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About Abintra 
 

History and Organization 
 

Abintra (from within in Latin), the first Montessori elementary school in Nashville, 

opened its doors to nine students in 1981 as an independent, nonprofit, educational 

organization. 

 

As a 501(c)(3) nonprofit corporation, Abintra is overseen by a volunteer Board of 

Trustees (composed of parents and nonparent members of the Nashville communi-

ty) operating under established Bylaws. Responsibilities include hiring and evalu-

ating the school’s administrator, establishing school policies, conducting long-

range planning efforts, building the Board, and overseeing the school’s fiscal man-

agement/health. 
 

The school’s administrator (Executive Director) manages all components of the 

day-to-day operations of the school. Responsibilities include the safety and welfare 

of all students and adults at the school, hiring and evaluating faculty/staff mem-

bers, establishing procedures, guiding development, and ensuring compliance with 

all governing agencies.   

 

Philosophical Premises 
1. We believe that children are individuals, whose differences from each other 

and from adults should be respected and accommodated in the classroom. 

2. We believe that children have a deep love and need for purposeful work, be-

ing motivated from within to exercise and develop to their full capacity. 

3. We believe in the inherent wisdom of the child. 

4. We believe in the basic unity of all curriculum areas. 

5. We believe that learning is doing, and being involved. 

6. We believe that school is more than a preparation for life; school is life. 

 

Day-to-Day Procedures 
 

Attendance  
• A student is counted tardy if he/she arrives after designated arrival time.   

• A student who misses 3 hours of the school day is counted absent for half of 

that day. 

• Five tardies equal 1 day of absence. 

• Middle school students schedule visits and testing for other schools during 

Fall Break or conference days. 
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Carline 
• TURN OFF YOUR CELL PHONE.  This ensures a safe negotiation of the loop 

and your child receives your full attention throughout the experience. 
 

 

 

• Morning Carline.  
o The Upper School carline begins promptly at 8:15 AM and ends at 

8:30 AM in front of the Elementary Building.   

o Early Childhood (Lower School) begins promptly at 8:30 AM and 

ends at 8:45 AM in front of the Early Childhood building.   

o If you are late you must sign your child into your child’s classroom. 

• Afternoon Carline.   

o Early Childhood (Lower School) begins promptly at 3:15 PM and 

ends at 3:30 PM in front of the Early Childhood building.   

o Upper School carline begins at 3:30 PM and ends at 3:45 PM in front 

of the Elementary Building. 

o If you are late, come to aftercare and sign your child out.  Late fees 

apply. 

• Inform the office if someone from your pickup list is picking up or call the 

office and give permission for someone else to pick up. 

 

Extended-Day 
• Beforecare (7:30 – 8:15 a.m.). 

o Deliver your child to your child’s classroom and sign in between 7:30 

and 8:00. 

• Aftercare (3:30 –5:30 p.m.). 

o Early Childhood -- From 3:30 to 5:30 p.m., in the middle Early 

Childhood classroom (lower school aftercare).  

o Elementary and Middle School -- From 3:45 to 5:30 p.m., in the 

Lower Elementary classroom (upper school aftercare).  

• Parents retrieve and sign-out their children from these locations. Be sure 

to record the time when you sign out.  If there is no time and signature, the 

rate charged is extended care rate until past 5:30 p.m.  

 
Daily Parent-School Communications 
Please stay in touch with your guides regarding any information that is helpful in 

supporting your child at Abintra. Moving to another home, illness in the family, 

divorce or separation, extended travel for a parent, or any event that could affect 

Campus Speed Limit is 5 MPH. That is slow. 
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the child’s behavior should be shared.  Staff members will maintain your confi-

dence. 

 
• Notes, Memos, Announcements, etc.  Delivered via mailbag. 

• Emails, Phone Calls, Requests for Meetings.  Guides return communication 

as soon as their classroom responsibilities permit.  Impromptu discussions are 

difficult and compromise confidentiality.  Scheduled conferences, meetings, 

and phone calls are the best way to communicate with your child’s guide. 

• Changes in Vital Information.  Parents should notify the office promptly if 

there are changes of address (street and email) or telephone numbers (home or 

work; self or emergency contact persons; physicians).   

