses. 

b. For the third offense: Garage lease will be terminated with thirty (30) days 
written notice.  If the car is not removed in the specified time period, the car 
will be towed at the owner’s expense.  The owner will also pay a $500 fine for 
each car that is towed.   

24. No vehicle wider than 81’’ or longer than 210’’ will be given a new permit.  No guest 
vehicle wider than 81’’ or longer than 210” will be allowed to park in the garage.  If 
your vehicle is longer than 190 inches, there will be an additional $20.00 per month 
parking charge for that vehicle 
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Garbage and Refuse 
 
The building is equipped with industrial compactors for the disposal of non-recyclable 
garbage.  “Wet” garbage (kitchen and bathroom refuse) should be bagged and securely 
tied before they are placed in the chute. Bulky garbage bags or bags that are too large to 
fit down the chute should be packed into smaller bags.  Other large items and boxes 
should be taken down and put into the compactor rooms with the permission of the 
building staff.  
 
Unwashed recyclable waste shall not be left in the compactor room. Clean recyclables 
must be separated and placed on the floor of each compactor room.  This includes 
newspapers, #1-7 plastics, cans and bottles.   If residents must dispose of furniture or 
excessive amounts of garbage, they must make arrangements with the building 
Superintendent.  
 
The installation of a garbage disposal unit in an apartment is not allowed. 
 
Recycling procedures mandated by the Westchester County Department of 
Environmental Facilities must be adhered to by all residents. 
 
The following guidelines regarding the disposal of glass, metal, plastic, and paper must 
be adhered to: 
 

 All glass jars and bottles, metal food and drink cans, empty aerosol cans, plastic 
containers coded #1-7 only, and clean aluminum foil and pie pans should be 
disposed of in a box or bin in your designated area or in the compactor room.  
Empty all aerosol cans and rinse clean all other containers.  Dispose of all plastic 
caps and lids in trash.  Labels need not be removed.  No broken glass, plastic 
bags, or plastic without #1-7 codes should be placed with the recycling materials. 

 

 Newspapers, magazines, catalogs, phone books, junk mail, envelopes, glossy & 
colored paper, brown corrugated cardboard, and brown paper bags should all be 
disposed of in a box or bin in your buildings designated area or in the compactor 
room.  

 

 Dispose of thin gray cardboard, paper soiled by food or plastic bags in the trash.  
(For example: Pizza Boxes) 

 

 All Christmas trees must be bagged prior to removal from the unit.  Bags may be 
picked up from the building staff. 

 
 
Insurance  
 
The Cooperative requires that shareholders maintain adequate homeowner's liability 
insurance for their apartment and any damage that they may cause to the building, other 
apartments, shareholders and/or visitors. Shareholders may be responsible for damage 
to other apartments caused by their actions, negligence and/or such events as leaks in 
their  plumbing, appliances, tiles or other fixtures in their apartments; we therefore 
require that the insurance policy cover such eventualities.  



 13 

 
The Cooperative Corporation carries insurance for the structural parts of the building.  

This insurance does not cover personal belongings. In case of a fire, flood, water 
damage, etc., neither the corporation nor the Managing Agent will be held responsible 
for items such as cabinetry, appliances, furniture, carpeting, paintings, wallpaper/paint, 
glass/mirrors, stereos, televisions, musical instruments, jewelry or furs.  These items and 
any other personal items should be covered under the shareholders/residents personal 
property and liability policy. 
  
As of January 1, 2013, all existing and new shareholders and subtenants shall be 
required to obtain and carry cooperative unit homeowners insurance (or its equivalent) 
for liability, and provide proof of such insurance to the Managing Agent.  New 
shareholders shall present proof of such policy at closing.  All shareholders must 
maintain and keep their insurance policy current throughout the duration of their 
ownership and shall furnish written proof of such insurance to the Co-op when requested 
on a yearly basis.  Said policy of insurance shall include a minimum of $300,000 for 
personal liability, also called personal/family liability coverage.  In addition, it is highly 
recommended that the policy also include coverage for (i) improvements and alterations; 
(ii) contents and personal effects; and (iii) loss of use coverage. 
 
