Getting Started with mySchoolBucks®
Congratulations, your school district now offers mySchoolBucks, a convenient and secure online payment and
parent information portal! With mySchoolBucks you can deposit money into one or more student accounts, track
purchase history, create low-balance reminders, and even set-up an automatically recurring payment.
As you will soon discover, mySchoolBucks is designed to be intuitive and easy to use, but to help you get started,
this document will guide you through the process of:
• Creating a new parent account
• Adding one or more students to your account
• Making a payment

Creating a New Parent Account
Step 1: Getting Started
Direct your web browser to the mySchoolBucks homepage (www.myschoolbucks.com). When you arrive at the
website, click the Register for a free account link.

Step 2: Select State
Select your district’s state from the drop-down menu, and then click CONTINUE.

Step 3: Select School District
Select your school district from the drop-down menu, and then click CONTINUE. If you mistakenly selected
the wrong state, click GO BACK and choose the correct state.

Step 4: Enter Student Information
Complete all of the required registration information, as noted by the red box at the top right-hand corner of the
screen. When all of the necessary information has been added click CONTINUE.

Step 5: Create a Login ID and Password
Create a Login ID and Password, and then select a Security Question and Answer, then confirm that you are 18
years of age or older. Once you have completed filling out the required information, click REGISTER.

Step 6: Complete Registration
Click FINISH to complete your registration. You will receive an email confirmation with your login information.

Adding Students to Your Account
Once you have created a parent account, click My Household on the life-side navigation bar to add students to
your account. The following steps are required to add one or more students to your Household.
Step 1: Getting Started
To add a student to your account, first click on My Household on the left-side navigation bar.

Step 2: My Household
Now click Add Student to add one or more students to your Household.

Step 3: Enter Student Information
Select the student’s school district from the drop-down menu. Enter the student’s first name, last name, and birth
date or Student ID Number. Then click FIND STUDENT.

Step 4: Add Student
A student’s name and grade will be displayed when the search is complete. If this is the correct student, click
ADD STUDENT. If the information is not correct, click CANCEL and try your search again.

Step 5: Finish or Add Another Student
You have now successfully added a student to your Household. To associate more students with your account,
click ADD ANOTHER STUDENT and complete steps 3 and 4 again until all students have been added. If
there are no other students to add, click FINISH.

Deposit Money into a Student Account
Once you have added students to your Household, their names and schools will appear by clicking the My
Household link on the left-side of the page. This page will also display the current balance available for each
student. From this page you can deposit money into a Student Account, view purchase history, and add or remove
students.
The following steps are required to deposit money into a student account.
Step 1: Getting Started
To deposit money into one or more student accounts, click Make a Payment.

Step 2: Select Product Category
Select the type of payment you would like to make from the product category list.

Step 3: Enter Deposit Information
Select or enter the amount you would like to deposit into the Student Account, and then click ADD TO
BASKET.

Step 4: Review Deposit(s)
Review the amount(s) you have entered and verify that the information is correct. If you need to adjust any
amount, click CONTINUE SHOPPING. If the information is correct and you are finished, click CHECK
OUT NOW.

Step 5: Select Payment Type
Select what payment type you would like to use, then click CONTINUE.

Step 6: Enter Payment Information
Enter your payment information, making sure to complete all required fields, then click CONTINUE.

Step 7: Review Order
Review your order and make sure that all deposits are correct. This screen will show the amount of deposit
for each student, a subtotal of the payment and then the total payment amount including any convenience fees
charged for making the payment. If the order is correct, click PLACE ORDER.

-------------

Step 8: Payment Confirmation and Receipt
When your order is complete, you will receive a confirmation number that can be used to locate this transaction
at a later date. We recommend you print this page and keep a copy for your records. After clicking PRINT
ORDER, a printable receipt (sample on next page) will open in a new window. If a valid email address is on file,
you will also receive an email confirmation of your payment(s).

Sample mySchoolBucks Receipt.
After printing this page, close the receipt window and click FINISH to complete your transaction.
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