 

Dress 
 

Lower School Dress: 
• Please label all loose clothing (i.e., coats, sweaters, sweatshirts, hats, gloves, 

scarves, etc.) and personal belongings (e.g., lunch boxes, thermoses, cud-

dlies, books).   

• If your child brings home someone else’s clothes, send them back for lost 

and found. 

• Students should dress for comfort, freedom of movement, and to protect 

their bodies from the elements. 

• Rain gear (rain coat, rain hat or hood) should be worn on rainy days.  If it’s 

not storming, we go out.  (Exception:  Do not send umbrellas with your chil-

dren, please.) In addition, for most students, a rain coat and rain boots are 

kept at school. 

• Even when cold, if the weather is dry, students will go outside for play.  

Students need to be dressed appropriately for the temperature (hats, scarves, 

mittens/gloves, etc.). It is extremely important for each child to come to 

school appropriately prepared for the day’s weather.     

• No toys or weapons. Dressy clothes, jewelry, or hair extensions sometimes 

make a student hesitant about getting involved in work or play activities for 

fear of soiling the clothes, losing or breaking the jewelry, or disturbing the 

hair extensions.  Students should not wear clothing that displays commercial 

fantasy themes/slogans, or aggressive/violent themes/slogans/acts/postures, 

or sexual innuendoes.  Students do not wear costumes to school.   

• Extra Clothing.  Students under 5 years of age should have a full change of 

clothes left at the school at all times.  When cooler weather arrives, shorts 

and sleeveless tops should be replaced with a set of warmer clothing.  Also, 

young children need to be able to push down and pull up their own pants for 
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successful use of the bathroom.  Please promote this success by getting your 

young child elastic slacks or shorts to wear to school. 

 
 

Upper School Dress Code  
 

Basic Guidelines: 

• Label personal belongings (all clothes, boots, etc.) 

• Dress for comfort, freedom of movement, and weather. 

• Costumes and superhero/fantasy wear are not appropriate. 

Requirements: 

• Shorts or leggings under dresses 

• Closed toe shoes for outdoor play (for playing games and running) 

• Slippers, not large house shoes for indoor wear (when required for classroom) 

• Rain gear covering head to go out in the rain or snow (no umbrellas) 

• Off campus trips require appropriate attire: theater (collared shirts, dress pants or plain 

dresses, farm, PE) 

• Shorts no shorter than tip of fingertips 

• Underwear is not exposed  

• No clothing with slogans that are aggressive, violent, or sexual 

Personal Objects: 

No phones, toys, knives, guns, money, valuable jewelry or electronics. (Anything that is a dis-

traction or could be lost or broken.) 

 

Birthdays 
• In ECA, ECB, and LE children may choose to have a “Walk around the 

Sun,” which is a Montessori tradition.  

• Parents may schedule to come into the classroom on the student’s birthday 

to briefly tell the story of their child’s life while the student walks around a 

representation of the sun to mark each year of his/her life.   

• You will need to schedule this with your guides ahead of time. If your 

child’s birthday is during a holiday or the summer, your guides are happy to 

work with you to schedule a celebration time.   

• We do not have birthday parties at school, and ask that you use US Mail or 

personal email to send invitations to school for off-campus parties. 

 

Holidays 
• At Abintra we respect each family’s traditions and beliefs, and invite you to 

share these with the students in your child’s class.   
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• We do not celebrate specific holidays in our classrooms.  In the Montessori 

curriculum, children study holidays and cultural observances as part of cur-

rent events and cultural studies.   

• We welcome your suggestions about cultural observances in which the stu-

dents might participate with your assistance. 

 

Rest and Nap   
• All children in the early childhood classrooms have the opportunity to nap or 

rest each day in the afternoon.  

 

Food 
• Breakfast.  A healthy breakfast is important for your child’s school day.  Be 

sure to include protein and carbohydrates.   

