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Aims 
 
St Cuthbert’s RC High School is an inclusive community that aims to support and welcome pupils 
with medical conditions  

 
 St Cuthbert’s RC High School understands that it has a responsibility to make the school 

welcoming and supportive to pupils with medical conditions who currently attend and to 

those who may enrol in the future.  

  This school aims to provide all children with all medical conditions the same opportunities 

as others at school.  

 The school aims to ensure all pupils with medical needs are looked after and made safe at 
all times. 

 The school aims to ensure any unforeseen medical needs are responded to quickly and 
effectively. 

  Pupils with medical conditions are encouraged to take control of their condition. Pupils 

must feel confident in the support they receive from the school to help them do this.  

 This school aims to include all pupils with medical conditions in all school activities.  

  Parents and carers of pupils with medical conditions should feel secure in the care their 

children receive at this school. 

  The school ensures all staff understand their duty of care to children and young people in 

the event of an emergency.  

 All staff should feel confident in knowing what to do in an emergency.  

 This school understands that certain medical conditions are serious and can be potentially 

life-threatening, particularly if ill managed or misunderstood.  

  All staff understand the common medical conditions that affect children at this school. 

Staff receive training on the impact this can have on pupils.  

 The medical conditions policy is understood and supported by the whole school and local 

health community.  

 
Responsibilities 
 

Governors To monitor, assess and review the policy to ensure it is being applied and 
implementing any necessary changes as required by legislation 

Head teacher To provide the required time, staffing, training and resources to ensure all 
medical procedures can be followed  

Deputy Head 
teacher 
Pastoral 

To monitor, review and report on medical procedures as required and to 
provide any staff involved with the required advice and support 

Pastoral First 
Aid 

To provide pupils with any required first aid response, issue & supervise the 
taking of any prescribed medication and assist pupils on crutches 

Pupils To hand in any notes and medication and to use first aid only when 
necessary 

Parents To ensure school knows of any medical concerns and requirements and to 
be available for contact at any time in case of a medical issue.  If a pupil is 
clearly unwell they should be kept at home 

 
 
 
 
 
 



 

 

 
Page | 4  Medical Policy 17 

 

Prescribed Medication 
 

 School cannot provide pupils with any medication including paracetamol. 

 Any prescribed medication that a pupil must take needs to be handed in to the Pastoral 
Office and the medication taken there in a supervised environment.  Parents must provide 
an accompanying letter containing instructions with the medication if they wish school staff 
to issue it. 

 School will not administer or supervise any medication which is not prescribed by a doctor 
and provided in its original container. 

 Each item of medication must be clearly labelled with the pupil’s name, dosage, dates, 
storage requirements, expiry and side effects. 

 Unless otherwise instructed school will store medication safely and pupils should report to 
receive it as directed.  If a pupil refuses to take their medication school will not attempt to 
force them.  We will contact home as a matter of urgency and if necessary contact 
emergency services. 

 If a pupil suffers regularly from acute pain e.g. migraines then parents should supply school 
with appropriate pain killers and with instructions for use.  Parents will be contacted when 
these are used. 

 Pupils suffering from asthma should carry their own inhaler but spare inhalers can be 
stored in school upon request. 

 
 
Pupils becoming ill during the school day. 
 

 If a pupil becomes ill during the school day they must report to the Pastoral Office.  The 
Pastoral First Aider will make a judgement as to the extent of the illness.  If the pupil 
demonstrates signs they are well enough to continue in school they will remain and be 
monitored for the day.  If the illness appears to be severe then we will contact home to 
arrange for them to leave. 

 If school determines that a pupil is too unwell to remain in school parents will need to make 
arrangements for the pupil to go home.  If parents cannot be contacted we will try all 
contacts on the list.  It is essential for the well-being of pupils that someone can be 
contacted at any time.  We will not allow very ill pupils to go home unaccompanied. 

 In rare circumstances school will contact emergency services if a pupil appears extremely 
unwell and either we cannot make home contact or get agreement for parents / carers to 
take a pupil to hospital. 

 
 
First aid 
 

 If a pupil experiences an injury at school they should report to the Pastoral Office.  If the 
pupil is unable to move, first aid will be informed and someone will go to the pupil. 

 If a pupil requires emergency hospital treatment an ambulance will be called and 
parents/carers will be informed immediately.  Staff will accompany pupils to the hospital in 
the ambulance. 

 First aid will provide ice packs and plasters but not medication. 
 
