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Mapping Form of Table of Contents 

The figure below intentionally reflects the program design model for curricular, co-curricular 

and multi-year programs. (If viewing electronically, please click on any term in the figure to 

go to the respective section)       
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Changebuilder Mission 

New Jersey Campus Compact (NJCC) and our partners will strive to dramatically increase opportunities 

for college-going millennials to demonstrate excellence while engaging with and volunteering in 

communities, thereby enabling them to make a difference in their local communities as Changebuilders. 

This will see a surge in the overall number of young socially responsible graduates with the skills 

required to be successful – both in achieving their own life goals and in their efforts to be part of change 

for the better. The Changebuilders mission is designed to achieve the following outcomes at minimum:  

1. Develop sequences of community engagement opportunities throughout each student’s

educational experience so as to deepen knowledge of and commitment to local community issues.

(Students intending to transfer from partnering community colleges to baccalaureate institutions will

also be included.)

2. Increase employability by developing 21st century workplace skills through high quality

community engagement sequences of experiences. These local experiences will also contribute to

millennial Changebuilders staying in New Jersey upon graduation and supporting the economy.

3. Increase student retention by offering a greater range of community engagement experiences

and partnerships with community colleges and baccalaureate institutions. This will also improve

positive transfer pathways for a more diverse population of student volunteers.

4. Significantly increase overall college student community engagement in New Jersey, a state

struggling near the bottom on national statistics of community service for citizens (46th out of 50) and

specifically for postsecondary students (49th out of 50). We will grow the number of community

engaged students each year by 50 per participating campus annually, ultimately helping to develop

thousands of engaged citizens ready to graduate and address pressing local community issues such as

education equality, family health choice, and meaningful career opportunity.

5. Ensure that a significant number of nonprofits and social service agencies increase their

capacity to develop and deliver impactful services and programs for populations struggling at the

margins of society. Efforts will include college access and success, educational equality, access to

healthy lifestyle options, alcohol and substance abuse reduction, and neighborhood safety.
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Changebuilder Underlying Assumptions and Ideals 

Changebuilders is designed to provide a distinctive and engaged educational experience that will help 

students stand out upon graduation and contribute meaningfully to society as adults. If we want our 

graduates to show in each moment they face that they are socially accountable citizens who contribute 

meaningfully to their chosen communities, then their college life must be organized to provide clearly 

connected engaged experiences over multiple years. Millennials need time to build the understanding 

and skills required to fulfill their desires to be change-makers. We have to help them build toward 

change-making with ever-deepening and academically rigorous community engaged experiences. That is 

what Changebuilders and our partners can deliver. The following four underlying assumptions and ideals 

guide all elements of the project. 

1. Civic engagement and inclusive excellence are co-dependent and important for retention. 

College volunteers are close in age to the youth they often volunteer with as tutors and mentors, camp 

counselors and teaching helpers, making college volunteers’ influence on the life-choices of youth much 

more significant. This is particularly the case when mentors have similar lived experiences to mentees, 

essentially saying ‘if I can do it, you can too’. Quality community engagement among college goers is 

itself very important for their retention and educational success. In 2010, Campus Compact released the 

report titled A Promising Connection which stated upfront that,  

College students who participate in civic engagement learning activities not only earn higher 

grade point averages but also have higher retention rates and are more likely to complete their 

college degree. They also demonstrate improved academic content knowledge, critical thinking 

skills, written and verbal communication, and leadership skills.  

According to George Kuh’s 2008 publication on high impact practices, these academic benefits are even 

more beneficial for students of color. Kuh wrote, “historically underserved students tend to benefit more 

from engaging in educational purposeful activities than majority students”, citing GPA and retention 

rates in his findings. This was backed up by Finlay and McNair’s 2013 publication showing that 

While both white students and black and Hispanic students who participate in educationally 

purposeful activities (a proxy for engaged learning experiences) show improvements, black 

students’ gains in first-to-second-year retention rates and Hispanic students’ gains in first-year 

grade point averages (GPAs) are greater than those of white students. 

2. Civically oriented partnerships and pathways between partnering community colleges and 

baccalaureate institutions have important value for students and for transfer retention. 

We need all voices in a vibrant democracy and community colleges educate the most minority, low 

income, immigrant, single parent, veteran, people with disabilities and first-generation students. A 4-

year degree is more often than not an aspiration of a community college student (81%).   And so it 

makes sense to think of ways to strengthen the ties between the two kinds of institutions in various 

communities. Only 33% of entering community college students transfer within 6 yrs. Civic engagement 

cohorts and civic transfer pathways (outlined in the next section) enhance the ways in which civic 

engagement is helping to ‘level the opportunity playing field’ for college students.  
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Planning for connected experiences taking place between neighboring 2-year and 4-year campuses 

provides a value-added benefit for both students and higher education institutions. That’s because 

civically engaged transfer students become integrated into campus life more seamlessly given their 

previous experiences working on projects with their baccalaureate degree-seeking friends. 

3. Ongoing civic engagement experiences tied to curriculum – as opposed to isolated or very

short term experiences only - deepen learning and commitment to local communities

The National Study of Student Engagement (NSSE) wrote in Creating Scales and Scalelets (2013), 

Deep approaches to learning get at the underlying meaning of an issue, not just surface knowledge, 

emphasizing a commitment to understanding and reflecting on relationships between pieces of 

information rather than rote memorization. Such learning involves applying knowledge to real-life 

situations and successfully integrating previous learning.  

Changebuilders is based on the assumption that deep learning is indeed an ongoing process that changes 

students’ capabilities and commitments to build toward change broadly based on these phases: 

a) Grounding and foundations

b) Building relationships, empathy and knowledge

c) Developing commitments to meaningful career development that will help change their world

To the greatest extent possible, these phases require an infusion of curricular and cohort-based 

experiences for maximum impact. 

4. Quality civic engagement develops 21st century workplace skills

NJCC member institutions’ civic engagement initiatives assist students in forging lasting relationships with 

institutions and individuals who provide mentorship and leads to job opportunities following graduation.  This is 

because, done well, civic engagement develops outstanding 21st century workplace skills in students.  

Hart Research Associates’ 2015 study highlights the need for these skills by showing that most surveyed 

employers want applied skills and real-world team experiences such as community-based projects that cut 

across disciplines. In this study, 86% of employers responded that students should “take courses that build the 

civic knowledge, skills, and judgment essential for contributing to a democratic society”. What becomes 

immediately apparent when we place the skills developed from high quality community engagement activities 

next to these 21st workplace skills is the incredible similarity between the two – skills developed match skills 

required. The following table was developed in a 2013 publication by the Connecticut Campus Compact Student 

Advisory Council showing a clear overlap in skills sought and skills developed. 
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In these times, concern about jobs is uppermost in the minds of most students and their parents.  

Further, businesses want employees that can thrive.  The Pew Trust, in a vast longitudinal study, found 

that thriving employees were more likely to be civically engaged in their communities and that they had 

participated in similar programs as college students.  Said simply- civic engagement is good for business, 

community prosperity, and students.  

