
 FIRST STATE COMMUNITY ACTION AGENCY, INC 
      PROGRAM ELEMENT (3603) 

 

TITLE:  Community Development Specialist 
 

LOCATION:  Sussex / Kent County 

 

POSITION:  Exempt 

 

COMPENSATION: Full-time position that includes full benefits package & 

competitive salary 

 

JOB SUMMARY: Responsible for fostering an active role in community planning to 

encourage strong communication, cooperation, and the sharing of 

information among community partners to improve the delivery of 

services to low-income communities.  Establish a coalition to 

promote priorities common to low-income communities in Kent 

and Sussex Counties.  Provide council and resources for families in 

obtaining the use of social services.  Plan, organize and work with 

community groups to solve problems.  Develop formal and 

informal network of contacts with the representatives of a wide 

range of community organizations. 

 

REQUIREMENTS: 

 

1. Preferred; Bachelor’s Degree in Business Administration, Human Services or 

Education and experience in planning, implementing, project management and 

evaluating programs and services. 

 

2. Knowledge of community links, to establish, locate, and access resources for 

families. 

 

3. Highly proficient and confident in both verbal and writing communication 

 

4. One year experience in human service setting working with low-income 

families. 

 

5. Knowledge of computers, which include Microsoft Word, Word Perfect, and 

Microsoft Excel. 

6.  Must have a valid driver’s license. 

 

DUTIES & RESPONSIBILITIES  

 

1. Ensure funds are leveraged to rehabilitate homes in targeted communities. 

 

2. Responsible for achieving  milestones in community strategic  



plans in all identified communities as stated in the CSBG work plan. 

                                   

3. New civic organizations are established in assigned communities. 

 

4. Needs and assets assessments are conducted in assigned communities. 

 

5. Five year strategic plans are developed in target communities and updated every 

year. 

 

6. Identify and implement action steps to accomplish priorities established in 

strategic plans. 

 

7. Establish a coalition to promote priorities common to low-income communities in 

Kent and Sussex Counties. 

 

8. Communicate effectively with others, awareness and sensitive to cultural issues in 

the communities of low-income families. 

 

9. Responsible for attending, coordinating and facilitating monthly meetings in 

targeted communities. 

 

10. Develop partnerships with state and local service providers to achieve annual 

CSBG goals. 

 

11.  Responsible for being active in community planning to encourage strong 

communication, cooperation and the sharing of information among community 

partners to improve the delivery of services to low-income families. 

 

12.  Performs other related duties as deemed necessary. 

 

13.  Responsible to prepare and submit monthly reports as required. 

 

14.  Must be willing to travel in and out of state with some overnight stays and have 

reliable transportation. 

 

 

First State Community Action Agency is an EEO employer. 

EMAIL: dbull@firststatecaa.org 

 

 

 

 

 

 