• Lunches.  Parents send nutritious lunches for students.  We recommend a 

protein source (cheese, meat), a fruit or vegetable (carrot sticks, sectioned 

oranges), whole grain bread or crackers.  Water is provided.  Please do not 

send sugary foods.  Please label your child’s lunch box (standard size), bag, 

or paper bag, and all containers or implements brought to use at lunch.   

• Snacks (school and extended day) and Meals.  Nutritious snacks are a part 

of daily life in the classrooms.  Planning and preparation of snacks and 

meals are practical life activities.   Participating in snack is optional for stu-

dents.   

 

Lunch Visits 
• Lunch visits occur in all classrooms. 

• This is available to after the first six weeks of school and before the last 

two weeks of school. 

• Parents are offered a schedule for lunchtime visits at the beginning of the 

school year.   

• Plan to have lunch twice a year with your child.   

• Please schedule a time for lunch with your classroom guides.  

• Bring your own lunch and turn off your phone.   

• Enjoy. 

 

Illnesses 
• If your child is sick, please keep him/her home.   

• If a child gets sick during the school day, parents are notified immediately 

and asked to pick up the child from school.   

• If the parent cannot be reached, a person on the child’s emergency contact 

list will be asked to pick up the child.   
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• Report any contagious illness to the office so that other parents can be noti-

fied if necessary. 

• Keep your child at home if they exhibit the following: 

o Underarm temperature of 99 F or more within the previous 24 hours 

o Vomiting or diarrhea with the previous 24 hours 

o Skin rash; ringworm; pin worms 

o Head lice 

o Persistent coughing 

o Sore throat 

o Running nose, coughing or sneezing 

o Inflammation of eyes/discharge 

o Discharge from ears/pulling at ears 

• Regarding head lice: Abintra contracts with Lice Solutions, a professional 

agency, to check each student for head lice at the beginning of each semes-

ter. In the event head lice are found on a student, he/she can return to school 

once all head lice are eradicated and he/she will be rechecked by staff upon 

returning to school.  

 

Medications* 
• Prescription drugs: If a doctor deems that it is in the best interest of the child 

to attend school, parents deliver the medication directly to the office in per-

son.  Prescriptions must be in the original, pharmacy-labeled (pharmacy 

name, address, phone number) container displaying name, RX number, 

name and dosage, date, and prescriber’s name. 

• Nonprescription drugs: No nonprescription drugs (e.g. vitamins, cough 

drops, and aspirin) can be administered by faculty or staff. Parents may 

come to campus to administer. 

• Asthma medications: Students with asthma may keep prescription, metered-

dose inhalers with them and readily accessible for self-administration with 

parental authorization. Antihistamines may be kept in a locked box in the 

classroom. 

*Only on overnight trips is an exception made to this policy. 
 

Accidents/Injuries 
• All are reported to parents by Incident Report.  If professional medical care 

is required, parent will be contacted immediately.  

• It is very important that each child’s emergency contact sheet, because it in-

cludes the names and phone numbers of persons with permission to act on 

behalf of the child’s parents as well as the child’s physician’s name and 

phone number, be complete and kept current at all times. 

• Accident insurance is provided for students during the hours of the school 

day and extended care.  If you have occasion to file a claim because your 
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child has sustained an injury on school grounds, please contact the office for 

a claim form. 
 

Homework 
• A fundamental tenet of Abintra Montessori School is that students’ learning 

comes from their own interests, not from assignments from their guides.   

• We do ask that each child engage in reading every evening for at least twen-

ty minutes or two hours a week.   

• After a school day, children should engage in free time and family activities 

without the pressure of mandated academic work.   

• In the elementary classrooms, homework assignments are limited to occa-

sions where special attention is necessary to do research of interest and when 

homework supports the student’s learning plan.   

• In Middle School homework is a regular feature as students prepare to tran-

sition to other schools.   

 

Field Trips 
• Parents of upper school students sign a field trip permission form at the be-

ginning of the school year to cover all field trips for the year.  

• Parents will receive advance notice of all field trips planned for their child.   

• If a field trip requires parent volunteers and/or drivers, the Board’s estab-

lished “Field Trip Safety” guidelines will be followed. (Available online.) 