Finally, this presents an opportunity for Changebuilder campuses to develop new strategies for seeking 

corporate cash, in-kind, and volunteer support for Changebuilders and the type of graduate who’s the 

by-product of this project. This will add value to the program and potentially to its sustainability, 

Organizational Structure and Minimum Standards 

New Jersey Campus Compact is managing Changebuilders as an AmeriCorps project whereby funding 

comes from AmeriCorps to help support project costs. We will target a total of 10 partner institutions in 

2018, giving preference to programs that show a commitment to developing civic transfer pathways and 

2-year/4-year engagement cohorts between community colleges and baccalaureate institutions

(explained in overleaf). Through our partnership with AmeriCorps, NJCC will offer each partner campus

one trained full-time coordinator to help run Changebuilders. Each coordinator will be recruited as a

one-year, full-time AmeriCorps member. NJCC will manage all requirements from the funder and

therefore has particular reporting requirements from participating campuses.
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Organizational Chart for one Baccalaureate Institution and one Community College 

Participating Colleges and Universities: Given the fact that large numbers of students begin their 

postsecondary education at a community college and then transfer to a nearby baccalaureate 

institution, NJCC needs to emphasize that preferred partners will sign as part of their Memorandum of 

Understanding (MOU) an agreement to try and find ways to work with their neighboring college or 

university from/to where significant numbers of students transfer. As explained in greater detail below, 

these efforts can take the form of civic transfer pathways and community engagement cohorts. 

Partnering colleges and universities must provide their coordinator with office space, computer and 

printing facilities, telephone, parking, and full access to campus resources such as library and 

gymnasium. Partners may also wish to allow coordinators to audit classes and take free professional 

development courses such as MS Office, social media platforms, Wordpress, and SPSS.  

Community College – Baccalaureate Partnerships: Civic engagement cohorts and civic transfer 

pathways enhance the ways in which civic engagement is helping to level the opportunity playing field 

for college students.  

 Civic Engagement Cohorts - Defined as groups of civically engaged students from neighboring 2-

year and 4-year higher education institutions working side by side as issue action teams.

 Civic Transfer Pathways - Defined as a strategy for encouraging transfer students’ academic

persistence and excellence through civic engagement. Actions associated with this strategy
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include:  

- Tracking student community-based experiences while gaining an Associates Degree (for 

example through academic transcripts) 

- Articulating the pathways through which these experiences will be recognized while gaining a 

Bachelors or equivalent degree (for example through removing disciplinary and course 

prerequisites; counting experiences in ePortfolios) 

Supervisor: Each Changebuilder Coordinator will work under the direct supervision of an existing full-

time staff or faculty member whose salary is paid by the college or university. The supervisor must, as a 

significant part of their role, be charged with directing campus-community partnerships/outreach. 

Changebuilder Coordinator: NJCC will recruit, train and pay full-time campus-based coordinators. 

Graduating seniors offer a great talent pool for possible recruitment for one-year as a coordinator. The 

position can serve as a one-year stepping stone in this young professional’s career in public service or 

higher education. 

Minimum Standards 

New Jersey Campus Compact is setting modest targets for the first several years of this project, as 

outlined in the table overleaf. We are requiring that campuses develop community engagement 

opportunities for 50 first year students annually and then provide additional opportunities as these 

students progress through their undergraduate education.  

 

The Changebuilder Approach 
 

One-Year 

Change-

builder 

Model 

Required: 

40 hours 

total for 

minimum 

of one year  

Option to 

complete 

80 hours 

cumulative 

by 

year two  

Option to 

complete 

120 hours 

cumulative 

by year 

three 

 

Option to 

complete 

160 hours 

cumulative 

by year four  

 

Recognition 

Pins 

Red Orange Yellow  Green  Blue Indigo 

 

 

Multi-Year 

Change-

builder 

Cohort 

Model 

 

Required: 100 hours 

total in every year of 

their undergraduate 

education including    20 

hours cohort-based 

learning annually  

 

 

200 hours cumulative by 

year two (including 40 

hours of cohort-based 

learning)  

 

A possible 

300 hours 

cumulative 

by year three 

(incl. 60 hrs. 

cohort -based 

learning) 

 

A possible 400 

hours 

cumulative by 

year four    

(incl. 80 hrs. 

cohort-based 

learning)  



12 
 

 

Building 

Toward 

Change: the 

Longer 

View of 

Civic 

Learning 

Grounding and 

foundations 

 

Building relationships,  

empathy and knowledge 

 

Developing commitments to  

meaningful career development  

that will help students change their world 

Example of 

the 

Progression 

of 

Experiential 

Activities 

Volunteer 

in a soup 

kitchen 

Build 

relation-

ships with 

providers 

and clients 

Organize 

food drives 

Research 

local 

historical 

context of 

hunger 

Find critical 

partners 

working on 

issues of 

hunger in the 

area 

Help to 

develop 

localized 

solutions 

through 

collaboration 

 

 

Examples 

of Methods 

MLK Day; 

Alternate 

Spring 

Break; 

experiential 

philanthropy 

Alternate 

Spring 

Break; 

student 

group 

projects 

Community 

Based 

Learning 

course; 

student 

groups 

Community 

Based 

Learning 

course; 

community 

partner 

internship 

Community 

Based 

Learning 

course; 

Capstone 

project 

proposal 

Community 

partner 

internship; 

Capstone 

project 

delivery 

 

NOTE: Graduating community college Changebuilders should have the opportunity to transfer to a 

participating baccalaureate institution to continue to be provided with community engagement 

opportunities.  

Campuses can choose options A, B, or C below.  

A. One-year Changebuilder model:  

As shown in the table, in this case 50 first year students’ community engagement experiences are 

fleshed out BUT it is not required to connect these students’ experiences to one another in any way. 

Their distinct efforts are tracked as individuals. Campuses must achieve an average of 40 hours 

community engagement service per student for a minimum of one academic year. However, partners 

must show that every effort is being made to retain these 50 students the next year, by offering them 

further community engagement opportunities.  

 

B. Multi-year Changebuilder model:  

This cohort-based model is also an option for participating campuses that will select a cohort of 50 first 

year students per year. The differences between the one-year model and the multi-year cohort model 

are that cohort students must commit to 100 hours of community engagement per year for the entire 

duration of their undergraduate education and the cohort’s community engagement will include 
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working together as a team and learning from one another’s experiences. Of those 100 hours annually, 

20 will be devoted to cohort-based learning and reflection. In this model, a new first year cohort per 

year would be selected and they would develop together for the duration of their undergrad education 

whether that be at a community college or baccalaureate institution.  

 

C. Combined Changebuilder model:  

Campuses are encouraged to consider developing a combination of the A and B models, thereby 

recruiting 50 students per year and selecting a subset to develop in a multi-year Changebuilder cohort. 

The combined approach might then result in the following example: 

 2018 – 50 total: 20 students in a first year cohort (completing 100 hours) PLUS 30 other 

individual first year opportunities (completing 40 hours) 

 2019 – 100 total:  

o 50 second year students following the same design as the previous year, and  

o 20 students in a first year cohort (completing 100 hours) PLUS 30 other individual first 

year opportunities (completing 40 hours) 

This scenario would continue as described above with 50 recruited Changebuilders annually for the 

duration of participation in the project. 

