
Wilhelm Rontgen accidently 
discovered the first X-Ray.

1895
Jonas Salk announced the world’s 
first Polio vaccination.

1955

The first organ transplant, 
a heart, took place.

1967

DNA was first isolated by 
Friderich Miescher.

1869

1965
The first Physician Assistant 
program was established.

The first U.S. invitro fertilization took 
place at the EVMS Jones Institute.

1981

there’s a first for everything.



Thank you for choosing to support Eastern Virginia Medical 
School, and welcome to our community of donors.  We each 
experience many firsts in our lives that shape us and leave a lasting 
impression.  Likewise, your first gift to EVMS has impacted the 
lives of our students, faculty and campus community.  Collectively, 
gifts provide scholarship assistance to students, support faculty 
development, and enrich instructional technology.

We realize there are numerous worthy organizations vying for 
your philanthropic gifts; which makes us even more grateful that 
you have chosen to support EVMS.  We look forward to having 
you as part of our donor family for many years to come.

Thank you!

Ashley C. Gentry
Director of Donor Relations

Eastern Virginia Medical School
Post Office Box 1980
Norfolk, VA 23501

first gift.

www.evms.edu
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August 14, 2012 
 
 
Name 
Address 
City, State Zip 
 
Dear Salutation, 
 
Thank you for your recent gift of <<amount>> to the <<fund>>. We are so thankful for the 
commitment of our alumni and friends in support of XX’s goals and mission. 
 
This spring semester is an exciting one at the College as we celebrate the many 
achievements of our students, including those who published works in literary magazines, 
received competitive grants for science research, and succeeded in athletics, most notably 
the members of the women’s basketball team, who earned a spot in the “Elite Eight” of the 
NCAA Division III Women’s Basketball Tournament.  
 
This summer should prove equally thrilling as students and professors will once again 
collaborate on campus as part of our summer research program.  We will also award our 
first international research grant for an XX student to conduct research abroad during the 
summer months. 
 
Thank you once again for your generosity and the exceptional education it makes possible 
for our students. 
 
Best wishes, 
 
 
 
XX 
Director of Alumni Relations and the Annual Fund 

As required by IRS regulations, this letter confirms that no goods or services were provided in exchange for 
this wholly charitable gift.  Please retain this letter as receipt of your donation. 



Important year-end tax information:  Please note that the date of this letter reflects when we processed your 
gift, and does not imply the date your gift was made.  While you should consult with your CPA or tax 
preparer to determine the tax consequences of your donation, the date you delivered or mailed your donation 
is generally recognized as the gift date. The determination of the contribution date is entirely your decision.  
As required by IRS regulations, this letter confirms that no goods or services were provided in exchange for 
this wholly charitable gift.  Please retain this letter as receipt of your donation. 

August 14, 2012 
 
 
Name 
Address 
City, State Zip 
 
Dear Salutation, 
 
Thank you for your recent gift of <<amount>> to the <<fund>>.  As the holiday season 
draws to a close, we are reminded of how thankful we are for the commitment of our 
alumni and friends in support of XX’s goals and mission.  Thank you for sharing the 
warmth of this season with our students and community! 
 
Looking into the New Year, XX has many aspirations.  Notably, we are beginning Phase 
Three of the Administration Building construction project, which will yield renovated 
classrooms with state-of-the-art technology, an updated auditorium and new office and 
meeting spaces.  In addition to these structural improvements, our students will continue to 
present their collaborative research at national conferences, experience service-learning 
opportunities in Boston and participate in over one hundred co-curricular clubs and 
organizations. 
 
Thank you for enabling XX to achieve these aspirations and, in turn, continue supporting 
our students as they achieve their own. 
 
Best wishes in the New Year, 
 
 
 
XX 
Director of Alumni Relations and the Annual Fund 



August 14, 2012 
 
 
Name 
Address 
City, State Zip 
 
Dear Salutation, 
 
Thank you for your recent gift of <<amount>> to the <<fund>>.  Each and every gift we 
receive makes a difference in the quality of education we are able to provide for our 
students.  The impact of your generosity is felt throughout the entire XX community. 
 
As our recent graduates move into the next phase of their lives, we eagerly welcome the 
Class of 2015.  XX has experienced another record admissions year, with over 600 new 
freshmen and transfer students joining our community this fall.  With your support, we are 
able to offer these students exciting opportunities in over 40 areas of study, including new 
programs in neuroscience, biochemistry, philosophy, crime and justice, theology, health 
care and more. 
 
We are grateful for your commitment to supporting XX’s goals and mission.  Thank you for 
your investment in the future of our students. 
 
Sincerely, 
 
 
 
XX 
Director of Alumni Relations and the Annual Fund 

As required by IRS regulations, this letter confirms that no goods or services were provided in exchange for 
this wholly charitable gift.  Please retain this letter as receipt of your donation. 





Dear , 
 
With great pleasure, I thank you for your generous [1] gift of xxx to the FHS Annual Fund.  
 