Every shareholder who enters into a lease agreement for the sublease of their unit shall 
include language in the lease agreement that requires their subtenant(s) to obtain and 
maintain a renter’s policy with the same coverage as set forth above and shall provide 
proof of said coverage with the original application and any sublease renewal thereof. 
 
Failure to provide a copy of proof of insurance annually by the required date, shall 
constitute a breach of the House Rules and result in the imposition of a $250.00 fine as 
provided herein. 
 
 

 
Laundry Facilities 
 
Laundry facilities are provided for the use of all residents.  Residents shall be prompt in 
the removal of their laundry from the machines when the cycle is complete. If the laundry 
is left in the machine (not operating) for more than 15 minutes, and another shareholder 
requires the machine, then this other shareholder may remove the laundry and place it 
on top of the machine. 

1. No washing machine or dryer shall be installed in any apartment. 
 

 
Noise 
 
1. No Lessee shall make or permit any disturbing noises in the Building or do or permit 

any activity that will interfere with the rights, comfort or convenience of other Lessees 
or residents of the Building. 
 

2. No Lessee shall play upon or suffer to be played upon any musical instrument or 
permit operation of a sound system or a radio or television loud speaker in such 
Lessee’s Apartment between the hours of ten o’clock p.m. and the following eight 
o’clock a.m., if the same shall disturb or annoy other occupants of the Building. 
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3. No construction or repair work or other installation involving noise shall be conducted 

in any Apartment except on weekdays (Monday - Fridays, excluding legal holidays) 
and only between the hours of 9:00am and 5:00 pm.  
 

4. Small tasks, involving some noise (e.g., hanging a picture, hanging shades or 
curtains) will be permitted on weekdays until 8p.m. and weekends from 12:00 – 
5:00p.m. (excluding legal holidays) with the approval of the Superintendent and 
notification to neighboring units. 
 

5. Unless expressly authorized by the Corporation in each case, the floors of each 
Apartment must be covered with rugs or carpeting with padding, to the extent of at 
least 90% of the floor area, including each room excepting only kitchens, pantries, 
bathrooms, closets, and foyer.  Rubber slippage pads are not acceptable as carpet 
padding. 

 
6. Any exercise equipment used in an apartment must be placed on vibration/sound 

reducing material such as carpeting or padding.  
 

 
Pest Control 
 
The Managing Agent and any authorized contractor, upon written notice to the 
shareholder or tenant, shall be given access to the apartment at a reasonable hour of 
the day for pest control. The purpose of access shall be the inspection or treatment of 
the apartment to control or exterminate any vermin, insects or other pests. If the 
Managing Agent takes measures to control or exterminate bedbugs, carpet beetles or 
pantry pests, the cost shall be payable by the shareholder and/or occupant. 
 

Pets 
 
1. All present and prospective shareholders wishing to acquire a pet (dog or cat) after 

September 1, 2003 must first signify their understanding of; and agreement to 
comply with120 Hartsdale Corp. Pet Rules by following the procedure outlined below 
and executing the 120 East Hartsdale Avenue Pet Owner Form, which may be 
picked up at the Managing Agent’s office. 

 
2. Prior to acquiring a pet, (current) shareholders must:  

a. Complete the 120 East Hartsdale Avenue Pet Owner Form.  This form can 
be obtained from the Managing Agent. 

b. Submit the form and a check for the non-refundable fee to the Managing 
Agent. 

 
3. The fee for a pet is $300.00 per pet. 
 
4. If a pet dies, or no longer resides in the unit and the shareholder wants to replace it, 

a new pet form must be submitted and approved prior to the replacement of the pet.   
If a shareholder requests permission to replace a pet within 12 months of the prior 
pet leaving the premises an additional fee of $300 will not be charged. 

 
5. If the shareholder has a history of pet violations, the Board can: 
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a. Deny the pet request 
b. Charge a higher fee than the rates listed above  

 
6. The pet fee is waived under the following conditions: 

a. The Shareholder replaces a pet that has died or no longer resides in the unit   
within 12 months, and the shareholder has not had any other pet rule 
violations  

b. At the Board’s discretion 
 

7. The Managing Agent will return a copy of the approved Pet Form to the shareholder.  
The Shareholder should retain this form in their records. 