Recognition 

NJCC will co-sponsor the annual process of recognizing student Changebuilders with pins and certificates 

for the hours they have dedicated to a local community. As illustrated in the table on page 11, these 

items are color-coded and reflect the number of accumulated service hours:  

40 hrs / 80 hrs / 120 hrs / 160 hrs / 200 hrs / 300 hrs / 400 hrs 

Obviously, each institution should consider additional ways to tailor a distinctive form of recognition for 

their college or university. 

Assessment 

This handbook includes numerous assessment tools currently utilized by Campus Compact member 

institutions to assess student civic learning. The project is also offering the Civic Minded Graduate 

(CMG) scale developed by Indiana University – Purdue University Indianapolis (IUPUI) for benchmarking 

students’ civic learning. There are three dimensions that have been identified to evaluate progress in 

civic learning, scored from 1 to 6 by students. These dimensions are (a) civic-knowledge, (b) civic skills, 

and (c) civic dispositions. Given that each student brings unique experiences and merits, there is no 

prescribed baseline or final target score for Changebuilder students. Instead, there is demonstrated self-

reflected progress in civic learning over time. More will be covered on this in the project orientation 

phase. 

http://csl.iupui.edu/teaching-research/opportunities/civic-learning/graduate.shtml   

We believe this type of assessment will demonstrate over time the value of investment in these 

students. Regional businesses will also be interested in student development of 21st century workplace 

skills. 

 

http://csl.iupui.edu/teaching-research/opportunities/civic-learning/graduate.shtml
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Financial Requirements 

New Jersey Campus Compact will direct the Changebuilder project, involving a project director, project 

manager, accountant, grant and assessment consultants and, finally, a panel of trainer experts from 

member institutions. NJCC will recruit, train and pay full-time campus-based coordinators who will 

receive a very modest allowance of $14,000 and are eligible for health insurance through NJCC. This is 

the AmeriCorps rate for one year (1700 hours work) known as a Member Service Year (MSY). NJCC will 

co-sponsor the annual process of recognizing student Changebuilders with pins and certificates for the 

hours they have dedicated to a local community. 

Annually, we will partner with up to ten campuses representing public and private 2-year and 4-year 

Campus Compact member institutions, each committing to an annual program fee of $12,000 payable 

to New Jersey Campus Compact by July 15, 2018, following the signing of a Memorandum of 

Understanding and the successful recruitment of a one-year full-time Changebuilder Coordinator. As 

noted on page 10, Partners must provide their coordinator with office space, computer and printing 

facilities, telephone, parking, and full access to campus resources such as library and gymnasium.  

Students in the multi-year Changebuilders cohort model (100 hours per year including 20 hours cohort-

based learning) should have the opportunity, when eligible, to avail of Federal Work-Study funding as 

part of the 7 percent institution’s community service commitment. This is a common practice at 

dozens of multi-year community engagement programs across the country. It is also the case that 

institutions provide other forms of remuneration such as modest tuition scholarships, given the 

significant commitment of the students to local communities AND the fact that cohort-based community 

engagement programs tend to demonstrate higher retention rates than the average student population. 

Students in the one-year Changebuilders individual model (40 hours per year not as a cohort) should 

not be eligible for financial incentives. 

Changebuilders Calendar for 2018 – 2019 Academic Year 
2018 

Spring plan development (1.5 days with supervisors) 

- Civic pathways and cohorts, recruiting first year students and preparing them to serve, civic 

engagement transcript and digital badge, tracking, assessment tools, community based learning 

course development, partnership models and practices, experiential philanthropy 

- SPECIAL: Developing a multi-year Changebuilder cohort model 

August Orientation – (3 days with Changebuilder Coordinator & 1.5 days with Supervisor) 

- AmeriCorps compliance and tracking, 911 Day of Service, civic engagement transcript and digital 

badge, pathways and cohorts, assessment tools, community based learning course 

development, partnership models and practices, recruiting and preparing first year students to 

serve, communications 

- SPECIAL: Selecting and preparing multi-year Changebuilder cohort of first year students 

November Training 

- Partnership management, managing student service and student cohorts, MLK Day of Service 
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2019 

January Training  

- Train the Trainer: leadership development, working in teams, professionalizing students 

- Alternate Spring Break 

March Training 

- Using assessment and reflection tools 

Specials (optional) 

- Mini-grants, faculty fellows program 

April Recognition 

As noted earlier, NJCC will co-sponsor the annual process of recognizing student Changebuilders with 

pins and certificates for the hours they have dedicated to a local community. These are color-coded and 

reflect the number of hours accumulated - 40 hrs / 80 hrs / 120 hrs / 160 hrs / 200 hrs / 300 hrs / 400 

hrs 

 

NOTE: It’s important to reiterate here that each institution should consider additional ways to tailor a 

distinctive form of recognition for their college or university. 
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Tools for Creating Partnership  

Below are tools that can be used to create and forge resilient volunteer partnerships. 

Pictured below is Montclair State University’s service learning contract between the 

student, faculty member, organization and university 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Service-Learning Information Sheet & Contract Among the Student, Organization & MSU 

 
Semester Fall Year 2016        CWID_________________________ 

 

First Name _____________________________MI____ Last Name________________________________________  

On/Off Campus Address for this semester ____________________________________________________________ 

City __________________ Zip Code_______ Cell # (___)______________ Home # ( ___)_____________________ 

Home (permanent) Address _______________________________________ City ____________________________ 

State_________________ Zip Code _____________ Home Phone # (____)____________ 

Name of Service Site (where I do my weekly service)___________________________________________________  

Supervisor’s Name __________________________________ Supervisor’s Work Phone # (___)_________________ 

Supervisor’s Email Address ___________________________ Supervisor’s Cell # (if provided) (____)____________ 

 

CONTRACT 

 

I am a student enrolled in ______________________ (fill in course number and name). 

My professor for this course is ________________________ (fill in). Professor’s Email address is 

____________________________________________________________ 

As a requirement for this service-learning course I will: 

1.  Provide service at the above named site for _____ hours each week during the semester. 

2.  Comply with the standards set forth by my supervisor and MSU’s Service-Learning 

Program. I will serve in a professional manner with respect for others and an open, caring 

attitude. I will be on time, call my supervisor and instructor in advance, if I cannot attend 

a scheduled session, and will carry out assigned and agreed upon tasks. 

3.  I will abide by all policies of the agency with regard to confidentiality, ethical behavior, 

appropriate conduct and risk management. 

4.  Immediately contact the MSU instructor and MSU Service-Learning Coordinator if I 

encounter any difficulties or concerns regarding my service experience. 

 

Student’s Signature ________________________________________ Date ___________ 

By signing below, the Service-Learning site supervisor agrees to the following: 

1.  Provide orientation and/or necessary training the student will need in order to complete 

their service requirement, clearly stating the goals of the program and the needs of the 

individuals being served. 