Flint Hill is dedicated to providing superior education to all of our students, through its 
individualized approach, and teaching to the whole child.  In this way, we aim to foster each 
student’s strengths.  Your gift allows us to continue to prepare students in the best possible 
way for the future and achieve all of our goals as a school. 
 
[2].  
 
Annual Fund contributions always provide an immediate and direct benefit to all FHS students, 
yet are also investments that reap benefits for years to come.  An inspired and encouraged 
Lower School student carries his or her enthusiasm to college, and to an eventual role as a 
professional or civic leader.  Annual Fund investments enhance our present and create our 
future. 
 
[3] 
 
We are grateful to you for helping provide a first-class education to our students. 
 
Sincerely, 
John Thomas 
 
1 = [, leadership] (if their gift is over $3,000) 
 
2 = Areas of support 
 

a) Your gift earmarked for the Faculty Development fund will provide opportunities for 
our faculty/staff to continue to learn more about their subject and instructional methods 
by attending workshops, visiting peer schools, and attending graduate institutions.  At 
Flint Hill we believe a great teacher never stops learning.  
 
b) Your gift earmarked for the Technology fund will provide the resources to integrate 
and maintain modern technology into our curriculum. Technology allows teachers to 
expand their classrooms out into the world.  
 
c) Your gift earmarked for the Learning Center fund will provide the resources that 
allow all FHS students to be successful and celebrate their strengths. 
 
d) Your gift earmarked for the Fine Arts fund will provide the instruments and art 
supplies necessary to grant our students numerous opportunities for creative 
expression. 
 
e) Your gift earmarked for the Financial Aid fund will create the opportunity for a high-
potential student who would otherwise not be able to attend FHS. We want to always 



be able to make available what Flint Hill has to offer to the most talented students we 
can find, regardless of their financial situation. 
 
f) Your gift earmarked for the Sustainability fund will enable Flint Hill to minimize our 
impact on the environment, save money through the use of advancing technologies and 
“green” operational methods, and teach our students to be responsible and 
conscientious citizens. 
 
g) Your gift earmarked for the Service Learning fund will provide opportunities for our 
students to support those in need, both locally and abroad, while also teaching our 
learners the valuable life-lesson of “giving back.” 
 
h) Your gift earmarked for the Athletics fund will provide new sports equipment, well- 
maintained fields and courts, skilled coaches, and a hands-on opportunity to learn the 
value of teamwork, perseverance, and sportsmanship. 
 
i) Your gift earmarked for the Headmaster’s Discretionary fund will provide the 
flexibility for me to create dynamic learning opportunities for our students as events 
arise, both in our community and internationally, throughout the year. 
 
j) Your gift will be used to support the areas of Flint Hill that are in the greatest need of 
additional funding. This year, your donation will provide the competitive salaries 
necessary to recruit and retain highly skilled faculty members, as well as other areas of 
need, large and small, operational and strategic, that do not have a permanent dedicated 
fund. 

 
3 = Faculty/Staff Donation  
 
 Thank you for helping us to reach this important milestone of 100% faculty/staff 
participation to the Annual Fund. I am grateful to work with a group of faculty whose 
commitment to and support of our school and our students is evident.  Your participation to 
the Annual Fund demonstrates the depth of your commitment to Flint Hill. 



This letter is your official gift receipt and should be retained as an important document necessary for any available federal 
income tax deduction. The Florida State University Foundation is a non-profit 501(c)(3) organization. Your contribution is 
tax deductible to the extent allowed by the law. No goods or services were provided in exchange for this contribution. Should 
you have any questions regarding this gift or letter, please contact Lisa Askins, donor relations coordinator, at (850) 644-
1485. 
 

 
 
 
 
Date 
 
 
<<Primary Addressee>> 
<<Joint Spouse Primary Addressee>> 
<<Address>> 
<<City>> <<State>> <<Zip>> 
 
 
Dear <<SALUTATION>>: 
 
On behalf of the Florida State University Foundation, thank you for your gift of <<GIFT AMOUNT>> 
received on <<DATE>> benefitting the <<FUND NAME>>. With your generous gift, you join 
thousands of others who believe in the mission of Florida State.  They, like you, recognize the 
importance of a college degree and the positive impact higher education can have on our quality of life 
and on society as a whole.  They also understand that when the power of a tier-one research university 
such as Florida State is partnered with the transformative power of private support, amazing things can 
happen.  
 
Florida State has proven that our education changes individual lives and entire communities for the 
better. Thank you again for your support and for helping us advance this important mission. 
 
Best regards, 

 

Andy A. Jhanji 
Executive Vice President 
The Florida State University Foundation 

 



   
  

This letter is your official gift receipt and should be retained as an important document necessary for any available federal 
income tax deduction. The Florida State University Foundation is a non-profit 501(c)(3) organization. Your contribution is 
tax deductible to the extent allowed by the law. No goods or services were provided in exchange for this contribution. Should 
you have any questions regarding this gift or letter, please contact Lisa Askins, donor relations coordinator, at (850) 644-
1485. 
 

