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MISSION OF THE SCHOOL 

The mission of the Howard-

Suamico School District is to work 

together with families and 

community to ensure that our 

students have the knowledge and 

skills to succeed in a changing 

world.    

 

 

 

BELIEF STATEMENTS: 

Every student has the right to 

learn. 

Instruction must be rigorous and 

relevant. 

Purposeful assessment drives 

instruction and affects learning.  

Learning is a personal and 

collaborative responsibility.  

Students bring strengths and 

experiences to learning.  

Responsive and safe environments 

engage learners. 
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School Start & End times 

Elementary 8:45 - 3:25 

Lineville 8:25 - 3:08 

Bay View 7:30 - 2:40 

Bay Port 7:30 - 2:40 

                                 2017-2018 At-A-Glance School Calendar 
2017 
August  30          Open House: Elementary-4:30-6 p.m.,  

 LV-5-6:30 p.m., BV-6-7:30 p.m., BP-6:30-8 p.m.,   
 4K-6-7:30 p.m. 

September  04 No School – Labor Day 
05 (K-12) First Day of School 
07 4K First Day of School 
12          PLCs Begin – late start for Bay View & Bay Port – 8 a.m. every Tuesday 
22 K-4 Early Release Day -1:25 p.m. 

October 06 No School for Students - PD  
19          Parent/Teacher Conferences - (4-7:30 p.m.) 
24 Parent/Teacher Conferences - (4-7:30 p.m.) 
26 No School-Parent/Teacher Conferences - (8-11:30 a.m.) 
27 No School 

November  10 K-12 Early Release (Grade K-4 @ 1:25 p.m., 5-6 @ 1:08 p.m., 7-12 @  
12:40 p.m.) 

  10 1st Quarter Ends 
22     K-12 Half Day - No Lunch; 4K AM Only (No School for 4K p.m. only);  

K-4 – 11:45 a.m.  
Grades 5-6 – 11:40 a.m.; Grades 7-12 – 10:53 a.m. 

23 No School – Thanksgiving  
24 No School 

December  08 K-4 Early Release Day -1:25 p.m.  
25-29    No School – Winter Recess  

2018 
January  01 No School – New Year’s Day 
   02 School Resumes 

18 2nd Quarter Ends 
19          No School Students - Staff Work day a.m./In-service p.m. 

February 02 No School for Students - PD  
20 & 22 Parent/Teacher Conferences - (4-7:30 p.m.) 
23 No School 

March  09 K-12 Early Release (Grade K-4 @ 1:25 p.m., 5-6 @ 1:08 p.m.,  
7-12 @12:40 p.m. 

23 3rd Quarter Ends 
26-30 No School – Spring Recess 

April   27 No School for Students - PD  
May   18 K-4 Early Release Day -1:25 p.m. 

22 PLC’s End  
28 No School – Memorial Day 

June  06 4K Only - Last Day of School 
             07         (K-12) Last Day of School; K-4 Early Release Day, 4th Quarter Ends 
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This Student/Parent Handbook is based in significant part on Policies and Administrative Guidelines 
developed by the Superintendent.  The Policies and Guidelines are periodically updated in response to 
changes in the law and other circumstances.  Therefore, there may have been changes to the documents 
reviewed in this Handbook since it was printed.  If you have questions or would like more information 
about a specific issue, contact your school principal. 
 
Prior to your child attending this school year you will be asked to confirm that you have read this 
handbook by checking permissions through the electronic system called InfoSnap to update your 
child(ren)’s information. 

 
The Howard-Suamico School District is committed to providing an equal educational opportunity for all 
students in the District.  It is the policy of the Howard-Suamico School District that no person may be 
denied admission to any public school in this district, be denied participation in, or be denied the benefits 
of, or be discriminated against on the basis of race, color, religion, national origin, ancestry, creed, 
pregnancy, marital status, parental status, sexual orientation, sex, (including transgender status, change 
of sex or gender identity) or, physical, mental, emotional, or learning disability (“Protected Classes”). 
The District encourages informal resolution of complaints under this policy. A formal complaint 
resolution procedure is available. To address allegations of violations of the policy in the Howard-
Suamico School District or ask any questions concerning Sec. 118.13 Wis. Stat., or Title IX of the 
Education Amendment Act, Section 504 of the Rehabilitation Act of 1973 (as amended) should be 
directed to the District Compliance Officers: Jerry Wieland, Director of Pupil Services/Special Education, 
jerowiel@hssd.k12.wi.us   and/or Jennifer Garceau, Assistant Director of Pupil Services/Special 
Education jenngarc@hssd.k12.wi.us , 2706 Lineville Road, Green Bay, WI  54313, 920-662-7881.  A 
Compliance Officer will be available during regular school/work hours to discuss concerns related to 
student discrimination in educational opportunities under this policy. 
 
Favor de contactar a Maria Nunez-Ortiz al (920) 662-7728 si usted require alguna información traducida 
en español. 
 
Пожалуйста, свяжитесь с Оксаной Кобзарь-Швайнер по телефону (920) 662-7960, если Вам  
необходима какоя-либо информация на русском языке. 
 
Thov hu tau rau Sheng Yang (See Yaj) 920- 662-9751, yog leejtwg xav tau ntaub ntawv txais ua lug 
Hmoob. 

 
FOREWORD 

 
This parent/student handbook was developed to answer many of the commonly asked questions that 
you may have during the course of a school year.  This handbook summarizes many of the official 
policies and administrative guidelines of the District.  To the extent that the handbook is ambiguous or 
conflicts with these policies and guidelines, the policies and guidelines shall control.  This handbook is 
effective immediately and supersedes any prior parent/student handbook.  
 
Because the handbook also contains information about student rights and responsibilities, each student 
is responsible for knowing its contents.  Please take time to become familiar with the following 
information and keep the handbook available for your and your parents' use. To access the 
administrative policies and guidelines, visit our website at www.hssd.k12.wi.us.  

mailto:jerowiel@hssd.k12.wi.us
mailto:jenngarc@hssd.k12.wi.us
http://www.hssd.k12.wi.us/
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EQUAL EDUCATIONAL OPPORTUNITY/ANTI-HARASSMENT 

The Howard-Suamico School District provides an equal education opportunity for all students.  The Right 
of a student to be admitted to school and to participate fully in curricular, extra-curricular, student 
services, recreational or other programs or activities shall not be abridged or impaired based on the 
traits of sex (including transgender status, change of sex, or gender identity), race, color, national origin, 
religion, creed, ancestry, marital or parental status, sexual orientation or physical, mental, emotional or 
learning disability, or any other characteristics protected by Federal or state civil rights laws (hereinafter 
referred to as “Protected Characteristics”), other protected characteristics as well as place of residence 
within District boundaries, or social economic background. 
 
Students who have been identified as having an impairment or disability under Section 504 of the 
Rehabilitation Act or the Americans with Disabilities Act shall be provided with appropriate educational 
services.  Parents who have questions should contact the District Compliance Officers: Jerry Wieland, 
Director of Pupil Services/Special Education, jerowiel@hssd.k12.wi.us  and/or Jennifer Garceau, 
Assistant Director of Pupil Services/Special Education jenngarc@hssd.k12.wi.us , 2706 Lineville Road, 
Green Bay, WI  54313, 920-662-7881.  
 
A Compliance Officer will be available during regular school/work hours to discuss concerns related to student 
discrimination in educational opportunities under this policy. 
 

Any person who believes that the Howard-Suamico School District or any staff person has discriminated 
against them in violation of this policy may file a complaint. A formal complaint can  
be made in writing to the School Compliance Officer:Jerry Wieland, Director of Pupil Services/Special 
Education, jerowiel@hssd.k12.wi.us  and/or Jennifer Garceau, Assistant Director of Pupil 
Services/Special Education jenngarc@hssd.k12.wi.us , 2706 Lineville Road, Green Bay, WI  54313, 920-
662-7881. 
 
The complaint procedure is described in Administrative Policies 2260 and 5517. The policies are 
available online at www.hssd.k12.wi.us or contact the Howard-Suamico School District Office, 2706 
Lineville Road, Green Bay, WI  54313. 
 

SEXUAL HARASSMENT 
 
Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, sexually 
motivated physical conduct or other verbal or physical conduct or communication of a sexual nature 
when: 
A. Submission to that conduct or communication is made a term or condition, either explicitly or 

implicitly, of obtaining an education; or 
B. Submission or rejection of that conduct or communication by an individual is used as a factor 

in decisions affecting that individual’s education; or 
C. That conduct or communication has the purpose or effect of substantially or unreasonably 

interfering with an individual’s education, or creating an intimidating, hostile or offensive 
educational environment. 

Sexual harassment may include, but is not limited to: 
A. Repeatedly asking a person for dates or sexual behavior after the person has indicated no 

interest; 
B. Rating a person’s sexuality or attractiveness; 
C. Staring or leering at various parts of another person’s body; 

mailto:jerowiel@hssd.k12.wi.us
mailto:jenngarc@hssd.k12.wi.us
mailto:jerowiel@hssd.k12.wi.us
mailto:jenngarc@hssd.k12.wi.us
http://www.hssd.k12.wi.us/
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D. Spreading rumors about a person’s sexuality;  
E. Letters, notes, telephone calls or materials of a sexual nature; and 
F. Displaying pictures, calendars, cartoons or other materials with sexual content. 
G. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended 

to create or has the effect of creating discomfort and/or humiliation to another; 
H. Remarks speculating about a person’s sexual activities or sexual history, or remarks about one’s 

own sexual activities or sexual history. 
 
It is also the policy of the school district that a sexual relationship between staff and students is not 
permissible in any form or under any circumstances, in or out of the school, in that it interferes with the 
educational process and may involve elements of coercion by reason of the relative status of a staff 
member to a student.  An inappropriate boundary invasion by a District employee or other adult 
member of the School District Community into a student's personal space and personal life is sexual 
harassment. 
 
If you wish to report harassment, please contact one of the Complaint Coordinators: 
Jerry Wieland, Director of Pupil Services/Special Education, jerowiel@hssd.k12.wi.us  and/or Jennifer 
Garceau, Assistant Director of Pupil Services/Special Education jenngarc@hssd.k12.wi.us, 2706 Lineville 
Road, Green Bay, WI  54313, 920-662-7881.  
 

 
ACCOUNTABILITY & SCHOOL PERFORMANCE REPORT:  

Wisconsin District and School Performance Reports 
The School and District Report Cards are issued every year. Individual student results 
on State assessments will continue to be reported separately. The Wisconsin 
Department of Public Instruction (DPI) produces two versions of each Report Card: 
“School Report Card” and “School Report Card Detail.” Both versions can be accessed 
online at https://apps2.dpi.wi.gov/sdpr/spr.action.  
 

ACTS & REGULATIONS 
A copy of each of the acts and regulations will be available to the public in the office of each building 
administrator. 

ASSESSMENTS 
The Forward Exam is administered in grades 3, 4, 5, 6, 7, 8 & 10 in the spring of each year.  Grades 9 & 
10 take the ACT Aspire and 11th graders the ACT.  These assessments are required by the state. 
 
The Civic exam is required by the state and all schools may not grant a diploma to students unless they 
have successfully completed the Civics exam. An individual may not receive a GED or HSED until they 
successfully complete the civics exam. This will be administered by the district. 
 
ACHIEVEMENT LEVEL AND ACADEMIC GROWTH ON STATE ACADEMIC ASSESSMENTS 
Each school receiving Title I funds is required by the ESSA [20 U.S.C. ~ 6312(e)1B(i) to provide each 
individual parent of a child who is a student in such school, information on the achievement level and 
academic growth of their child, if applicable and available, on each of the state academic assessments. 

 
 
 
 

https://apps2.dpi.wi.gov/sdpr/spr.action
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ANNUAL ASBESTOS NOTIFICATION 

Under AHERA (Asbestos Hazard Emergency Response Act), all primary and secondary schools are 
required to develop and implement a plan for managing all building materials that contain asbestos. 
Included in the AHERA Act is the requirement to annually notify all workers and building occupants (or 
their guardians) of asbestos-related activities. 

• Environmental Management Consulting, Inc. (EMC) was contracted to be the school’s consultant 
for asbestos. 

• Periodic “surveillance” in each area containing asbestos has been completed every six months 
by EMC. Buildings are re-inspected by an accredited inspector every three years. 

• All outside contractors contact the lead maintenance person before commencing work. 
A copy of the Asbestos Management Plan is available for review by contacting the District Office at (920) 
662-7878. Questions related to this plan or any other asbestos concerns should be directed to Allen 
Behnke, Director of Operations at (920) 662-7705 or allebehn@hssd.k12.wi.us.  

 
BULLYING 

 
Bullying is defined as a person willfully and repeatedly exercising power or control over another with 
hostile or malicious intent.  Bullying can be physical, verbal, electronically transmitted, psychological 
(e.g., emotional abuse), through attacks on the property of another, or a combination of any of these.   
Examples of bullying include: 
A.   Physical – hitting, kicking, spitting, pushing, pulling, taking and/or damaging personal belongings or  
       extorting money, blocking or impending student movement, and unwelcome physical contact.  
B.   Verbal – taunting, malicious teasing, insulting, name calling, making threats.   
C.   Psychological – spreading rumors, manipulating social relationships, coercion, or  
      engaging in social exclusion/shunning, extortion, or intimidation.  
D. “Cyber bullying" – the use of information and communication technologies such as e-mail, cell phone  
      and pager text messages, instant messaging (IM), defamatory personal web sites, and defamatory  
      online personal polling web sites, to support deliberate, repeated, and hostile behavior by an  
      individual or group that is intended to harm others. 
 
All complaints about aggressive behavior that may violate this policy shall be promptly investigated.  
If the investigation finds that aggressive behavior has occurred, it will result in prompt and appropriate 
discipline, co-curricular sanctions and/or disciplinary action up to and including suspension or expulsion.  
Individuals may also be referred to law enforcement officials. Discipline, co-curricular sanctions and/or 
disciplinary action up to and including suspension or expulsion.  Individuals may also be referred to law 
enforcement officials. 

 
SECTION 504/ADA COMPLAINT 

Any person who believes that the Howard-Suamico School District or any staff person has discriminated 
against them in violation of the District’s Section 504/ADA policy may file a complaint.  A formal 
complaint can be made in writing to: Jerry Wieland, Director of Pupil Services/Special Education, 
jerowiel@hssd.k12.wi.us and/or Jennifer Garceau, Assistant Director of Pupil Services/Special Education 
jenngarc@hssd.k12.wi.us, 2706 Lineville Road, Green Bay, WI  54313, 920-662-7881.  

 

 

mailto:allebehn@hssd.k12.wi.us
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CHILD FIND 

ANNUAL NOTICE OF SPECIAL EDUCATION REFERRAL AND EVALUATION PROCEDURES  
Upon request, the Howard-Suamico School District is required to evaluate a child for eligibility for 
special education services.  A request for evaluation is known as a referral.  When the district receives a 
referral, the district will appoint an Individualized Education Program (IEP) team to determine if the child 
has a disability, and if the child needs special education services. The district locates, identifies, and 
evaluates all children with disabilities who are enrolled by their parents in private (including religious) 
schools, elementary schools and secondary schools located in the school district.  A physician, nurse, 
psychologist, social worker, or administrator of a social agency who reasonably believes a child brought 
to him or her for services is a child with a disability has a legal duty to refer the child, including a 
homeless child, to the school district in which the child resides.  Before referring the child, the person 
making the referral must inform the child's parent that the referral will be made. 
Others, including parents, who reasonably believe a child is a child with a disability, may also, refer the 
child, including a homeless child, to the school district in which the child resides.  Referrals must be in 
writing and include the reason why the person believes the child is a child with a disability.  A referral 
may be made by contacting: Jerry Wieland, Director of Pupil Services/Special Education, 
jerowiel@hssd.k12.wi.us and/or Jennifer Garceau, Assistant Director of Pupil Services/Special Education 
jenngarc@hssd.k12.wi.us, 2706 Lineville Road, Green Bay, WI  54313, 920-662-7881.  
 
CONFIDENTIALITY OF PERSONALLY IDENTIFIABLE INFORMATION OBTAINED THROUGH CHILD FIND 
ACTIVITIES 
Howard-Suamico School District is required to locate, identify, and evaluate all children with disabilities, 
including children with disabilities attending private schools in the school district and homeless 
children.  The process of locating, identifying, and evaluating children with disabilities is known as child 
find.  This agency conducts the following child find activities each year: Child Development Days four (4) 
times/school year. This notice informs parents of the records the school district will develop and 
maintain as part of its child find activities.  This notice also informs parents of their rights regarding any 
records developed.  The school district gathers personally identifiable information on any child who 
participates in child find activities.  Parents, teachers, and other professionals provide information to the 
school related to the child’s academic performance, behavior, and health.  This information is used to 
determine whether the child needs special education services.  Personally identifiable information 
directly related to a child and maintained by the school is a pupil record. Pupil records include records 
maintained in any way including, but not limited to, computer storage media, video and audiotape, film, 
microfilm, and microfiche. Records maintained for personal use by a teacher and not available to others 
and records available only to persons involved in the psychological treatment of a child are not pupil 
records. 
 
The school district maintains several classes of pupil records. 

 "Progress records" include grades, courses the child has taken, the child's attendance record, 
immunization records, required lead screening records, and records of school extra-curricular 
activities. Progress records must be maintained for at least five years after the child ceases to  
be enrolled.  

