
Single Adjustments  
Tasks > Inventory Control > Enter Transactions 

Insert > Adjustments 

 

Enter in 

 Date and Period 

 Product Code 

 Location 

 Reference… etc 

 Quantity to Adjust 

o Positive to Increase  

o Negative to Decrease 

 Save 

 

 

 



Batch Adjustments  
Tasks > Inventory Control > Batch Adjustment Entry 

Enter in 

 Date and Period 

 Location Code 

 Enter in Lines 

o Product Code 

o Quantity to Adjust 

 Positive to Increase  

 Negative to Decrease 

 Post 

 

 