 
8. Prospective shareholders will be expected to provide the completed pet form and fee 

with the application to purchase a unit. 
 
9. Current shareholders who do not follow the above procedure, or shareholders who 

purchase a unit and move in with a pet and do not follow the above procedure, will 
be considered in violation of the Pet House Rules and are liable for the registration 
fee and a $500.00 fine for each instance of violation. 

 
10. Specific Board approval must be obtained in writing for any new or replacement pet.  
 
11.  Automatic Prohibitions: 

a. No more than two pets per unit.  The combined weight of the pets cannot 
exceed 40 pounds. 

b. No pets allowed in subleased units or units not occupied by the shareholder. 
c. No pit bulls, rottweilers or dogs of similar nature allowed. 
d. No pets allowed for breeding or other commercial purpose 
e. No snakes, reptiles or fish tanks 

 

12. The Board reserves the right to reject any pet or pet application. 
 
13. Pets must be confined to the owner’s apartment and must not be allowed to roam 

free or unattended in any common area.  Pets in transit must be carried or restrained 
by leash. 

 
14. All pet owners are responsible for immediately cleaning up after their pet.  Droppings 

must be securely bagged and discarded.   Any pet owner who does not clean up 
after their pet in any indoor or outdoor areas of the Building will be subject to a fine of 
$500.00 per occurrence. 
 

15. Pet owners are responsible for damage to common areas caused by their pet and for 
the cost of labor, materials, chemicals, or cleaning elements used in an attempt to 
remedy such damage. 
 

16. No pet shall be allowed to become a nuisance or create unreasonable disturbance.  
Examples of such nuisance-type behavior are: 

a. Real or threatened personal injury or property damage caused by unruly, 
aggressive or vicious behavior. 

b. Pets making noise continuously for a period of 10 minutes or more, or 
intermittently for ½ hour or more to the disturbance of any resident of any 
other apartment at any time of day or night. 



 16 

c. Pets in common area not under human control, either on a short hand leash 
or in a pet carrier. 

d. Pets relieving themselves on walls, floor or carpeting of indoor areas and 
exterior landscaped/lawn areas. 

e. Pets conspicuously unclean or parasite infested. 
 

17. Any violation of this House Rule shall be reported to the Board in writing.  If, upon 
due investigation, the Board is satisfied that the infraction did indeed occur, it shall 
proceed with the fining procedures established in the House Rules.  A third infraction 
will result in the immediate removal of the pet from the building.  

 
18. Notwithstanding the above provision, if, in the opinion of the Board, the violation is 

sufficiently serious, or poses the threat of actual danger or harm to any resident, the 
Board may, at any time, revoke its approval of the pet.  In this case, the pet must be 
immediately removed from the building. 
 

19. Any pet owner who is subject to penalty under these provisions may request a 
hearing before the Board, but the Board’s decision shall be final. 

 
20. The Board alone reserves the right to make any exceptions to this House Rule.   
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Purchase Eligibility  
 
No shares may be sold, transferred, amended, refinanced or names added thereon or 
removed therefrom without the written approval of the Board of Directors. 

 
Prospective Shareholders Eligibility  
1. Criteria for evaluating prospective purchasers include, but is not limited to, the 

aforementioned, and is solely at the discretion of the Board of Directors, without 
regard to age, race, sex, or the religious affiliation of the prospective purchaser or 
subtenant.  The Board reserves the right to request any additional information 
that it deems necessary in order to reach a decision on eligibility. 

 
2. Payments of mortgage plus maintenance and parking charges shall not exceed 

33% of gross household income excluding bonuses. 
 

3. The Co-op requires a down payment of no less than 20% of the purchase price, 
and no more than 80% financing. 

 
 

 
Review of Prospective Shareholders  
 

1. The Board of Directors may require up to 60 days to process an application.  This 
time is needed to review the information pertaining to the applicant, and if 
appropriate, interviewing the applicant(s) themselves.  The review and interview will 
be conducted by the Board at a scheduled meeting.  No interview will be conducted 
until all the data required by the Board of Directors has been received by them and 
has been reviewed and approved.  