 "Behavioral records" include such records as psychological tests, personality evaluations, 
records of conversations, written statements relating specifically to the pupil's behavior, tests 
relating specifically to achievement or measurement of ability, physical health records other 
than immunization and lead screening records, law enforcement officers' records, and other 
pupil records that are not "progress records." Law enforcement officers' records are maintained 
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separately from other pupil records. Behavioral records may be maintained for no longer, than 
one year after the child graduates or otherwise ceases to be enrolled, unless the parent 
specifies in writing that the records may be maintained for a longer period of time. The school 
district informs parents when pupil records are no longer needed to provide special education. 
At the request of the child's parents, the school district destroys the information that is no 
longer needed.  

 "Directory data" includes the student's name, address, telephone listing, date and place of birth, 
participation in officially recognized activities and sports, weight and height of members of 
athletic teams, dates of attendance, photographs, degrees and awards received.  

 "Pupil physical health records" include basic health information about a pupil, including the 
pupil's immunization records, an emergency medical card, a log of first aid and medicine 
administered to the pupil, an athletic permit card, a record concerning the pupil's ability to 
participate in an education program, any required lead screening records, the results of any 
routine screening test, such as for hearing, vision or scoliosis, and any follow-up to the test, and 
any other basic health information, as determined by the state superintendent. Any pupil record 
relating to a pupil's physical health that is not a pupil physical health record is treated as a 
patient health care record under sections 146.81 to 146.84, Wisconsin Statutes. Any pupil 
record concerning HIV testing is treated as provided under section 252.15, Wisconsin Statutes. 

 
The Family Educational Rights and Privacy Act (FERPA), the Individuals with Disabilities Education Act 
(IDEA), and section 118.125, Wisconsin Statutes, afford parents and students over 18 years of age 
("eligible students") the following rights with respect to education records:  
 The right to inspect and review the student's education records within 45 days of receipt of the 

request. Parents or eligible students should submit to the District Office a written request that 
identifies the records(s) they wish to inspect. The principal will make arrangements for access and 
notify the parent or eligible student of the time and place where the records may be inspected.  
The school district will comply with the request without unnecessary delay and before any meeting 
about an individualized education program, or any due process hearing, and in no case more than 
45 days after the request has been made. If any record includes information on more than one child, 
the parents of those children have the right to inspect and review only the information about their 
child or to be informed of that specific information. Upon request, the school district will give a 
parent or eligible student a copy of the progress records and a copy of the behavioral records. Upon 
request, the school district will give the parent or eligible student a list of the types and locations of 
education records collected, maintained, or used by the district for special education. The school 
district will respond to reasonable requests for explanations and interpretations of the records. 
 A representative of the parent may inspect and review the records.  

 The right to request the amendment of the student's education records that the parent or eligible 
student believes is inaccurate or misleading. Parents or eligible students may ask Howard-Suamico 
School District to amend a record that they believe is inaccurate or misleading. They should write 
the school principal, clearly identify the part of the record they want changed, and specify why it is 
inaccurate or misleading. If the district decides not to amend the record, the district will notify the 
parent or eligible student of the decision and the right to a hearing regarding the request for 
amendment. Additional information regarding the hearing procedures will be provided to the parent 
or eligible student when notified of the right to a hearing.  

 The right to consent to disclosures of personally identifiable information in the student's 
education records, except to the extent that federal and state law authorizes disclosure without 
consent. The exceptions are stated in 34 CFR 99.31, Family Educational Rights and Privacy Act 
regulations; Sec. 9528, PL107-110, No Child Left Behind Act of 2001; and section 118.125(2) (a) to 
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(m) and sub. (2m), Wisconsin Statutes. One exception that permits disclosure without consent is 
disclosures to school officials with legitimate educational interests. A school official is a person 
employed by the district as an administrator, supervisor, instructor, or support staff member 
(including health or medical staff and law enforcement unit personnel); a person serving on the 
school board; a person or company with whom the district has contracted to perform a special task 
(such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an 
official committee, such as a disciplinary or grievance committee, or assisting another school official 
in performing his or her tasks. A school official has a legitimate educational interest if the official 
needs to review an education record in order to fulfill his or her professional responsibility. Upon 
request, the district discloses education records without consent to officials of another school 
district in which a student seeks or intends to enroll. In addition, the district discloses "directory 
data" without consent, unless the parent notifies the district that it may not be released without 
prior parental consent.  

 The right to file a complaint with the U. S. Department of Education concerning alleged failures by 
the District to comply with the requirements of FERPA. The name and address of the office that 
administers FERPA is Family Policy Compliance Office, U.S. Department of Education, 400 Maryland 
Avenue, S.W., Washington, DC 20202-4605. 

 
YOUTH SUICIDE PREVENTION 

District staff receives information and resources on an annual basis regarding the signs and symptoms of 
suicidal thinking in students.  Teachers and other school staff are well-positioned to observe student 
behavior, and to act if there is a suspicion that a student may consider self-harm.  There are many 
resources available through the Wisconsin Department of Public Instruction for suicide prevention: 
http://sspw.dpi.wi.gov/sspw_suicideprev.   
 

STUDENT RIGHTS AND RESPONSIBILITIES 
 
The rules and procedures of the Howard-Suamico School District are designed to allow each student to 
obtain a safe, orderly, and appropriate education.  Students can expect their rights to freedom of 
expression and association and to fair treatment as long as they respect those rights for their fellow 
students and the staff.  Students will be expected to follow teachers' directions and obey all school 
rules.  Disciplinary procedures will comply with the requirements of State and Federal law. 
 
Parents have the right to know how their child is succeeding in school and will be provided information 
on a regular basis and as needed, when concerns arise.  Many times, it will be the responsibility of the 
student to deliver that information.  If necessary, the mail or hand delivery may be used to ensure 
contact.  Parents are encouraged to build a two-way link with their child's teachers and support staff by 
informing the staff of suggestions or concerns that may help their child better accomplish his/her 
educational goals. 
 
Students must arrive at school on time, prepared to participate in the educational program.  If, for some 
reason, this is not possible, the student should seek help from the principal or designee. 
 
Adult students (age eighteen (18) or older) are expected to follow all school rules.  If residing at home, 
adult students should include their parents in their educational program. 

 
 
 

http://sspw.dpi.wi.gov/sspw_suicideprev
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STUDENT WELL-BEING 
 
Student safety is a responsibility of the staff. All staff members are familiar with emergency procedures 
such as fire and tornado drills and accident reporting procedures.  Should a student be aware of any 
dangerous situation or accident, s/he must notify a staff person immediately. 
 
All students must have an updated returning registration done online through InfoSnap filled out each 
year.  A student may be excluded from school until this requirement has been fulfilled. 
 
Students with specific health care needs should submit those needs in writing and with proper 
documentation by a physician to the school office. 

 
INJURY AND ILLNESS 

 
All injuries must be reported to a teacher or to the office staff.  If minor, the student will be treated and 
may return to class.  If medical attention is required, the office will follow the School's emergency 
procedures. 
 
A student who becomes injured or ill during the school day should request permission from the teacher 
to go to the office.  The office staff will determine whether the student should remain in school or go 
home.  No student will be released from school without proper parental permission. 
 

RELIGIOUS ACCOMODATIONS 
 
The District desires to cooperate with those parents who wish to provide for religious instruction for the 
children but also recognizes its responsibility to enforce the attendance requirements of the State. 

The District shall permit students, with written parental permission, to be absent from school during 
required school periods at least sixty (60) minutes but not more than 180 minutes per week to obtain 
religious instruction outside of school. 

The District will assume no liability for a student while attending religious instruction nor will it provide 
transportation for such instruction. 

No solicitation for attendance at religious instruction shall be permitted on District premises. No 
member of the staff shall encourage nor discourage participation in any religious instruction program. 

See Administrative Policies and Guidelines: 2270 & 5223 
 

SCHOOL DAY 
                             Start & End Time  Office Hours 

4K –Four-Year Old Kindergarten   8:15 am - 11:20 am or 12:05 pm - 3:10 pm  
Elementary (K-4) 8:45 - 3:25  7:30 a.m. – 4:30 p.m. 
Lineville (5&6)  8:25 - 3:08   7 a.m. – 4:15 p.m. 
Bay View (7&8)  7:30 - 2:40  7 a.m. – 3:30 p.m. 
Bay Port (9-12)  7:30 - 2:40  7 a.m. – 3:30 p.m. 
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HOMEBOUND INSTRUCTION 
The District may arrange for individual instruction to students of legal school age who are not able to 
attend classes because of a serious physical or emotional disability. 
 
Parents should contact the Pupil Services Office, (920) 662-7881 regarding procedures for such 
instruction. 
 

SECTION I - GENERAL INFORMATION 
 

ENROLLING IN SCHOOL 
 
New students are required to enroll with their parents or legal guardian. Parents can register anywhere 
there is internet access at http://www.hssd.k12.wi.us/NewRegistration.  Computer kiosks are also 
located at all schools and at the District Office, 2706 Lineville Rd, Green Bay. Parents must create an 
account using an active email address.  If you need further assistance, please call (920) 662-8860 or 
email registration@hssd.k12.wi.us.   After enrolling, the parents will need to bring to provide verification 
forms to the school/district office including the following: 

A. child’s birth certificate or similar document; 
B. proof of residency i.e. water, electric or cable bill;   
C. child’s immunizations record to date and/or an appropriate waiver; and 
D. court papers (if appropriate). 

 
If your child is currently enrolled in the Howard-Suamico School District, parents do not need to re-enroll 
each year. Parents/Guardians are asked to complete the returning student registration process each 
August.  
 
Students enrolling from another accredited school will have their courses and grades evaluated by the 
guidance department.  The office staff will assist parents in obtaining the official records from the other 
school. 
 
Homeless students who meet the Federal definition of homeless may enroll and will be under the 
direction of the District Liaison for Homeless Children with regard to enrollment procedures. 
 
Adult students (eighteen (18) years of age or older) may enroll themselves, but if residing with their 
parents, are encouraged to include them in the process.  Adult students do carry the responsibilities of 
both the student and parent and are expected to follow all school rules. 
 

 
SCHEDULING AND ASSIGNMENT 

 
(Elementary level) 
The Principal will assign each student to the appropriate classroom and the program in which the 
student will be participating.  Any questions or concerns about the assignment should be discussed with 
the principal/designee. 
 
(Secondary level) 
Schedules are provided to each student at the beginning of the school year or upon enrolling.  The 
schedule is based upon the student's needs and available class space.  Any changes in a student's 

http://www.hssd.k12.wi.us/#!registration-forms/cz8e
mailto:registration@hssd.k12.wi.us
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schedule should be handled through the principal/designee.  It is important to note that some courses 
may be denied because of limited space or the need to complete prerequisite courses.  Students are 
expected to follow their schedules.  Any variation should be approved with a pass or schedule change. 
 
Foreign students and foreign-exchange students (from recognized and approved student programs) are 
eligible for admission on the same basis as other non-resident students.  

 
EARLY DISMISSAL 

 
No student will be allowed to leave school prior to dismissal time without a written request signed by a 
person whose signature is on file in the school office or the parent coming to the school office to 
request the release.  No student will be released to a person other than a custodial parent(s) or guardian 
without a permission note signed by the custodial parent(s) or guardian. 
 

TRANSFER OUT OF THE DISTRICT 
 
If a student plans to transfer to another school, the parent must notify the school or district registrar at 
(920) 662-8860 registration@hssd.k12.wi.us.  Transfer will be authorized only after the student has 
completed the arrangements, returned all school materials, and paid any fees or fines that are due.  
Parents are encouraged to contact the Principal for specific details.  Parents are asked to notify the 
school of their new address and phone number.  The school will correspond and transfer all official 
school records to the school they are transferring to.   

 
WITHDRAWAL FROM SCHOOL 

 
No student under the age of eighteen (18) will be allowed to withdraw from school without the written 
consent of his/her parents and completion of any required forms. 

 
IMMUNIZATIONS 

 
Each student must have the immunizations required by the Wisconsin Department of Health and Human 
Services or must have an authorized waiver.  If a student does not have the necessary shots or waivers, 
s/he may be excluded from school as permitted by law.  This is for the safety of all students and staff.  
Any questions about immunizations or waivers should be directed to Marcia Shefchik, Registered Nurse, 
(920) 662-7946, marcshef@hssd.k12.wi.us or Ann Spaeth, Registered Nurse, (920) 662-7883, 
annspae@hssd.k12.wi.us. 

 
 

STUDENT ACCIDENTS/ILLNESS/CONCUSSION 

The District believes that school personnel have certain responsibilities in case of accidents, illness or 
concussions that occur in school. Said responsibilities extend to the administration of first aid by persons 
trained to do so, summoning of medical assistance, notification of administration personnel, notification 
of parents, and the filing of accident reports. See Administrative policy 5340. 

Concussion 
Each school year students/parents shall be provided with an information sheet regarding concussion 
and head injury. If a student is going to participate in an athletic activity where a concussive event may 
occur, the appropriate release must be signed at least once per school year. 

mailto:registration@hssd.k12.wi.us
mailto:marcshef@hssd.k12.wi.us
mailto:annspae@hssd.k12.wi.us
http://www.neola.com/howard-wi/search/policies/po5340.htm
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Parents who inform coaches and teachers that their child is being treated by a healthcare professional 
for a concussion must provide written clearance from that healthcare professional for full or limited 
participation in class, practice, activity, or competition. Prior to receiving written clearance from a 
healthcare professional, students who have sustained a concussion may not participate in any school-
related physical activities. See Administrative Guideline 5340a. 

 
EMERGENCY MEDICAL AUTHORIZATION 

 
The District has established a policy that every student must have an Emergency Medical Authorization 
Form completed and signed by his/her parent in order to participate in any activity off school grounds.  
This includes field trips, spectator trips, athletic and other extra-curricular activities, and co-curricular 
activities. 
 
The school has made the Emergency Medical Authorization Form available to every parent at the time of 
enrollment and in the online returning registration each year.  A student’s failure to return the 
completed form to school may jeopardize the student’s participation in school activities. 

 
ASTHMA INHALERS AND EPI-PENS 

Students, with appropriate written permission from the physician and parent, may possess and use a 
method dose inhaler or dry powder inhaler to alleviate asthmatic symptoms.  Inhalers and Epinephrine 
(Epi-pen) can be administered only in accordance with conditions confirmed by the school principal and 
updated annually. 

USE OF PRESCRIBED MEDICATIONS 
In those circumstances where a student must take prescribed medication during the school day, the 
following guidelines are to be observed. 
A. Parents should, with their physician's advice, determine whether the medication schedule can 

be adjusted to avoid administering medication during school hours. 
B. The Medication Request and Authorization Forms must be filed with the Principal before the 

student will be allowed to begin taking any medication during school hours.  The forms are 
available in the School office or they may be obtained on-line at www.hssd.k12.wi.us.  Click on 
Parent Resources and District Forms to download the forms. 

o All medications must be in their original container, labeled with the date, the student’s 
name and exact dosage to be administered.  Parents, or students authorized in writing 
by their practitioner and parents, may administer medication.   

o All medications to be administered during school hours must be registered with the 
Principal's office. 

o Medication that is brought to the office will be properly secured. 
o Medication may be conveyed to school directly by the parent. 
o For each prescribed medication, the container shall have a pharmacist’s label with the 

following information: 
1. Student’s name 
2. Practitioner’s name 
3. Date 
4. Pharmacy name and telephone 
5. Name of medication 
6. Prescribed dosage and frequency 
7. Special handling and storage directions 

http://www.neola.com/howard-wi/search/ag/ag5340A.htm
http://www.hssd.k12.wi.us/
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o Medication MAY NOT be sent to school in a student's lunch box, pocket, or other means 
on or about his/her person, except for emergency medications for allergies and/or 
reactions. 

o Any unused medication unclaimed by the parent will be destroyed by School personnel 
when a prescription is no longer to be administered or at the end of a school year. 

A log for each prescribed medication shall be maintained which will note the personnel giving the 
medication, the date, and the time of day.  This log will be maintained along with the physician's written 
request and the parent's written release. 
If you have questions or need additional information, please contact Marcia Shefchik, Registered Nurse, 
(920) 662-7946, marcshef@hssd.k12.wi.us or Ann Spaeth, Registered Nurse, (920) 662-7883, 
annspae@hhsd.k12.wi.us.  

 
USE OF NONPRESCRIBED (Over-the-Counter) MEDICATIONS 

 
Staff and volunteers will not be permitted to dispense nonprescribed, over-the-counter (OTC), 
medication to any student without written parental consent.  
The Authorization to Administer Prescription Medication form found at www.hssd.k12.wi.us in the 
Parent Resources – District Forms section must be filed with the school nurse before the student will be 
allowed to begin taking any medication during school hours. 
 
For each nonprescription drug product, the container shall be the original manufacturer’s package and 
the package list in a legible format the ingredients recommended therapeutic dose.  
 
The parents request to administer a nonprescription drug product shall contain the following 
information: 

A. Student’s name 
B. Date 
C. Name of medication 
D. Dosage and frequency 
E. Special handling and storage directions 

 
Elementary (Grades K-4) 
Further, only those nonprescription drugs that are provided by the parent or guardian in the original 
manufacturers’ package which lists the ingredients and dosage in a legible format may be administered. 
Parents may authorize the School to administer a nonprescribed medication using a form which is 
available at the School office.  A physician does not have to authorize such medication, but all of the 
other conditions described above under Use of Prescribed Medications will also apply to nonprescribed 
medications.  The student may be authorized on the request form by his/her parent to self-administer 
the medication in the presence of a school staff member.  No other exceptions will be made to these 
requirements. 
 
If a student is found using or possessing a nonprescribed medication without parent authorization, s/he 
will be brought to the school office and the parents will be contacted for authorization.  The medication 
will be confiscated until authorization is received. 
 
