fice Support Skills

The aim of the programme is to enable
you develop the knowledge, skills and
competence to work in an office
# environment, under supervision,
N offering efficient customer service and
performing a range of administrative
functions using the internet, word
processing, database, spreadsheets

and computer graphics.

Includes 4 Weeks Work
Placement

Modules:

Code: DN0O9831
Location: Balbriggan

Duration: 16 Weeks

Upon successful completion of this course
participants are guaranteed an interview with

the Passport office

For more information call our Course Recruitment Team 018167400 or email: blrecruit@ddletb.ie
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