 

 
 
Date 
 
 
<<Primary Addressee>> 
<<Joint Spouse Primary Addressee>> 
<<Address>> 
<<City>> <<State>> <<Zip>> 
 
 
Dear <<SALUTATION>>: 
 
Thank you for your recent gift of <item donated> on <date> benefitting the <fund name> at Florida State 
University. Your support in this unique way opens doors of opportunity for FSU students and faculty to learn and 
grow.  

More than ever, private funding is essential for Florida State to maintain our current level of excellence and 
continue to advance our reputation as one of the nation’s top public research institutions.  Your commitment will 
help us provide the critical support needed to maintain our nationally recognized faculty, exceptionally talented 
students and innovative programming. 

Florida State University has proven that our education changes individual lives and entire communities for the 
better. Thank you again for your support in helping us advance this important mission.  

  
Best regards, 

 

Andy A. Jhanji 
Executive Vice President 
The Florida State University Foundation 

 

 
 
 



   

 

 

Date 
 
 
<<Primary Addressee>> 
<<Joint Spouse Primary Addressee>> 
<<Address>> 
<<City>> <<State>> <<Zip>> 
 
 
Dear <<SALUTATION>>: 
 

Thank you for your recent commitment of <pledge amount> benefitting the <fund name> at The Florida 
State University. Your support opens doors of opportunity for FSU students and faculty to learn and 
grow.  

More than ever, private funding is essential for Florida State to maintain our current level of excellence 
and continue to advance our reputation as one of the nation’s top public research institutions. Your 
commitment will help us provide the critical support needed to maintain our nationally recognized faculty, 
exceptionally talented students and innovative programming.  

Florida State University has proven that our education changes individual lives and entire communities 
for the better. Thank you again for your support in helping us advance this important mission.  

  
Best regards, 

 

Andy A. Jhanji 
Executive Vice President 
The Florida State University Foundation 

 

 
 
 

 



  
   
  

This letter is your official gift receipt and should be retained as an important document necessary for any available federal 
income tax deduction. The Florida State University Foundation is a non-profit 501(c)(3) organization. Your contribution is 
tax deductible to the extent allowed by the law. No goods or services were provided in exchange for this contribution. Should 
you have any questions regarding this gift or letter, please contact Cindy Conley, Lisa Askins, donor relations coordinator, at 
(850) 644-1485. 
 

 
 
 
Date 
 
 
<<Primary Addressee>> 
<<Joint Spouse Primary Addressee>> 
<<Address>> 
<<City>> <<State>> <<Zip>> 
 
 
Dear <<SALUTATION>>: 
 
Thank you for your recent gift of stock from <type of stock> in the amount of <amount> received on 
<date> benefitting the <fund name> at Florida State University. Your support opens doors of 
opportunity for FSU students and faculty to learn and grow.  
 
More than ever, private funding is essential for Florida State to maintain our current level of excellence 
and continue to advance our reputation as one of the nation’s top public research institutions.  Your 
commitment will help us provide the critical support needed to maintain our nationally recognized 
faculty, exceptionally talented students and innovative programming. 
 
The amount credited was calculated using the average of the high and low stock price on the date 
received, which is the actual date of transfer to the FSU Foundation. We recommend that you consult 
your CPA for guidance on any available tax deduction for this gift.  
 
Florida State University has proven that our education changes individual lives and entire communities 
for the better. Thank you again for your support in helping us advance this important mission.  
  
Best regards, 
 
 
 
Andy A. Jhanji 
Executive Vice President 
The Florida State University Foundation 



 
 
<<Date>> 
 
 
<<Name(s)>> 
<<Street Address>> 
<<City>>, <<State>> <<Zip>> 
 
 
Dear <<Name(s)>>: 
 
Thank you for your gift of <<AMOUNT>> in <<HONOR/MEMORY>> of <<NAME>>. Your 
contribution will enhance educational opportunities for students at The Florida State University, 
creating a truly lasting tribute to <<NAME>> by the difference made in these lives. 
 
We have notified the following family member(s), next of kin, or other contact regarding your memorial/in 
honor gift:   
 
As requested, your gift has been designated for the <<FUND>>. We processed this gift on 
<<DATE>>. 
 
Again, please accept my sincere thanks for your generous support. 
 
 
Best Regards, 
 
 
 
Andy A. Jhanji 
Executive Vice President 
The Florida State University Foundation 

 

 
 
 
This letter is your official gift receipt and should be retained as an important document necessary for any available 
federal income tax deduction. The Florida State University Foundation is a non-profit 501(c)(3) organization. Your 
contribution is tax deductible to the extent allowed by the law. No goods or services were provided in exchange for this 
contribution. Should you have any questions regarding this gift or letter, please contact Lisa Askins, donor relations 
coordinator, at (850) 644-1485. 
 