Any student who distributes a medication of any kind to another student or is found to possess a 
medication other than the one authorized is in violation of the school's Code of Conduct and may be 
disciplined in accordance with the drug-use provision of the Code. 

mailto:marcshef@hssd.k12.wi.us
mailto:annspae@hhsd.k12.wi.us
http://www.hssd.k12.wi.us/
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HEAD LICE (PEDICULOSIS) 
 
When students are all back at school, a reminder to all that with close contact comes the increased 
chance of spreading head lice.  Please help us by checking your child’s hair closely if you suspect head 
lice (head scratching, and/or observed nits).  Head lice are tiny, wingless insects that live on the scalp 
and are transmitted by direct head-to-head contact, because lice do not fly or jump.  If a student shows 
symptoms of live head lice, trained school personnel will inspect the student’s head.  If the student is 
believed to have live head lice, a parent may be contacted by the school nurse or trained school staff 
member, to discuss treatment options.  The parent may be asked to take the child home for lice 
treatment.  Following treatment, the student will be educated on the transmission of lice, and told not 
to share combs, hats, etc. with others.  A follow-up letter will be sent to the parents of the affected 
student to provide further educational and treatment options related to head lice.   

 
CONTROL OF CASUAL- CONTACT COMMUNICABLE DISEASES 

 
Because a school has a high concentration of people, it is necessary to take specific measures when the 
health or safety of the group is at risk.  A teacher, nurse, or principal may send home a student who is 
suspected of having a communicable disease and will notify the parent of such action and the reason(s) 
it was taken.  School officials may be required to notify local health officials if they suspect a student has 
a covered communicable disease.  School officials will comply with notification requirements of the 
Department of Health and Family Services in addition to notifying the student’s parent. 
 
Examples of such diseases include diphtheria, scarlet fever, strep infections, whooping cough, mumps, 
measles, rubella, and other conditions indicted by the Wisconsin Department of Health and Human 
Services. 
 
Any student’s removal from school will only be for the contagious period as specified in the District’s 
administrative guidelines. 

 
CONTROL OF BLOOD-BORNE PATHOGENS 

In the case of noncasual-contact communicable diseases, the school still has the obligation to protect 
the safety of the staff and students.  In these cases, the person in question will have his/her status 
reviewed by a panel of resource people to ensure that the rights of the person affected and those in 
contact with that person are respected.  The school will seek to keep students and staff in school unless 
there is definitive evidence to warrant exclusion. 
 
Noncasual-contact communicable diseases include sexually transmitted diseases, AIDS (Acquired 
Immune Deficiency Syndrome), ARC-AIDS Related Complex, HIV (Human Immunodeficiency Virus), 
Hepatitis B, and other diseases that may be specified by the Wisconsin Department of Health and 
Human Services. 
 
As required by Federal and State law, parents may be required to have their child’s blood checked for 
HIV and HBV, and other blood-borne pathogens when the child has bled at school and students or staff 
members have been exposed to the blood.  Any testing is subject to laws protecting confidentiality. 
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INDIVIDUALS WITH DISABILITIES AND LIMITED ENGLISH PROFICIENCY 
 
The American's with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act provide that no 
individual will be discriminated against on the basis of a disability.  This protection applies not just to the 
student, but to all individuals who have access to the District's programs and facilities. 
 
A student can access special education services through the proper evaluation and placement 
procedure.  Parent involvement in this procedure is generally required.  More important, the school 
encourages parents to be active participants.   
 
The district is committed to identifying, evaluating, and providing a free appropriate public education 
(“FAPE”) to students within its jurisdiction who are disabled within the definition of Section 504, 
regardless of the nature or severity of their disabilities. 
 
Services are also available to students with Limited English Proficiency.  To inquire about programs and 
services, a parent should contact Kourtney Feldhausen, ESL Coordinator, (920) 662-7964 or e-mail 
kourfeld@hssd.k12.wi.us   

 
SPECIAL NEEDS SCHOLARSHIP PROGRAM 

 
This notice serves to inform parents and guardians of students with disabilities that the State of 
Wisconsin has established the Special Needs Scholarship Program. Under this scholarship program and 
as further specified in state law, a child with a disability who has been denied the opportunity to attend 
a nonresident school district under the full-time open enrollment program may be eligible to receive a 
scholarship from the Department of Public Instruction (DPI) that allows the child to attend an eligible 
private school that is participating in the Special Needs Scholarship Program.  
 
This is a state-administered program.  A parent or guardian who is interested in the Special Needs 
Scholarship Program should independently verify the participating private schools and the specific 
terms, eligibility criteria, and application procedures of the scholarship program with the DPI.  
 
The Special Needs Scholarship Program is further defined under section 115.7915 of the state statutes.  
However, special eligibility requirements not found in that statute exist for program scholarships that 
are awarded for private school attendance that initially begins in the 2016-17 school year.  Additional 
information about the program should be available on the website of the Wisconsin Department of 
Public Instruction: http://dpi.wi.gov/.  To inquire about Special Education programs and services, a 
parent should contact: : Jerry Wieland, Director of Pupil Services/Special Education, 
jerowiel@hssd.k12.wi.us  and/or Jennifer Garceau, Assistant Director of Pupil Services/Special Education 
jenngarc@hssd.k12.wi.us, 2706 Lineville Road, Green Bay, WI  54313, 920-662-7881.  
 
A Compliance Officer will be available during regular school/work hours to discuss concerns related to 
student discrimination in educational opportunities under this policy. 
 
DIRECTORY INFORMATION 
STUDENT RECORDS/DIRECTORY INFORMATION 
Each year the Superintendent shall provide public notice to students and their parents of the District's 
intent to make available, upon request, certain information known as "directory information." The 
District designates as student "directory information": 

mailto:kourfeld@hssd.k12.wi.us
http://dpi.wi.gov/
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A. a student’s name; 
B. address; 
C. date and place of birth; 
D. photograph; 
E. participation in officially-recognized activities and sports; 
F. height and/or weight, if a member of an athletic team; 
G. dates of attendance; 
H. date of graduation; 
I. degrees and awards received; 

Parents and eligible students may refuse to allow the District to disclose any or all of such "directory 
information" upon written notification to the District within fourteen (14) days after receipt of the 
Superintendent's annual public notice or enrollment of the student into the District if such enrollment 
occurs after the annual public notice. Any parent or eligible student that refuses to allow disclosure of 
directory data that participates in extra-curricular activity must complete Form Parent 
Acknowledgement of Risk and Release, which includes a limitation on the refusal to disclose directory 
information obtained during the course of the student’s participation in extra-curricular activities. 

In accordance with Federal and State law, the District shall release the names, addresses, and telephone 
listings of secondary students to a recruiting officer for any branch of the United States Armed Forces or 
an institution of higher education who requests such information. A secondary school student or parent 
of the student may request in writing that the student's name, address, and telephone listing not be 
released without prior consent of the parent(s)/eligible student. The recruiting officer is to sign a form 
indicating that "any information received by the recruiting officer shall be used solely for the purpose of 
informing students about military service and shall not be released to any person other than individuals 
within the recruiting services of the Armed Forces." The Superintendent is authorized to charge mailing 
fees for providing this information to a recruiting officer. 

Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a 
student's health or education records or for the release of "directory information," either parent may 
provide such consent unless agreed to otherwise in writing by both parents or specifically stated by 
court order. If the student is under the guardianship of an institution, the Superintendent shall appoint a 
person who has no conflicting interest to provide such written consent. 

The Superintendent may disclose "directory information," on former students without student or 
parental consent, unless the parent or eligible student previously submitted a request that such 
information not be disclosed without their prior written consent. 

The District shall not collect or use personal information obtained from students for the purpose of 
marketing or for selling that information.                                                                                                                                                                                  
 
 
ARMED FORCES RECRUITING 
 
The School must provide at least the same access to the high school campus and to student directory 
information as is provided to other entities offering educational or employment opportunities to those 
students.  “Armed forces” means the armed forces of the United States and their reserve components 
and the United States Coast Guard. 
 
If a student or the parent of a student submits a signed, written request to the District Office, 2706 
Lineville Road, Green Bay, WI  54313 that indicates that the student or the parent does not want the 
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student’s directory information to be accessible to official recruiting representatives, then the school 
officials of the school shall not allow that access to the student’s directory information.  The District shall 
ensure that students and parents are notified of the provisions of the opportunity to deny release of 
directory information.  Public notice shall be given regarding right to refuse disclosure to any or all 
“directory information” including in the armed forces of the United States and the service academies of 
the armed forces of the United States. 
 
If parents and eligible students do not submit such written notification to the District, directory 
information may be utilized by the Superintendent in District-wide publications or on the District’s 
website. The directory information will be properly verified and approved by the Superintendent. 
Annually, the District will notify male students age eighteen (18) or older that they are required to 
register for the selective service. 

 
STUDENT FEES, FINES, AND CHARGES 

 
Fees will be charged for the noncurricular activities and programs.  Such fees or charges are determined 
by the cost of materials, freight/handling fees, and add-on fees for loss or damage to school property.   
The school and staff do not make a profit. 
 
See the Howard-Suamico School District Website www.hssd.k12.wi.us  Parent Resources/General 
Information/Student Fees for a listing of fees.  Student fees may be paid online at www.hssd.k12.wi.us 
Parent Resources/Information/Pay Student Fees Online. Fees may be waived in situations where there is 
financial hardship. 
 
Students using school property and equipment can be fined for excessive wear and abuse.  The fine will 
be used to pay for the damage, not to make a profit. 
 
Late fines can be avoided when students return borrowed materials promptly.  Their use may be needed 
by others.  Students who fail to pay fines, fees, or charges may be denied participation in graduation 
ceremonies. 

STUDENT VALUABLES 
 

Students are encouraged not to bring items of value to school.  Items such as jewelry, expensive 
clothing, electronic equipment, and the like, are tempting targets for theft and extortion.  The school 
cannot be responsible for their safe-keeping and will not be liable for loss or damage to personal 
valuables. 

 
REVIEW OF INSTRUCTIONAL MATERIALS 

 
Parents have the right to review any instructional materials related to the human growth and 
development curriculum and may also observe instruction in classes dealing with such subject matter.  
Any parent who wishes to review instructional materials or observe classroom instruction should 
contact the Principal to make the appropriate arrangements.  Parents' rights to review teaching 
materials and instructional activities are subject to reasonable restrictions and limits. 
 

http://www.hssd.k12.wi.us/
http://www.hssd.k12.wi.us/
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FOOD SERVICES 

The School District recognizes the importance of good nutrition to each student's educational 
performance. 

The District shall provide cafeteria facilities in all school buildings where space permits, and will provide 
food service for the purchase and consumption of lunch for all students.  

School meals may be purchased by students, staff members and community residents in accordance 
with the rules of the District’s school lunch program. The District Superintendent and Assistant 
Superintendent of Operations shall establish meal prices and shall notify the Board of Education of meal 
price changes. Free and reduced price meals shall be available to eligible students based on criteria 
established by the United States Department of Agricultural food and Nutrition Services. 

The Food Service program shall comply with Federal and State regulations pertaining to the selection, 
preparation, delivery, consumption, and disposal of food, beverages, and supplies as well as to the fiscal 
management of the program as well as all Federal and State requirements pertaining to food service 
hiring and food service manager/operator licensure and certification. In addition, as required by law, a 
food safety program based on the principles of the Hazard Analysis and Critical Control Point (HACCP) 
system shall be implemented with the intent of preventing food-borne illnesses. For added safety and 
security, access to the facility and the food stored and prepared therein shall be limited to food service 
staff and other authorized persons. 

Substitutions to the standard meal requirements shall be made, at no additional charge, for students 
who are certified by a licensed physician to have a disability which restricts his/her diet, in accordance 
with applicable State and Federal requirements. To qualify for such substitutions the medical 
certification must identify: 

  A. the student's disability and the major life activity affected by the 
disability; 

  B. an explanation of why the disability affects the student’s diet; and 

  C. the food(s) to be omitted from the student's diet, and the food or 
choice of foods that must be substituted (e.g., caloric modifications or 
use of liquid nutritive formula). 

On a case by case basis, substitutions to the standard meal requirements may be made, at no additional 
charge, for students who are not "disabled persons", but have a signed statement from a qualified 
medical authority that the student cannot consume certain food items due to medical or other special 
dietary needs. To qualify for such consideration and substitutions the medical statement must identify: 

  A. the medical or dietary need that restricts the student's diet; and 

  B. the food(s) to be omitted from the student's diet and the food(s) or 
choice of foods that may be substituted 

Operation and supervision of the program shall be the responsibility of the Assistant Superintendent of 
Operations and the Food Service Manager. 
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The Food Service program shall be operated on a self-supporting basis with revenue from meal sales, 
Federal and State reimbursements, and surplus food. A periodic review of the Food Service accounts 
shall be made by the Assistant Superintendent of Operations. Any surplus funds from the program shall 
be maintained within the Food Service 50 Fund to use for operational expenses and planned 
improvements within the program. 
  
Lunch Account Charging Policy 
It is the responsibility of the parent/guardian(s) to provide lunch for their children while at school. It is 
important to provide children the nutrition they need to stay focused during the school day.  
Computerized lunch accounts are provided to facilitate those choosing school lunch as an option.  
Parents/guardians or other adults may register the lunch account under the MySchoolBucks.com web-
based program to monitor account history and set up automatic low balance notifications.  The program 
also enables debit or credit card payments to the lunch account. 
 
The following rules apply in managing lunch account balances:   

• Negative account balances are not permitted at the high school level.   
• Negative account balances at the K-8 levels will be limited to the equivalent of 3 meal charges 

until the last month of school.   
• All negative account balances are to be reconciled within the last month of school, and students 

are not permitted to incur negative balances during this time.   
• A la carte purchases are not permitted for those with negative balances.   

 
The food service cashier shall notify a parent/guardian when a negative balance has been incurred.  
Additional support also may be provided to assist in reconciling negative balances and preventing 
recurrence.  Repeated occurrences may result in stricter limits being imposed on the account.  School 
administration shall be notified when a student has no lunch, has reached/exceeded the allowable 
account limit, and has no cash to purchase a meal.  In that event, a milk and cheese sandwich or similar 
item shall be offered for sustenance with no charge imposed. 
 
In addition to meal charging rules for students, non-student adults are expected to purchase meals with 
cash or available account funds.  Any exceptions resulting in a negative balance must be reconciled 
promptly upon notice of negative balance. 
 
Applications for the school’s Free and Reduced-Priced Meal program are made available to all students 
in August through the online registration or applications are available at the Howard-Suamico School 
District Office at 2706 Lineville Road, Green Bay, WI  54313 and in the school office.  
 
Students are assigned computerized lunch accounts for advance payments of school meals/milk. Pre-
payments may be deposited at any time using account envelopes and deposit boxes available at each 
site, or via a bank card using the MySchoolBucks.com payment program on the web.  The student then 
uses his/her ID number to make purchases from the account balance when going through the school 
meal lines.  Do not share these ID numbers!  Questions regarding the lunch program may be directed to 
Food Service staff at each location, or contact Kari Alvey, Food Service Manager, (920) 662-7702 or 
karialve@hssd.k12.wi.us. Or found www.hssd.k12.wi.us Parent Resources/Programs/Food Services 
for more detailed information about our programs.    
 

 
 

mailto:karialve@hssd.k12.wi.us
http://www.hssd.k12.wi.us/
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FIRE AND TORNADO DRILLS 
 

The school complies with all fire safety laws and will conduct fire drills in accordance with State law. 
Specific instructions on how to proceed will be provided to students by their teachers, who are 
responsible for safe, prompt, and orderly evacuation of the building. 
 
Tornado drills will be conducted during the tornado season using the procedures provided by the State. 
The alarm system consists of an announcement over the intercom system that a Tornado Watch is in 
effect and the fire alarms consist of a loud fire alarm warning. 
 
Lock down drills in which the students are restricted to the interior of the school building and the 
building secured may occur during the school year.  The alarm system for a school lock down is 
announced by a (PA) Public Address announcement. 
 
False Alarms  
Intentionally giving a false alarm of fire, tampering with a fire alarm or extinguisher, or interfering with 
any fire alarm in any other way is prohibited and subject to school and legal consequences.  False fire 
alarms endanger the safety of school occupants.  As such, making a false fire alarm is a felony criminal 
offense.  Any student intentionally setting a false fire alarm will be prosecuted in addition to school 
consequences, which may include expulsion. 
 

EMERGENCY CLOSINGS AND DELAYS 
 
Inclement weather may necessitate the closing or delay of schools.  Please listen to local radio or 
television stations for school closings or delays.  Such weather may also deter students from going 
outside during the school day.  Please be sure that students are dressed appropriately for the weather.  
In addition to local radio and television, weather conditions can be checked on-line at 
www.hssd.k12.wi.us and the Howard - Suamico School District Facebook. Messages with cancellations 
will be sent to your home phone, cell phone and/or email.  Please help us by sharing changes to your 
phone and email so that you may receive messages regarding emergency closings and delays. Parents 
and students are responsible for knowing about emergency closings and delays. 

 
VISITORS 

 
Visitors, particularly parents, are welcome at the school.  In order to properly monitor the safety of 
students and staff, each visitor must report to the office upon entering the school to obtain a pass.   
Any visitor found in the building without a pass shall be reported to the Principal.  If a person wishes to 
confer with a member of the staff, s/he should call for an appointment prior to coming to the school 
in order to prevent any loss of instructional time. 
 