2.  Provide on-going support and direction, as appropriate, to the Service-Learning student. 

3.  Return a completed Student Progress Report form to the Service-Learning Coordinator at 

mid-semester and at the end of the semester. Dates will be provided. 

4.  Provide immediate feedback to the student, MSU’s Service-Learning Coordinator and the 

course instructor if there are any concerns. 

 

Supervisor’s Signature ______________________________________ Date __________ 

 
Center for Community Engagement 

Mackenzie Rowe, Service-Learning Coordinator ¨ Phone: 973-655-7645  
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The College of New Jersey uses their website - celr.tcnj.edu to create possible 

partnerships with potential sites. Pictured below are some experts from their website.  

Excerpt from TCNJ’s Website (Page 1 of 2) 
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Excerpt from TCNJ’s Website (Page 2 of 2) 
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Bergen Community College uses brochures to market their service learning opportunities 

to potential service sites in the community.  
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Tools for Faculty Recruitment 

Below are tools that can be used to recruit faculty to get their buy-in for your respective 

project. Pictured below is a snapshot view of the Faculty Toolkit for Service-Learning in 

Higher Education. This toolkit may be used as a talking point for a faculty member to 

implement service learning within their curriculum. Three pages are highlighted below – 

to view the entire toolkit visit www.vanderbilt.edu/oacs/wp-

content/uploads/sites/140/faculty-toolkit-for-service-learning.pdf or click the image 

below if viewing this handbook electronically.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click here to view Faculty Toolkit for Service-Learning 

in Higher Education 

https://www.vanderbilt.edu/oacs/wp-content/uploads/sites/140/faculty-toolkit-for-service-learning.pdf
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Faculty Toolkit for Service-Learning in Higher Education Cover Page (Page 1 of 3) 
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Faculty Toolkit for Service-Learning in Higher Education Excerpt (Page 2 of 3) 
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Faculty Toolkit for Service-Learning in Higher Education Excerpt (Page 3 of 3) 
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Tools for Student Recruitment 

Pictured below is a student engagement transcript offered by Raritan Valley Community 

College. Many campuses offer transfer credits for attending service learning courses. 
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Drew University - Center for Civic Engagement 

Community-Based Learning: Student Participation Agreement Form  

 
Community-Based Learning: Student Participation Agreement Form (Page 1 of 2) 
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Community-Based Learning: Student Participation Agreement Form (Page 2 of 2) 
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Sample Syllabi 

Pictured below are 2-3 page highlights of syllabi that faculty members use to guide their 

service-learning/civic engagement courses. Some of these courses are multi-year 

initiatives and will therefore be expanded on in the multiyear section of this handbook. 

To view each of these handbooks in their entirety visit https://compact.org/resource-

posts/community-based-research-an-introduction-to-the-scholarship-of-engagement/ or 

click the image below if viewing this handbook electronically.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click here to view the Sample Syllabi Highlighted 

Below in Their Entirety   

https://compact.org/resource-posts/community-based-research-an-introduction-to-the-scholarship-of-engagement/
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Hobart and William Smith Colleges - Syllabus from Community Based Research: An 

Introduction to the Scholarship of Engagement 

 
SJSP 101 Syllabus (Page 1 of 2)   

 

SJSP 101 

Community-Based Research:   

An Introduction to the Scholarship of Engagement 

 

Community-Based Research: Introduction to the Scholarship of Engagement provides 

students with the research methods and tools needed to engage in effective community-based 

research (CBR) and offers a comprehensive understanding and appreciation of the demography 

and history of Geneva and surrounding areas. 

 

Instructors: 

Margueritte Murphy, Chair, Writing and Rhetoric; Faculty Liaison, CCESL 

Smith 201; x3818 

mmurphy@hws.edu 

Office hours: Tuesday & Thursday, 10:30 am-12 noon, or by appointment 

Katie Flowers, Director of CCESL 

Trinity, 2nd floor; x3825 

kflowers@hws.edu 

 

Meeting time and place: 

Tuesday & Thursday, 1:30-2:55 pm 

Trinity 206 

 

Course learning objectives: 

The course will introduce you to the academic and ethical dimensions of community-based 

research.  The aim is to gain the skills, understanding of relevant legal and ethical issues, and 

knowledge about the community of Geneva and its environs to prepare you to carry out effective 

community-based research.  This semester we will engage in an oral history project in concert 

with an initiative to understand racial difference coordinated by the Geneva Human Rights 

Commission. You will receive training to conduct oral history interviews with a diverse group of 

Geneva residents, and carry out these interviews in teams as part of the final project for the 

course. 

 

Key questions addressed in the course: 

· Who is Geneva? What is the demographic composition of the community? How does its 

history inform present-day Geneva? 

· How does one engage in community-based research effectively? What kinds of 

methodologies represent best practices? 

· How do you conduct CBR with integrity and compassion, cognizant of the ethical and 

legal dimensions of such research? 

· How do you build collaborative research relationships with community partners? 
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SJSP 101 Syllabus (Page 2 of 2)   

 

 

 

· How do you most effectively communicate the results of CBR to and on behalf of the 

community? 

 

Student learning objectives: 

· Gain understanding of the demography and history of Geneva and its environs 

· Learn how to plan and conduct effective and ethical CBR 

· Gain skills for building collaborative relationships with the community 

· Build communication skills requisite to present research and to create vehicles for 

communication within the community (writing and other forms of media) 

 

This Community Engaged Learning course is offered in the Social Justice Studies Program 

through the collaboration of a faculty member from the Writing and Rhetoric Program and a staff 

member from the Center for Community Engagement and Service-Learning.  Of equal import to 

your learning is a partnership established with the Geneva Human Rights Commission and 

community members who will visit our class to share their stories.  Our goal is to heighten your 

awareness of the wonderful opportunities and compelling challenges that exist in 

Geneva.  Recognizing you are (likely) only in Geneva for four short years, we hope this course 

also fosters a deeper appreciation for the vibrancy of community in Geneva.  We anticipate that 

the balance between course content and applied learning will prepare you to represent your peers 

and the Colleges well during your interactions with esteemed community members who have so 

generously contributed their time to your learning. 

  

In light of the extra time demands of CBR research, we want to highlight the Study Mentors 

program offered by the Center for Teaching and Learning (CTL) for those of you who might find 

this useful. Study Mentors engage directly with each student in the process of adjusting to new 

academic demands:  they help you find the time you need to engage with both your academic 

and co-curricular activities, accomplish the tasks in front of you, and enhance your reading and 

study time.  Study Mentors may be especially important for those of you who are involved in 

many activities; work on or off campus; are studying for Teaching Certification, graduate school 

exams, or prepping for fellowships; or who have one or more unusually demanding courses on 

your schedule. To meet with a Study Mentor, one option is to go to the TutorTrac link provided 

on the CTL webpage and make an appointment.  You can also contact Sam Vann at 

vann@hws.edu, or drop in at the CTL office on the 2nd floor of the library. Also useful for this 

course, with three required formal papers including drafts, is the Writing Fellows program 

available through CTL. 