 
2. In addition to other information requested, the minimum requirement for approval for 

occupancy is to supply the Board of Directors with complete signed copies, including 
all schedules and W-2s, of Federal and State Income Tax Returns for the previous 
two (2) years, two current pay stubs, and two months of bank statements for all 
applicants.    Reference is made to application requirements, details of which are 
available at the offices of the Managing Agent. 

 
3. The Managing Agent is permitted to charge fees (not refundable) for processing the 

sales/subleases/refinancing packages, credit information gathering, and other data 
required by the Board of Directors.  

 
4. All information received by the Board of Directors and the Managing agent is treated 

with the utmost confidentiality.  This data will not be disclosed to the owner or seller 
of a unit without written approval of the applicant.  The Board is precluded from 
disclosing the reasons for a rejection of an application, and is not required by law to 
do so. 

 
 
Packages are available at the Managing Agent’s office. 
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Refinancing and Line of Credit 
 
If a shareholders wish to refinance their mortgage or take a line of credit on their unit, 
they must obtain the approval of the Board. The application must be obtained from the 
Managing Agent. 
 
Prior to submitting paperwork to the lender, the shareholder must contact the Managing 
Agent to obtain guidelines that list the cooperative’s requirements.  These guidelines 
include:  the maximum financing allowed (80 percent of the apartment's appraised 
value), copy of loan commitment letter, proof of current debt service, proof of current 
income, financial statement, and credit release authorization.  In addition, all obligations 
to the cooperative must be current. There is an administrative fee of $150.00 for 
refinancing. 
 

 
Renovations and Alterations 
 
1. In conjunction with the provisions of Section 21 of the Proprietary Lease, 

shareholders must seek Board approval through the Managing Agent for an 
alteration, addition or improvement.  They must submit an Apartment Alteration 
Application to the Corporation in writing describing the proposed alteration, addition 
or improvement and indicating the identity of contractors or individuals who will 
perform the work. Copies of the Contractors’ licenses and insurance must be 
attached.  The Managing Agent may request the shareholder to submit such other 
information as it deems necessary including but not limited to: 

a. Plans and Specifications 
b. Contracts 
c. Municipal Permits 
d. Architect’s or Engineer’s Certifications 

Failure to apply for written consent of renovations (as defined in the Apartment 
Alteration Application) will result in an initial fine of Five Hundred dollars ($500.00). 
Subsequent violations will be fined in the amount of One Thousand ($1000) dollars. 
 

2. The Corporation may require any or all of the following additional guarantees from 
the shareholder before approving a shareholder installation or improvement: 

a. A material and labor payment bond from the contractor 
b. An indemnification to the Corporation from the contractor 
c. An indemnification to the Corporation from the shareholder 
d. Supervision of the work conducted by a licensed engineer or architect 

approved by the Corporation 
e. Security deposit to guard against damage to common areas. 
f. Proof of liability insurance from all licensed individuals. 

 
3. The Corporation shall have the right to retain an independent architect or engineer to 

review plans and inspect installations or improvements at the shareholder’s expense. 
 
4. The shareholder performing approved installations or improvements shall abide by 

the following restrictions: 
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a. Any remodeling of a kitchen, including the replacement of cabinets requires a 
building permit from the Town of Greenburgh 

b. All construction must be in accordance with the plans filed 
c. All certificates of insurance and worker’s compensation shall be posted 
d. All work and deliveries of materials must be done on Monday – Friday 

(excluding legal holidays) between 9 a.m. and 5 p.m.  No work or deliveries 
may be performed on Saturday or Sunday. 

e. All construction debris shall be promptly removed from the premises at 
shareholder’s expense. 

f. The Superintendent must be notified of all work and delivery schedules. 
 

