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Our mission is to be necessary, the fabric
of real estate transactions, as well as
active in community and economic
development.
RIA COTTON, BROKER-OWNER
DRE# 01989725

ABOUT US
COTTON REALTY is comprised of a #virtual team working to
expand across California. Virtual teams are commonplace
thanks to today's technology. Regardless of the team member's
location, we meet our team goals with effective use of webconference meetings & training, referral partnering, online
collaboration of #real estate marketing and market trends, and
ultimately provide our clients with valuable service and
leadership.
Our effective use of technology is partnered with our outreach
to the community. COTTON REALTY is dedicated to the
#community we serve, participates in local organization's
activities and is invested in the community in which we
conduct real estate transactions.

CHECKLIST
There’s a lot for clients to think about as they prepare to sell:
What strategic plan can get my home sold for top dollar, as
quickly as possible? How should I prepare?
A seller’s checklist is a great way to stay on task and guide
the process.
Refer to this checklist as needed throughout your journey.
Listing Presentation
Sign a listing agreement
Complete Feature Sheet for advertising listing
Complete Seller Disclosures
Make copies of keys
Open Escrow / Order Title
Order Payoffs/ Order HOA Docs (if applicable)
Order Home/Pest/Roof Inspections Etc (as applicable)
Conduct Repairs if needed
Prepare home for open market
Home Previews/ Broker Tours
Review Purchase Offers - Vet Lenders Pre-Approval
Negotiate and Write Counter Offers
Buyer makes an Earnest Money Deposit
Buyer's Appraisal (if applicable)
Buyer's Inspections (if applicable)
Address any request for repairs/credits/price changes
Remove Contingencies
Final Walk-Through
Sign Loan / Escrow Documents
Close Escrow/Receive Funds (as applicable)

On Your Mark!
1) Your Goals & Meeting Expectations
A seller's consultation is useful to clarify the listing process, sets the expectations on both sides, and
lays the foundation for a happy client/agent relationship. Cotton Realty has a fiduciary responsibility to
look out for your best interest. Being that I represent you, I will ask you to sign a seller's representation
agreement, this is our agreement to work together and may be re-evaluated.
If you’re like most homeowners, your house is your biggest financial asset. It also holds great
sentimentality. You probably have countless memories there, and you’ve spent time, money and effort
making it a special place. Just remember, if selling is the right thing for you and your family, it’s worth
it!

IN WORKING FOR YOU, A PROFESSIONAL AGENT SHOULD:
Outline their professional responsibilities to you, including complete disclosure,
loyalty,confidentiality, obedience and accountability
Help you determine the best asking price
Extensively market your home
Offer expert advice on ways to prepare and show your property
Assist you, if necessary, in finding any home-related services you need
Provide feedback from all showings and open houses
Update you on market changes that could affect your property’s sale
Be available to help pre-qualify potential buyers
Promptly present and evaluate each offer with you
Negotiate the highest possible price and best terms in partnership with you
Manage contractual, title and transaction details
Ensure that mandatory items are signed, sealed and delivered on closing day
Assist you to arrange for a moving company and relocation agent, if needed

Get Set!
2) PRICED TO SELL
Remember this: Your home is only worth what buyers are willing to pay. Therefore, you need to think
objectively about your home’s value. If you’ve lived in your home long enough to make memories,
those sentimental ties could cloud your judgment. So, stick to the facts as much as possible when you
estimate how much your home could sell for.
The best way to determine your home’s value is a comparative market analysis (CMA). This free report
compares your home to other homes near you that are comparable in size, have similar features, are
currently on the market, or have sold in recent months. The comparison allows a way to more
accurately predict what buyers will pay for your home.
Should you price your home at or below market? It depends. We will advise you on the most
appropriate pricing strategy.

3) PREPARE & PRESENT YOUR PROPERTY
1) Make the most of the weeks
and months leading up to your
home sale. If you have an idea of
when you want to list your house,
break your to-do list into
manageable bite-size pieces.
2) A presale inspection
might cost a few hundred dollars, but it’ll be money
well spent. Why? Because it can keep buyers from
demanding big bucks during negotiations.
3) Stage your house and get it ready for potential buyers. Once
your home is in good working order, it’s time to set the stage
and show off its best features. That starts with a deep cleaning.
4) With the way technology has improved in the last decade you may feel
that a ‘phone quality’ photo is good enough for your listings. It’s true that
phones can take amazing photos — but the operator still needs to be a
competent photographer to get the best image.

GO!
4) MARKETING FOR MAXIMUM EXPOSURE
We distinguish ourselves from other real estate companies by working collective through various
counties within California to bring the right buyers to your door step. For maximum exposure, we use
marketing strategies which include multiple online and print medium as well.

PRINT MARKETING

PROPERTY WEBSITE

ONLINE MARKETING

SOCIAL MEDIA

OPEN HOUSE

The Finish Line!
5) NEGOTIATE & CLOSE
NEGOTIATE
Negotiations between you (the seller) and the buyer kick off with the buyer’s initial offer. Keep in mind
the contract stage works differently in every state, so your agent should explain those details in terms
you understand. Never sign a purchase agreement before you’re clear about what is and is not
included in the offer—and how it affects you.
CLOSE
Once you've accepted an offer the countdown begins. The closing of your home is urgent and time
sensitive. We will help you navigate the seller's disclosures, and make sure your interests are sufficiently
protected and the net proceeds are accurately deposited into your bank account.
How Much Does It Cost to Sell Your House?
Even though you’ll be making money from the sale of your home, there are some costs you have to pay
in the process. How much you end up paying start to finish depends on the sale price of your home,
what repairs you have to take care of, and how much it takes to get your home ready to list.
Here are some of the costs you may need to prepare for:
Real estate commission. As the seller, you’ll be responsible for paying the real estate commission,
which is split between the buyer’s agent and your listing agent. Usually that commission is 6% of the
home’s sale price.
Staging your home. As you’re preparing to list your house, you could spend some money getting your
house staged or investing in some new décor to give your space a fresh look.
Repairs or maintenance. You may decide to take care of some repairs, like fixing a leaky faucet or
painting those scuffed baseboards, before you list your home. Or if the home buyer does a home
inspection, they may ask you to do some repairs before closing.
Fees negotiated in the contract. As part of your purchase and sale agreement, the buyer may ask you
to cover a portion of the closing costs, title insurance or other fees.

Seller Net Sheet

Seller Notes

COTTON REALTY values family, participates in
local organization's activities and is invested
in the community in which we conduct real
estate transactions.
RIA COTTON, BROKER-OWNER
DRE# 01989725
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(510) 385-0409
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****Please contact our office directly for local referrals.