 

Academic integrity is expected and required of every individual. Please consult the 

Community Standards Handbook (p. 31) for the full statement of the Hobart and William 

Smith Colleges policy (http://www.hws.edu/studentlife/community_standards.aspx).  

 



32 
 

University of Pennsylvania – Syllabus from Civic Scholars Pro-Seminar Class 
 
URBS 015-301: (Page 1 of 2)   
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URBS 015-301: (Page 2 of 2) 

 

 

 



34 
 

Program Design 
Below is an excerpt from TCNJ’s website about their program design for their first year seminar class. (Note: 

many of the program examples below are part of multi-year initiatives and will therefore be expanded on in 

the multi-year section of this handbook) 
Excerpt from TCNJ’s Website (Page 1 of 2)  
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Excerpt from TCNJ’s Website (Page 2 of 2)  
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Drew University – Non Profit Internship Sign up Form 
 

Non Profit Internship Sign-Up Form (Page 1 of 2) 

 

 

 

 

Internship Program 

Center for Internships and Career Development - Sycamore Cottage - interns@drew.edu - 973-408-3566 - fax 973-408-3535      

 

 
 
 
 

 
Name                                                                                                                             ID # 
 
Address (if not on campus) 
 
Cell #                                                        Email                                                        Date of Graduation 
 
Major(s)                                                                    Minor(s)   
 
0, 2 or 4 Credit?                                        Is this your 1st, 2nd, 3rd or 4th Internship for Credit? 
 
Start Date                                                 Mid-term Date                                          End Date 
 
Do you have an F1__________ or J1______________Student Visa 
 
 
Name of Organization 
 
Address 
 
Name of Job Supervisor                                                                                    
 
Title of Job Supervisor 
 
Phone #                                                 Email                                                                    Fax # 
 
How did you find internship:   Personal contact      On-line database      Other:   
 

 
Name of Faculty Evaluator                                                                                   Department 
 
Have you completed 2 courses in this department?   
 

What is your primary objective for participating in this internship project?  (Include specific goals and what you 
intend to learn through this experience) 

 
 
 
 
 
 
 
 
List the responsibilities you will have in your internship position. (Be specific and give details. If you find that 
your responsibilities are not the same when you begin your internship, notify the Internship Office immediately.) 

 
 
 
 
 
 
 
 

Learning Contract – 2014-2015 

Semester of Internship:     

    _____  Fall Term (Deadline:  September 2, 2016)      _____ Jan Term (Deadline: December 9, 2016) 

 

     ______ Spring Term (Deadline:  January 24, 2017)      _____ Summer Term (Deadline: June 5, 2017) 

 

Learning Contract – 2016-2017 
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Non Profit Internship Sign-Up Form (Page 2 of 2) 
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Montclair University – Sample Service Learning Semester Calendar  

 

 

	
	

	
	

 
          Online registration will be available 

Thursday, September 15th at 5:00pm through Sunday, September 18th at 9:00pm 
 

Week of September 25th    - Orientations for most sites (specific dates included on           
previous page) 

Week of October 1st     - Service begins 

Week of October 9th      - Students complete Service-Learning Contracts and 
obtain Supervisor Signature.  One copy goes to your 
professor, one to your supervisor, and one for yourself. 

Week of October 30th     - Montclair State student reviews completed Mid-term 
Student Progress Report with your supervisor.  One 
copy goes to your professor, one to your site supervisor, 
and keep one copy for yourself 

November 24-25  - Thanksgiving holiday, no service held these days 

Week of November 30th   - Montclair State student reviews completed Final Student 
Progress Report with your supervisor.  One copy goes 
to your professor, one to your site supervisor, and one 
copy for yourself.   

Week of December 11th  - Final Week to complete service hours; Student 
Debriefings; Service-Learning staff visits classes to 
distribute and collect “post-test” questionnaire and 
evaluation of community placement. 

 

Center for Community Engagement 
973-655-7645 

 
Mackenzie Rowe, Service-Learning Coordinator, Center for Community Engagement 

CommunEngage@mail.montclair.edu 

Krystal Woolston, Assistant Director, Center for Community Engagement 

woolstonk@mail.montclair.edu 
Bryan Murdock, Director, Center for Community Engagement 

murdockb@mail.montclair.edu 

SERVICE-LEARNING 

Fall 2016 Semester Calendar 

NOTE:  Students are responsible for maintaining service-site closure snot listed on this 
calendar and ensuring they do not conflict with hour completion.  
Student are required to notify their site supervisors in advance if they are unable to 
provide service on a scheduled day.  It is the responsibility of the site supervisor and the 
student to determine how students will be notified in the event of weather related or 
emergency closings. 

Students are responsible for their transportation to and from service sites. 
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Co-Curricular 

Programs 
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Tools for Recruitment 

Below are tools that can be used to recruit key stakeholders to get their buy-in for your 

respective project.  

Kingsborough Community College - FAQ 
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Using your campuses newsletter or daily announcement platform (Pictured below is 

Montclair University’s “Hawk Sync” platform.)  

Screenshot of Montclair State University’s Hawk Sync Platform (Page 1 of 2)  
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Screenshot of Montclair State University’s Hawk Sync Platform (Page 2 of 2)  
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Tools for Program Design  

Shown below are various tools that campuses use to help implement their co-curricular 

activity.  

Montclair University - MLK Day of Service (How to Plan a Big Event) 
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Ramapo College - Office of Residence Life: Student Engagement Program Proposal 

 

 

 

P:\Shared\Residence Life Student Staff\PROGRAMMING\Programming Procedures & Guidelines\CCEC\ORL Civic Program Proposal Form - CCEC.doc 

ORL Student Engagement Program Proposal 
 

RA/CA Name: 

     

                                                          Date Submitted: 

     

 
 

Volunteer Organization: 

     

 
 

Volunteer location (address): 

     

                              
 

Volunteer # needed: 

     

 

 

Program Title: 

     

 
 

Program date/start time/end time: 

     

 
 

 

Description of Program:  

     

 

 

Would you like this to be a FYSC event? Yes  No    

Remember: FYSC events must be submitted by the 24
th

 of the prior month.  

 

Advertising Methods Used (X):   Flyers       Posters       Door tag flyers       Luminis email      

 

Facebook       In The Loop       Other:

     

 

 

When did/will advertising occur: 

     

 

 

Are you requesting funds? Yes  No    If yes, how much? 

     

 

 

Note: fund requests come through the Office of Residence Life 

 

Breakdown of funds requested:(Please attach a Shopping cart or similar listing of costs) 

     

 

 

Please note that it is mandatory to have 5 residents from your area present at your service program in order to 

receive credit and transportation for your event. 

 

Important things to remember: 
 Email the proposal form, an expected allocated budget which includes a detailed list of items needed, 

and one sample copy of your advertisement. 

 Paperwork needs to be submitted at least 4 weeks prior to your activity. 

 Publicize the program at least 7 days in advance. 

 On the day/night of the activity, you must arrive at least 20 minutes early to set-up and remain present 

through the duration of the program and clean up at the conclusion of the event. 