5. Notwithstanding the foregoing, all installations or improvements of any nature, 
anywhere in the building are installed subject to the right and obligations of the 
Corporation to make repairs to the building as required in the Proprietary Lease.  In 
the exercise of such obligations, the Corporation shall not be required to compensate 
or reimburse shareholders for any damage, including costs of removal or 
reinstallation of improvements including but not limited to wallpaper, fixtures, special 
flooring, terrace and rooftop gardens or plantings and built-in decorations. 

   
6. All shareholders, contractors, and work must conform to the rules and regulations of 

local building codes and the corporation. 
 
7. Any failure to comply with the foregoing shall subject the shareholder to penalties 

including inter-alias, termination of the proprietary Lease, claims for damages and 
claims for costs and expenses. 

 
Smoke and Odors/Outdoor Grilling 
 
1. The lessee shall not permit any unreasonable cooking, pet or other odors, including 

smoke from cigars, cigarettes, pipes or the like to escape into other apartment units, 
the public indoor or outdoor areas around the Building creating an unpleasant and/or 
unhealthy condition for other residents in the Building.  

 
2. In response to the latest Fire Prevention codes and the risks associated with using 

natural gas, propane and charcoal grills near a combustible multiple dwelling 
building, residents are not permitted to use gas or charcoal grills on terraces or in 
outdoor areas on the building’s property.  Electric barbeques used in accordance 
with Greenburg and New York State Fire Prevention standards are currently 
permitted but may not be used with any type of extension cord. Current codes 
require that there must be a water supply or portable fire extinguisher next to every 
electric grill when in use and the user remains in the area of the grill. Electric grills 
must be placed and used within a unit’s terrace and may not be placed in common 
areas.   Smoke and cooking odors must be contained and not permitted to escape 
into other units or public areas. 

 
3. In accordance with the NY State Public Health Law, the Board of Directors has 

adopted, as a minimum, the county’s Anti- Smoking Law.  All common areas in the 
cooperative, including but not limited to the stairwells, hallways, storage rooms, 
elevators, lobby, building entrance, the courtyards and the garage will be smoke free. 

 
4. Individual lessees who smoke shall be required to install a smoke-eating device at 

their own expense in their apartment should a complaint be raised by a lessee. 
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In the event this type of device is insufficient or not effective, individual lessees will 
be required to take such other and further mitigating steps as necessary to correct 
the situation. 

 
5. The fines for non-compliance of installing a smoke eating device will be as follows: 

 

 On the 31st day after notification, the apartment will be inspected.  If the 

shareholder has not complied with the House Rules, a fine of $100.00 will be 

imposed. 

 If, on the 61st day, the situation has still not been corrected, a monthly fine of 

$100.00 will be imposed and the matter will be referred to the Co-op’s attorney. 

All legal fees and the monthly fine will be billed to the Shareholder in violation. 
 

 
Smoke Detectors and Carbon Monoxide Detectors 
 

1. In accordance with the Residential Code of New York State, shareholders are 
required to have at least one UL-listed smoke detector inside every bedroom and 
one outside the sleeping areas.  Shareholders are responsible for  smoke 
detector maintenance and regular battery replacement.   

 

2. The installation of a C02 (Carbon Monoxide) detector in each unit is required 
under the Residential Code of New York State. 

 

3. The installation and maintenance of these units is the responsibility of the 
shareholder.  Fines for non-compliance will be imposed. 

 
 

Storage Rooms 
 

1. Storage will be offered only to shareholders who reside in the building. 
 

2. There can be no storage outside of a shareholder’s apartment in hallways, 
stairways, garage, terraces or any other spaces on the property not designated 
for storage by the Board. 
 

3. At this time, there are three spaces designated for storage: 
 

 The bicycle storeroom 

 Two general storage rooms in the cellar, one on either side of the building.   
Assigned spaces may not reflect which side the shareholder resides in. 

 
4. In the general storerooms, space will be provided to those who wish to store 

approved items at a rental for the space of $20.00 per square foot per year for 
the actual footprint of the storage area. 
 

5. The storage space for each unit will be marked out by the Building.   Space will 
be allocated on a fair and equitable basis as determined by the Board. 
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6. The rental fee for the space will be for the period from June 1 to May 31, for the 
year or any portion of the year. 