Visitors access to classrooms and instructional activities are subject to reasonable restrictions and limits. 
Students may not bring visitors to school without first obtaining written permission from the Principal. 

 
USE OF SCHOOL EQUIPMENT AND FACILITIES 

 
Students must receive the permission of the teacher before using any equipment or materials in the 
classroom and the permission of the Principal to use any other school equipment or facility.  Students 

http://www.hssd.k12.wi.us/
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will be held responsible for the proper use and safekeeping of any equipment or facility they are allowed 
to use.   
 
Those wishing to request the use of District facilities may do so by visiting www.hssd.k12.wi.us.   
Click Calendar and then select Facilities Use Calendar to make your request.   
 

LOST AND FOUND 
 
A lost and found is provided at each school in the district.  If you or your child has lost an item, please 
contact your school’s main office for assistance.  Due to limited space, items that are not claimed will be 
periodically donated to charitable organizations.  
 

STUDENT SALES 
No student is permitted to sell any item or service in school without the approval of the school principal.  
Violation of this rule may lead to disciplinary action. 

 
USE OF SCHOOL TELEPHONES 

 
Office telephones are not to be used for personal calls.  Except in an emergency, students will not be 
called to the office to receive a telephone call. 
 
Students are not to use telephones to call parents to receive permission to leave school.  Office 
personnel will initiate all calls on behalf of a student seeking permission to leave school. 
 

WIRELESS COMMUNICATION DEVICES (WCD’s) 

Howard-Suamico School District students may possess "wireless communication devices" (WCDs)  
in school, on school property, during after school activities (e.g. extra-curricular activities) and at  
school-related functions. 

A WCD is a device that emits an audible signal, vibrates, displays a message, or otherwise summons or 
delivers a communication to the possessor. The following devices are examples of WCDs: cellular and 
wireless telephones, pagers/beepers, personal digital assistants (PDAs), BlackBerries/Smartphones,  
Wi-Fi-enabled or broadband access devices, two-way radios or video broadcasting devices, tablets, 
laptops, and other devices that allow a person to record and/or transmit, on either a real time or 
delayed basis, sound, video or still images, text, or other information. 

Students may use WCD’s on school property or at school-sponsored activities to access and/or view 
Internet web sites except for those sites that are otherwise blocked to students at school or prohibited 
by the District’s acceptable use policy 7540.03 - Student Network and Internet Acceptable Use and 
Safety. 

Students may use WCDs while riding to and from school on school busses or other vehicles provided by 
the District or on school busses or District-provided vehicles during school-sponsored activities, at the 
discretion of the bus driver, classroom teacher, and/or sponsor/advisor/coach. However, distracting 
behavior that creates an unsafe environment will not be tolerated and may lead to the confiscation of  
a student’s WCD. 

http://www.hssd.k12.wi.us/
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Students are prohibited from using WCDs to capture, record or transmit the words (i.e. audio) and/or 
images (i.e., pictures/video) of any student, staff member or other person in the school or while 
attending a school-related activity, without express prior notice and explicit consent for the capture, 
recording or transmission of such words or images. Using a WCD to take or transmit audio and/or 
pictures/video of an individual without his/her consent is considered an invasion of privacy and is not 
permitted. Students who violate this provision and/or use a WCD to infringe on the privacy rights of 
another person may have their WCD confiscated and held until the end of the school year. 

Electronic Recording: Electronic recordings of plays, concerts, graduation ceremonies, etc. which are 
open to the public are permitted provided no copyright violations occur. Electronic recordings for the 
purpose of completing digital projects in the school and other recordings in the school environment are 
permitted only within the guidelines established by the instructor or administration. HSSD staff, 
students and District approved affiliates shall not electronically record by audio, video, or other means, 
any conversations or meetings unless each and every person present has been notified and consents to 
being electronically recorded. 

Students may electronically record audio, video, or other means, any conversations or meetings only if 
each and every person present has been notified and consents to being electronically recorded. 

A. Persons wishing to record a meeting must obtain consent from anyone arriving 
late to any such meeting. 

B. Students shall not electronically record telephone conversations unless all 
persons participating in the telephone conversation have consented to be 
electronically recorded. 

These provisions are not intended to limit or restrict electronic recording of publicly 
posted Board of Education meetings, grievance hearings, and any other Board of 
Education sanctioned meetings recorded in accordance with Board policy or practice. 

No expectation of confidentiality will exist in the use of WCDs on school premises/property. 

Students are prohibited from using a WCD in any way that might reasonably create in the mind of 
another person an impression of being threatened, humiliated, harassed, embarrassed or intimidated. 
See Policy 5517.01 – Bullying and Other Forms of Aggressive Behavior. 

Students are also prohibited from using a WCD to capture and/or transmit test information or any other 
information in a manner constituting fraud, theft, cheating, or academic dishonesty. Likewise, students 
are prohibited from using their WCDs to receive such information. 

Explicit "Sexting" is the electronic transmission of sexual messages or pictures, usually through cell 
phone text messaging. Explicit "Sexting" is prohibited at any time on school property, school functions, 
or while under the supervision of school authorities. Transmitting "sexting" messages to others while 
they are on school property, attending school functions, or while they are under the supervision of 
school authorities is also prohibited. This prohibition explicitly includes displaying images received to a 
third party. Such conduct will be subject to discipline and possible confiscation of the WCD. 

The use of WCDs that contain built-in cameras (i.e. devices that take still or motion pictures, whether in 
a digital or other format) is prohibited in locker rooms, classrooms, bathrooms, or other areas where a 



25 

reasonable expectation of privacy would exist. Exceptions for classroom use must be approved by the 
principal/designee. 

Possession of a WCD by a student is a privilege that may be forfeited by any student who fails to abide 
by the terms of this policy, or otherwise engages in misuse of this privilege. 

Violations of this policy may result in disciplinary action and/or confiscation of the WCD. The building 
principal may also refer the matter to law enforcement if the violation involves an illegal activity (e.g. 
child pornography). Discipline will be imposed on an escalating scale ranging from a warning to an 
expulsion based on the number of previous violations and/or the nature of or circumstances 
surrounding a particular violation. Any WCD confiscated by District staff will be marked in a removable 
manner with the student's name and held in a secure location in the building's central office until it is 
retrieved by the parent/guardian. WCDs in District custody will not be searched or otherwise tampered 
with except in accordance with Policy 5771 – Search and Seizure. If multiple offenses occur, a student 
may lose his/her privilege to bring a WCD to school for a designated length of time or on a permanent 
basis. If the WCD is confiscated, it will be released/returned to the student's parent/guardian after the 
student complies with any other disciplinary consequences that are imposed. 

A person who discovers a student in possession of or using a WCD in violation of this policy is required 
to report the violation to the building principal or designee. 

Students are personally and solely responsible for the care and security of their WCDs. The District 
assumes no responsibility for theft, loss, damage, or vandalism to WCDs brought onto its property, or 
the unauthorized use of such devices. 

Parents/Guardians are encouraged to communicate with their child during the school day by contacting 
the school office. 

WEAPONS 

The District prohibits students, staff, and visitors from possessing, storing, making, or using a weapon in 
any setting that is under the control and supervision of the District for the purpose of school activities 
approved and authorized by the District including, but not limited to, property leased, owned, or 
contracted for by the District, a school-sponsored event, or in a District vehicle. 
 
The term "weapon" means any object which, in the manner in which it is used, is intended to be used, or 
is represented, is capable of inflicting serious bodily harm or property damage, as well as endangering 
the health and safety of persons. Weapons include, but are not limited to, firearms (including, but not 
limited to, firearms as defined in 18 U.S.C. 921(a)(3)), guns of any type, including air and gas-powered 
guns (whether loaded or unloaded), knives, razors, clubs, electric weapons, metallic knuckles, martial 
arts weapons, ammunition, and explosives. 
 
Any student who has reason to believe that a person has or will violate this guideline shall report to the 
school principal or the supervisor of the activity immediately. The report should include as much detail 
as possible concerning the person(s) involved, the weapon, the location of the person(s), and how this 
information was obtained. 
 
No student is to confront the person possessing the weapon, but a staff member has the option of 
confronting the person if the staff member believes the risk of injury to self or others is minimal or if 
immediate action is necessary to prevent injury to any person. 



26 

 
A principal or activity supervisor receiving a report of weapons possession shall have the option of 
conducting a search for the weapon in accordance with AG 5771, Search and Seizure, or contacting the 
Resource Officer for assistance. 
 
The Superintendent will refer any student who violates this policy to the student’s parents or guardians 
and to the criminal justice or juvenile delinquency system. The student may also be subject to 
disciplinary action, up to and including expulsion. 

 
VIDEO SURVEILLANCE 

 
The District has authorized the use of video surveillance and electronic monitoring equipment at various 
school sites throughout the school.  Any person who takes action to block, move, or alter the location 
and/or viewing angle of a video camera shall be subject to disciplinary action. 

 
SECTION II - ACADEMICS 

 
STUDENT ACADEMIC STANDARDS 

ACADEMIC AND CAREER PLANNING SERVICES FOR STUDENTS (NEW FOR THE 2017-18 SCHOOL YEAR)  
School districts are required by PI26.03(1)(b)1 of the Wisconsin Administrative Code to inform parents 
each school year about what academic and career planning services their child receives. Districts must 
also provide parents multiple opportunities during each school year to participate in their child’s 
academic and career planning and update parents throughout the school year on the progress of their 
child’s planning. Academic and career planning services are required to be provided to students enrolled 
in grades 6 to 12 beginning in the 2017-18 school year. A school district’s academic and career planning 
services must provide each student with (1) individualized support to assist the student with completing 
and annually updating his/her academic and career plan; (2) Access to an academic and career planning 
tool; and (3) a means for connecting each student to school staff for assistance with the development 
and implementation of the student’s personal plan.  If the student is a student with a disability, the 
school must ensure that the student’s personal academic and career plan is made available to the 
student’s individualized education program team (e.g., to assist with planning transition services.) While 
these state rule changes went into effect 12/1/2015, most of the statutory mandates related to student 
academic and career planning services are not required to be implemented until 2017-18. 

 
COURSE OPTIONS 

Educational Options - Course Options Programs allows an institution of higher education (IHE) to charge 
tuition and fees to pupils for course taken through the course options program. 
 
Tuition for Attendance at an Institution of Higher Education 
A student that attends course(s) at an institution of higher education may be charged additional tuition 
by the institution if the student will receive postsecondary credit for successful completion of the 
course. The District and the institution must agree on the permissible amount of tuition the institution 
of higher education may charge for applicable courses. 
 
Only an institution of higher education (IHE) may charge a student, or parent or guardian if the student 
is a minor, additional tuition and fees for attending a course at the IHE for post-secondary credit. This 
amount charged by the IHE is in addition to the amount paid to the IHE by the resident district under 
State law. 
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INSPECTION OF INSTRUCTION MATERIALS 
INSTRUCTION MODIFICATIONS 

The District recognizes the right of parents to inspect instructional materials and to deny their child’s 
participation in certain curricular activities in accordance with state and federal laws and regulations.  
The building principals shall be responsible for reviewing and acting upon requests for student 
exemption from classroom and/or curriculum activities.  All requests must be made in writing and 
signed by the student’s parent/guardian.  Should an exemption be granted, alternate class work,  
if feasible, will be assigned. 
 
Requests regarding the above may be made to the building principal.  All requests shall be judged 
individually, based upon state and federal guidelines.  The district shall also provide for the reasonable 
accommodation of a student’s sincerely held religious beliefs with regard to examinations and other 
academic requirements.  Requests for accommodations shall be made in writing and approved by the 
building principal.  Accommodations may include, but not necessarily be limited to, exclusion from 
participation in an activity, alternative assignments, and release time from school to participate in 
religious activities and opportunities to make up work missed due to religious observances.  If a 
parent/guardian is not satisfied with the building principal’s decision, he/she may appeal to Andrea 
Thiry-Wenz, Director of Teaching and Learning at andrthir@hssd.k12.wi.us or (920) 662-7878. 
 
Notice of this policy and its accompanying complaint procedures shall be published at the beginning 
 of each school year and posted in each school building in the district.  In addition, a student 
nondiscrimination statement shall be included on student and staff handbooks, course selection 
handbooks and other published materials distributed to the public describing school activities and 
opportunities.   

 
FIELD TRIPS 

 
Field trips are academic activities that are held off school grounds.  In addition, schools may utilize their 
surroundings and extend classroom activities to those locations at any time (e.g. school forest, school 
prairie, parks, other HSSD schools, etc.).  Such extensions do not involve transportation.  Other field trips 
will require parents/guardians to complete the online registration system form in fall to indicate child 
may participate in field trips.  Your school/child’s teacher will communicate these events as appropriate. 
 
Attendance rules and the Code of Conduct apply to all field trips. A violation of the rules may result in 
removal from participation and the parents/student will be responsible for any costs associated with, or 
arising out of, the violation of the rules of conduct and or the removal of the student from the school 
activity. 

GRADING PERIODS 
 

Student progress will be reported throughout the year.  Students and parents may check progress on a 
daily basis through the use of Power School.  Power School can be accessed by going to 
www.hssd.k12.wi.us, Parent/Student link. 
 
When a student appears to be at risk of failure, notification will be provided to the parents so they can 
talk with the teacher about what actions can be taken to improve the student’s performance. 

 
 
 

mailto:Kathhopp@hssd.k12.wi.us
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PROMOTION, PLACEMENT, AND RETENTION 
 
(Elementary – Middle School) 
Promotion to the next grade (or level) is based on the following criteria: 

A. Current level of achievement 
B. Potential for success at the next level 
C. Emotional, physical, and/or social maturity 

 
(High School) 
A student’s progress toward graduation and receiving a diploma is determined by completing required 
coursework, earning the necessary credits and passing appropriate tests.  A student is only promoted 
when the necessary requirements are met or the student has completed the goals and objectives of an 
Individualized Education Plan (I.E.P.). It is the student’s responsibility to keep in contact with his/her 
counselor and teachers to ensure that all requirements are being met.  Information about credit and 
course requirements is available in the Guidance office and a counselor will be pleased to answer any 
questions. 
 
The school may grant a high school diploma to a student who has not satisfied the requirements under 
Administrative Policy 5460 if the student was enrolled in an alternative education program and the 
school determines that the student has demonstrated a level of proficiency in the subjects required 
under this policy. Graduation must be earned by passing all mandated subjects and earning the total 
units required for the specific diploma sought. 
 
Depending upon the disability profile, students in special education shall either receive a diploma if 
certified they have properly completed the requirements of their IEP, or received the recommendation 
of the IEP team, as related to completion of credit requirements through regular, special or alternative 
education. They may participate in all graduation activities. 
 
A student may be denied participation in graduation activities for disciplinary reasons and for 
nonpayment of fees. 

YOUTH OPTIONS PROGRAM 
 
Any student in 11th or 12th grade may enroll in the Youth Options Program providing s/he meets the 
requirements established by law and by the District and subject to the approval of the Superintendent 
on an annual basis.  Any interested student should contact their guidance counselor to obtain the 
necessary information. 
 

RECOGNITION OF STUDENT ACHIEVEMENT 
 

Students who have displayed significant achievements during the course of the year are recognized for 
their accomplishments.  Areas that may merit recognition include academics, athletics, performing arts, 
citizenship, and volunteerism.  Recognition for such activities is initiated by the staff and coordinated by 
the Principal of each school. 
Honor Roll – is announced and published after the first and second semester ends. 
Athletic Awards: Requirements for athletic awards are developed by each head coach with the approval 
of the Athletic Director. These requirements will be reviewed with interested students by the 
appropriate coach. 
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Diploma Deferral: 
Social graduation is an opportunity for students with individual education programs (“IEPs”) to 
participate in high school graduation ceremonies without obtaining an official diploma.  Students with 
IEPs who have completed all academic requirements for high school graduation, but who have not yet 
completed their transition-related IEP goals may be eligible for social graduation. 

 
HOMEWORK 

 
The assignment of homework can be expected. Student grades will reflect the completion of all work, 
including outside assignments. Homework is also part of the student’s preparation for the standardized 
tests and graduation. 
 
Homework will not generally be used for disciplinary reasons but only to enhance the student’s learning. 

 
STUDENT NETWORK AND INTERNET ACCEPTABLE USE AND SAFETY 

 
The District makes access to interconnected computer systems within the District as well as the Internet 
available to students to provide various means of accessing educational materials and opportunities.  
 
The District's Internet system has a limited educational purpose and is not intended to serve as a public 
access service or a public forum. The District has the right to place restrictions on its use to assure that  

• use of the District's computer system is in accord with its limited educational purpose. Student  
use of the District's computers, network and Internet services ("Network") will be governed by 
this policy, the related guidelines and the student disciplinary process.  

 
The District encourages students to utilize the Internet to develop the resource sharing, innovation, and 
communication skills and tools that are essential to both life and work. The instructional use of the  
Internet will be guided by the District's policy on instructional materials.  
 
The Internet is a global information and communication network that provides an incredible opportunity 
to bring previously unimaginable education and information resources to our students. The Internet 
connects computers and users in the District with computers and users worldwide. Through the 
Internet, students and staff can access up-to-date, highly relevant information that will enhance their 
learning and the education process. Further, the Internet provides students and staff with the 
opportunity to communicate with other people from throughout the world. Access to such an incredible 
quantity of information and resources brings with it, however, certain unique challenges.  
 