 All unused goods must be returned to the Hall Office. 

 Have the residents that attended the program complete a program evaluation sheet.  

 Following the completion of the program, the RA/CA must submit receipts, left-over money, and other 

requested paperwork by 9:00 am the next business day to the Senior Resident Assistant.  Failure to do so 

may result in you not getting the proper credit for your hard work. 

 When purchasing: remember that you are prohibited from certain types of stores. Prohibited types of 

stores: office supply (Staples, etc.), club membership (Costco, etc.), liquor, convenience, and gas 

Before using the P card, ensure that you read over the P-Card check-list, as well as the P-Card Things 

to Remember form, located here: P:\Shared\Residence Life Student Staff\PROGRAMMING\P-Card 

Process 
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The College of New Jersey - First Year Community Engaged Learning: Co-Curricular Track 
 
Excerpt from TCNJ’s Website (Page 1 of 2)   
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Excerpt from TCNJ’s Website (Page 2 of 2)  
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Drew University – Alternative Spring Break  
 
Excerpt from Drew University’s Website (Page 1 of 2)  
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Excerpt from Drew University’s Website (Page 2 of 2)  
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Assessment Tools 

Gettysburg College – Self Evaluation Tool  
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Montclair State University – Midterm Progress Report  
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Multi-Year 

Programs 
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Multi-Year Program Example  

Pictured below are 4 page highlights of the Drew Civic Scholars handbook. The sections 

highlighted show program expectations year by year. To view the full handbook in its 

entirety visit https://www.drew.edu/cce/civic-scholars or click the link below if viewing 

this handbook electronically   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click here to view the Entire  

Drew Civic Scholars Handbook  

https://www.drew.edu/cce/civic-scholars
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Excerpt from Drew University’s Civic Scholars Handbook (Page 1 of 4)  

 

 

 

 4 

Program Expectations 
 
FOR ALL CIVIC SCHOLARS 
 

1. Check your Drew email on a daily basis for communications from Civic Engagement 
faculty and staff members. This is the primary way we will contact you with important 
information. We expect you will respond, if requested, in a timely manner.  

 
2. Complete a minimum of 100 hours of community engagement work EACH YEAR.  One 

goal of the program is for Civic Scholars to model civic engagement for the Drew 
community, therefore: 

a. Minimum of 50 hours must be done while Drew is in session to benefit Drew’s 
local communities. (Local is defined as within 50 miles of the Drew campus.)  

b. The remaining 50 hours may be done elsewhere (benefiting a charity, non-profit, 
or government organization in your hometown or another location), and 
completed during the summer or during breaks when Drew is NOT in session. 

 
3. All Civic Scholars must record community engagement hours monthly, no later than the 

5th day of the following month (e.g., September hours must be reported no later than 
October 5th). Summer hours must be reported before September 5.  Failing to record 
your hours by the deadline each month will result in the loss of those hours.  

a. First Year Civic Scholars have until May 31 to complete their 100 hours. 
b. All other Civic Scholars have until May 15 to complete their 100 hours 

 
4. Complete the following academic requirements: 

1. Drew Seminar (Civic Engagement DSEM) (= 4 CBL credits) 
2. First Year Civic Workshop (CE-101), 1 credit pass/fail in the fall and spring 

semesters. 
3. 70-hour Sophomore Civic Internship. = 2 CBL credits. Pass/fail. 
4. Senior Civic Project class (CE-301), 1 credit pass/fail in the fall semester. 
5. An additional 6 credits in CBL courses and/or internships over 4 years.  In 

addition to their contributions to society, these experiential-learning 
opportunities will increase your skills and attractiveness to employers and 
graduate or professional programs. 

 
5.    Complete all requirements specific to your program year, including attending required     
workshops, class-year and individual meetings, and the Fall Civic Scholars Retreat, Spring 
Wrap-Up, and Civic Engagement Showcase & Awards Ceremony. Exceptions will be made 
only rarely, and only for circumstances that could not be avoided through planning and 
consultation. 

 
6.    Behave professionally and responsibly when working with community organizations. 
Behaviors that pose a danger to yourself or others will result in immediate dismissal from 
the organization and automatic probation in the Civic Scholars program. Failure to 
proactively inform your supervisor when you will be late or absent will result in a warning, 
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Excerpt from Drew University’s Civic Scholars Handbook (Page 2 of 4)  
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Excerpt from Drew University’s Civic Scholars Handbook (Page 3 of 4)  

 

 

 

 6 

documented conflicts for both offerings of a workshop, but two of the three workshops must 
still be completed in the Sophomore year. 
 
Failure to complete the third workshop during the fall semester of Junior year will result in a 
letter of probation placed in your permanent academic record and may result in the loss of your 
senior year scholarship and dismissal from the program.  

 
2.  Complete and pass a 2-credit, 70-hour Civic Internship before May 15th of your Sophomore 
year. 

 
3.  Attend all required Sophomore Civic Scholar class meetings each semester. 
 
JUNIOR CIVIC SCHOLARS  
We encourage Civic Scholars to study abroad and have developed alternative requirements for 
this circumstance. (Posted on Moodle, and see Appendix) 
 
1. In completing your community engagement hours as a Junior, we strongly recommend that 

you focus on a specific issue or organization for at least 50 of these hours. This civic "major" 
will increase your understanding of and ability to contribute to an organization or issue. 
Your Senior Civic Project may then emerge organically from your interest in and experience 
with this issue, problem or population.  Assisting a current Senior Civic Scholar with his or 
her Senior Civic Project may help you clarify your project ideas while earning up to 20 local 
community engagement hours.  
 

2. Attend two required events for Junior Civic Scholars: 
1. Alumni Networking Reception (Fall semester) 
2. Non-Profit and Public Service Opportunities Fair (Spring semester) 

If you miss either of these events, you must complete an alternate assignment designated 
by Prof. Koritz.  This must be completed by the end of the semester in which the event 
took place, or you will be placed on probation in the Civic Scholars program. 
 

3. Meet with Prof. Koritz and Amy Sugerman individually or in small groups once each 
semester to discuss your plans for completing the Junior Year Civic Scholar requirements. 

 
4. Issue Focus Statement: Write a 2-3 page description of one or two issue areas or social 

problems that interest you, why they interest, and what, if any, experience you have had 
engaging with these issues (e.g. through internships, volunteer work, or classes). Include an 
annotated reference list of 1) local or state non-profit or government agencies addressing 
this issue, 2) national organizations or programs addressing this issue, and 3) research and 
scholarship on this issue. Provide a minimum of five references in each category, 
accompanied by a 3-4 sentence annotation. Due at Fall semester meeting with Prof. Koritz 
and Amy Sugerman. 

 
5. Senior Project Proposal: Submit by April 30 a  2-3 page description of no more than two 

possible Senior Civic Projects. Connect your proposed projects to your Issue Focus 
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Excerpt from Drew University’s Civic Scholars Handbook (Page 4 of 4)  
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Student Recruitment - Selection Tools and Criteria   
Below is an excerpt from Multi-Year Community Engaged Programs for Students - A Report on the 2015 

Leadership Summit: Informing 21st Century Practices in Higher Education that details the various ways 

campuses market their particular program to students.  

