
Level 2, 11-15 Deane St BURWOOD NSW 2134 
Tel: +61 2 8599 8866 | www.ssc.edu.au 
RTO ID: 45279  | CRICOS Code: 03648B 

 

 

ADM_43 Leave application v1 12 2017 

Application – Leave of Absence 
 

Student Name  

Student Number  Date  

Current address 

 
Contact 
Number 

Home: 

 Mobile: 

Course Name  

 

Period of Leave Requested 

From  /      / To  /      / 

 First day of leave period 
Day of the week Date  

Last day of leave period 
Day of the week Date 

Example: From: Monday 1/1/2015 To: Friday 5/1/2015 

Reason for applying leave: 

 

 

 

Attached Documents: 

 

Recommendation 

Approved by Signature  Position  

I Do / Do Not recommend the above period of leave 

(*Cross out whichever is not applicable) 

Date 
 

Reason for non-recommendation: 

 

 

 

 

 

 