First, and foremost, the District may not be able to technologically limit access to services through the  
District's Internet connection to only those that have been authorized for the purpose of instruction, 
study and research related to the curriculum. Unlike in the past when educators and community 
members had the opportunity to review and screen materials to assess their appropriateness for 
supporting and enriching the curriculum according to adopted guidelines and reasonable selection 
criteria (taking into account the varied instructional needs, learning styles, abilities, and developmental 
levels of the students who would be exposed to them), access to the Internet, because it serves as a 
gateway to any publicly available file server in the world, will open classrooms and students to 
electronic information resources which have not been screened by educators for use by students of 
various ages.  
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The District utilizes software and/or hardware to monitor online activity of students and to block/filter  
access to child pornography and other material that is obscene, objectionable, inappropriate and/or  
harmful to minors. "Harmful to minors" is a term defined by the Communications Act of 1934 (47 U.S.C.  
254(h)(7)) as any picture, image, graphic image file, or other visual depiction that:  
 

A. taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or 
excretion;  

B. depicts, describes, or represents, in a patently offensive way with respect to what is suitable 
for minors, an actual or simulated sexual act or sexual contact, actual or simulated normal 
or perverted sexual acts, or a lewd exhibition of the genitals. 
 

STUDENT ASSESSMENT 
ASSESSMENTS  
The Forward Exam is administered in grades 3, 4, 5, 6, 7, 8 & 10 in the spring of each year.  Grades 9 & 
10 take the ACT Aspire and 11th graders the ACT.  These assessments are required by the state. 
 
The Civic exam is required by the state and all schools may not grant a diploma to students unless they 
have successfully completed the Civics exam. An individual may not receive a GED or HSED until they 
successfully complete the civics exam. This will be administered by the district. 
 
ACHIEVEMENT LEVEL AND ACADEMIC GROWTH ON STATE ACADEMIC ASSESSMENTS 
Each school receiving Title I funds is required by the ESSA [20 U.S.C. ~ 6312(e)1B(i) to provide each 
individual parent of a child who is a student in such school, information on the achievement level and 
academic growth of their child, if applicable and available, on each of the state academic assessments. 
 

TITLE I 
Title I districts are required to notify parents of the parent involvement policy, annually, at the beginning 
of the school year, that they may request information regarding qualifications of their child's classroom 
teacher and paraprofessional. 

 
SECTION III - STUDENT CONDUCT 

ATTENDANCE 

The school requires all students to attend school regularly in accordance with the laws of Wisconsin.  
The school's educational program is predicated upon the presence of the student and requires 
continuity of instruction and classroom participation.  The regular contact of students with one another 
in the classroom and their participation in a well-planned instructional activity under the guidance of a 
competent teacher are vital to this purpose. 
 
Compulsory Student Attendance 
All children between six (6) and eighteen (18) years of age shall attend school regularly during the full 
period and hours, religious holidays excepted, that the school is in session.  All students must attend 
until the end of the term, quarter or semester of the school year in which the child becomes eighteen 
(18) years of age unless they fall under an exception outlined in the District's Administrative Guidelines. 
 

 Attendance is also defined as participation in the various forms of distance learning including 
videoconference, satellite, Internet or other electronic information and telecommunications 
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technologies.  Discuss these alternatives with your counselor since the approval of the 
principal/designee may be required prior to enrollment in a distance learning program. 
 
Excuse for Absence 
A parent of a student who is absent shall provide a verbal statement indicating the reason for and the 
time period of the absence.  This statement must be submitted prior to the absence if the absence is 
foreseeable.  If the absence is not foreseeable, the statement must be provided prior to the student’s 
readmission to school.  The statement shall be submitted to the School Attendance Officer and filed in 
the student’s school record.  The District reserves the right to verify statements and investigate 
absences from school. 
 
Absences – Pre-Excused 
Unless a dire emergency exists, all absences from school that are not related to illness or injury must be 
requested in writing at least 48 hours in advance in order for the absence to be officially recorded as 
excused.  If the request is approved, the student will be provided with an assignment make-up slip, 
which must be routed to the student’s teachers for signatures and to obtain make-up work.  The 
assignment slip must be returned to the school office prior to the departure date or all absences will be 
recorded as unexcused.   
 
Make up assignments issued prior to departure must be completed and turned in upon the student’s 
return to school.  Make-up assignments and tests issued after the student’s return must be completed 
within the time specified by the teacher or a grade of “incomplete” will be received.   
 

 Parents are encouraged not to take their child out of school for vacations.  When a family vacation must 
be scheduled during the school year, the parents should discuss the matter with the principal and the 
student's teacher(s) to make necessary arrangements. 
 
Truancy 
A student will be considered truant if he or she is absent part or all of one or more days from school 
during which the School Attendance Officer, principal, or a teacher has not been notified of the legal 
cause of such absence by the parent or guardian of the absent student.  A student will also be 
considered truant if he or she has been absent intermittently for the purpose of defeating the intent of 
the Wisconsin Compulsory Attendance statute – Sec. 118.15, Wis. Stat. 
 
When a student is truant, the School Attendance Officer shall ensure that all applicable provisions of  
the District’s Truancy Plan are carried out. 
 
Unexcused Absences 
Unexcused absences demonstrate a deliberate disregard for the educational program and are 
considered a serious matter.  The principal will determine on a case-by-case basis the appropriate 
methods to deal with unexcused absences.   
 
Administrative action to address unexcused absences shall be in accord with due process as defined in 
Policy 5611, the Student Code of Conduct, and other applicable Administrative policies. 

 
Habitual Truancy 
A student is considered a habitual truant if he or she is absent from school without an acceptable excuse 
for part or all of five (5) or more days on which school is held during a school semester. 
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When a student initially becomes a habitual truant, the School Attendance Officer shall ensure that all 
applicable provisions of the Districts’ Truancy Plan are carried out. 

Parent/Guardian Responsibilities: 
It is the responsibility of the student’s parent or guardian to ensure that their child attends 
school regularly.  Parents are expected to provide an excuse for all absences. 
 
Student Responsibilities: 
Students are required to attend all classes and other school activities on their daily schedule, 
unless they have been excused from school. 

 
Students Leaving School During the School Day 

 No staff member shall permit or cause any student to leave school prior to the regular hour of dismissal 
except with the knowledge and approval of the principal and with the knowledge and approval of the 
student's parents. 

 
No student will be released to any government agency without proper warrant or written parental 
permission except in the event of an emergency as determined by principal. 
 
Make-Up Course Work and Examinations 
A student whose absence from school was excused or unexcused shall be permitted to make-up course 
work and examinations missed during the absence when they return to school.  It is the student’s 
responsibility to contact his or her teachers to determine what course work and examinations must be 
made-up.  Teachers shall have the discretion to assign substitute course work and examination.  
Teachers shall also have the discretion to specify where and when examinations and course work shall 
be completed, including outside regular school hours.  The time for completing the work shall be 
commensurate with the length of the absence, unless extended by the principal based upon extenuating 
circumstances. 

 
STUDENT ATTENDANCE AT SCHOOL EVENTS 

 
The school encourages students to attend as many school events held after school as possible, without 
interfering with their school work and home activities.  Enthusiastic spectators help to build school spirit 
and encourage those students who are participating in the event. 
 
However, in order to ensure that students attending evening events as nonparticipants are properly 
safe-guarded, it is strongly advised that students be accompanied by a parent or adult chaperone when 
they attend the event. 
 
The school will not be able to supervise unaccompanied students. The school will continue to provide 
adequate supervision for all students who are participants in a school activity. 

 
CODE OF CONDUCT 

 
A major component of the educational program is to prepare students to become responsible workers 
and citizens by learning how to conduct themselves properly and in accordance with established 
standards. 
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Expected Behaviors 
Each student shall be expected to: 

 abide by national, State, and local laws as well as the rules of the school; 

 respect the civil rights of others; 

 act courteously to adults and fellow students; 

 be prompt to school and attentive in class; 

 work cooperatively with others when involved in accomplishing a common goal   

 regardless of the other's ability, sex, sexual orientation, race, or ethnic background; 

 complete assigned tasks on time and as directed; 

 help maintain a school environment that is safe, friendly, and productive; 

 act at all times in a manner that reflects pride in self, family and in the school. 
 

DRESS AND GROOMING 
 

While fashions change, the reason for being in school does not.  Students are in school to learn.  
Any fashion (dress, accessory, or hairstyle) that disrupts the educational process or presents a safety risk 
will not be permitted.  Personal expression is permitted within these general guidelines. 
 
Students should consider the following questions when dressing for school: 
 

 Does my clothing expose too much? (No) 

 Does my clothing advertise something that is prohibited to minors?  (No) 

 Are there obscene, profane, drug-related, gang-related, or inflammatory messages on my 
clothing?  (No) 

 Would I interview for a job in this outfit?  (Yes) 

 Am I dressed appropriately for the weather?  (Yes) 

 Do I feel comfortable with my appearance?  (Yes) 
 
If a student has selected a manner of appearance that is beyond mere freedom of expression and 
disrupts the educational process or presents risk to themselves or others, they may be removed from 
the educational setting. 
 
The following styles or manners of dress are prohibited: 
Any fashion (dress, accessory, or hairstyle) that is distracting from the learning process or presents a 
safety risk, displays suggestive, offensive, obscene, sexually degrading, or racially motivated graphics or 
statements (i.e., Big Johnson, Co-ed Naked, Confederate Flag, etc.) or pertains to drugs, alcohol, or 
tobacco products is not permitted.  Students must wear clothing that covers the back and has straps.  
Students may not wear clothing that has plunging necklines or displays bare midriffs.  Bare or  
stocking-feet are not permitted.  Gang colors, symbols, or gang identification may not be worn.   
Coats, jackets, or bulky outerwear are not to be worn in school during the school day.  Hats, bandanas, 
headscarves, caps, and sunglasses must be removed upon entering the building during school hours.  
Determination of what is allowable will be made by the staff and administration.   
Students who are representing our school at an official function or public event may be required to 
follow specific dress requirements.  Usually, this applies to athletic teams, cheerleaders, bands, and 
other such groups. 
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Care of Property 
Students are responsible for the care of their own personal property.  The school will not be responsible 
for the loss of personal property.  Valuables such as jewelry or irreplaceable items should not be 
brought to school.  The school may confiscate such items and return them to the student's parents. 
 
Damage to or loss of school equipment and facilities wastes taxpayers' money and undermines the 
school program.  Therefore, if a student damages or loses school property, the student or his/her 
parents will be required to pay for the replacement or damage.  If the damage or loss was intentional, 
the student will also be subject to discipline according to the Code of Conduct. 
 

STUDENT CONDUCT 
 
The District has adopted the following Student Code of Conduct.  The Code includes the types of 
behavior that will subject a student to disciplinary action.   It is important to remember that the school's 
rules apply at school, on school property, at school-sponsored events, and on school transportation. 
 
It is the school staff's responsibility to provide a safe and orderly learning environment.  History has 
shown that certain student actions are not compatible with the words "safe" and "orderly".  Discipline is 
within the sound discretion of the school's staff and administration.  Disciplinary action will be decided 
on a case by case basis and imposed only after review of the facts and/or special circumstances of the 
situation. 
 
Each of the behaviors described below may subject the student to disciplinary action including, but not 
limited to, suspension and/or expulsion from school. 

1. Possession or use of a weapon or look-alike or other item that might cause bodily harm to 
persons. 

2. Being under the influence of alcohol or controlled substances or otherwise violating the District 
alcohol and drug policy. 

3. Behavior that interferes with a person's work or school performance or creates an intimidating, 
hostile, harassing, or offensive classroom environment. 

4. Arguing, taunting, baiting, bullying, cyber-bullying, inciting or encouraging an argument or 
disruption or group posturing to provoke altercations or confrontations. 

5. Disruption or intimidation caused by gang or group symbols or gestures, or gang or group 
posturing to provoke altercations or confrontations. 

6. Pushing, striking, or other inappropriate physical contact with a student or staff member. 
7. Interfering with the orderly operation of the classroom by using, threatening to use or 

counseling others to use violence, force, coercion, threats, intimidation, fear, or disruptive 
means. 

8. Dressing or grooming in a manner that presents a danger to health or safety, causes 
interference with work, or creates classroom disorder. 

9. Restricting another person's freedom to properly utilize classroom facilities or equipment. 
10. Repeated classroom interruptions, confronting staff argumentatively, making loud noises, or 

refusing to follow directions. 
11. Throwing objects in the classroom. 
12. Repeated disruptions or violations of classroom rules, or excessive or disruptive talking. 
13. Behavior that causes the teacher or other students fear of physical or psychological harm. 
14. Willful damage to or theft of school property or the property of others. 
15. Repeated use of profanity. 
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16. Using tobacco. 
17. Failure to report knowledge of a weapon, bullying or threat of violence. 
18. Purposely setting a fire. 
19. Gambling.  
20. Plagiarism and falsification of identification or school documents. 
21. Issuing a false alarm or false report. 
22. Trespassing. 
23. Persistent absence or tardiness. 
24. Unauthorized use of School or personal property. 
25. Assisting another person to violate a School rule. 
26. Inappropriate public displays of affections. 
27. Violation of specific classroom or activity rules. 
28. Possession of a radio, “boom-box,” portable television, electronic toy, pager, cellular telephone, 

recording device or any other electronic equipment without the permission of the principal. 
29. Violation of bus rules. 
30. Refusal to accept discipline. 
31. Criminal conduct. 

 
DRUG ABUSE PREVENTION 

 
The administration and staff recognize that the misuse of drugs is a serious problem with legal, physical, 
and social implications for the entire school community. 
 
As the educational institution of this community, the schools should strive to prevent drug abuse and 
help drug abusers by educational, rather than punitive, means. 
 
For purposes of this policy, "drugs" shall mean: 

 all dangerous controlled substances as so designated and prohibited by Wisconsin statute; 

 all chemicals which release toxic vapors; 

 all alcoholic beverages; 

 any prescription or patent drug, except those for which permission to use in school has been 
granted pursuant to administrative policy; 

 "look-alikes": 

 anabolic steroids; 

 any other illegal substances so designated and prohibited by law. 
 
The use, possession, concealment, or distribution of any drug, drug look-alike and any drug-
paraphernalia at any time on school property or at any school-related event is prohibited.  Disciplinary 
sanctions, up to and including expulsion and referral for prosecution, will be imposed on students who 
violate the school's drug abuse guidelines. 
 

USE OF TOBACCO IS PROHIBITED 
 

The District is committed to providing students, staff, and visitors with a tobacco and smoke-free 
environment.  The negative health effects of tobacco use for both users and non-users, particularly in 
connection with second hand smoke, are well-established. In addition, students less than eighteen (18) 
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years of age are generally prohibited by law from purchasing or possessing cigarettes and other tobacco 
products. 
 
For purpose of this policy, “use of tobacco” means to chew or maintain any substance containing 
tobacco, including smokeless tobacco, in the mouth to derive the effects of tobacco, as well as all uses 
of tobacco, including cigars, cigarettes, pipe tobacco, chewing tobacco, snuff, any other matter or 
substances that contain tobacco, in addition to papers used to roll cigarettes and/or the smoking of 
electronic, “vapor” or other substitute forms of cigarettes, clove cigarettes and any other lighted 
smoking devices for burning tobacco or any other substance. Accordingly, the District prohibits students 
from using or possessing tobacco in any form on District premises, in District vehicles, within any indoor 
facility owned or while leased or contracted for by the District and used to provide the education or 
library services to children, and at all District-sponsored events. 

 
STUDENT CODE OF CLASSROOM CONDUCT 

 
The Howard-Suamico School District is committed to maintaining an orderly and safe academic 
atmosphere.  Teachers are expected to create a positive learning environment and to maintain proper 
order in the classroom.  Students are expected to behave in the classroom in a manner that allows 
teachers to effectively carry out their lessons and allows students to participate in classroom learning 
activities.  Students are also expected to abide by all rules of behavior established by the school and 
their classroom teachers. 
 
To ensure adherence to these expectations and principles, the District has adopted this Code of 
Classroom Conduct, which applies to all students. 
 
Grounds for Removal of a Student from Class 
 
Disturbances that interrupt the learning process cannot be permitted by any teacher.  A teacher may 
temporarily remove a student from the teacher’s class if the student violates the Code of Classroom 
Conduct.  Additionally, the student may be removed from the class for a longer period of time within the 
discretion of the principal.  A student removed from class may also be placed in an alternative education 
setting. 
 
Removal of a student from class for violating the Code of Classroom Conduct or placement of the 
student in an alternative educational setting does not prohibit the School from further disciplining the 
student for the conduct that caused removal or placement including, but not limited to, suspending or 
expelling the student. 
 