 
Discipline 
Abintra follows the principles of positive discipline as expressed by Dr. Jane Nel-

sen in her book entitled Positive Discipline.  The purpose of our discipline is to aid 

children in developing inner control, acceptable behavior, and respect for the rights 

of others and themselves.   

 

Extremely Disruptive Behavior.  Abintra’s Board set forth the following discipli-

nary policy for inappropriate school behavior proving extremely disruptive: 

 

If, after inappropriate behavior, including but not limited to abuse toward the 

staff, other students, or the facilities, a student does not respond positively to 

normal discipline (usually shadowing a guide or leaving the group), the stu-

dent’s parents will be notified and will be asked to a conference with the 

student and the school staff.  The student will be placed on probation for a 

period to be determined by the staff based on the nature of the situation.  If 

inappropriate behavior occurs during the probationary period, the student 

will be suspended for a minimum of three (3) days.  If, after returning to 

school following suspension, inappropriate behavior continues, the student 

will be permanently expelled from school. 
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The Board stated further:  It is not the desire of the Board to have any of our chil-

dren dismissed from Abintra. However, we feel a proper Montessori atmosphere 

must be maintained in the classroom. Generally, working with the family and the 

child proactively makes this a rare occurrence.  

 

Additionally, if a parent or caregiver exhibits inappropriate or abusive behavior 

toward staff members or other parents, the family may be asked to leave the 

school. 

 

For Your Information 
 

Immunizations 
Tennessee Child Health Record.  This document is required for child care and 

school attendance.  This form must accompany any child changing child care facil-

ities and must be filed in the child’s cumulative school record.  The form contains 

three parts:  (a) Identifying Information, (b) Immunizations, and (c) Health Exami-

nation.  Information regarding audits, forms, or questions regarding immunizations 

should be directed to the Metro Health Department, 340-5667.  Representatives 

from the State Department of Health and from the Department of Education visit 

the school each first semester of the school year to ascertain that this record is on 

file and that immunizations are current.  If not, they will contact you. 

• Transferring students.  Children transferring from a Tennessee school can 

have a 30-day grace period in which to provide proof of immunization.  Stu-

dents transferring from a school in another state must have proof they are in 

compliance before being admitted.  Students who have not completed their 

immunization series may attend if they have started the required vaccine se-

ries and are in the time period between doses. These students must have a 

valid Temporary Certificate of Immunization (PH 2413) in their record. 

• Medical exemptions.  Medical exemptions are accepted if signed by a MD 

or DO.  Chiropractors cannot sign medical exemptions.  A list of students 

with medical exemptions is maintained at the school.  In case of a disease 

outbreak these students may need to be excluded from school.   

• Religious exemptions.  Religious exemptions are accepted if there is a letter 

signed by the parent or guardian stating vaccines violate their religious be-

liefs.  A list of students with religious exemptions is maintained at the 

school.  In case of a disease outbreak these children may need to be excluded 

from school. 

 

Student/Parent Solicitations   

• Please do not solicit parents, students, or faculty/staff members for personal 

causes. 
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Parent Involvement 
• Parent Partner. Each classroom has a parent partner who works with the 

lead guide to help coordinate classroom communication, parent volunteers 

and support in the classroom, and social gatherings outside of school. The 

classroom parent partner also contacts new families during the summer to 

welcome them to the Abintra community. 

• Parent Handbook.  This Handbook is disseminated annually along with 

various forms that the office is required to have on file for each student, in-

cluding a signed statement from parents affirming their receipt and reading 

of this Parent Handbook. 

• www.abintra.org  Abintra’s web site contains a wealth of information in-

cluding the school calendar, parent education meetings and other scheduled 

events, admissions details, alumni updates, and other pertinent information 

regarding Abintra. 

• Online Family Access Module. Contains Family Directory, calendar, an-

nouncements, and the ability for parents to update family information. 

(https://familyaccess.inresonance.com/abintra/ - secure login required)   

• Board of Trustees.  The board holds regularly scheduled, open meetings, 

and annually establishes and publishes its schedule of meeting dates and 

times and its annual retreat.  Minutes of these meetings are available for pe-

rusal in the school office. If you want to speak with a board member, please 

email board@abintra.org. 

