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2 Commercial Vehicle Training Center

The CVTC  
hereinafter referred to as the School 

offers the finest training and equipment for student 
training and is staffed with qualified, approved 
instructors.
 
The school offers a choice of training schedules to fit their needs, as we believe you shouldn’t have 

to change your life style to come to Truck driving school. Its conveniently open 6 days per week. Our 

mission is to help the student be successful by patient training and repetitive skill techniques. The 

final outcome is to enhance the truck driving training models, through experienced Instructors, new 

learning modules and the most current FMCSA and DOT rules and regulations.

 

The School is owned by CVTC LLC.   

The officers of the school are Michael Euglow, CEO; Steven Heany, COO.

INTRODUCTION

MIKE EUGLOW :: OWNER / CEO

STEVE HEANY :: OWNER / COO

BELAY NEGA :: VICE PRESIDENT

BOB WIESER :: OPERATIONS DIRECTOR

GREG OLSON :: WEBSITE DEVELOPMENT

FACULTY MEMBERS
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PROGRAM A
OTR Entry Level Commercial Truck 
Driver CDL A

OCCUPATIONAL OBJECTIVE:  
The graduate should be able to acquire an 
entry-level position in Professional Truck 
driving with a Major Carrier as a “Trainee or 
a second seat driver”. This is a person who 
has the knowledge and skills to maneuver 
and operate a commercial motor vehicle 
but without supervision. The graduate 
will still need to be under supervision of 
a Professional Experienced Driver before 
being fully qualified to operate solo in 
interstate commerce (per regulation 381 
FMCSA). Graduates who pass required 
licensing exams can seek entry-level 
employment as over the-road drivers, line-
haul drivers, long-haul truck drivers, owner 
operators, flatbed truck drivers, commercial 
trailer truck drivers. This is a 4 week 
course, with 33 hours behind the wheel.

PROGRAMS OFFERED

PROGRAM B
Commercial Truck Driver  
Local CDL A

OCCUPATIONAL OBJECTIVE:  
The graduate should be able to acquire an 
entry-level position in Professional Truck 
Driving. Entry level Course or Refresher 
Standard, the course is designed for a 
student that has some skills in a tractor 
trailer or needs a refresher in a tractor 
trailer. This would include students that may 
have had a CDL and have not driven for a 
while, or a student that has a job holding for 
them. This is a 14 day course, with 18 hours 
behind the wheel.

PROGRAM C
CDL Class B or Bus Certificate 
Course

OCCUPATIONAL OBJECTIVE:  
The student earns a Certificate after 
learning all the skills necessary to safely 
operate this type of equipment. It also 
prepares the student to take the State’s 
Skills test at the end of the course.

This is a 5-day course, with 15 hours behind 
the wheel.

PROGRAM COSTS (TUITION):

Program A:  $3,295* Program B:  $2,295* Program C:  $1,600

* Financial Aid and financing options available.
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FULL TIME & PART-TIME STUDENTS: 
Monday through Friday 7:00am – 4:30pm (with one-half hour lunch break) 
Saturdays:   08:00am – 4:00pm

SCHOOL CALENDAR: 
Open enrollment is available year-round.  School is open 6 days a week, Monday 
through Saturday.

CLASS SCHEDULE:
At enrollment each student will be issued login information. You will start in the 
computer lab and progress to the yard, backing pad and on-road instruction areas after 
achieving various levels of proficiency.

You will use your Learning Management System (LMS) to guide you along your exercises. Our LMS will electronically record your 
progress. When operating the truck the instructor will need to log you in and out for your Behind the Wheel time (BTW). You may 
access and view your BTW at any time from the LMS. Students who choose full time enrollment are given live classroom instruction 
so modules on the LMS will be for quiz and test purposes only.

After you have completed all of the exercises from the LMS or classroom training, have the required BTW time for the course, and 
have passed the CDL Exam your course is finished. You will have earned your certificate for the course. 

CLASS SCHEDULE

NOTE!
When an unexpected closure occurs 
due to extraordinary conditions such 
as inclement weather, students will 
be notified as soon as possible by 
phone and/or radio, and/or TV who 
provide closure information as a 
public service.  

i

New Year’s Day Independence Day Christmas Eve
Easter Labor Day Christmas Day
Memorial Day Thanksgiving Day & the Friday following
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ENTRANCE REQUIREMENTS
Applicants must have a Commercial Learner’s Permit, Driver’s license, Department of Transportation (DOT) medical card. 