 
Excerpt from Multi-Year Community Engaged Programs for Students (Page 1 of 2) 
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Excerpt from Multi-Year Community Engaged Programs for Students (Page 2 of 2) 
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University of Massachusetts Amherst - Citizen Scholars Program Interview Questions 
Worksheet 
 
Citizen Scholars Program Interview Questions Worksheet (Page 1 of 2)  
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Citizen Scholars Program Interview Questions Worksheet (Page 2 of 2)  
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DePaul University – Scholarship Application Interview Guide  

Scholarship Application Interview Guide (Page 1 of 2)  

  

 

	

	

Please note that the interview guide is designed to provide a framework for the interview. The 

questions listed below are there to help facilitate a discussion between the interviewer and 
interviewee.  You are not expected to ask every question.  Likewise, it is expected that interviewers 

will customize or ask additional questions based on their interaction with each interviewee.  

 

Candidate Name: ______________________ 

Brief Introduction 

¨ Greet candidate 

¨ Introduce yourself 

¨ State your relation to the program 
¨ Provide a brief description of the program:  

 

“The Community Service Scholarship program is a challenging service-learning program. Students are 

required to complete 30 hours of community service each quarter in addition to completing the 
Community Service Studies minor, attending CSS events and maintaining a 2.7 cumulative GPA per 

quarter.  If students meet all requirements, they are eligible for renewal up to 4 years. Upon successful 

completion of the program, it is our hope that students will have the tools necessary to be socially-
engaged leaders.” 

 

¨ Pass out a copy of the one page program overview and scholar success story 
¨ Also provide the applicant with a copy of the CSS electives.  

Questions & Prompts  

1.  Begin by asking students to introduce themselves and talk about their service.  What’s one thing that 

you accomplished during your service that makes you proud?  

2.  What do you plan to study at DePaul?  How does community service support your academic and 

career objectives?   

3.  The Community Service Scholarship program requires that students do direct service in Chicago 

communities. Direct service involves having 1 to 1 interactions with people who live in various 

communities in the city. The people we served have many social identifies: race/ethnicity, gender identity, 
sexual orientations, class, religion, citizenship status, ability level, etc. How do you build relationships with 

people who on the surface appear to be different from you? 

¨ Tell us about a time when you participated a new community. What did you take away from that 
experience?  

¨ If a candidate makes a statement indicating separation (like 'those people' or 'those communities), 

please ask them to clarify who they are talking about and what they mean by “those people.” 
¨ What is your perception of Chicago communities and how would you feel about engaging with people 

throughout the various ethnic communities in Chicago? 

 
¨ Most scholars do their service outside of Lincoln Park. How would you feel taking public transportation 

to your service site? 

4. CSS values diverse perspectives. There are 100 students in the program and each person brings 
valuable experiences. In the interest of building a vibrant community, we encourage scholars to have 

different perspectives and to voice them! How do you feel about speaking openly in large groups?  

¨ Tell us about a time when you spoke up in a challenging situation or voiced an unpopular opinion. 
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Scholarship Application Interview Guide (Page 2 of 2)  
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The College of New Jersey - Bonner Scholars/Leaders Recruitment Worksheet  

Bonner Scholars/Leaders Recruitment Worksheet (Page 1 of 3)  
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Bonner Scholars/Leaders Recruitment Worksheet (Page 2 of 3) 
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Bonner Scholars/Leaders Recruitment Worksheet (Page 3 of 3) 
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Assessment Tools  

Montclair State University – Student Final Evaluation 
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University of Massachusetts Amherst – Community Partner Survey 

 
Community Partner Survey (Page 1 of 2) 
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Community Partner Survey (Page 2 of 2) 
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Drew University – Civic Scholars Student Survey  

Civic Scholars Student Survey (Page 1 of 3) 
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Civic Scholars Student Survey (Page 2 of 3) 
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Civic Scholars Student Survey (Page 3 of 3) 
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Activities Year on Year 

DePaul University – Community Service Scholars Program (Year on Year) 

Excerpt from Community Service Scholars Program (Page 1 of 2) 

 

 

	

	

CSS Scholar Model 

Key Program Components 

Community	Engagement 

 

Scholars are required to complete 30 hours of service each quarter until they graduate. Freshman 

scholars select their sites from a pre-approved list of 3-5 community partners in alignment with the focus 
of the CSS 201 course. Scholars are encouraged to stay with their selected site for the duration of their 

first year. However, accommodations can be made as requested by the scholar and/or site partner. After 

their first year and for each of the remaining years, Scholars are encouraged take on full responsibility to 
identify their community partner sites. CSS Scholars are to enter their time into the CSS Qualtrics 

Timesheet system on a quarterly basis. All scholar hours must be confirmed with the site on a quarterly 

basis.  
 

Training	and	Reflection	Curriculum 

 

The CSS Scholar training workshops and reflection activities compliment the training that scholars receive 

through the courses and community engagement. The series of trainings are designed to provide students 

with the critical thinking and tangible skills necessary to maximize their engagement in the community. 

Workshops are centered on five key areas: 1) Authentic Communication, 2) Non Profit Management, 3) 

Community Based Research, 4) Leadership Development and 5) Continuous Reflection. See below for an 

overview of the curriculum crosswalk.  

 

Each component of the curriculum is designed to address a specific skill set at a particular phase of 

development in the program. Below are descriptions of each of the components, including the primary 

goal and objectives for each.  

§ First Year Scholar Orientation: Designed to introduce first year Scholars to the program, 

community partners, and each other, first year CSS Scholars will meet for the first time with the 

CSS staff, the director of the minor, and community partners.  Further description of this program is 

provided later in this manual.  

 

§ All-Scholar Inspiration Café’s: Provides a combination of large group discussions and structured 

reflections on key topics that engage scholars in cross cohort discussions about what it really 

means to be community service scholars.  This event takes place once a quarter and is a 

requirement for all scholars.  Past formats have included: panels presentations from scholars 

and/or outside guests followed by structured small group discussions, special guest lectures, “open 

space” discussions on targeted topics 

 

During the Winter quarter that All-Scholar event takes the form of a “Winter retreat.”  Winter 

retreats are longer (4 hours) and often take place off-campus. (2015: Access Living; 2016: 

LiteraCenter) They are an opportunity for community building and deeper engagement with 

relevant topics.  
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Excerpt from Community Service Scholars Program (Page 1 of 2) 

 

 

 

	

	

Group Meetings: All students are required to meet with the coordinator in Fall quarter in groups of 

6-8 to discuss goals and expectations for the year. 

 

Peer Mentoring: To be determined how this will operate. Ideally, every first year student will be 

paired with a 3rd or 4th year ‘mentor’. Ideas for how to facilitate pairings: Focus group with mentors; 

‘Speed Dating’ with 1st years on one half and mentors on the other, with 2 minutes to discuss 

selves & interests, then mentees to self-select mentors based on conversations. Meet at least 

once per quarter – specifically unstructured at first to get to know each other, and then build up 

program as needed – and mentors to send updates to Coordinator (especially in case of need of 

any extra staff support).   