 



 
 
 
 
July 1, 2012 
 
 
Mr. John Smith 
123 Apple Ave 
Miami, FL  45678-9876 
 
Dear Mr.Smith, 
 
I’m happy to have this opportunity to thank you for your recent gift of [X] in support of 
[X] at FIU. Your investment will strengthen our foundation, advancing FIU’s vision as 
the new American university. 
 
At FIU, we are committed to offering unparalleled educational opportunities for our 
next generation of leaders. Your support helps provide students with the tools they will 
need to succeed. Through the power of philanthropy, we are increasing student 
scholarships, bringing nationally renowned faculty and visiting scholars to FIU, 
providing relevant research and service to our community, and enhancing cultural 
awareness. 
 
Your support will continue to play an important role in FIU’s growth as a solutions 
center for South Florida. We appreciate your dedication and commitment. Thank you. 
 
In support of FIU, 
 
 
 
 
Howard R. Lipman 
Senior Vice President, University Advancement 
President & CEO, The FIU Foundation 



 
 
 
 
August 2, 2012 
 
 
Mrs. Ann Smith 
Board Member 
John Smith Foundation 
1234 SW 123th Terrace 
Pembroke Pines, FL  11111-3333 
 
Dear Mrs. Smith: 
 
It is my honor to thank you and the John Smith Foundation for its recent gift of 
$100,000, the fourth installment, in support of your commitment to establish the John 
Smith Scholarship Endowment at FIU. Thanks to your support our university continues to 
grow and distinguish itself as a solutions center, not only in the state of Florida but 
across the nation. Your generosity empowers us to continue to improve our programs, 
expand our students’ opportunities, and realize FIU’s vision of innovation and 
collaboration. 
 
We take pride in knowing that our students have access to resources that motivate, 
educate, and empower them to reach their goals. Your investment illustrates your 
confidence in the value of an FIU education, while providing the very resources that 
make it exceptional. 
 
FIU is grateful for your generous support. Your investment illustrates your confidence 
in the value of an FIU education, and we look forward to ensuring that the Smith legacy 
enriches the FIU student experience for years to come. Thank you. 
 
Sincerely, 
 
 
 
 
Mark B. Rosenberg 
 
 
 







 
 
 
 
 
 
 
July 11, 2012 
 
 
NAME 
ORGANIZATION 
STREET ADDRESS 
CITY, STATE, ZIP 
 
 
Dear NAME, 
 

On behalf of Harcum’s students, faculty, and staff, I would like to thank you for your 
recent gift of $XXX.XX to the Harcum Fund. We appreciate your continued support and 
your commitment to the College. 

 
The Harcum Fund provides vital resources for the College that impact nearly every 

aspect of a Harcum education. Your financial support is essential to our ability to provide 
financial aid to deserving students, enhance academic programs and student life, and upgrade 
our facilities and equipment. Your gift helps to raise our alumni participation rate, which in 
turn helps us leverage support from foundations and businesses. 

 
Thank you, again, for your contribution.   
 

 
Sincerely, 
 
 
 
Melissa Samango 
Director of Alumni Relations & Individual Giving      
     
 
 
No goods or services were received in exchange for your contribution of $XXX.XX, which is tax-deductible 
as allowable by law.  This letter serves as the receipt of your gift for IRS purposes. Unless you notify us 
otherwise, Harcum will be pleased to acknowledge your generosity by including your name in our 2011-2012 
Honor Roll of Donors.  
 



 
 
 
 
 
August 17, 2012 
 
 
NAME 
ORGANIZATION 
STREET ADDRESS 
CITY, STATE, ZIP 
 
 
Dear NAME, 
 

On behalf of the Harcum College Board of Trustees, the students, faculty, and staff, 
thank you for the Provincial Foundation’s recent gift of $XXX.XX to our Library 
renovation project. We appreciate your continued support and your commitment to the 
College. 

 
The library is the academic heart of our College, serving all our students, as well as 

faculty, staff and the greater community. More than a home for our collections, the library 
and its dedicated staff provide study skill sessions, as well as computer resources and 
training. It is also a primary gathering space for the College community. 

 
The library campaign will support needed renovations to the interior and infrastructure, 

create study rooms for collaborative learning, improve handicapped accessibility, upgrade 
technology, enhance services for distance learners and on-campus students, and augment the 
library’s collection. These improvements to the library will help more students achieve 
academic success and technical literacy. 

 
Thank you, again, for your contribution to this important endeavor. 
 

  
Sincerely, 
  
  
  
  
Jon Jay DeTemple, Ph. D. 
President 
 
 
 
No goods or services were received in exchange for your contribution of $XXX.XX, which is tax-deductible 
as allowable by law. This letter serves as the receipt of your gift for IRS purposes. Unless you notify us 



otherwise, Harcum will be pleased to acknowledge your generosity by including your name in our 2011-2012 
Honor Roll of Donors. 



