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UAP FORM NO. NAO-012
UNITED ARCHITECTS OF THE PHILIPPINES
THE INTEGRATED AND ACCREDITED PROFESSIONAL ORGANIZATION OF ARCHITECTS
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APPLICATION FOR THE USE OF UAP PREMISES





NAME OR TITLE OF THE ACTIVITY OR EVENT





FUNCTION DATE





DATE APPLIED





APPLICATION NO.











BOX 1 • APPLICANT’S GENERAL INFORMATION





APPLICANT	               LAST NAME	              	   FIRST NAME	                                         M.I.          CHAPTER





ADDRESS			                                      	        CONTACT NOS. 		                	                  POSITION





Date____________





 (Signed Over Printed Name)





APPLIED BY





BOX 2 • PURPOSE OF THE ACTIVITY/IES





SPECIAL MEETING





SEMINARS AND WORKSHOP





NCA / NATCON / CONEX MEETING





JURY OF FELLOWS MTG





COLLEGE OF FELLOWS MTG





TASK FORCE MEETING





GENERAL MEMBERSHIP MEETING





DIRECTORATES MEETING





CHAPTER BOARD MEETING





CHAPTER COUNCIL MEETING





DISTRICT COUNCIL MEETING





AREA COUNCIL MEETING





OTHERS _____________________________________________________________





NBD / EXECOM MEETING





COMMITTEE MEETING





BOX 3 • MEETING / ACTIVITIES INFORMATION AND CHARGES





FUNCTION DATE 		         TIME IN AND OUT (FROM – TO )                        TOTAL HOURS	     TOTAL ATTENDEES               	





EXHIBIT AREA          CAFETERIA              LOBBY            LIBRARY           SECOND FLOOR ROOM NO. __________           THIRD FLOOR            FOURTH FLOOR





VENUE:		                 	





FIFTH FLOOR ROOM NO. ____________________          SIXTH FLOOR        SEVENTH FLOOR (USE THEATER APPLICATION FORM)           OTHERS ________________________





APPLICANT’S EQUIPMENTS TO BE BROUGHT IN		              EQUIPMENTS TO BE BORROWED FROM UAP





RENTAL RATES	    			            CHARGES PER ITEM





Total Amount Due: P ____________________


Total Amount Paid:  P ___________________


UAP Official Receipt No.______________








•  VENUE WITH AIRCONS 


   Exhibit Area (P7,000 for first 4 Hours, P1,200 succeeding hour)


   Meeting/Other Rooms (P5,000 for the first 4 hours, P1,000 succeeding hr)


   Teatro Arkitekto (P10,000 for the first 4 hours; P2,000 per succeeding hr)


   Activity Center (P10,000 for the first 4 hours; P2,000 per succeeding hr)





•  LCD PROJECTOR, LAPTOP, SOUND SYSTEMS, OTHER EQUIPMENT


   (P3,000 for the first 4 hours, P500 succeeding hour)








VENUE		P  _______________________





LCD PROJECTOR	P  _______________________





LAPTOP/COMPUTER	P  _______________________





If for UAP National Activities, charge to:


Cost Centers:





SOUND SYSTEMS	P  _______________________





BOX 5 • UAP NATIONAL ADMIN OFFICE





BOX 4: APPLICANT’S CONFIRMATION





RECORDED BY:		      NOTED BY





National Treasurer





Finance Officer





Administrative Officer





Date____________





Date____________





BOX 6 • ENDORSEMENT





BOX 7 • OFFICE OF THE SECRETARY GENERAL





Date____________





APPROVED BY :





Secretary General





Date____________





APPROVED BY :





OFFICER-IN-CHARGE





USAGE AGREEMENT : (1) Any request for the use of UAP Conference Rooms, Meeting Rooms and Exhibit Area must be coursed through the UAP National Administration Office at least five (5) days prior to the actual schedule of use. (2) Applications will be reviewed and ruled on based on the policies and procedures of the UAP within twenty four (24) hours of receipt and the applicant will be notified regarding the approval/non-approval (3) Use of the UAP premises shall be from 8:00 AM to 10:00 PM only with a maximum of 5-hour usage (4) The application may be revoked in case of deviation from the rules and regulations provided by the UAP Property Management Committee (5) The Applicant undertakes to observe all rules and directions which are imposed by the UAP generally or specifically in respect of the space which is being used (6) The applicant agrees to reimburse the UAP for any loss or damage to property arising out of their occupancy. (7) The Applicant agrees to acknowledge that the UAP cannot guarantee an uninterrupted supply of electricity, water, heat, air conditioning or other utility and that the Applicant will save harmless the UAP from any claim of damage arising from a loss of a utility. (8) The UAP reserves the right to terminate this agreement without prior notice and without refund of booking deposit if in its opinion the Applicant has in the application provided false or misleading information, or the Applicant has defaulted in providing anything required by the application, or the Applicant is in breach of any term or condition of this agreement. Thank you.





ORIGINAL COPY: UAP NATIONAL ADMIN OFFICE / DUPLICATE COPY: APPLICANT


Updated April 25, 2012











RECOMMENDING APPROVAL :





Date____________








