
 
 

SeAGLASS VILLAGE CONDO ASSOCIAITON  

Proposal for Exterior Alterations 
 

Cottage: #_____ Name(s): ___________________________________________________Phone(s): ( _____ )______________ 
 

Any work or project done to the exterior of a unit alters the outside appearance of the cottage and is not permitted without 
prior approval. 

 
1.) Use the ruled lines below to write out a brief narrative, to provide some details that the sketch may not display. 

2.) Create a single page sketch of the cottage and surround common element of how it will look after the project is completed. 
Please make sure that your name and cottage number is also written on the sketch portion of your proposal. (Please note, 
the Association can provide you with a copy of your cottage‘s footprint. Ask your Association Staff member and tell them 

what style of cottage you have.  

Please be sure to include the following: 

 
 Material(s) used (example: replenish driveway with ¾” crushed blue stone / rubber driveway edging) 
 Quantities, names and types of plantings (example: two Arborvitae trees / one beach rose bush) 

 Measurements and dimensions of the project (example: planting bed is 6” x 18” and / 6’ x 12’ sod installation / walkway will be 
3’ wide/ 6’ x 10’ picnic table) 

 It is always helpful to show / explain measurements from pre-existing landmarks like exterior walls of cottage, driveway, 
grill pad, etc. 

 
Note: Any exterior alterations that are proposed to extend beyond the cottage’s privacy zone, will be shared with abutting 

neighbor as a courtesy prior to submitting to the ARC. 

 
When completed, bring this form with your sketch to the General Manager.  It will then be submitted to the Architectural 

Review Committee (ARC,) and then to the Board of Directors. The Board of Directors has two weeks to review and provide a 
response. The response will be forwarded to you once the General Manager receives it. 

 
On the lines below, please describe the exterior alteration that you are proposing. If you require extra space for your description 

please use the ruled lines on the back of this form. Please contact your General Manager with any questions at 207.358.2902. 
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