 
7. Additional space can only be acquired through a new application. 
 
8. All items being stored remain the full responsibility of the person storing them. 

The Building takes no responsibility for damage done to any item(s) in the 
storage room for whatever reason, theft or any personal injury as a result of them 
being placed there. 

 
9. The two general storage rooms will be locked at all times and only the 

Superintendent will have a key for access. He will escort you for access to the 
room Monday through Friday between 8am and 4pm. 

 
10. Storage in all three designated areas is only for shareholders who reside in the 

building. If a shareholder moves out of the Building, everything that they have 
stored must be removed from the storage room by their Closing.  Anything 
remaining in their storage area will be thrown out or given to charity. 

 
11. All stored items must be kept in a neat and safe manner. 

 

 Small items must be kept in see-through containers, clearly marked as to 
what it contains. 

 Stored items can be placed to a vertical height up to 8 feet, as long as the 
building determines that the storage placement is structurally safe. 

 The building recommends that all-steel shelving be used for maximum 
safety and utilization. 

 
12. Since there is limited space in the building, the building reserves the right to limit 

the amount of space that a shareholder can have in the basement at any time. 
The Building will do this on a fair and equitable basis. 

 
13. All stored items must comply with Fire Department regulations.  There shall not 

be anything stored in the basement that the Building determines to be highly 
flammable. The following items may not be stored in the designated storage 
areas: 

 Paper, cardboard, magazines or books 

 Film, video or music tapes 

 Cardboard boxes 

 Paints, chemicals or other flammable liquids 

 Mattresses – bedding and other cloth materials 

 Stuffed and or upholstered furniture 

 Carpet or carpet padding and rugs 

 Fabric or cloths 

 Toxic plastic items 

 A motor or any item with gas in it 

 Solvents or any other flammable materials 
 

14. Every item must be identified with a clear label as to the shareholder and his/her 
apartment number.  
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15. Periodic inspections of the storage rooms will be held and any illegal items found 
will be discarded. 

 
 

 
Sublease Eligibility 
 
1. No unit may be subleased without the written approval of the Board of Directors. The 

Board must review and approve every sublease on a year-to-year basis. 
 
2. Shareholders wishing to sublease their unit must have lived in that unit for at least 

two (2) years prior to requesting permission to sublease. 
 
3. The unit must be listed for sale at fair market value for at least one (1) year, and 

proof of listing over such period must be submitted to the Board of Directors. 
 

4. The minimum sublease period shall be one (1) year and no sublease may last more 
than (3) three years in a (5) five year period beginning with the start of the first year’s 
lease. 

 
5. The non-refundable sublease fees shall be $500.00 for each year of the sublease 

and the surcharge on monthly maintenance shall be 10% for the first year, 15% for 
the second year, and 20% for the third year.  The surcharge will remain at 20% for 
any subsequent years (beyond the first five-year period) the Board of Directors may 
allow the shareholder to sublease.  Each year’s renewal is subject to a $75.00 
processing fee. 

 
6. Garage parking may not be made part of any sublease agreement.  The subtenant 

will be billed directly by 120 Hartsdale Corporation for parking and will be responsible 
for the monthly payments. 

 

 
Prospective Subtenants Eligibility 
  
Criteria for evaluating prospective subtenants include, but is not limited to, the 
aforementioned, and is solely at the discretion of the Board of Directors, without 
regard to age, race, sex, or the religious affiliation of the prospective purchaser or 
subtenant.  The Board reserves the right to request any additional information that it 
deems necessary in order to reach a decision on eligibility. 

 

 
Review of Prospective Subtenants 

1. The Board of Directors may require up to 60 days to process an application.  This 
time is needed to review the information pertaining to the applicant, and if 
appropriate, interviewing the applicant(s) themselves.  The review and interview will 
be conducted by the Board at a scheduled meeting.  No interview will be conducted 
until all the data required by the Board of Directors has been received by them and 
has been reviewed and approved.  