The school does not discriminate based on race, sex, religion, ethnic origin, or disability.

ENROLLMENT
Prospective students may enroll anytime.

FULL TIME ENROLLMENT

Students who choose full time enrollment shall attend classroom Monday through Friday for the first week. All class room instruction 
is conducted at 1810 N Watkins Rd, Watkins, CO 80137. After the first week of classroom training full time students can then 
schedule behind the wheel time with instructors.

ADMISSION PROCESS

To attend CVTC you must be able to obtain a CDL Instruction permit. Students must pass a DOT physical examination, and drug 
test. Students who have not obtained an instruction permit, and passed a physical and or drug test will be placed on conditional 
admission. Conditional admission means that students are not allowed to start their Behind the Wheel training (if they have not 
obtained the dot physical and CDL permit) and, may not start their on-street instruction (if the school has not obtained a negative 
drug test result). Students must also complete an application, motor vehicle record examination, and enrollment agreement.

POSTPONEMENT OF START DATE
Postponement of a starting date, whether at the request of the school or the student, requires a written agreement signed by the 
student and the school.  The agreement must set forth:

a. Whether the postponement is for the convenience of the school or the student, and;

b. A deadline for the new start date, beyond which the start date will not be postponed.

If the course is not commenced, or the student fails to attend by the new start date set forth in the agreement, the student will 
be entitled to an appropriate refund of prepaid tuition and fees within 30 days of the deadline of the new start date set forth in 
the agreement, determined in accordance with the school’s refund policy and all applicable laws and rules concerning the Private 
Occupational Education Act of 1981.

PLACEMENT ASSISTANCE
Commercial Vehicle Training Center offers employment assistance to graduates of the OTR Entry Level 160 C.R. Course, consisting 
of job lead referrals and job skills development.  While assisting in your job search, we make no guarantee, expressed or implied, of 
future employment.  Current law prohibits any school from guaranteeing job placement as an inducement to enroll students. That is 
the ONLY Course that we offer assistance with.

REQUIREMENTS
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POLICIES, GRADING & FACILITIES

ATTENDANCE REQUIREMENTS
Students are expected to arrive on time for class with proper materials.  An overall 
attendance rate of at least 80% is required.  Instructors may request your withdrawal 
from a course or program if absences or tardiness exceed 70%. If a student is absent 
more than 90 days without a medical reason or severe personal problems, they will be 
withdrawn and may reinstate for a fee of $125.00

Students who are unable to continue classes for medical reasons or severe personal 
problems will be required to take a leave of absence until they are able to return to 
class.  Proper documentation will be required to substantiate a student’s withdrawal.

PROGRESS POLICY

Students must maintain an 80% grade point average.  Those who do not will be placed 
on probation for 30 days.  After a probation period if the student makes no progress 
the student may be terminated from the program.  Termination shall be at the school 
Director’s discretion.  The Director has final authority and shall notify the student of 
the final decision.  

GRADING SYSTEM 

90 – 100 = A Excellent
80 – 89 = B Above Average
70 – 79 = C Average
60 – 69   = D Below Average
Under 59 = U Unsatisfactory

Students enrolled in short-term courses will be issued grades at course end. Students 
enrolled in online courses will receive a GPA report.

CONDUCT POLICY

All students are expected to act maturely 
and are required to respect other students 
and faculty members.  Possession of 
weapons, illegal drugs, and alcohol of any 
kind are not allowed at any time on school 
property.  Any violation of school policies 
may result in permanent dismissal from 
school.

DISMISSAL

Any student may be dismissed for violations 
of rules and regulations of the school, as 
set forth in school publications.  A student 
also may be withdrawn from classes if 
he or she does not prepare sufficiently, 
neglects assignments, or makes 
unsatisfactory progress.  The director, 
after consultation with all parties involved, 
makes the final decision.

The Director of Education may temporarily 
suspend students whose conduct is 
disruptive or unacceptable to the academic 
setting.  After appropriate counseling, 
students who demonstrate a genuine desire 
to learn and conform to school standards 
of conduct, may be allowed to resume 
attendance.  The director will review each 
case and decide upon re-admittance.