It is neither possible nor necessary to specify every type of improper or inappropriate behavior for which 
a teacher may remove a student from class.  Provided below, however, are examples of reasons a 
student may be removed from class.  A teacher may remove a student from class for conduct or 
behavior that: 
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A. would result in suspension or expulsion under the Board’s policies and procedures; 
B. violates the behavioral rules and expectations of the school; 
C. is dangerous, disruptive or unruly.  Such behavior includes, but is not limited to, the following: 
 

1. possession or use of a weapon or look-alike or other item that might cause bodily harm to 
persons in the classroom 

2. being under the influence of alcohol or controlled substances or otherwise violating the 
District alcohol and drug policy 

3. behavior that interferes with a person's work or school performance or creates an 
intimidating, hostile, harassing, or offensive classroom environment 

4. arguing, taunting, baiting, inciting or encouraging an argument or disruption or group 
posturing to provoke altercations or confrontations 

5. disruption or intimidation caused by gang or group symbols or gestures, or gang or group 
posturing to provoke altercations or confrontations 

6. pushing, striking, or other inappropriate physical contact with a student or staff member 
7. interfering with the orderly operation of the classroom by using, threatening to use or 

counseling others to use violence, force, coercion, threats, intimidation, fear, or disruptive 
means 

8. dressing or grooming in a manner that presents a danger to health or safety, causes 
interference with work, or creates classroom disorder 

9. restricting another person's freedom to properly utilize classroom facilities or equipment 
10. repeated classroom interruptions, confronting staff argumentatively, making loud noises, or 

refusing to follow directions 
11. throwing objects in the classroom 
12. repeated disruptions or violations of classroom rules, or excessive or disruptive talking 
13. behavior that causes the teacher or other students fear of physical or psychological harm 
14. willful damage to or theft of school property or the property of others 
15. repeated use of profanity 

 
D. interferes with the ability of the teacher to teach effectively.  Such conduct includes, but is not 

limited to, the following: 
 

1. repeated reporting to class without bringing necessary materials to participate in class 
activities 

2. possession of personal property by school rules or otherwise disruptive to the teaching and 
learning of others 

 
E shows disrespect or defiance of the teacher, exhibited in words, gestures or other behavior; 
F. is inconsistent with class decorum and the ability of others to learn.  Such behavior includes, but 

is not limited to, sleeping in class, blatant inattention, or other overt or passive refusal or 
inability to engage in class activities. 

 
Procedure for Student Removal From Class 
When a student is removed from class, the teacher shall send or escort the student to the principal and 
inform the principal of the reason for the student's removal from class.  The teacher shall provide the 
principal with a written explanation of the reasons for the removal of the student within twenty-four 
(24) hours of the student's removal from class. 
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The principal will generally give the student an opportunity to briefly explain the situation.  The principal 
shall then determine the appropriate educational placement for the student. 
 
Student Placement 
The principal shall place the student, who has been removed from a class by a teacher, in one of the 
following alternative educational settings: 
 

A. an alternative education program approved by the Board under State law; 
B. another instructional setting, time-out, in-school suspension or out-of-school suspension; or  
C. the class from which the student was removed if, after weighing the interests of the student, 

the other students in the class, and the teacher, the principal determines that readmission to 
the class is the best or only alternative. 

 
Parent/Guardian Notification Procedures 
 
The principal shall provide the parent or guardian of a student removed from class with written notice of 
the removal and the reason(s) for the removal.  The notification shall be made as soon as practicable, 
but no later than two (2) school days after the student’s removal from class.  The notice shall also 
include the reasons for the student's removal and the placement made by the principal.  If the removal 
from class and change of educational placement involves a student with a disability, the parent 
notification shall be made consistent with State and Federal laws and regulations applicable to disabled 
students. 
 
If the student removed from a class is subject to disciplinary action up to and including suspension or 
expulsion for the particular classroom conduct and/or other disciplinary incidents, the parent shall also 
be notified of the disciplinary action in accordance with legal and policy requirements. 
 
Students with Disabilities 
 
A student with a disability under the Individuals with Disabilities Education Act, Section 504 of the 
Rehabilitation Act, and Section 115.758, Wis. Stat. may be removed from class and placed in an 
alternative educational setting only to the extent authorized under the laws. 
 
Definitions 
 
“Student” means any student enrolled in the District, an exchange student, or a student visitor to the 
District’s schools. 
 
“Teacher” means a person holding a license or permit issued by the State Superintendent whose 
employment by a school district requires that he or she hold that license or permit. 
 
“Class” or “Classroom” means any class, meeting or activity which students attend, or in which they 
participate while in school under the control or direction of the District. This definition of “class” 
includes, without limitation, regular classes, special classes, resource room sessions, labs, library time, 
counseling groups, assemblies, study halls, lunch, or recess.  “Class” also includes regularly scheduled 
District-sponsored extracurricular activities, either during or outside of school hours.  Such activities 
include, by example and without limitation, District sponsored field trips, after-school clubs, and 
sporting activities. 
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SUSPENSION AND EXPULSION 
 
A. Suspension 
 
1. Duration and Grounds for Suspension 

The principal or a person designated by the principal may suspend a student for up to five (5) school 
days or, if a notice of expulsion hearing has been sent, for up to fifteen (15) consecutive school days 
or ten (10) consecutive school days if the student is eligible for special education services under 
Chapter 115, Wis. Stats., if the suspension is reasonably justified and based upon any of the 
following misconduct: 

 
a. Noncompliance with school or School District rules; 
b. Knowingly conveying any threat or false information concerning an attempt or alleged 

attempt being made or to be made to destroy any school property by means of 
explosives; 

c. Conduct by the student while at school or while under the supervision of a school 
authority that endangers the property, health or safety of others; 

d. Conduct while not at school or while not under the supervision of a school authority 
that endangers the property, health or safety of others at school or under the 
supervision of a school authority; 

e. Conduct while not at school or while not under the supervision of a school authority 
that endangers the property, health or safety of any employee or School Board member 
of the school district in which the student is enrolled. 

f. Under paragraphs c, d, and e above, conduct that endangers a person or property 
includes making a threat to the health or safety of a person or making a threat to 
damage property. 

 
The Superintendent, or any principal or teacher designated by the Superintendent shall suspend a 
student if the student possessed a firearm while at school or while under the supervision of a school 
authority. 
 
The suspension period applies to “school days.” Thus, a suspension period does not include weekend 
days or vacation days. 
 
2. Suspension Procedure 

Prior to being suspended, on the day of the alleged infraction or as soon thereafter as is practicable, 
the student will be advised orally or in writing of the reason for the proposed suspension and given 
an opportunity to explain his or her conduct. 

 
The principal, within his or her discretion, may also inform the student’s parents or guardian of the 
reason for the proposed suspension prior to suspending the student. 

 
3. Notice of Suspension 

The parent or guardian of a suspended minor student shall be given prompt written notice of the 
suspension and the reason for the suspension by mail and by sending a copy of the notice home 
with the student. Oral notice may also be given to the student’s parent or guardian; however, it will 
be confirmed in writing.  
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4. Sending a Student Home on the Day of the Suspension 
Generally, the student should remain in school on the day of the suspension until school is dismissed 
for the day.  Except as provided below, if the situation requires that the student be removed from 
the premises before school is dismissed, the principal shall attempt to contact the student’s parent 
or guardian to request that s/he pick up the student.  If the parent/guardian is unable to pick up the 
student, the student should remain under the school’s supervision until school is dismissed, or in the 
event law enforcement is involved, under law enforcement supervision. 

 
5. Opportunity to Complete School Work 

A suspended student shall not be denied the opportunity to take any quarterly, semester or grading 
period examinations or to complete course work missed during the suspension period.  Such work 
shall be completed pursuant to the procedures established by the School District. 

 
6. Reference to the Suspension in the Student’s Record 

The student’s suspension from school shall be entered in the student’s record as required by the 
rules adopted by the School District concerning the content of student records. 

 
The suspended student or the student's parent or guardian may, within five (5) school days 
following the commencement of the suspension, have a conference with the Superintendent or his 
or her designee, who shall be someone other than a principal, administrator or teacher in the 
suspended student’s school, to discuss removing reference to the suspension from the student’s 
records. 

 
Reference to the suspension in the student’s school record shall be removed if the Superintendent 
finds that: 

 
 The student was suspended unfairly or unjustly; 
 The suspension was inappropriate, given the nature of the alleged offense; or 
 The student suffered undue consequences or penalties as a result of the suspension.   

 
The Superintendent, or designee, shall make his or her finding within fifteen (15) days of the 
conference. 

 
7. Co-Curricular or Extra-Curricular Participation  

A student’s participation in co-curricular or extra-curricular activities during a suspension shall be 
determined on a case-by-case basis.  

 
B. Expulsion 
 
1. Grounds for Expulsion 

The School Board may expel a student only when it is satisfied that the interest of the school 
demands the student’s expulsion and it finds that the student: 
 Repeatedly refused or neglected to obey the rules established by the School District; 
 Knowingly conveyed or caused to be conveyed any threat or false information concerning an 

attempt or alleged attempt being made or to be made to destroy any school property by means 
of explosives; 

 Engaged in conduct while at school or while under the supervision of a school authority that 
endangered the property, health or safety of others; 
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 Engaged in conduct while not at school or while not under the supervision of a school authority 
that endangered the property, health or safety of others at school or under the supervision of a 
school authority or endangered the property, health or safety of any employee or School Board 
member of the School District in which the student is enrolled; or 

 Was at least sixteen (16) years old and had repeatedly engaged in conduct while at school or 
while under the supervision of a school authority that disrupted the ability of school authorities 
to maintain order or an educational atmosphere at school or at an activity supervised by a 
school authority and that such conduct did not otherwise constitute grounds for expulsion. 

 
Under this section, conduct that endangers a person or property includes threatening the health or 
safety of a person or threatening to damage property. 
 
Expulsion for Bringing a Firearm to School 
The School Board shall expel a student from school for not less than one (1) year whenever it finds that 
the student brought a firearm to school or, while at school or while under the supervision of a school 
authority, possessed a firearm, unless the Board finds that the punishment should be reduced based 
upon the circumstances of the incident.  Any such finding by the Board shall be in writing. 

 
SEARCH AND SEIZURE 

5771 - SEARCH AND SEIZURE 
Search of a student and his/her possessions, including vehicles, may be conducted at any time the 
student is under the jurisdiction of the District if there is a reasonable suspicion that the student is in 
violation of law or school rules.  A search may also be conducted to protect the safety of others or as 
otherwise permitted by law. 
 
Students are provided lockers, desks, and other equipment in which to store materials.  It should be 
clearly understood that this equipment is the property of the school and may be searched at any time if 
there is reasonable suspicion that a student has violated the law or school rules.  Locks are to prevent 
theft, not to prevent searches. 
 
All computers located in the classrooms, labs and offices of the District are the District’s property and 
are to be used by students, where appropriate, for educational purposes. The District retains the right to 
access and review all electronic, computer files, databases, and any other electronic transmissions 
contained in or used in conjunction with the District’s computer system, and electronic mail. Students 
should have no expectation that any information contained on such systems is confidential or private. 
 
Review of such information may be done by the District with or without the student’s knowledge or 
permission. The use of passwords does not guarantee confidentiality, and the District retains the right to 
access information in spite of a password.  All passwords or security codes must be registered with the 
instructor.  A student’s refusal to permit such access may be grounds for disciplinary action. 
 
No strip searches will be conducted by any employee of the District but may be conducted by law 
enforcement officials, if deemed necessary. 
 
Anything that is found in the course of a search that may be evidence of a violation of school rules or the 
law may be taken and held or turned over to the police.  The school reserves the right not to return 
items which have been confiscated. 
 

http://www.neola.com/howard-wi/search/policies/po5771.htm
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[A drug test is considered a search under the Fourth Amendment.  Therefore, if the school administers 
drug tests, this section of the Handbook should be referred to the section of the Handbook dealing with 
drug testing.] 

STUDENT'S RIGHTS OF EXPRESSION 
 
The schools recognize the right of students to express themselves.  With the right of expression comes 
the responsibility to do it appropriately.  Students may distribute or display, at appropriate times,  
non-sponsored, noncommercial written material and petitions; buttons, badges, or other insignia; 
clothing, insignia, and banners; and audio and video materials.  All items must meet the following school 
guidelines: 
 

A. A material cannot be displayed if it: 
1. is obscene to minors, libelous, indecent, or vulgar, 
2. advertises any product or service not permitted to minors by law, 
3. intends to be insulting or harassing, 
4. intends to incite fighting or presents a likelihood of disrupting school or a school 

event, 
5. presents a clear and present likelihood that, either because of its content or 

manner of distribution or display, it causes or is likely to cause a material and 
substantial disruption of school or school activities, a violation of school 
regulations, or the commission of an unlawful act. 

 
B. Materials may not be displayed or distributed during class periods, or during passing 

times between classes.  Permission may be granted for display or distribution during 
lunch periods and after school in designated locations, as long as exits are not blocked 
and there is proper access and egress to the building. 

 
Students who are unsure whether or not materials they wish to display meet school guidelines may 
present them to the Principal twenty-four (24) hours prior to display. 

 
VIDEO SURVEILLANCE 

9151 - USE OF CAMERAS AND OTHER RECORDING DEVICES IN LOCKER ROOMS 
Surveillance cameras are being used on, in and around district facilities with exception of locker rooms. 
 
VIDEOTAPES ON SCHOOL BUSES 
The District has authorized the installation of video cameras on school buses for purposes of monitoring 
student behavior. 
 
If a student is reported to have misbehaved on a bus and his/her actions were recorded on a videotape, 
the tape will be submitted to the Principal/designee and may be used as evidence of the misbehavior.  
Since these tapes are considered part of a student's record, they can be viewed only in accordance with 
State and Federal law. 

 
SECTION IV - TRANSPORTATION 

 
BUS TRANSPORTATION TO SCHOOL 
The Howard-Suamico School District provides transportation services to all students in grades 1-12 who 
live more than one mile from the school they are required to attend.  The District reserves the right to 

http://www.neola.com/howard-wi/search/policies/po9151.htm
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modify the mile requirement as necessary.  Transportation also is provided to all kindergarten students 
to and from school unless they live in very close proximity to the school and vehicle traffic is minimal.  
The bus schedule and route is available by contacting Lamers Bus Lines at 920-434-5100 ext. 2. 
 
Students will ride only assigned school buses and will board and depart from the bus at assigned bus 
stops.  Students will not be permitted to ride unassigned buses for any reason other than an emergency, 
except as approved by the Principal. 
 
A change in a student's regular assigned bus stop may be granted for a special need, if a note from a 
parent is submitted to the Principal stating the reason for the request and the duration of the change 
and the Principal approves. 
 

BUS CONDUCT 
Students who are riding to and from school on transportation provided by the school are required to 
follow some basic safety rules.  This applies to school-owned buses as well as any contracted 
transportation that may be provided. The driver is responsible for student safety and may assign seating 
or direct the student in any reasonable manner to maintain that safety. 
 
The following behaviors are expected of all students. Previous to loading (on the road and at school) 
Each student shall: 

 be on time at the designated loading zone (5 minutes prior to scheduled stop); 

 stay off the road at all times while walking to and waiting for the bus; 

 line up single file off the roadway to enter; 

 wait until the bus is completely stopped before moving forward to enter; 

 refrain from crossing a highway until the bus driver signals it is safe; 

 go immediately to a seat and be seated. 
 
It is the parents' responsibility to inform the bus driver when their child will not be boarding the bus.  
The bus will not wait. 
 
During the trip 
Each student shall: 

 remain seated while the bus is in motion; 

 keep head, hands, arms, and legs inside the bus at all times; 

 not litter in the bus or throw anything from the bus; 

 keep books, packages, coats, and all other objects out of the aisle; 

 be courteous to the driver and to other bus riders; 

 not eat, play games or play cards, etc.; 

 not tamper with the bus or any of its equipment. 
 

Leaving the bus 
Each student shall: 

 remain seated until the bus has stopped; 

 cross the road, when necessary, at least ten (10) feet in front of the bus, but only after the driver 
signals that it is safe; 

 be alert to a possible danger signal from the driver. 
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The driver will not discharge students at places other than their regular stop at home or at school unless 
s/he has proper authorization from school officials. 
 
PENALTIES FOR INFRACTIONS - A student who engages in misconduct on a bus shall be subject to 
discipline and may be deprived of the privilege of riding on the bus. 

 
SECTION V - MISCELLANEOUS 

 
HOMELESS CHILDREN 

 
The McKinney-Vento Act defines children and youth who are homeless (twenty-one years of age and 
younger) as: 

 Children and youth who lack a fixed, regular, and adequate nighttime residence, and includes 
children and youth who are: 

o sharing the housing of other persons due to loss of housing, economic hardship, or a 
similar reason (sometimes referred to as a double-up): 

o living in motels, hotels, trailer parks, or camping grounds due to lack of alternative 
adequate accommodations; 

o living emergency or transitional shelters; 
o abandoned in hospitals; or 
o awaiting foster care placement. 

 Children and youth who have a primary nighttime residence that is a public or private place not 
designated for, or ordinarily used as, a regular sleeping accommodation for human beings. 

 Children and youth who are living in cars, parks, public spaces, abandoned buildings, 
substandard housing, bus or train stations, or similar settings. 

 Migratory children who qualify as homeless because they are living in circumstances described 
above. 

 
If you are personally aware of or are acquainted with any children who may qualify according to the 
above criteria, the Howard - Suamico School District provides the following assurances to parents of 
homeless children: 
 

o The local district staff person (liaison) for homeless children is Michelle Dahlke, Social 
Worker/Homeless Coordinator, (920) 662-7260 or michdahl@hssd.k12.wi.us. 

o There shall be immediate enrollment and school participation, even if educational and medical 
records and proof of residency are not available. 

o All educational opportunities and related opportunities for homeless students (preschool to age 
21), including unaccompanied youth, shall be the same as for the general student population. 

o Enrollment and transportation rights, including transportation to the school of origin. “School of 
origin” is defined as the school the child or youth attended when permanently housed or the 
school in which the child or youth was last enrolled. 

o Written explanation of a child or youth’s school placement, other than school of origin of the 
school requested by the parent, with the right to appeal within the local dispute resolution 
process. 

o Meaningful opportunities for parents to participate in the education of their children. These 
shall include: special notices of events, parent-teacher conferences, newsletters, and access to 
student records. 

mailto:michdahl@hssd.k12.wi.us
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Please contact Michelle Dahlke, Social Worker/Homeless Coordinator, homeless liaison for the Howard - 
Suamico School District for additional information about homeless issues.  Michelle Dahlke can be 
reached at (920) 662-7260 or michdahl@hssd.k12.wi.us.  

