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We will celebrate Monday, May 30" as a holiday in observance of Memorial Day.
All full-time employees will receive holiday pay consistent with their classification,
while other employees who receive pro-rated benefits are entitled to holiday pay
if their regularly scheduled work hours fall on a Monday.

Timesheets are required to be submitted and approved no later than 5 pm
on Friday, May 27",

Holiday hours will be pro-rated based on the hours of your current weekly work
schedule.

- If your scheduled work hours are 24 hours or less—4 hours of
holiday pay

- More than 24 hours of work, but less than 40 hours — 6 hours of
holiday pay

- 40 or more hours worked — 8 hours holiday pay

Before departing on Friday, please make sure that you shut down your
computer as we are instructed to do every evening. Save files before shutting
down and turn off all auxiliary equipment, including lights, radios, fans, copiers,
coffee machines and similar devices.

Please see http://www.usmemorialday.org/backgrnd.html for those interested in
a brief history of the Memorial Day Holiday.

We want to wish everyone a pleasant three-day Memorial weekend.

LOS ANGELES COSTA MESA SAN DIEGO LAS VEGAS


http://www.usmemorialday.org/backgrnd.html