FACILITIES

The school is located at 1810 North 
Watkins Road, Watkins Colorado 80137.  
Our classrooms are furnished with modern 
equipment.  Computer programs, charts, 
diagrams and videos to enhance classroom 
activities are available.  
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PREVIOUS CREDITS

Credits from another institution will 
be evaluated on a case-by-case basis.  
Commercial Vehicle Training Center 
does not guarantee transferability of 
our credits to another institution unless 
there is a written agreement with another 
institution. 

STUDENT GRIEVANCE PROCEDURE

All student grievances will be heard 
immediately by the School Director. The 
school Director will then determine the 
facts of the case and start an informal 
investigation. The School Director will 
make every effort to resolve the student’s 
grievance and have the student complete 
training. If a resolution cannot come forth 
the student is entitled to a refund per the 
Schools refund policy.

STUDENT COMPLAINTS

Attempting to resolve any issue with 
the School first is strongly encouraged.  
Student Complaints may be brought to 
the attention of the Division of Private 
Occupational Schools online at  
http://highered.colorado.gov/dpos,  
303-862-3001. 

There is a two-year statute of limitations 
for the Division to take action on a student 
complaint (from student’s last day of 
attendance). 

CREDITS & GRIEVANCES
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RESOURCES

Everything you need 
to get your commercial drivers license

REFUND POLICY

Students not accepted to the school are entitled to all moneys paid.  Students who cancel this contract by notifying the school within 
three (3) business days are entitled to a full refund of all tuition and fees paid.  Students, who withdraw after three (3) business 
days, but before commencement of classes, are entitled to a full refund of all tuition and fees paid except the maximum cancellation 
charge of $150.00 or 25% of the contract price, whichever is less.  In the case of students withdrawing after commencement of 
classes, the school will retain a cancellation charge plus a percentage of tuition and fees, which is based on the percentage of 
contact hours attended as described in the table below.  The refund is based on the official date of termination or withdrawal.

STUDENT IS ENTITLED TO UPON WITHDRAWL/TERMINATION REFUND

Within first 10% of program 90% less cancellation charge

After 10% but within first 25% of program 75% less cancellation charge

After 25% but within first 50% of program 50% less cancellation charge

After 50% but within first 75% of program 25% less cancellation charge

After 75% [if paid in full, cancellation charge is not applicable] NO Refund

1. The student may cancel this contract at any time prior to midnight of the third business day after signing this contract.

2. All refunds will be made within 30 days from the date of termination.  The official date of termination or withdrawal of a student 
shall be determined in the following manner: 

a. The date on which the school receives written notice of the student’s intention to discontinue the training program; or

b. The date on which the student violates published school policy, which provides for termination.

c. Should a student fail to return from an excused leave of absence, the effective date of termination for a student on an 
extended leave of absence or a leave of absence is the earlier of the date the school determines the student is not returning 
or the day following the expected return date.

3. The student will receive a full refund of tuition and fees paid if the school discontinues a Program/Stand Alone course within a 
period of time a student could have reasonably completed it, except that this provision shall not apply in the event the school 
ceases operation.

4. The policy for granting credit for previous training shall not impact the refund policy.



Certified & Patient
Driving Instructors

CDL Testing &  
Other Services

cvtcdl.com

Truck Rental for  
CDL Testing

Schedule A Class
303.222.4465  

info@cvtcdl.com

RESOURCES

Everything you need 
to get your commercial drivers license

®

info@cvtcdl.com 1810 Watkins Rd
Watkins, CO 80137

303.222.4465 cvtcdl.com
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HOW DO YOU GET 
STARTED?

HERE ARE SOME SIMPLE TIPS TO GET YOU GOING ON A PATH TO CAREER TRUCK DRIVING.

1 START STUDYING 
The CDL State manual can be picked up at the DMV or 
downloaded at cvtcdl.com/cdlmanual. 

2

3

4GET A DOT PHYSICAL 
These can range in price so be sure to call around and 
price shop.

MAKE AN APPOINTMENT
You’ve studied and know your stuff!  Take your DOT physical 
card and make an appointment at the DMV for the CDL 
permit written test.

WE ARE HERE TO HELP
Come see us to get your career change into truck driving 
started!  Don’t worry we aren’t the pressuring type.


