
 

 
Metal Museum 

  Job Description – Youth Initiative Coordinator 
 
Position: Youth Initiative Coordinator, Part-Time 
Reports to: Education and Community Engagement Manager Classification: Non-exempt  
 
Hours: 20 hours per week. Schedule to be determined. 
Compensation: $15 - $18 per hour 
 

Description of the Museum and Its Mission 
The Metal Museum is the only museum of its kind in the country dedicated to the advancement 
of the art and craft of fine metalwork.  The Museum engages the metals community and the 
surrounding region through exhibitions, collections of fine metalwork, educational programs and 
publications featuring artists of national and international importance to the field.  The 
permanent collection and exhibition program reflect a wide range and mixture of metalsmithing, 
including ferrous and nonferrous metals, hollowware, jewelry and architectural elements. With 
its unique focus on artwork and fine crafts made in metal, the Metal Museum helps initiate and 
promote dialogue and understanding of the field and its relevance in our modern culture. 
 
The Metal Museum Education Department supports the mission by providing tours, 
demonstrations, hands-on activities, classes, workshops and community outreach. 
 

Purpose 
The Youth Initiative Coordinator develops, implements, maintains, and helps market educational 
programming for ages 18 and under. This position requires collaborating with all members of the 
Metal Museum staff to create and implement programming that appeals to and engages with 
visitors to the Museum as well as youth and youth organizations in the community. 
Programming should provide opportunities to learn about contemporary and historic metalwork, 
to learn metalsmithing techniques and to engage in the metalsmithing community. 
 
Essential Functions and Responsibilities 
 
Education 

1. Develop and conduct teacher-training workshops to encourage teachers to utilize 
Museum offerings. 

2. Create educational packets and tour packets to promote to schools and other community 
youth organizations. 

3. Plan hands-on activities that are related to current exhibitions and purchase and prep 
materials for hands-on activities. 

4. Develop family and kid friendly educational programming.  
5. Organize and facilitate one Make Your Own activity per month. 

 
Community Engagement and Outreach 

1. Manage and facilitate the Soulsville Metals Collaborative and CU in Summer programs, 
which includes, but is not limited to, working with the partner organization to ensure a 
good relationship and support, ordering and prepping materials, creating lesson plans, 

 



 

teaching students, recruiting and overseeing volunteers and interns, planning and setting 
up receptions for students, and finding venues to sell work.  

2. Promote the Museum, classes, workshops, and volunteer opportunities at fairs, cultural 
events and training seminars. 

3. Collaborate with Educational Department staff to plan, prepare, and implement Family 
Fun Days. 

4. Assist with hands on activities during outreach events.  
 
Other Responsibilities 

1. Maintain communication with Education and Community Engagement Manager. 
2. Respond to change productively 
3. Perform other duties as assigned, which includes, but is not limited to, working the front 

desk and museum store, cleaning, and attending special events. 
4. Other duties as assigned.  

 
Qualifications 
 
Education: Bachelor Degree in Art, Art Education, Education or a related field. 
 
Preferred Experience: Minimum 2-years experience in art education and outreach 

Youth Instruction in a classroom and/or art studio environment 
Experience in not-for-profit environment  
Metalworking knowledge  

 
Skills/Abilities: Proficient in Microsoft Office, specifically Excel and Word 

Proficient in Adobe Creative Suite (preferred) 
Strong writing skills 
Strong interpersonal skills 
Ability to communicate clearly and concisely 
Detail oriented 
Strong organizational skills 
Enthusiasm for arts education 

To Apply
 

Send a letter of interest, resumé, and contact information for three professional references to 
Lori Gipson, Education and Community Engagement Manager, at lori@metalmuseum.org.  

 

mailto:lori@metalmuseum.org