 
2. In addition to other information requested, the minimum requirement for approval for 

occupancy is to supply the Board of Directors with complete signed copies, including 
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all schedules and W-2s, of Federal and State Income Tax Returns for the previous 
two (2) years, two current pay stubs, and two months of bank statements for all 
applicants.    Reference is made to application requirements, details of which are 
available at the offices of the Managing Agent. 

 
3. The Managing Agent is permitted to charge fees (not refundable) for processing the 

sales/subleases/refinancing packages, credit information gathering, and other data 
required by the Board of Directors.  

 
4. All information received by the Board of Directors and the Managing agent is treated 

with the utmost confidentiality.  This data will not be disclosed to the owner or seller 
of a unit without written approval of the applicant.  The Board is precluded from 
disclosing the reasons for a rejection of an application, and is not required by law to 
do so. 

 
Packages are available at the Managing Agent’s office. 

 
 
Terraces 
 
1. Terraces, including enclosed terraces, shall not be used as storage areas. 

Furthermore, the hanging of clothing and the storing of brooms and mops are not 
permitted on the terraces. 

 
2. No Lessee shall install any plantings on the terrace, balcony, patio or roof without the 

prior written approval of the Corporation.  Plantings shall be contained in boxes of 
wood lined with metal or other material impervious to dampness and standing on 
supports at least two inches from the terrace, balcony or roof surface, and if 
adjoining a wall, at least three inches from such wall.  Suitable weep holes shall be 
provided in the boxes to draw off water.  In special locations, such as a corner 
abutting a parapet wall, plantings may be contained in masonry or hollow tile walls 
which shall be at least three inches from the parapet and flashing, with the floor of 
drainage tiles and suitable weep holes at the sides to draw off water.  It shall be the 
responsibility of the Lessee to maintain the containers in good conditions, and the 
drainage tiles and weep holes in operating condition. 

 
3. There is a standard paint scheme for unenclosed terraces. Shareholders wishing to 

paint their terraces shall comply with this paint scheme. 
 
4. Mirrors cannot be installed on the walls of the terraces. 

 
5. There shall be no carpets or Astroturf permanently put down on top of the terrace 

deck. These coverings tend to trap water and damage the deck.  The shareholders 
who wish to cover their terrace with carpet must pick up and remove it from 
November 1st through April 15th of each year. 

 
6. The terrace floor shall not be covered in tile. 

 
7. No modifications shall be made to the terraces without the written approval of the 

Corporation.  Shareholders may enclose their terraces, provided that they comply 
with the rules outlined below.    Failure to comply with these rules shall result in the 
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terrace enclosure’s removal or alteration to achieve compliance within 30 days. This 
shall be done at the shareholders expense. 

 
a. Prior to commencing any work, a proposed plan to enclose the terrace must 

be submitted to the Board of Directors for approval. A response shall be 
provided in writing with a copy placed in the shareholder’s unit file. 

 
b. All of the Corporation's rules, whether in the House Rules or in the governing 

documents, relating to "Construction" shall also be complied with. 
 
c. An administrative fee of $500 (non-refundable) will be due to the corporation 

upon any change in the current condition of the terrace. 
 

 
The terraces in our building were not designed or constructed to be enclosed interior 
space. The construction of the walls and floors is very different from that in the rest of 
the building, except for the roof parapet, which provides a similar level of protection. The 
terraces were designed to be open and allow water, ice, wind, and snow to enter during 
storms.  The water, ice, and snow would ultimately be removed by the floor drain and 
through evaporation. After a rainstorm some water may enter the terrace and sit on the 
floor, which is acceptable. During a major storm, water will enter through the enclosures 
and walls. 
 
Over the years, shareholders, with and without the approval of the Board of Directors, 
(Note:  Our By-Laws require Board of Director approval for these types of changes) have 
enclosed, finished the inside surfaces, and heated their terraces.  Shareholders have 
then expected the Building to maintain the terraces as if they were part of the interior 
residence. In some cases these unapproved enclosures may be considered zoning 
and/or code violations.   
 
The Board has made it very clear in its approval of any modification of a terrace by a 
shareholder, that the shareholder is responsible to maintain any of these improvements, 
and any consequence, such as damage to the building or other individuals, caused by 
their improvements.  
 