August 27, 2012 
 
 
Dear <>, 

 
I wanted to personally express my sincere gratitude for supporting Hawai‘i Pacific University’s 
Annual Giving program. Your commitment means a lot to our institution. 
 
Your contribution to the Annual Giving program is very much appreciated and helps to fulfill 
our students’ dreams. I am honored by your confidence in HPU’s educational mission, and know 
that with your support we can continue providing challenging academic and student life 
programs for our future global leaders.  
 
Over the last year, the HPU community has been engaged in a strategic planning effort that will 
provide the framework for furthering the overall student experience. We are eager to continue 
building our academic reputation and working together to take our rightful place among the great 
independent universities of the western United States and beyond.  
 
Thank you again for your generosity and support in paving a bright future for HPU students.    
 

 
Sincerely,  
 
 
 
Geoffrey Bannister, PhD 
President 



 
 
Date 
 
Name 
Street 
City, State, Zip 
 
Dear Name, 
 
Thank you very much for your gift to ______School’s Annual Fund in the amount of $_______. 
 Your support is greatly appreciated as it helps us to advance the mission of ______School and 
provide the necessary funding to better serve our students.  Your contribution will be recognized 
in ______’s 2013 Annual Report. 
 
The summer months are rolling quickly by at ________. In a matter of weeks the now quiet 
campus will be bustling with activity as our boys return and reunite with their friends, sharing 
stories of summer adventures and ready to begin the school year.  It is during these weeks that 
lay ahead that we are reminded of the special aspects of _______, such as the excellent 
academic and tutorial programs, as well as an athletics program that guided our sports teams to 
win an incredible 85% of their games last year.  Your gift to the Annual Fund helps to ensure 
that the unique combination of a structured, challenging academic program and a supportive, 
family-style environment can endure.   
 
We realize that there are many worthy causes deserving of your support, and we are grateful 
that you have chosen to support _______.  Through your commitment to the School, we can 
continue to provide the environment that has allowed generations of boys to realize their 
abilities and achieve lofty goals. 
 
Sincerely, 
 
 
 
 
 
 
 
 
 



$1‐$499 1st Gift Letter (Karen’s Signature) 

Thank you so much for your generosity to Hobart and William Smith.  Please know that your gift to the 
«Fund_description_1» is greatly valued by the students, faculty, and staff of the Colleges.   

Your support develops programs that provide our students with a rich academic curriculum and the 
foundation for professional success.  Hobart and William Smith students are challenged by their faculty 
mentors to explore new ideas and to see the world from multiple perspectives.  Nationally recognized 
curricula and leading‐edge programs shape the educational experience, preparing students for the 
opportunities they will face beyond the campus. 

Gifts such as yours make their success possible.  Thank you again! 

$1‐$499 Addtl Gift Letter (Karen’s Signature) 

Thank you for your continued generosity to Hobart and William Smith Colleges.  The Colleges proudly 
continue a long tradition of providing students with an outstanding liberal arts education.  Your 
additional gift to the «Fund_description_1» strengthens this tradition. 

In the fall of 2010, we welcomed one of the largest and most accomplished classes in our history.  With 
your support, these students and the Colleges are thriving.  We recognize that our achievements are 
only possible through your support and are grateful for your confidence in the future of Hobart and 
William Smith. 

It is my privilege to work with you in this great effort of educating our students.  Thank you again. 

$500+ Gift Letter (Bob’s Signature) 

Thank you for your generous commitment to Hobart and William Smith Colleges.  Your gift will be 
designated to the «Fund_description_1». 

The entire community of Hobart and William Smith takes great pride in the capabilities of our faculty, 
the vitality of our academic programs, and the accomplishments of our students, both in the classroom 
and on the athletic fields.  Increasingly, such achievements are possible only through the philanthropy of 
our alumni, alumnae, parents and friends.  We are grateful for your investment in the lives and futures 
of our students. 

Your ongoing support is important and valued.  Again, thank you! 

$500+ Addtl Gift Letter (Bob’s Signature) 

On behalf of Hobart and William Smith Colleges, thank you for your continued support of the 
«Fund_description_1». 

Each and every gift to the Colleges makes an impact on the education and lives of our students, the 
academic programs we offer, and the outstanding facilities available at HWS.  As our academic 
reputation continues to grow, young men and women increasingly choose HWS as they seek to shape 



their lives through education.  So much of this progress is linked to individuals like you, who have chosen 
to invest in our students and in the Colleges. 

Our achievements are only possible through your support.  Thank you for your confidence in the future 
of Hobart and William Smith. 

Faculty/Staff $1‐500+ (Bob’s Signature) 

Thank you for making a gift to the «Fund_description_1».  Your support as a member of the Colleges 
community is particularly meaningful.  As we work together to engage our students to think critically, 
act responsibly, and lead lives of consequence, your contribution is a powerful indicator of your 
commitment to our students and the Colleges. 