CSS Quarterly Workshop & Events Overview 

 

¨ At the beginning of the quarter, establish a calendar for all workshops and events.  Send the 

calendar out via email to all scholars.  Summarize and reinforce all requirements to minimize 

confusion, including workshops, advising, how to turn in hours, and deadlines for scholars. 

 

¨ Each quarter reserve classroom rooms through Matt Novak at mnovak10@depaul.edu. For rooms 

at the Lincoln Park Student Center (including Munroe Hall & Cortelyou Commons) or the 

Conference Center in the Loop reservations can be made online at 

https://ems.is.depaul.edu/default.aspx.  

 

¨ While searching for a room, please base search on the number of students versus the set-up of 

the room which can always be changed while filling the details of the reservation.  

 

¨ Order catering through Chartwells at http://depaulcatering.com/. Typically we provide lunch if a 

workshop is taking place during the afternoon, or coffee and snacks if it is in the morning//early 

evening. Note that for each workshop/event with food a flyer and list of attendees must be 

submitted to the Steans Center front office coordinator.  

 

¨ Check in with Scholar Advisory Board with set-up and agenda for the All Scholar Inspiration Café.  

 

¨ Schedule workshop presenter and/or finalize materials for the Success & Values workshop in 

accordance with the manual. For each workshop/event print all workshop materials, attendance list 

and evaluation materials.   

 

Note: To promote scholar engagement a CSS Scholar Advisory Board was created. The advisory 

Board will develop ideas for the inspiration café, Manage the Peer Mentoring Program and Events 

and provide feedback and input on other program activities. At a minimum, the Advisory Board will 

meet quarterly under the direction of the Coordinator and Associate Director of the Steans Center. 

	

Advising	&	Peer	Support	Program		

The advising and peer support program components are designed to ensure that scholars have academic 

and peer support to effectively advance through the program and develop as a community engaged 

scholar. 
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University of Pennsylvania – Civic Scholars Program (Year on Year) 
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Marketing the Program to Students  

William Paterson University – L.E.A.D.S Digital Badge Program Participation Form  

L.E.A.D.S Digital Badge Program Participation Form (Page 1 of 2) 

 

1 
 

William Paterson University 
Civic Engagement - Student Participation Verification Form 

 
Submit this form to receive “credit” towards your Civic Engagement Badge for participation in a verified civic 
engagement activity.  Service may include activities not sponsored through WP; activities sponsored through WP but 
not affiliated with a UCC5 course; or other WP service activities otherwise not submitted for Badge “credit”.  For 
additional information about WP Civic Engagement and WP LEADS Badge requirements, see http://wpunj.edu/civic-
engagement/.   
 
Please complete both sides of this form and submit to Campus Activities, Service and Leadership, UC 302, 
CAMPUSACTIVITIES@wpunj.edu, within one month of completing the service.  
 
To be completed by student (please print): 
 
Name: ____________________________________________________________________________________________ 
 
ID #:  855- ___________________________ WP Email: ____________________________________@student.wpunj.edu 
 
Please complete the information below regarding your civic engagement / community service activity.   Submit a 
separate sheet for each organization, or unrelated service activities with the same organization.  
 
Organization / Department: __________________________________________________________________________ 
 
Date(s) of Service: _________________________________________ Hours Completed: _________________________ 
 
Description of Service: _______________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
__________________________________________________________________________________________________  
 
Describe how your service benefitted this organization, the population and/or the area it serves.   
 
_________________________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
What do you learn from this civic engagement experience? ________________________________________________  
 
__________________________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
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L.E.A.D.S Digital Badge Program Participation Form (Page 1 of 2) 

 

 

 

 

2 
 

To be completed by Organization / Department Representative (please print): 
 
Name: __________________________________________ Title: _____________________________________________ 
 
Email: __________________________________________ Phone: (_______)___________________________________ 
 
Organization Address: _______________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
 
Comments: ________________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
 
 
I verify that the student named above has participated in the activity as they have described, including the date(s) and 
approximate hours of service completed.     
 
____________________________________________________________________________   _____________________ 
Signature                      Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For Office Use Only:  Civic Engagement Badge 
 
Event Type:    _______ Civic Engagement Non-WP    

_______ Civic Engagement  
 

Civic Engagement:     _______ HIGH      _______ LOW 
 
Date Added to Civic Engagement Badge: _______ / _______ / _______       Initials: ______________________________ 
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Drew University – Leadership for Social Action Minor Flyer  

 

 

 

Center For Civic Engagement 
NEW MINOR: LEADERSHIP FOR SOCIAL ACTION 

About the Minor  
Leadership for Social Action connects knowledge of the field of leadership studies with practical experience in the 
service of socially responsible action. This program seeks to educate leaders who understand the larger impact of their 
decisions and strive to combine personal goals and values with a commitment to the well-being and stewardship of 
society. Its curriculum is designed to connect knowledge about leadership and practical experience in observing, 
building, and exercising leadership skills with ongoing opportunities for reflection on values and purpose. 
 
Requirements for the Minor: 22 credits plus non-credit requirements and completion of ePortfolio; no more than 8 
credits taken for this minor may be counted towards a major. 
 
I .Gateway Course (4 credits) 
CE 250: Leadership for Social Responsibility 

Examines conceptual frameworks, research, and case studies of individual, organizational, and social change 
leadership, introducing students to socially responsible leadership as a practice and field of study.  
 

I I . Ethics Course (4 credits) 
Choose one course from regular offerings in ethics 
 
I I I . Community-Based Learning Classes (8 credits) 
Select two Community Based Learning classes at or above the 200 level in any field 
  
IV. Internships  (4 credits) 
Complete two 2-credit internships with organizations in two of the following three sectors: Non-Profit, Government, 
For-Profit 
  
IV. Experiential Learning (non-credit) 
1.Three leadership skills workshops: 

• Working in Teams 

• From Planning to Action 

• What Works and How (do you know) 
2.Shadow a Leader (8 hours minimum) 
3.Documentation and Reflection Assignments for ePortfolio 
 

IV. Capstone (2 credits) 
CE 350 – Leadership in Action  

Develop a strategy and action plan for your leadership project. Students research, plan, implement, and 
evaluate their projects, using their ePortfolios to document their progress and impact.  
 
 
 

For more information on all of these programs and opportunities, visit the Center for Civic Engagement website at 

www.drew.edu/cce/ or email us at engage@drew.edu. 
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AmeriCorps Fact Sheet   

AmeriCorps Fact Sheet (Page 1 of 2) 
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AmeriCorps Fact Sheet (Page 2 of 2) 
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AmeriCorps State Member vs. AmeriCorps VISTA Member  

AmeriCorps State Member vs. AmeriCorps VISTA Member (Page 1 of 2) 
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AmeriCorps State Member vs. AmeriCorps VISTA Member (Page 1 of 2) 

  


