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PERSONAL DETAILS AND
DECLARATION
PLEASE TYPE OR COMPLETE IN BLACK INK

	Position applied for:
	

	How did you learn of this vacancy?
	

	Date available to take up employment:
	


	Surname
	
	First Name
	


	Address
	

	

	Post Code 
	
	May we contact you at work? YES / NO

	Email
	


	Mobile Tel. No.
	

	Home Tel. No.
	

	Work Tel. No.
	


REFERENCES

Please give the names and addresses of two referees, one of whom must be your current or most recent

employer. If you are a school leaver or recent graduate your tutor should be one referee.

NOT MEMBERS OF YOUR FAMILY.

	1. Name
	
	2. Name
	

	Address
	
	Address
	

	Occupation
	
	Occupation
	

	Tel. No.
	
	Tel. No.
	

	Email.
	
	Email.
	

	In what capacity do you know the referee?
	
	In what capacity do you know the referee?
	

	May the referee be approached prior to interview
	YES / NO
	May the referee be approached prior to interview
	YES / NO


FOR OFFICE USE ONLY

APPLICATION NUMBER ........................................................................................................................................

APPLICATION RECEIVED DATE .........................................................................

TIME .........................................................................
Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the               Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) by SI 2013 1198? 
                                                                                                                                                                                             YES / NO
If yes, please describe the nature of the conviction and date.
	


Are you the subject of any criminal charges at present? YES / NO

If yes, please give details.
	


DATA PROTECTION

All applications will be handled in accordance with the Data Protection Act 1998. If your application is

unsuccessful or if you choose not to accept any offer of employment we make, the Information is held for 

six months, after which time it will be destroyed.

Canvassing will disqualify your application.

I understand that the information given in this application and all associated paperwork required as part of

the application is to the best of my knowledge, true and accurate. Any false statement may be sufficient

cause for rejection or, if employed, dismissal.

	Signature
	


	Date
	


We are a registered charity and unfortunately, owing to rising costs we are unable to respond to each 

individual application. If you do not hear from us within 21 days after the closing date, you must assume 

that your application has been unsuccessful. If you wish to receive an acknowledgement of your application,

please enclose a S.A.E.