While our institutional accomplishments have been considerable, our aspirations are ambitious.  With 
your support and loyalty, we look ahead with great confidence.   

Stock $500+ Letter (Bob’s Signature) 

Thank you for your generous gift of «Number_of_units» shares of «Issuer» stock to Hobart and William 
Smith Colleges. On «Gift_date», the high was             , the low was           and the mean was 
«Median_price», making the level at which this gift will be recognized as «Amount» in support of the 
«Fund_description_1».  

Your gift allows us to provide a curriculum grounded in the liberal arts, while also allowing our students 
to gain the skills necessary to be competitive when seeking employment, graduate school or fellowship 
opportunities.  We thank you for your valued assistance in this undertaking. 

Presidential $1000+ Gift 

   I write to express my sincere appreciation for your recent gift and strong support of the 
Colleges. Your commitment to Hobart and William Smith is important as we seek to sustain the 
momentum we have worked so diligently to achieve. 

  For every student who graduates from Hobart and William Smith, there is a story of hard work, 
dedication and perseverance. With your generous gift, you have touched the lives of countless students 
who will go on to lead lives of meaning and fulfillment.  You share in our accomplishments and those of 
our students. 

  With support such as yours, we will strengthen our reputation and our ability to attract vibrant 
and capable students, engaged and scholarly faculty, and provide a unique and diverse liberal arts 
environment for our talented students.   

  With gratitude, and warmest wishes on partnering with the Colleges in this endeavor, I am  

 

 



Presidential $1000+ Addtl Gift 

  Thank you most sincerely for your continued generosity to Hobart and William Smith Colleges.  
Your thoughtfulness conveys a powerful message to us about your commitment to the Colleges and 
your belief in our future. 
 
  I am grateful that you share our vision for the importance of preparing our students to become 
leaders in their communities and professional lives.  Your gift will enable our talented students to 
receive an outstanding education and strengthen the Colleges’ reputation among the nation’s finest 
liberal arts institutions. 
 
  You can take pride in our accomplishments, and those of our students, as they would not have 
been possible without the generosity of our friends, alumni, alumnae and parents.  Again, we are most 
grateful for your gift. With every best wish, I am 
 

Presidential Trustee 1st Gift  

  On behalf of the faculty, staff and students of Hobart and William Smith Colleges, I write to 
express my sincere appreciation for your generous gift to the Colleges.  Your support represents an 
important vote of confidence for our future. 

  As a member of the Board of Trustees, your service, commitment and leadership help to 
strengthen our efforts immeasurably, enabling us to provide outstanding educational experiences to 
prepare our students for the challenges ahead.  Your dedication and support will have a lasting impact 
on the quality of education and programs offered at Hobart and William Smith. 

  With gratitude and respect for your leadership in support of the Colleges, I am 

Presidential Trustee Addtl Gift 

  With gratitude I write to thank you for your commitment in providing valuable resources critical 
to the well being of the Colleges. 

  We have an enormous opportunity to significantly enhance Hobart and William Smith as one of 
the nation’s top liberal arts colleges.  With support like yours, I am confident we can build upon our 
strong history and take advantage of our momentum for the 21st century. 

  With warmest wishes and appreciation for your input and leadership, I am 

Presidential $1000+ Faculty/Staff 

  I write to thank you for your generous gift. Your support preserves and strengthens the tradition 
of an outstanding liberal arts education at Hobart and William Smith. 

  Your work on behalf of the Colleges is crucial to our continued success as we strive to foster an 
environment that values global citizenship, teamwork, ethics, inclusive excellence, social justice and 



cultural competence. In many of our most notable successes and pride points, your hard work and 
generosity is reflected.  

  For today’s students and for generations to come, your role in the success of this place in all of 
its dimensions remains forever a part of who they are. I remain extremely grateful for your stewardship 
and support of Hobart and William Smith. 



 
 
 
 
 
 
 
 
<<Drop Date>>, 2011          
 
<<Addressee>> 
<<Address line1>> 
<<Address line2>> 
<<City>>, <<State>> <<ZIP>> 
 
Dear <<Salutation>>: 
 
At HNU’s recent graduation, I walked across the stage as a student, a graduate, and a faithful alumna of Holy 
Names University.  As you can imagine, my days are filled with joy and excitement as to what the future holds.  
It is also a wonderful opportunity for me to look back at my years at HNU and be thankful for the exceptional 
educational opportunity I received thanks to a scholarship which made my journey possible and 
achievable. 
 
Your investment in my education and my future is appreciated and will never be forgotten. Now, it is my time 
to give back to the institution that has given so much to me thanks to the power of philanthropy.  I 
recently made a senior class gift towards the Mission Scholarship Fund through our “Penny for Your Grad 
Year” campaign. The Mission Scholarship Fund provides scholarship funds for undergraduate students like me. 
As a member of the Class of 2011, I made a donation of $20.11 in honor of my graduation year.  I hope you 
will consider a gift that is significant to you.   
 
