
 

 

Staff Position Announcement: Director of Children’s and Family Ministries 

The Falls Church Episcopal 
Falls Church, VA 

 

The Falls Church Episcopal is simultaneously one of the oldest and youngest congregations in the 
country – a place with colonial era roots and a new church plant’s ethos in a bustling suburb of 
Washington, DC. We strive to be a beacon of faith, hope, and love to all, and seek to fulfill God’s 
will on Earth by gathering believers and seekers, providing sanctuary, ministering with the 
community, being a force for reconciliation, and serving as a source for transformation in ourselves 
and the world.  Christian Formation for all ages that is rooted in scripture, fellowship, and service is 
a priority in our vision and at the heart of our parish life. 
 

We seek an organized, innovative, and energetic Director of Children’s and Family Ministries to lead 
and  further expand an existing Godly Play-based program with more than 100 children between the 
ages of 3 and 5th grade.  S/he will work closely with parish leadership to: 

• Model our parish ethos of radical welcome to all, regardless of where they are on their faith 
journey. 

• Expand program year offerings for children and their parents beyond Sunday mornings. 

• Discern calls and equip adult leaders to assist in Children’s Ministries using a sustainable model. 

• Steward and grow the relationship between the parish and our Day School of 180 preschool 
children. 

 

The Director of Children’s and Family Ministries will be an integral part of a dynamic, self-starting 
staff who are passionate about The Falls Church and its history and mission.  Our congregation has 
tripled in size in the last five years, and our staff is growing as well.  This position would partner 
with a new Director of Youth Ministries to develop programming to support the spiritual formation 
of parents and to smoothly bridge the student transition between elementary and middle schools. 
 

The position is envisioned as full time with benefits, but flexibility is possible for the ideal candidate.   
  
 
 
Nature and Scope 

 

In Holy Baptism, those gathered are asked, “Will you who witness these vows do all in your power 
to support these persons in their life in Christ?” The Director of Children’s and Family Ministries is 
called to lead the parish in fulfillment of this corporate promise to young people from birth through 
fifth grade, and to support parents and families as they seek to fulfill their own baptismal covenant 
within their homes.  
 

Christian formation for young people from birth through fifth grade includes, but is not limited to: 
Godly Play, Cherub’s Chapel, Children’s Chapel, Day School Chapel, Sunday School, pageants, 
Vacation Bible School, annual parish retreat, intergenerational programs, family programs, evening 
programs, and working with the Falls Church Episcopal Day School. 
 

 
 



 

 

Essential Responsibilities 

 

Children’s Ministry 

 Recruit, train, support, and empower adult children’s ministry leaders. 

 Facilitate new baby ministry. 

 Work with clergy to facilitate baptismal and communion preparation for children and their 
families. 

 Hire, train, and manage nursery workers. 

 Facilitate Cherub’s Chapel and Children’s Chapel at 9AM and 11:15AM services. 

 Plan and lead quarterly Chapel Singers in coordination with Minister of Music. 

 Facilitate Godly Play Sunday School program for preschool - 5th grade. 

 Facilitating weekly Godly Play storytelling for The Falls Church Day School and provide 
homily for the Day School Chapel on a rotating basis with clergy. 

 Coordinate with Youth Minister to develop bridge program from children to youth ministry. 
 

Family Ministry 

 Work with new Youth Minister to form a Family Ministry Committee to support and 
provide feedback for children, youth, and family ministries at The Falls Church Episcopal. 

 In consultation with clergy and Youth Minister, coordinate regular intergenerational 
programs for the whole parish. 

 Provide resources for developing faith practices at home. 

 Work with clergy and Youth Minister to offer spiritual development programs for parents. 

 Work with lay leaders to offer monthly Young Families Social. 

 Foster relationships between members of different ages within the congregation.  

 Communicate with clergy any pertinent information regarding pastoral care of children and 
families. 

 

Administrative 

 Develop and manage a budget, approved by the Vestry, for the support of children’s and 
family ministries 

 Participate fully in the administrative life of the parish 

 Attend Day School Board Meetings 

 Meet regularly with Day School Co-Directors to ensure clear communication of needs and 
seek opportunities for mutual ministry and development 

 Communicate through parish publications (both paper and electronic), bulletin boards, and 
through other communication methods as applicable and effective (e.g. Facebook) 

 Keep regular office hours in coordination with the Rector for the sake of communication 
with the Rector, staff, and parish 

 Provide a calendar of events to the Parish Administrator and update it regularly 

 Be effective at delegating responsibilities within support network 

 Pursue continuing education through sources such as conference, retreats, and seminary 
courses related to Christian formation with children and families 



 

 

 Maintain complete and up-to-date records, including but not limited to, attendance, 
birthdays, and graduation, for the purpose of planning and evaluating Christian formation in 
the parish. 

 Attend Sexual Misconduct Prevention Training and coordinate training for all volunteers.  
Keep records to ensure that all volunteers are properly trained. 

 Submit regular reports to the rector, vestry and for the Annual Parish Report. 

 Effectively manage time in the annual life-cycle of the parish.  For example, summer may be 
a time of intense planning for Christian education in order to make available time during the 
school year for relationship building with children and families. 

 

Qualifications 

 

 A Bachelor’s degree is required; degree or certification in Christian Formation (or equivalent) 
is preferred. If not previously certified as a Godly Play storyteller, training will be provided. 

 Experience in one or more of the following ministry areas is required:  youth ministry, 
children’s ministry, family ministry, and Christian education and formation. 

 We are seeking a person with a strong passion for the Christian faith (and preferably for the 
Episcopal tradition) with the ability to articulate it to children and parents. 

 We are seeking a person with a commitment to children and parents who values them as an 
integral part of the total spiritual and social development of the parish family. 

 We are seeking a dynamic person with excellent leadership skills who can educate, inspire, 
and empower children, teachers, volunteers, and parents for leadership. 

 We are seeking a person who has a genuine affection for children. 

 The ideal candidate will be at ease in a vibrant, nimble, collaborative office environment. 

 Excellent written and verbal communications skills required. 
 

Interested? Here’s How to Apply: 
To apply, please submit the following to Aly Eaton, Search Consultant with Ministry Architects at 
aly.eaton@ministryarchitects.com. 
 

1. A cover letter that tells us what excites you about this job opportunity, and why you’d be a great 
fit. 

2. Your resume highlighting relevant professional, education, and volunteer experience. 
3. We want to get to know you a bit! Please send us brief answers to the following questions: 

 What does the term “radical welcome” bring to mind for you? 

 What 3 words best describe you? 

 What is your favorite book, tv show, or movie and why? 

 What is the most important characteristic of your ideal work environment? 


