
 

 
 
 

Deputy Headteacher 
 
JOB DESCRIPTION 
 
Responsible to: Executive Headteacher   
Salary: L10 – L13 
Contract type: Permanent.  
Start date: September 2018 or sooner 
Location:  Wroughton Infant and Junior Academies 
 
Job purpose 
The core purpose of the Deputy Headteacher is to ensure the achievement of the 
highest possible educational standards, creating an ethos characterised by high 
expectations and a community in which pupils and staff feel valued.  The Deputy 
will also lead both schools in the Executive Headteacher’s absence. 

 
 
Key responsibilities and accountabilities: 
Leadership  
1. Embed and drive the school’s mission, core values and ethos to all stakeholders 
2. Recognise and celebrate success and achievements of pupils and staff 
3. Actively contribute to the day to day leadership and management of the school 
4. Contribute to upholding excellent standards of professional behaviour of all staff. 
5. Support the Academy Council to carry out its roles effectively 
6. Maintain a prominent visible presence monitoring the work of the school on a 

daily basis  

Leading Improvements in Teaching and Learning  
1. Enable all children to achieve the ambitious targets set by the Executive 

Headteacher. 
2. Ensure high quality assessment underpins and informs pupil achievement 
3. Identify research and evidence based developments in pedagogy that may 

benefit teaching and learning across the academies 
4. Create a learning culture amongst staff where there is a constant drive for  

improvement of professional practice  
5. Ensure that all teachers and support staff use effective strategies to close 

achievement gaps for Disadvantaged children and other vulnerable groups. 
6. Oversee and improve further, the development of the whole-school standards 

from Reception to Year 6 
 
Recruiting and developing excellent teachers 
1. Lead high quality induction and training for teachers and support staff 
2. Plan and oversee informal support and coaching for all teachers. 
3. Plan and deliver high-quality CPD for teachers and support staff  
4. Develop and manage sharing good practice and joint practice development 

within and across other CET schools and beyond. 
5. Challenge and support teachers to provide the very best education which may 

include coaching teachers to extend or improve their practice 



6. Manage high quality relationships with external stakeholders. 
7. Evaluate the effectiveness of CPD on raising standards 

 
Leading Teams 

1. Line manage a phase team of teachers and support staff, or other allocated 
group of staff. 

2. Lead the development of TLR holders and UPS teachers. 
3. Support, monitor and challenge middle leaders to drive improvements in their 

subjects. 
4. Support monitoring, evaluation and planning in line managed areas 
5. Support and monitor middle leaders tackling underperformance 
6. Monitor progress by line managing middle leaders towards achieving 

performance targets 
7. Support and monitor line managed middle leaders to uphold excellent standards 

of behaviour and safety  
8. Support the Executive Headteacher in carrying out all other duties as necessary 

to the post. 

This job description is not necessarily a comprehensive definition of the post, and 
the post holder will be required to undertake other duties appropriate to the grade 
and character of the work as directed. 
The job description will be reviewed at least once a year and it may be subject to 
modification or amendment at any time after consultation with the post holder.  
The duties may be varied to meet the changing demands of the school at the 
reasonable discretion of the Executive Headteacher  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 



PERSON SPECIFICATION 
 

 Essential  Desirable 

Qualifications  Qualified Teacher Status 
 Degree in relevant subject 
 Recent and relevant CPD 

 

 Master’s level 
degree 

 NPQH 
 

Experience  Substantial middle leadership 
experience  

 Successful experience of 
teaching in at least two Key 
Stages at EYFS, key stages 1 or 
KS2  

 Track record of raising standards 
in or across departments/schools 

 Experience of challenging 
underperformance of teaching 
and support staff and evidence of 
impact here. 

 Assistant head experience  

 Experience of whole 
school 
responsibility/role 

 Significant senior 
leadership 
experience  
 

Knowledge and 
understanding 

 Proven ability to deliver well 
planned and stimulating lessons  

 Deep knowledge of what 
constitutes effective teaching and 
learning  

 Ability to use evidence to inform 
practice 

 Understanding of how children 
learn and the ability to translate 
this into classroom practice 

 Demonstrable experience of 
devising effective strategies to 
support disadvantaged pupils 

 Demonstrable knowledge and 
understanding of effective 
behaviour management strategies 
and the ability to put these into 
practice 

 Knowledge of current educational 
policy and initiatives  

Coaching 
qualification 
 
Action research 
experience 

Skills  Strong data analysis skills 
 Ability to evaluate the quality of 

pupils’ progress using a range of 
evidence 

 Proven ability to coach and 
mentor colleagues effectively 

 Good organisational skills 
 Exceptional communication skills 
 Proven ability to hold colleagues 

to account 
 Proven ability to establish 

productive and collaborative 
working relationships with staff 

 



 Proven ability to establish 
productive professional 
relationships with children, and 
parents.   

Equal 
opportunities 

 Commitment to inclusion and 
diversity 

 

Other 
requirements 

 High expectations for every 
student 

 Proven track record of making a 
difference to the learning and 
experiences of students inside 
and outside the classroom 

 

 
The Creative Education Trust is committed to safeguarding and promoting the welfare 
of our children and young people. The successful applicant will be required to 
undertake relevant safeguarding checks.   
 