I am giving back to HNU for one main reason.  I feel so proud and honored to have been selected to receive a 
scholarship at such a wonderful engaging university like Holy Names.  It is my way of saying Thank You to 
alumni and friends such as yourself. 
 
My promise as an alumna is to continue to give whenever I can knowing that it’s not the size of gift that counts, 
but that the spirit of giving is priceless. Please join me today in making a gift to the HNU Annual Fund.  No 
contribution is too small and your gift is tax deductible.  We can continue to make a difference in the lives of 
Holy Names students for years to come.  
 
Sincerely,  

 
Jennell Jimenez ‘11 
Management, Marketing & Latin American Studies Major 



 
 
 
 
<<Drop Date>>, 2011      
 
 
<<Addressee>> 
<<Address line>> 
<<City>>, <<State>> <<ZIP>> 
 
Dear <<Salutation>> 
 
We hope this past year has been a good one for you and your loved ones.  Our first year at Holy Names 
University (HNU) has been a year of discovery and gratefulness.  During this time we have seen countless 
acts of kindness and generosity toward building a better future for eager, but financially disadvantaged 
students.  As we look ahead to another school year, please join us in supporting the annual fund as we 
imagine all of the wonderful opportunities ahead for HNU students.  
 
HNU serves a student population with significant financial need.  During the fall semester 2011, 99% of 
HNU students are qualified for some form of financial aid, and 88% of students who applied for financial 
aid received need-based funds.  Students who qualify for need-based funds do not receive sufficient 
support from their parents or guardians to meet the full tuition and education costs.  Approximately 50% 
of students who are accepted for admission to HNU qualify for Pell Grants. (Pell Grants are the federal 
government’s designation for students who cannot afford a college education.)  
 
Holy Names University has been the home for a large percentage of first-generation college students who 
desire a higher education.  This University remains committed to supporting these students.  This year 
HNU launched the Early Admit Program (EAP).  This program guarantees that current freshmen high 
school students (ninth graders) who meet certain conditions and graduate from high school are accepted 
as college freshmen at HNU with a guaranteed scholarship.  Schools participating in the EAP program 
include the Oakland Unified School District, the West Contra Costa School District and partner schools 
within the Oakland Catholic Archdiocese.   
 
You have a very special opportunity to be a part of the success of future Holy Names University 
graduates.  Your contribution will touch the lives of college-bound Holy Names students as they begin 
their exciting journey in higher education.  
 
You and other alumni and friends of HNU can help to meet the financial challenges that our students are 
facing. <<Salutation>>. We look forward to working with you and assure you that your help will be 
greatly appreciated. 
 
 
Gratefully, 
 

                                                                                                                
 William J. Hynes, Ph.D.            Frances Renty Williams 

President             Director of Annual Giving 



Dear Ms. Donor: 
 
The foundation of every state is the education of its youth.”   
-Diogenes Laertius 
 
The wise words from this ancient Greek philosopher continue to be true today. Thank you for supporting 
the education of our students within the School of Public Health. Your recent gift of $500.00 to the SPH 
Annual Scholarship Fund is truly appreciated. What a wonderful example you are setting for your peers. 
 
We have much to be excited about as we continue to evolve as a School within the Indiana University 
system: our student body continues to grow as well as our alumni base; we have added additional 
programs and majors; and we are increasing the square footage of space available for our faculty and 
staff.  Each of these initiatives is made possible through the generosity of our alumni, friends, and of 
course the hard work of our faculty and staff. Thank you for sharing this journey with us. 
 
 
 
Dear Mr. and Mrs. Donor: 

We make a living by what we get, but we make a life by what we give. 
-Winston Churchill  

We extend a sincere thank you for your generous gift of $100.00 to the Dean’s Fund. The impact of your 
gift, combined with your involvement is substantial to the success of the School of Public Health and all 
of its staff and students. As a most distinguished supporter to the School, please know that we greatly 
appreciate your investment our future.  
 
With the decline of state support for higher education, private giving becomes even more essential and 
provides resources to continue educating all factions of our community. Each and every gift we receive 
truly makes a difference and has a positive impact. Thank you for your commitment to the excellence 
we aim to achieve. 
 



Dear,  
  
Thank you for your generous support of  XXX university.  
 
Your gift helps XXXX  pursue its mission to educate the workforce, develop new leaders, and 
enhance the cultural and academic environment in the region. Nearly 70% of our graduates stay 
in the region to live, work, raise their families, which contributes to the quality of life for all of 
us.  
 
With decreasing state funding, our state university is more and more dependent on private 
donations to meet the needs of students. Your support helps XXXX provide scholarships and 
programs that keep college affordable for many students. In fact, your generosity allows XXXX 
to have a positive impact on the students who will graduate and become leaders in our 
community. One such student is Student Government Association president Hanna XXXX who 
stated: “XXXX has given me the resources to be the best student I could possibly be. Through its 
dedicated faculty and staff, I have been given the personal attention needed to grow as a leader 
and an academic.” 
 