 
Meningococcal Disease: Protect Your Child  

Public health authorities recommend that teenagers and college-bound students be immunized against 
a potentially fatal bacterial infection called meningococcal disease, a type of meningitis. The Centers for 
Disease Control and Prevention (CDC) and other leading medical organizations recommends that all                
11-12 years olds should be vaccinated with meningococcal conjugate vaccine (MCV4). A booster shot is 
recommended for teens at age 16 to continue providing protection when their risk for meningococcal 
disease is highest. Teens who received MCV4 for the first time at age 13 through 15 years will need a 
one-time booster dose at 16 through18 years of age. If a teenager missed getting the vaccine altogether, 
they should ask the doctor about getting it now, especially if they are about to move into a college dorm 
or military barracks. To learn more about meningococcal disease, vaccine information, and public health 
resources visit the www.hssd.k12.wi.us select Annual Notices or the following web site 
www.cdc.gov/meningitis/index.htmTo learn more about meningococcal disease, vaccine information, 
and public health resources visit the following web sites.  Center for Disease Control and Prevention 
meningococcal meningitis information:  http://www.cdc.gov/meningitis/index.html. 
 

NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY 
 
The District is committed to providing an equal educational opportunity for all students in the District. 
 
The District does not discriminate on the basis of race, color, religion, national origin, ancestry, creed, 
pregnancy, marital status, parental status, sexual orientation, sex, (including transgender status, change 
of sex or gender identity), or physical, mental, emotional, or learning disability ("Protected Classes") in 
any of its student program and activities. 
 
The District is also committed to equal employment opportunity in its employment policies and 
practices as they relate to students. 
 
In order to achieve the aforesaid goal, the Superintendent shall: 

A. Curriculum Content: review current and proposed courses of study and textbooks to detect any 
bias based upon the Protected Classes ascertaining whether or not supplemental materials, 
singly or taken as a whole, fairly depict the contribution of both sexes, various races, ethnic 
groups, etc. toward the development of human society. Provide that necessary programs are 
available for students with limited use of the English language. 

B. Staff Training: develop an ongoing program of staff training and in-service training for school 
personnel designed to identify and solve problems of bias based upon the Protected Classes in 
all aspects of the program. 

C. Student Access 
1. review current and proposed programs, activities, facilities, and practices to ensure that 

all students have equal access thereto and are not segregated on the basis of the 
Protected Classes, in any duty, work, play, classroom, or school practice, except as may 
be permitted under State regulations. 

2. verify that facilities are made available, in a non-discriminatory fashion, in accordance 
with Administrative Policy 7510 – Use of District Facilities, for non-curricular student 
activities that are initiated by parents or other members of the community, including 

mailto:michdahl@hssd.k12.wi.us
http://www.cdc.gov/meningitis/index.html
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but not limited to any group officially affiliated with the Boy Scouts of America or any 
other youth group listed in Title 36 of the United States Code as patriotic society; 

D. District Support: require that like aspects of the District program receive like support as to staff 
size and compensation, purchase and maintenance of facilities and equipment, access to such 
facilities and equipment, and related matters. 

E. Student Evaluation: verify that tests, procedures, or guidance and counseling materials, which 
is/are designed to evaluate student progress, rate aptitudes, analyze personality, or in any 
manner establish or tend to establish a category by which a student may be judged, are not 
differentiated or stereotyped on the basis of the Protected Classes. 

 
The Superintendent shall appoint and publicize the name of the compliance officer(s) who is/are 
responsible for coordinating the District’s efforts to comply with the applicable Federal and State laws 
and regulations, including the District’s duty to address in a prompt and equitable manner any inquiries 
or complaints regarding discrimination or equal access. The Compliance Officer(s) also verify that proper 
notice of nondiscrimination for Title II of the Americans with Disabilities Act (as amended), Title VI, and 
VII of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972, Section 504 of the 
Rehabilitation Act of 1973 (as amended), is provided to students, their parents, staff members, and the 
general public. 
 
The Superintendent shall attempt annually to identify children with disabilities, ages 3-21, who reside in 
the District but do not receive public education. In addition, s/he shall establish procedures to identify 
students who are Limited English Proficient, including immigrant children and youth, to assess their 
ability to participate in District programs, and develop and administer a program that meets the English 
language and academic needs of these students. This program shall include procedures for student 
placement, services, evaluation, and exit guidelines and shall be designed to provide students with 
effective instruction that leads to academic achievement and timely acquisition of proficiency in English. 
As a part of this program, the District will evaluate the progress of students in achieving English language 
proficiency in the areas of listening, speaking, reading and writing, on an annual basis (see AG 2260.02). 
 
Reporting Procedures 
Students, parents and all other members of the School District community are encouraged to promptly 
report suspected violations of this policy to a teacher or administrator. Any teacher or administrator 
who receives such a complaint shall file it with the District’s Compliance Officer at his/her first 
opportunity. 
 
Students who believe they have been denied equal access to District educational opportunities, in a 
manner inconsistent with this policy may initiate a complaint and the investigation process that is set 
forth below. Initiating a complaint will not adversely affect the complaining individual's participation in 
educational or extra-curricular programs unless the complaining individual makes the complaint 
maliciously or with knowledge that it is false. 
 
District Compliance Officers 
The District designates the following individuals to serve as the District’s Compliance Officers: Jerry 
Wieland, Director of Pupil Services/Special Education, jerowiel@hssd.k12.wi.us and/or Jennifer Garceau, 
Assistant Director of Pupil Services/Special Education jenngarc@hssd.k12.wi.us, 2706 Lineville Road, 
Green Bay, WI  54313, 920-662-7881.  
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A Compliance Officer will be available during regular school/work hours to discuss concerns related to 
student discrimination in educational opportunities under this policy. 
 
Investigation and Complaint Procedure 
The Compliance Officer shall investigate any complaints brought under this policy. Throughout the 
course of the process as described herein, the Compliance Officer should keep the parties informed of 
the status of the investigation and the decision making process. 
 
All complaints must include the following information to the extent it is available: a description of the 
alleged violation, the identity of the individual(s) believed to have engaged in, or to be actively engaging 
in, conduct in violation of this policy, if any; a detailed description of the facts upon which the complaint 
is based; and a list of potential witnesses. 
 
If the complainant is unwilling or unable to provide a written statement including the information set 
forth above, the Compliance Officer shall ask for such details in an oral interview. Thereafter the 
Compliance Officer will prepare a written summary of the oral interview, and the complainant will be 
asked to verify the accuracy of the report by signing the document. 
 
Upon receiving a complaint, the Compliance Officer will consider whether any action should be taken 
during the investigatory phase to protect the Complainant from further loss of educational opportunity, 
including but not limited to a change of class schedule for the complainant, tentative enrollment in a 
program, or other appropriate action. In making such a determination, the Compliance Officer should 
consult the Superintendent prior to any action being taken. The Complainant should be notified of any 
proposed action prior to such action being taken. 
 
As soon as appropriate in the investigation process, the Compliance Officer will inform any individual 
named by the Complainant in connection with an alleged violation of this policy, that a complaint has 
been received. The person(s) must also be provided an opportunity to respond to the complaint. 
 
Within five (5) business days of receiving the complaint, the Compliance Officer will initiate an 
investigation. 
 
Although certain cases may require additional time, the Compliance Officer will attempt to complete an 
investigation into the allegations of harassment within fifteen (15) calendar days of receiving the formal 
complaint. The investigation will include: 

A. interviews with the complainant; 
B. interviews with any persons named in the complaint; 
C. interviews with any other witnesses who may reasonably be expected to have any information 

relevant to the allegations; 
D. consideration of any documentation or other evidence presented by the complainant, 

respondent, or any other witness which is reasonably believed to be relevant to the allegations 
 
At the conclusion of the investigation, the Compliance Officer shall prepare and deliver a written report 
to the Superintendent which summarizes the evidence gathered during the investigation and provides 
recommendations based on the evidence and the definitions in this Policy, as well as in State and 
Federal law as to whether the complainant has been denied access to educational opportunities on the 
basis of one of the protected classifications, based on a preponderance of evidence standard. The 
Compliance Officer’s recommendations must be based upon the totality of the circumstances, including 
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the ages and maturity levels of those involved. The Compliance Officer may consult with the District 
Attorney before finalizing the report to the Superintendent. 
 
Absent extenuating circumstances, within ten (10) business days of receiving the report of the 
Compliance Officer, the Superintendent must either issue a final decision or request the complaint be 
further investigated. A copy of the Superintendent's final decision will be delivered to the complainant. 
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional 
information that is to be gathered, and such additional investigation must be completed within ten (10) 
business days. At the conclusion of the additional investigation, the Superintendent must issue a final 
written decision as described above. The decision of the Superintendent shall be final. 
 
If the complainant feels that the decision does not adequately address the complaint s/he may appeal 
the decision to the State Superintendent of Public Instruction. 
The District reserves the right to investigate and resolve a complaint or report of regardless of whether 
the member of the School District community or third party chooses to pursues the complaint. The 
District also reserves the right to have the complaint investigation conducted by an external person in 
accordance with this policy or in such other manner as deemed appropriate by the District. 
 
Additional School District Action 
If the evidence suggests that any conduct at issue violates any other policies of the District, is a crime, or 
requires mandatory reporting under the Children's Code (Sec. 48.981, Wis. Stat.), the Compliance Officer 
or Superintendent shall take such additional actions as necessary and appropriate under the 
circumstances, which may include a report to the appropriate social service and/or law enforcement 
agency charged with responsibility for handling such investigations. 
 
Confidentiality 
The District will make reasonable efforts to protect the privacy of any individuals involved in the 
investigation process. Confidentiality cannot be guaranteed however. All complainants proceeding 
through the investigation process should be advised that as a result of the investigation, allegations 
against individuals may become known to those individuals, including the complainant’s identity. 
 
During the course of an investigation, the Compliance Officer will instruct all members of the School 
District community and third parties who are interviewed about the importance of maintaining 
confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose 
any information that s/he learns or that s/he provides during the course of the investigation. 
 
All public records created as a part of an investigation will be maintained by the Compliance Officer in 
accordance with the District's records retention policy. Any records which are considered student 
records in accordance with the state or Federal law will be maintained in a manner consistent with the 
provisions of the law. 
 
OPEN RECORDS 
The District recognizes its responsibility to maintain the public records of this District and to make such 
records available for inspection and reproduction. 
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The public records of this District include any writing prepared, owned, used, in the possession of, or 
retained by the District, officers, or employees to the extent such writings are within the definition of 
public records under applicable law. 
 
Any person may make an oral or written request for any public records of the District. The person may 
inspect, copy, or receive copies of the public record requested. The District shall respond as soon as 
practicable and without delay to the requestor providing the requested documents or informing the 
requestor of the District's intent to deny access providing specific explanation regarding the decision to 
deny access. 
 
A resident may purchase copies of the District's public records upon payment of a fee. No public record 
may be removed from the office in which it is maintained except by a District officer or employee in the 
course of the performance of his/her duties. 
 
Retention and destruction of public records will be processed in accordance with the School District 
Records Retention Schedule developed by the Wisconsin Department of Public Instruction. 
 
The Superintendent shall establish administrative guidelines to ensure proper compliance with the 
intent of this policy and the public records law. 
 
Records Retention Schedule 
 
The District will follow the Wisconsin Department of Administration's guidelines on School District 
record retention. 
 
District Records Officer 
The Superintendent, or in his/her absence, the Assistant Superintendent  are designated as the District 
Records Officer ("DRO") and shall be the legal custodians of records for the District. The DRO shall safely 
keep and preserve the public records of the District and shall have the authority to render decisions and 
carry out duties related to those public records. The DRO may deny access to records only in accordance 
with the law. The DRO is authorized and encouraged to consult with the District’s legal counsel to 
determine whether to deny access to a records request in whole or in part. 
 
Requests for Public Records 
Public records of the District will be made available for inspection at the District office during normal, 
regular business hours upon request. No original public records of the District shall be removed from the 
possession of the DRO. The DRO shall be responsible for administering the District’s Open Records Policy 
including, but not limited to, designating where, when and how the public records of the District may be 
inspected and copied. 

Requests for records of the District may be submitted orally or in writing to the DRO. It is not necessary 
that any person requesting access to the public records of the District identify himself/herself in order to 
obtain a record, nor need any person requesting access to the public records of the District state any 
reason for his/her request. 

Any request for a public record must reasonably describe the record or information sought. If the DRO 
cannot reasonably determine what records or information are being requested, the request shall be 
denied in writing and the reason for the denial shall be stated. Any denial of a written request must be 
in writing and any denial of an oral request may be given orally or in writing. 
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General Procedures for Release, Inspection and/or Reproduction of Public Records 

The DRO will respond to a public records request as soon as practicable and without delay. If a request is 
denied, it will be denied in writing and contain a written statement of all of the reasons for denying the 
request. The denial must also notify the requester of his/her right to have the determination reviewed 
by mandamus or upon application to the attorney general or a district attorney. 

If any records of the District are requested that are necessary for the day-to-day operation of the 
District, then the DRO may arrange for the records to be inspected after normal working hours. 

If the DRO determines that portions of any records requested contain information that should not be 
released, the custodian will redact portions or remove material not to be released and thereafter 
release the balance of the document. The DRO shall inform the requestor of the nature of the material 
or portions withheld and the authority under which access has been denied. 

The DRO will refer any requests for computer records of the District to the individual in charge of the 
equipment involved to determine the cost of any computer search, printing charges, and possible time 
available on the machine. Since computer time can be expensive, computer information will not be 
provided until the person requesting the information is informed of the estimated costs and makes 
payment in advance if the cost exceeds $50.00. 

Time and Location to Review Records 

Public records may be inspected, copied, and/or abstracted at the Superintendent’s office during the 
established District office hours. 

Administrative Office 

2706 Lineville Rd, Green Bay, WI  54313 

Phone:  920-662-7878   Fax:  920-662-9777    Office Hours: 7:30 a.m.—4:30 p.m. 

(Summer Hours 7:30 a.m. – 4 p.m.) 

Superintendent 
Damian LaCroix, Superintendent 
Phone:  662-7878  
Operations 
Matt Spets, Assistant Superintendent 
Phone:  662-8100; Fax:  662-7400 

 Facilities 
o Al Behnke, Director, Phone:  662-7705 
o Food Service 

 Kari Alvey, Manager, Phone:  662-
7702 

 Technology & Information Services 
o Kyle Siech, Director, Phone:  662-7716 

Organizational Development 
Mark Smith, Assistant Superintendent of Learning 
Phone:  662-8106; Fax:  662-9799 

 Pupil Services & Special Education 
o Jerome Wieland, Asst. Superintendent, 

662-7881 
o Jennie Garceau, Assistant Director, 662-

7791 

 Teaching & Learning 
o Andrea Thiry-Wenz,  Director, Phone: 662-

8107 
o 4K (4-Year-Old Kindergarten) 

 Jennifer Trudell, Coordinator, 
Phone: 434-4899 
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SCHOOLS 

Bay Harbor Elementary School Grades K-4 
Anthony Ebeling, Principal 
1590 Harbor Lights Road, Suamico, WI  54173 
Phone:  662-8800;  Fax:  662-8899   Attendance Phone Line:  662-8888  

Forest Glen Elementary School Grades EC-4 
Angela  Sorenson, Principal 
1935 Cardinal Lane, Green Bay, WI  54313 
Phone:  662-7958;  Fax:  662-7957    Attendance Phone Line:  662-7990  

Howard Elementary School Grades K-4 
Kristin Ashley, Principal 
631 West Idlewild Court, Green Bay, WI  54303 
Phone:  662-9700; Fax:  662-9750    Attendance Phone Line:  662-9732  

Meadowbrook Elementary School Grades K-4 
Becky Zimmer, Principal 
720 Hillcrest Heights, Green Bay, WI  54313 
Phone:  662-5000;  Fax:  662-5050     Attendance Phone Line:  662-5036 

Suamico Elementary School Grades K-4 
Ryan Welnetz, Principal 
2153 School Lane, Green Bay, WI  54313 
Phone:  662-9800;  Fax:  662-9888    Attendance Phone Line:  662-9808 

Lineville Intermediate School Grades 5-6 
Phillip Hart, Principal 
Kate Malcore, Associate Principal 
2700 Lineville Road, Green Bay, WI  54313 
Phone:  662-7871;  Fax:  662-7822    Attendance Phone Line:  662-7875 

Bay View Middle School Grades 7-8 
Steve Meyers, Principal 
1217 Cardinal Lane, Green Bay, WI  54313 
Phone:  662-8196;  Fax:  662-7979    Attendance Phone Line:  662-8184 

Bay Port High School Grades 9-12 
Michael Frieder, Principal 
Mark Hebert, Associate Principal 
Joe Wallander, Associate Principal 
Phone:  662-7000; Fax:  662-7291;  Student Services 662-7252;  Fax:  662-7292  Attendance Phone Line:  662-7248 

Pool (Located in Lineville Intermediate School) 
Tracy Barden, Aquatic Supervisor 
Phone: 662-7795  Fax: 662-9777  Check the website for hours, information and classes at www.hssd.k12.wi.us 
Community Pool 

http://www.hssd.k12.wi.us/
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Appendix A 
 
BAY PORT HIGH SCHOOL                             
Co-Curricular Code of Conduct  
 
Bay Port High School sponsors co-curricular activities to provide students with personal growth and skill 
development opportunities with emphasis on self-discipline, teamwork and creativity.  Although co-
curricular programming is intended to be a fun and valuable part of the total educational experience, 
participation is a privilege, not a right.  As such, all participants must abide by all rules and 
responsibilities at all times (24 hours a day/365 days per year) in order to continue participating in co-
curricular activities.  It is the aim of this code to provide effective discipline that is fair, predictable, 
consistently enforced and appropriate to the offense.  Consequences are stated so students and their 
parents/guardians understand that an impartial system is in place in the event that a code infraction 
occurs. 
 
