
Invoice Multiple Jobs On One Invoice 

Go to Set up – Job Costing – Settings – Invoicing Tab and change the jobs allowed per invoice setting 

from Single Job to either Related Jobs or All Jobs

 

Open Multiple Jobs and enter the Related Job Code if required - Enter the transactions on each Job 

 



 

 

Go to Tasks  - Job Costing – Job Invoicing select the first job to be invoiced and after editing and 

selecting the items to be invoiced click on generate invoice 

 



Select the second Job to be invoiced – Edit - select items to be invoiced 

 

Click on Save then Generate Invoice 

 

 



The JC Select Invoice Box will pop up and you can select an invoice that you want to include the 

charges on or choose to create a New Invoice 

 

 

The invoice will now include transactions selected from both jobs 

 



 

 