Your contribution to the  is deeply appreciated. Your generosity increases the opportunities for 
student enrichment, academic scholarship, and the ultimate goal of changing a life through 
education.  
 
The campus is experiencing growth in student life, community engagement and academic 
success.  In fall 2012 the average SAT composite score for the incoming class was 20 points 
higher than the previous year. A recent study reported that the annual economic impact of our 
campus was $142 million. Renovations are taking place that will change the face of the campus. 
You are a part of the exciting changes at XXXX.  
 
Your contribution is deeply appreciated. You are making a difference in the lives of our students.  
 
Sincerely, 
 



 
 
 
July 12, 2012 
 
 
Name 
Street Addresss 
City, State Zip 
 
 
Dear Name:  
 
Thank you very much for your donation to the JWU Fund during the 2011-2012 fiscal year.  The year ended 
with a nearly ten percent increase in alumni participation. This was a great way to close out the year and we 
couldn’t have done it without you.  
 
In May we received JWU Alumni window decals and began giving them to JWU Fund donors as a way to 
thank them for giving. Your gift came in prior to this time, but we didn’t want you to be without a decal, so 
one is enclosed with this letter. We’re sure you’ll display it proudly.  
 
As we embark on this new fiscal year and as we gear up for Johnson & Wales centennial, we hope that you 
will continue to support the university through giving to the JWU Fund. 
 
 
Your support is truly appreciated. 
 
 
Sincerely, 
 
 
Ann-Marie Reddy 
Director, Annual Fund 
 
(sent on 8x14 paper w/ a donation card at the bottom) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ID 
Name 
Address block 
   
 
 



 
 
 
 
 
 
 
 
 
 
DATE 
 
ADDRESSEE 
ADDRESS 
CITY, STATE  ZIP 
 
Dear _______, 
 
On behalf of the students, faculty, staff and Board of Trustees at Lick-Wilmerding High School, 
thank you for your gift of $_____ to the 2011-2012 Annual Fund. Your gift is an essential resource 
for our academic, technical arts, fine arts, athletic and flexible tuition programs. 
 
The core values of a Lick-Wilmerding education: a diverse student body, rigorous and challenging 
academics, and a commitment to a holistic Head, Heart and Hands education remain central to 
the school’s commitment to its students. It is only with support like yours that Lick-Wilmerding is 
able to provide an exemplary education for its students. 
 
Your investment in the Annual Fund is a powerful demonstration of your commitment to Lick-
Wilmerding and each of our students. On behalf of our entire community, thank you again for 
your continued support of our school. 
 
Sincerely, 
 
 
Eric J. Temple 
Head of School 
 

Please retain this letter for your tax records. Lick-Wilmerding acknowledges that you have received no goods or services in exchange 
for your donation. Our Federal Tax I.D. # is 94-1186156. If you have any questions about your gift, please contact the 

Development Office at (415) 704-5591. 



 

 

 

 

August 23, 2012 

 
Mr. and Mrs. _______________ 
 
Dear___________, 
 
Thank you for letting us know that you have named School as a beneficiary 
in your estate plan.  It is with distinct pleasure that I welcome you as a 
member of the School’s Legacy Circle.  With each new member, the circle of 
future support of school grows.  Your commitment today to the School’s 
future will inspire others to give and ensure that later generations of 
school’s students benefit from a strong and vital institution, as our 
youngsters do today. 
 
The School’s Legacy Circle was founded to recognize individuals who have 
pledged their future support for School through a bequest or other estate 
plan vehicle.  Members of the Legacy Circle ensure School’s excellence into 
the future. 
 
Again, many thanks for your thoughtful generosity. 
 
Sincerely, 
 
 
School 
Headmaster 
 
                   

  



 

 

 

Date 
 
Name 
Address 
Ctiy State Zip 
 
Dear name, 
 
Thank you so much for your recent gift to our Annual Fund. Your generous contribution directly supports our 
mission by making our collection of decorative arts and design more accessible to a broader public through our 
programs and exhibitions. We encourage you to visit http://digital.wolfsonian.org, and browse our recently 
launched online collections database. 
 
Your gift of $XX.XX (check XX, received (date)) is tax-deductible to the full extent allowed by law, as no goods or 
services were received in exchange for the payment. It is recommended that you save this letter for your financial 
records. 
 
We hope that you have the chance to visit us soon, whether to view our temporary exhibition, Graphic Intervention: 
25 Years of International AIDS Awareness Posters 1985–2010, attend one of our many public programs, or to take 
advantage of our free, docent-led tours every Friday evening at 6pm. We have so much to offer thanks to your 
support. 
 
Thank you again for your loyalty to The Wolfsonian. Your investment in our future is so appreciated. 
 
Warmest regards,  
 
 
 
XXXXXXXXXXX 
Director 
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