DEFINITION OF CO-CURRICULAR ACTIVITIES 
 
Group 1—WIAA    Group 3– Performance 
WIAA Sports (21)   Academic Decathlon  Mock Trial 
     Academic Team Competition One Act Play 
Group 2—CLUB    DECA    Skills USA 
Bowling     Destination Imagination  Spring Musical 
Cheerleading    Fall Play 
Dance     FFA 
Lacrosse    Forensics     
   
PRE-SEASON MEETING 

1. Students must attend a pre-season meeting and sign a confirmation form indicating they have 
received and reviewed the Code of Conduct prior to participating in any co-curricular activity. 

2. A parent/guardian of a student who plans to participate in athletics (Group 1 & 2) is encouraged 
to also attend a pre-season Code of Conduct meeting before the student participates. 

3. Students are responsible for understanding the Code of Conduct.  If you are unsure of any code 
content, please ask for clarification from your coach and/or an administrator. 

4. Each advisor of a Group 3 activity; is required to set a meeting time for parents and students 
where the Code of Conduct will be reviewed and discussed. 

5. Additional expectations and team standards determined by each co-curricular coach or advisor 
shall also be written and distributed to each student before the start of the co-curricular activity. 

6. The signed Code of Conduct forms shall be kept on file in the Activities Office. 
 
ATTENDANCE 
A student is eligible for practice and competition if he/she is maintained on the attendance system as an 
enrolled full-time student in either grade 9, 10, 11, and 12 at Bay Port High School.  A student is eligible 
for practice and competition on a daily basis only if the student has been in attendance for the full day: 
 
Exceptions include, but not limited to: family emergencies, funeral, prearranged professional 
appointments, and release for school sponsored activities. 
Ongoing and/or erratic school attendance problems may warrant suspension from practice and/or 
competitions and will be imposed at the discretion of the Bay Port High School administration. 



53 

 
ACADEMICS 
 
A student must: 

1. Meet all Bay Port High School academic requirements defining a full time student,  
2. Receive no more than one (1) failing grade (including incompletes), and  
3. Earn a minimum GPA of 1.5 in the most recent grade report period.  A student whose grade 

point average falls below a 1.5 GPA in the most recently completed quarter is academically 
ineligible to participate in co-curricular activities.   

 
A student who becomes academically ineligible may regain eligibility on the 16th scheduled school day 
by meeting the stated standards of academic eligibility outlined above and throughout this code.   
FALL term ineligible students may regain their eligibility after 21 consecutive calendar days beginning 
with the date of the earliest allowed competition date in the sport have expired. 
 
A student may regain their eligibility before the 16th scheduled school day when an incomplete grade 
or F grade is replaced with a satisfactory passing grade.  
 
Successful completion of an approved alternative course may be used to remove any grade for a 
reporting period, however, regardless of the grade point of the grade received in the alternative course, 
only one grade point higher will be used in the re-calculation of the students new GPA. Ex: F to a D -- D 
to a C. In addition, core course grades can only be exchanged with core course pre-approved alternative 
courses, while elective courses may be exchanged with any pre-approved elective course. 
 
NOTE:  A student with a disability who is enrolled in any state-approved special education programs and 
who received modified grading for such courses may be eligible if he/she is making satisfactory progress 
in his/her total school program as indicated by his/her IEP. 
 
BEHAVORIAL EXPECTATIONS 
 
TOBACCO, ALCOHOL AND ILLEGAL DRUGS 
The illicit buying, selling, consuming or abusing of prescription or non-prescription drugs, tobacco, 
alcoholic beverages, and/or the possession of drug paraphernalia, synthetic drugs or look alike drug 
paraphernalia is illegal and in conflict with the high ideals, principles and standards of the Howard-
Suamico School District.  Bay Port High School has a zero (0) tolerance policy regarding the illicit use of 
drugs, alcohol and tobacco.  A student will be suspended from active competition for acts which include, 
but are not limited to, the above named unlawful activities. 
 
MERE PRESENCE POLICY 
Examples of appropriate and inappropriate gatherings are: 

1. A student is prohibited from being present in taverns/bars or being in attendance at parties 
where drinking of alcoholic beverages or use of illegal drugs is occurring. 

2. This rule is not meant to prohibit one’s presence in an establishment whose primary and/or 
main focus is other than for the sole purpose of serving alcoholic beverages – e.g. bowling 
alleys, restaurants, golf courses, concerts, etc., or in an establishment when accompanied by 
 a parent or guardian, or at events such as weddings, reunions, anniversaries or other 
ceremonial functions where alcohol is served. Within these guidelines, however, students may 
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not consume alcohol or be in possession of alcoholic beverages--even if they may have parental 
permission.  Parental permission does not override the provisions of this code. 

3. Students are expected to leave any location as promptly and as safely as possible, where the 
illegal use of alcohol and/or drugs is present. 

4. Students should avoid placing themselves in situations where their guilt or innocence, regarding 
the code of conduct, may be questioned. 

 
DISRUPTIVE OR DETRIMENTAL CONDUCT 
A student acting in a manner considered disruptive of the educational process, or the decorum of the 
school, or encouraging others to do so, may be disciplined.  The length of the disciplinary suspension will 
be determined at the discretion of the Bay Port High School administration based on the level of 
offense. 
 
A student who is suspended or expelled from school will not be allowed to participate in any co-
curricular practices, contests, functions, etc. while the suspension or expulsion is in effect. This includes 
Saturday competition, e.g., when a student is suspended Friday through Monday.   
 
HAZING, HARASSMENT OR DISCRIMINATION 
It is the policy of Bay Port High School to comply with all Howard-Suamico School District policies and               
federal and state statutes involving acts of hazing, harassment and discrimination.  A student will be                 
suspended from co-curricular activities for any acts of hazing, harassment and discrimination.  The  
length of the disciplinary suspension will be determined at the discretion of the Bay Port High School                             
administration based on the level of offense. 
 
SPORTSMANSHIP CONDUCT VIOLATIONS  
The pursuit of good sportsmanship is a priority of Bay Port High School.  The essential elements of 
character and ethics in sports or contests are embodied in the concept of sportsmanship and its 
principles: integrity, fairness, respect, modesty and good citizenship.  With them, the spirit of 
competition thrives, fueled by healthy rivalry, courteous relations and graceful acceptance of the 
results.  Coaches, advisors, administrators, athletes, cheerleaders, competitors, parents and fans are 
expected to display good sportsmanship at all regular season and tournament contests.  ANY person 
may be suspended from participation or attendance in co-curricular activities for acts of poor 
sportsmanship.  The length of the disciplinary suspension will be imposed at the discretion of the  
Bay Port High School administration based on the level of offense. 
 
FULFILLING CODE VIOLATIONS   
During the season in which the participant is fulfilling his/her suspension, he/she is expected to continue 
to actively participated in all team activities and/or fulfill all team related requirements for the 
remainder of the current season.  If the student does not remain in good standing as an active and 
participating member of the team, the coach/advisor will cut the student from the team and as a result 
the student will be required to complete his/her suspension, in its entirety, the next full season in which 
he/she participates. If assigned to a rehabilitation program that does not allow the participant to 
practice, this will be recognized as an excused absence. 
 
If a participant cannot fulfill his/her full suspension during the current season of participation, the                 
suspension will then carry forward and he/she will complete his/hers suspension during the next season 
of competition. 
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If the violation occurs during a time that the student is not involved in an activity, the student will be                 
suspended from competition in the next season that he/she participates.  However, a student cannot 
come out for a sport after a season has begun in order to fulfill a suspension and the student must 
complete the season in its entirety to fulfill his/her suspension. 
 
Suspensions must be served within the group in which the violation occurs or in a group of a higher level 
than that in which the suspension occurred. Suspensions must be served during the next season of                    
competition. 
 
Suspensions that occur during a students’ “off season” will be enforced at the level that the student last 
participated in or in the group that the student will participate in his/hers next season of competition 
but not at a level lower than his/her last season of competition. 
 
If a student is participating in more than one co-curricular at a time in categories 1, 2, and 3, the full               
consequences will apply to each activity in all categories he/she are currently involved. Consequences 
for category 1-athletics will apply immediately if in season, if out of season he/she will apply upon the 
start of the next sports season. Consequences for categories 2 and 3 are for only those that students are 
currently participating in. 
  
APPEALS PROCESS 
 
Violations may be reported to the administration, coach, teacher and/or advisor.  The administration 
will then investigate the alleged violation.  When a decision has been reached, the parent/guardian and 
the student will be informed.  When the student has been informed by the administration of a decision 
to suspend, he/she may take the decision to the Board of Appeals.  The student remains on suspension 
during the appeals period. The appeal must be in writing and must include the rationale for the appeal.  
The appeal must be submitted to the Bay Port High School principal within 30 days of the notification. 
The Board of Appeals will be comprised of one coach/advisor, one student, one parent, one non-
coaching faculty member and one administrator. 
 
The Board of Appeals will hear the participant’s appeal and the reasoning for the original decision as 
presented by an administrator.  The Board of Appeals will make the final decision on the suspension 
based on the evidence presented to them at the hearing. 
 
The School District shall not discriminate in standards or rules of behavior or disciplinary measures, 
including suspension and expulsions, on the basis of sex, status, sexual orientation, or physical, mental, 
emotional or learning disability or impairment. 
 
LOA – “Life of an Athlete”     
The Life of an Athlete program is a comprehensive program that identifies and works with all aspects of 
high school athletics, including administrators, coaches, parents, communities and athletes themselves 
with a proactive approach to athletic participation.  While this program focuses on athletes, the model 
will have residual impacts on all segments of the school and community.  The program is laid out in a 5 
phase process and includes:  
 
Phase 1 – Pre Season meetings for Entry Level Athletes and Parents  

 Establishing mandatory seasonal meetings to discuss conditions for involvement, expectations,               
philosophy and what it means to be an athlete.  
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Phase 2 – Athletic Codes of Conduct Conditions for Involvement  

 Bringing a code of conduct from conceptualization to implementation & enforcement; includes 
strategies for fan behavior, parental issues and seven non-negotiable conditions for being part 
of an athletic team.  

 
Phase 3 – Coaching Effectiveness Training  

 Training all coaches at all levels to better understand the student-athlete, i.e. understand and 
confront chemical health issues, nutritional issues, rest and recovery issues, etc.   

 
Phase 4 – Developing Leadership to Confront Behaviors of Concern  

 Identifying and developing student (team) leaders who assist the coach with identifying 
behaviors of concern with the peers.  

 
Phase 5 – Stakeholder Unity 

 Ensuring all members of the community take stake in eliminating drug and alcohol use among 
youth.  

 
GROUP 1 & 2 -WIAA & CLUB ACTIVITIES 

 A Group 1 or 2 suspensions will begin immediately upon the completion of the investigation of 
the violation. 

 All consequences are cumulative regardless of the type of violation. See Fulfilling Code 
Violations 

 A student with a code violation will not be allowed to participate on any dance court for one 
calendar year from when the violation occurs. 

 All consequences listed are minimum consequences, the Bay Port High School administration 
has the right to increase a student’s suspension based on but not limited to severity of the 
violation. 

VIOLATIONS 

Tobacco Use/ Possession/ Purchase/ 
Distribution 

Alcohol Use/ Possession/Purchase/ 
Distribution 

1st Offense Level 1 1st Offense Level 2 

2nd Offense Level 3 2nd Offense Level 3 

3rd Offense Level 4 3rd Offense Level 4 

Illegal Use/ Possession/Purchase/ 
Transfer/Distribution of a Controlled Substance 
and/or Illegal Drugs 
May include but are not limited to: illicit use of 
prescription drugs, look alike drugs, marijuana, 
anabolic steroids, performance enhancement drugs, 
cocaine, and drug paraphernalia. 
  
Note: A list of banned substances is provided on the 
WIAA website www.wiaawi.org and this information 
is also available in the activities office. 

Disruption/Detrimental and/or Discriminative Conduct 
*Penalties may be by increased based upon the severity of 
the violation.  May include but are not limited to: school 
suspensions, criminal offense, vandalism, violence-threats 
of violence, hazing, harassment, disrespectful/defiant 
attitude, acts of aggression, willful damage to property, 
cheating-plagiarizing, inappropriate internet activity. 

http://www.wiaawi.org/
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1st Offense Level 3 1st Offense Level 1 

2nd Offense Level 4 2nd Offense Level 2 

3rd Offense Level 4 3rd Offense Level 3 

Hosting/Organizing a Party where drugs and/or 
alcohol are knowingly present 

Hosting/Organizing a Party where drugs and/or alcohol are 
unknowingly present 

1st Offense Level 2 1st Offense Warning 

2nd Offense Level 3 2nd Offense Level 1 

3rd Offense Level 4 3rd Offense Level 1 

Attendance at a Party where drugs and/or alcohol are 
present – departure 

Attendance at a Party where drugs and/or alcohol are 
present – no departure 

1st Offense Warning 1st Offense Level 1 

2nd Offense Warning 2nd Offense Level 2 

3rd Offense Level 1 3rd Offense Level 3 

Sportsmanship-conduct contrary to the ideals, 
principles and standards of the HSSD, FRCC and/or 
the WIAA 
*Penalties may be increased based upon the severity 
of the violation.  May include but are not limited to: 
Misconduct, verbal abuse of officials-opponents 

Any violation reaching a level 3 consequence for tobacco, 
alcohol or illegal drugs, will require a student to attend 
and successfully complete the INSIGHT education 
program. 

1st Offense Warning     

2nd Offense Level 1     

3rd Offense Level 1     

 
 CONSEQUENCES  

LEVEL 1 Suspension from participation in 10% of contests scheduled 

LEVEL 2 Suspension from participation in 25% of contests scheduled 

LEVEL 3 Suspension from participation in 50% of contests scheduled 

LEVEL 4 Suspension from participation for one (1) calendar year 

 
NOTE:  On all 4th offenses, students are banned from all co-curricular activities at Bay Port High School. 
 
GROUP 3 PERFORMANCE BASED ACTIVITIES 

 All consequences are cumulative regardless of the type of violation. See Fulfilling Code Violations. 

 A student with a code violation will not be allowed to participate on any dance court for one 
calendar year from when the violation occurs. 

 All consequences listed are minimum consequences. The Bay Port High School administration has 
the right to increase a student’s suspension based on but not limited to severity of the violation. 

  
VIOLATIONS 

Tobacco Use/ Possession/ Purchase/ 
Distribution 

Alcohol Use/ Possession/Purchase/ 
Distribution 

1st Offense Level 1 1st Offense Level 2 
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2nd Offense Level 3 2nd Offense Level 3 

3rd Offense Level 4 3rd Offense Level 4 

Illegal Use/ Possession/Purchase/ 
Transfer/Distribution of a Controlled Substance 
and/or Illegal Drugs 
May include but are not limited to: illicit prescription 
drugs, look alike drugs, marijuana, anabolic steroids, 
performance enhancement drugs, cocaine, and drug 
paraphernalia. 
  
Note: A list of banned substances is provided on the 
WIAA website www.wiaawi.org and this information 
is also available in the activities office. 

Disruption/Detrimental and/or Discriminative Conduct 
*Penalties may be by increased based upon the severity of 
the violation.  May include but are not limited to: school 
suspensions, criminal offense, vandalism, violence-threats of 
violence, hazing, harassment, disrespectful/defiant attitude, 
acts of aggression, willful damage to property, cheating-
plagiarizing, inappropriate internet activity. 

1st Offense Level 3 1st Offense Level 1 

2nd Offense Level 4 2nd Offense Level 2 

3rd Offense Level 4 3rd Offense Level 3 

Hosting/Organizing a Party where drugs and/or 
alcohol are knowingly present 

Hosting/Organizing a Party where drugs and/or alcohol are 
unknowingly present 

1st Offense Level 2 1st Offense Warning 

2nd Offense Level 3 2nd Offense Level 1 

3rd Offense Level 4 3rd Offense Level 1 

Attendance at a Party where drugs and/or alcohol are 
present – departure 

Attendance at a Party where drugs and/or alcohol are 
present – no departure 

1st Offense Warning 1st Offense Level 1 

2nd Offense Warning 2nd Offense Level 2 

3rd Offense Level 1 3rd Offense Level 3 

Sportsmanship-conduct contrary to the ideals, 
principles and standards of the HSSD. 
*Penalties may be increased based upon the severity 
of the violation.  May include but are not limited to: 
Misconduct, unacceptable behavior, verbal abuse, 
disrespect 

Any violation reaching a level 3 consequence for tobacco, 
alcohol or illegal drugs, will require a student to attend 
and successfully complete the INSIGHT education program. 

1st Offense Warning     

2nd Offense Level 1     

3rd Offense Level 1     

CONSEQUENCES 

LEVEL 1 10 hours of approved Community Service 

LEVEL 2 20 hours of approved Community Service 

LEVEL 3 40 hours of approved Community Service and suspension from further Group 2 activities for a semester (90 
school days) 

LEVEL 4 Suspension from participation for one (1) calendar year 

*All community hours must be approved and signed by a community services supervisor and not a 
parent. 

Howard-Suamico School District 
2700 Lineville Road 
Green Bay,   WI   54313 

http://www.wiaawi.org/
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