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Hawai`i Community College
Office of Continuing Education and Training
 
Instructor Application/Course Proposal
 What course(s) are you willing to teach?
 For new course(s) please provide:
1.   Course Title:
2.   Description:
3.   Target Audience:
4.   Length of course:
5.   Anticipated materials and supplies needed and the approximate costs:
6.   List the Student Learning Outcomes (SLO's) - Written statements that represent student learning goals.  What will students learn by the time they finish the course and what they will be able to do with the knowledge and skills.  (List also how it will be assessed.)
       Example:  Excel Class - The student will: Define basic spreadsheet concepts and terms.  The student will sort a spreadsheet.  The student will learn 3 formulas.  Assessed by hands-on and case studies.         
Please list your education & training experience:
Please list your certificates and licenses:
Please list community & professional affiliations:
Please list significant professional activities:
Please attach a resume and include a list of your teaching experience and evaluation summaries of courses that you have taught.  Include names of references and telephone numbers. 
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