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UNITED ARCHITECTS OF THE PHILIPPINES

The Integrated and Accredited Professional Organization of Architects (IAPOA)


	REQUEST FOR COPIES OF DOCUMENTS


Note: It is the policy of the United Architects of the Philippines to comply promptly with requests for public records and documents, in a manner consistent with its obligations under its Bylaws. However, all requests will be processed within one week, upon receipt, depending on time of year and volume of requests. Please submit document requests at least 1 week prior to any application or certification deadlines so we may better serve you. Kindly take note we do not provide original copies and that all requests are subject to approval by the Office of the Secretary General.
	REQUESTING PARTY INFORMATION

	NAME 
	
	REQUEST DATE
	

	ADDRESS
	

	EMAIL ADDRESS
	
	CONTACT/MOBILE
	

	COMPANY
	

	CHAPTER
	

	REQUEST DETAILS

	#
	NAME/TITLE OF DOCUMENT/S
	TOTAL COPIES
	REMARKS

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	PURPOSE OF REQUEST
	

	SIGNATURE
	
	YOUR EXPECTED DATE TO BE RELEASED
	

	TO BE FILLED UP BY UAP NATIONAL OFFICE

	RECEIVED BY
	APPROVED BY
	PROCESSED BY
	CHECKED/VERIFIED

	
	
	
	

	RECEIVING PERSONNEL
	SECRETARY GENERAL
	RECORDS PERSONNEL
	ADMINISTRATIVE DEPARTMENT

	PROCESSING/DOCUMENT FEE/RECEIVING

	TOTAL 

COPIES
	
	TOTAL COST/

DOCUMENT FEE
	
	OFFICIAL RECEIPT
	

	PAYMENT RECEIVED BY
	
	Documents released to / specify date:


UAP NATIONAL HEADQUARTERS • 53 SCOUT RALLOS STREET DILIMAN QUEZON CITY • +632 4126403 • 4126364
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