
POSITION	ANNOUNCEMENT	�
 

Sanilac County Health Department is an Equal Opportunity Employer.  In compliance with the Americans with  
  Disabilities Act, the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 

prospective employees and incumbents to discuss potential accommodations with the employer. 

 

 
 

 
Division: Substance Use 

 
Category: B 

 
Subject:  Counselor (I, II, or III) - External 

 
Union 

 
Effective Date: 
           9/26/18-10/10/18 

Position:  Full-Time 
Counselor I - $35,809 

Counselor II - $39,634 

Counselor III - $44,468 

 
 
General Description: 
Under the supervision of the Clinical Services Director, the Substance Use Counselor provides advanced individual, family and 
group counseling to substance users and others.  Additionally, individuals in this classification develop and maintain components 
necessary to manage client programs and overall program compliance. 
 
The following duties are normal for this classification.  These are not to be construed as exclusive or all-inclusive.  
Other duties may be required and assigned.  
 
 Provides counseling services to individuals (adults/adolescents), families and groups. 
 Screens and assesses persons with alcohol/drug related problems; receives referrals from Court, school personnel, social 

workers, probation officers, Secretary of State, and other agencies. 
 Participates as a member of Utilization Review team and its processes. 
 Monitors program to assure licensure compliance, quality assurance, and utilization review. 
 Completes required paperwork such as forms, reports, and case files; maintains files and filing systems. 
 Collects client fees and prepares receipts. 
 Attends a variety of meetings, seminars, workshops, etc. Reads industry publications to keep current on latest practices,  
 techniques, and methods. 
 Performs program specific job responsibilities as outlined in Division Policy and Procedure Manuals. 
 Complies with MIOSHA, OSHA, HIPAA (as applicable) and other regulations that pertain to the agency. 
 Performs other related essential duties as required 
 
Experience/Requirements: 
 
 Counselor I – Michigan Certification Board of Addiction Professionals (MCBAP) credential, plus five years relevant work 

experience; or any equivalent combination of education, training, and experience which provides the necessary knowledge, 
skills and abilities. 

 Counselor II – Bachelor’s Degree in social work, psychology, counseling or related field and have registered development 
plan or certification from MCBAP, plus five years relevant work; or any equivalent combination of education, training, and 
experience which provides the necessary knowledge, skills and abilities. 

 Counselor III – Master’s degree in professional counseling, psychology, social work or related field and have registered 
development plan, or certification from MCBAP, plus five years relevant work; or any equivalent combination of education, 
training, and experience which provides the necessary knowledge, skills and abilities. 

 
Special Requirements 
 Valid Michigan driver’s license is required. 
 Special licensure/certification by MDHHS & COA as required and/or specific training in substance use counseling or 

extensive substance use training/experience and completion of ACC, SPEX and ICRC examinations. 
 
Applications 
Please send letters of application and resumes to Bryant Wilke, Health Officer, Sanilac County Health Department, 171 
Dawson Street, Sandusky, MI  48471, E.O.E. 