 
Medical Plans 
 

 Parents at this school are asked if their child has any health conditions or health issues on 

the enrolment form, which is filled out at the start of each school year. Parents of new 

pupils starting at other times during the year are also asked to provide this information on 

enrolment forms. This information is then recorded on the school's SIMS system. 
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 Pupils with acute or long term medical conditions will be provided with a medical plan 
agreed between school and parents.  It is essential school is told about all medical 
conditions so we can provide the best possible care and make the right decisions at all 
times. 

  Medical files will be kept centrally in the Pastoral Office and staff will be informed on a 
need to know basis. 

 
 
Pupils on crutches 
 

 Pupils on crutches will go to the Lower School Dining Room and wait for a member of staff 

to assist. 

 This staff member will then take the pupil in the lift to their lesson. 

 Pupils will be escorted to the class and the crutches will be kept with the teacher  

 In the case of an emergency the pupil will be able to make their way down the stairs with 

the assistance of a member of staff. 

 All class teachers will be made aware of the procedure. 

 In the case of an emergency the pupil will be able to make their way down the stairs with 

the assistance of a member of staff. 

 

All staff understand and are trained in what to do in an emergency for the most common 

serious medical conditions at this school. 

 All staff at this school are aware of the most common serious medical conditions at this 

school.  

 Staff at this school understand their duty of care to pupils in the event of an emergency. In 

an emergency situation school staff are required under common law duty of care to act like 

any reasonably prudent parent. This may include administering medication.  

 All staff who work with groups of pupils at this school receive training and know what to do 

in an emergency for the pupils in their care with medical conditions.  

 Training is refreshed for all staff at least once a year.  

  Action for staff to take in an emergency for the common serious conditions at this school is 

displayed in prominent locations for all staff including planning rooms, kitchens and the staff 

room.  

  This school uses Medical Plans to inform the appropriate staff (including supply teachers 

and support staff) of pupils in their care who may need emergency help.  

 

All staff understand and are trained in the school’s general emergency procedures. 

 All staff know what action to take in the event of a medical emergency. This includes 

- how to contact emergency services and what information to give  

  All members of staff can contact the emergency services if required to do so.  

 They should have relevant information about the individual's symptoms, personal details, 

any known medical conditions, who to contact within the school.  

 In the event of an emergency a member of SLT should be notified immediately who should 

coordinate the process ensuring:  

- That the emergency services have been called.  

- The individual's medical record is checked and any Medical Plans are readily available 

- Personal details are available and parents / carers are notified of the emergency 

- That the main reception is notified and the estates team prepared for the arrival of the 

emergency services.  
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 Training is refreshed for all staff at least once a year. 

 If a pupil needs to be taken to hospital, a member of staff will always accompany 

them and will stay with them until a parent arrives. The school tries to ensure that 

the staff member will be one the pupil knows. 

 Generally, in an emergency situation, staff should not take pupils to hospital in their 

own car. Advice should be sought directly from the emergency services. In 

exceptional circumstances guidance should be sought from the Head teacher. 

 

Residential visits  

 Parents are sent a residential visit form to be completed and returned to school shortly 

before their child leaves for an overnight or extended day visit. This form requests up-to-

date information about the pupil’s current condition and their overall health. This provides 

essential and up-to-date information to relevant staff and school supervisors to help the 

pupil manage their condition while they are away. This includes information about 

medication not normally taken during school hours.  

 All residential visit forms are taken by the relevant staff member on visits and for all out-of-

school hours activities where medication is required. These are accompanied by a copy of 

the pupil’s Medical Plan.  

 All parents of pupils with a medical condition attending a school trip or overnight visit are 

asked for consent, giving staff permission to administer medication at night or in the 

morning if required.  

 The residential visit form also details what medication and what dose the pupil is currently 

taking at different times of the day. It helps to provide up-to-date information to relevant 

staff and supervisors to help the pupil manage their condition while they are away.  
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PARENTAL AGREEMENT FOR PUPILS ON CRUTCHES 

 
 

 
In order to ensure the absolute safety of any pupils on crutches it is essential that the following 
procedures are adhered to at all times: 
 

 Pupils only move between areas when they are being supervised and wait until someone 

arrives to escort them  

 

 Pupils remain seated in an area when instructed to do so  

 

 Pupils follow all instructions without question as their safety and the safety of others may 

depend upon it (e.g. in the event of an evacuation or congestion) 

 

 Pupils tell us if they have a problem or something happens regarding their injury 

 

 

 

Signed:  ...............................................................................  Date:  ............................................  

Parent/Carer Name:  .........................................................................................................................  

Pupil Name:  .....................................................................................................................................  

 


