
 
 

Personal Statement 

Guidelines 
What is a personal statement?  

 A personal statement is a personal summary about yourself given to 

prospective colleges and employers to help you stand out above the 

competition.  

 Your personal statement for your college application will not be the same as 

the personal profile on your CV. It is more like a 

short essay about yourself. Therefore, it should be 

seen as an extension of your CV.  

What should I include in my personal statement?  

 Special interests and specific activities which you 

have been involved in over the last couple of 

years. What are you really enthusiastic about? What are your favourite 

subjects at school? Most importantly, what have these experiences taught 

you? 

 For example: ‘my favourite subjects are IT and English. Through 

studying IT I am now a confident user of Microsoft Word, PowerPoint 

and Excel. Through studying English my written communication skills 

have really improved.’ 

 Work experience undertaken through school and any current part-time 

employment. What have these experiences taught you? 

 

  

 

 Responsibilities in the home, at school, or in other organisations. This may 

include caring for siblings, or a parent, or making a significant contribution 

to any aspect of helping at home. In school it might be being a prefect; 

being on the school council, being a Youth Health Champion or organising 

charity, arts or sports events. Outside of school this may involve helping 

with the local Brownie pack; being involved with a Youth Council/Group, or 

helping with a junior football team. 

TIP: Use the ‘Skills Grid’ below to think about skills you 

might have developed during work experience. 

Remember when you’re talking about your skills, make 

sure you’re always able to back yourself up with 

examples – you don’t want to get caught out. 

 

TIP: for guidance on 

your personal profile for 

your CV, please use the 

CV Guidelines booklet. 

This can be collected 

from Miss McGuinness in 

the LRC.  

 



 
 

 Any significant achievements in the last two years– e.g. awards at school, 

representative sporting honours, public performances in the arts, good mock 

exam grades. 

 Why do you want to go to College? What is the rationale behind your course 

combination? How 

does it fit in with 

your career plans?  

 

 

The Skills Grid:  

Please use the skills grid 

below to think about skills you might have developed through recent experiences (e.g. 

work experince, after school activities, through certain school subjects) 

Need more help?  

Have a look at our example of a personal 

statement. This can be collected from Miss 

McGuinness in the LRC or on the school 

website. 

TIP: Always think about what each of these experiences 

have taught you! For example: 

 Being a prefect might have taught you how to be 

more responsible and reliable.  

 Taking part in an after school football club might 

have taught how to work well as part of a team  

 

Action 
Planning

Adaptability
Computing 

skills
Creativity

Customer 
service

Decision 
making

Delegation 
Demonstrating 

initiative
Fast learner

Good 
organisation

Language 
skills

Leadership Literacy 
Managing 
money

Negotiating

Presenting Prioritising
Problem 
solving

Professionalism Reliability

Striving for 
excellence Team working

Time 
management

Written 
communication

Verbal 
communication

REMEMBER: While some colleges 

such as the Colchester 6th form 

College, require a hand written 

personal statement, it is always a 

good idea to type up your 

personal statement first and save 

it for future use.  