The Building will continue to maintain the terrace structure as a terrace as stated above 
in the first paragraph. If there are any excessive leaks from normal rain or snow 
conditions entering an enclosed terrace through the walls, the Building will make repairs 
as part of a building-wide maintenance effort and not on a individual basis, unless water 
is entering the residential unit or if the water is doing damage to the structure that needs 
to be addressed sooner rather than later. 
 
Terrace repairs will not be done on an emergency basis, but depending on the specific 
condition, will be addressed accordingly based on the following guidelines: 
 

1. Any damages caused directly or indirectly by a shareholder’s improvement(s) to 
a terrace is fully the responsibility of the shareholder. 

 
2. Shareholders are solely and fully responsible for any improvements that they 

make or placed on their terrace. If any repairs need to be made to a terrace by 
the Building and the improvement interferes with the repairs, the shareholder 
must remove their improvements out of the way of the Building’s repair. 
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3. The Building is not responsible for damages, to improvements made by 

shareholders to their terrace, due to water, snow, ice, wind or any other weather 
or when making repairs to the building. No improvements will be repaired or 
replaced due to damages caused by the Building or by the weather. 

 
4. Any zoning or code violations resulting from any terrace improvement that come 

to light during any repairs or renovation by the building or the shareholder are the 
responsibility of the current shareholder.   
 

 
5. The Building is responsible to maintain the terrace in a safe and sanitary manner, 

including all its structural and drainage systems, as follows:   
                                                                                                         

 All structural repairs 
 

 Integrity of the terrace walls - cracks that ultimately will cause structural 
damage 

 

 Integrity of the slab and the slab’s drainage system- cracks that ultimately 
will cause structural damage. Slab drainage system must be maintained 
to work properly. 

 

 Terrace complaints must be made to the Managing Agent, in writing. 
 

 The Building and the Managing Agent will inspect the terrace.  The 
Managing Agent will report back to the Board: 

 

 The cause of the problem and 

 The recommended corrective action to solve the problem, based 
on the above guidelines.  

 

 If the Managing Agent believes that an emergency exists requiring an 
immediate response, they will take action to mediate the emergency 
condition and follow up with a report to the Board. 

 

 
Tours and Sale of Shareholders Units 
 
No group tour, open house, or exhibition of any apartment or its contents shall be 
conducted, nor shall any auction sale be held in any apartment without the written prior 
permission of the Managing Agent’s office.    
 
Real estate agents with signed agreements from a shareholder and with written approval 
of the managing agent, wishing to gain access to the Building to show an apartment to a 
potential buyer, may enter the building through the garage.  Upon entering the garage 
the agents must identify themselves to the garage attendant, giving the attendant their 
card with number of the apartment being shown, clearly printed on the back. Real estate 
brokers parking in the garage will abide by all parking rules and fees.  
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If an Open House is planned and approved by the managing agent in advance, the 
following rules apply: 
 

 No signs or balloons for open houses by Brokers or Shareholders are allowed, 
with the exception of one 3” x 5” notice tapes next to the directory in the entrance 
foyer. 

 

 All visitors must be escorted by the agent from the lobby to the apartment and 
back to the lobby when ready to leave the building. 
 

 Any signs other than the one specified above will be removed and discarded by 
the building staff. 
 

 No balloons, other decorations, or signs are permitted outside the apartment or 
building. 
 

 
The shareholder is responsible for any and all violations of the House Rules relative to 
the selling of their unit and is subject to a fine of $500 for the first violation. 
 
 

Windows 
 
The Lessee shall keep the windows of the Apartment clean.  In case of refusal or neglect 
of the Lessee and after ten (10) days written notice from the Corporation or the 
Managing Agent to clean the windows, such cleaning may be done by the Corporation, 
which shall have the right, by its officers or authorized agents, to enter the Apartment for 
the purpose and to charge the cost of such cleaning to the Lessee. 
 

 

 
Work by Building Employees 
 
No building employee shall be permitted to do any personal business for any resident 
during that employee's regular working hours. In the event that this occurs, the employee 
may be terminated, and the Resident shall receive a $500 fine.  