• Executive Director.  The Executive Director conducts monthly (each first 

Friday, September-May) “First Friday Coffee” gatherings.   

• Abintra’s Parent Association.  All parents are members. The Parent Asso-

ciation was established to support the school and build community within 

the parent body. The Parent Association annually establishes and publishes 

its schedule of meeting dates and times.  

 

Parent Education 
• Parent and Caregiver Orientation.  At the beginning of each school year 

orientation meetings are conducted for parents and caregivers.  This orienta-

tion is important: All parents and caregivers attend.  If you have children in 

more than one classroom environment, you should attend all pertinent meet-

ings.   

• Parent Education Meetings. These meetings are held by the guides to help 

educate parents about Montessori education, materials, child development, 

student assessment, etc. 

• Positive Discipline. The faculty, staff, and students all learn Positive Disci-

pline techniques to use in communicating at school. Parents are invited to 

participate in Positive Discipline workshops and refresher courses. 

 

http://www.abintra.org/
https://familyaccess.inresonance.com/abintra/
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Student Progress 
• Observations.  Each parent should observe their child at work at least once 

every semester.  These observations provide reference points for parents, 

students, and classroom guides in their working relationships and communi-

cations. 

o Observations are scheduled through the office.  

o Observations are scheduled after the first six weeks of school and be-

fore the last two weeks of school.  (Guided observations will be of-

fered to new parents after the first three weeks of school.) 

o When you come to observe, sign in at the office prior to going to the 

classroom.  We ask that you not bring siblings. 

o Fill out an observation form for the guides and leave it with Emily. 

o Remember to sign out in the office. 

• Conferences.   

o Guides conference with parents in order to inform parents of their 

children’s efforts, interests, social well-being, and receptivity to the 

learning environment.   

o Formal conferences are held twice a year, in October and February.  

In these conferences, information and observations concerning the 

child’s progress are shared and strategies are planned that might be 

helpful to the child.   
o Schedule conferences through the office. 
o In Upper Elementary and Middle School, many of the students lead 

their conferences.  

• Progress Reports.  Student progress reports are issued four times a year.  

• Formal Assessments.   

o Abintra utilizes standardized testing for students in grades 2 through 8 

so that students will be familiar with and confident in taking standard-

ized tests.   

o Standardized test taking is a learned skill, and a practical life activity 

requiring practice in order to achieve mastery.   

o These tests are given each Spring.  The Stanford/OLSAT measures 

both achievement and school ability. 

o Abintra conducts language assessments for students aged 5 to 8 years 

using DIBELS (Dynamic Indicators of Basic Early Literacy Skills). 

Students are assessed in Fall, Winter, and Spring and given the as-

sessment designed for their age. 

 

Graduation  
Students who complete the Middle School curriculum graduate at the end of 

the school year.  
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Financial Arrangements - Prompt, full payment for student attendance. 
Tuition policy and procedures are stated both on a student’s Enrollment Con-

tract and in Abintra’s Policy Governing Tuition and Fees. These are renewed 

annually and is available on your Family Access Module. If you have ques-

tions regarding financial arrangements or need acknowledgment of payment of 

child care expenses, please contact the office 

 

Asbestos-Free School 
Although we have no asbestos-containing materials in our school build-

ings, all documents related to this program are located in the school of-

fice and are available for your information during regular school hours.  

If any questions should arise regarding this subject, please contact our 

LEA Designated Person: Laura Lloyd, 914 Davidson Dr., Nashville, TN  

37205  (615) 352-4317.  [June 2012] 

 
Emergency Information 
 

Inclement Weather/School Closure  
The school’s executive director monitors inclement weather reports continuously 

and implements a School Closure Plan based on best judgment of reported impend-

ing inclement weather conditions. 

• Before the School Day.   

o Text alert (parent accept service) 

o Announcements of school closings or late openings are carried on lo-

cal TV channels.   

o Abintra does NOT necessarily close when Metro schools close.   

o The school may be closed even when conditions in your neighborhood 

appear safe.   

o Similarly, if conditions in your neighborhood seem hazardous but the 

school is open, please use your discretion about attendance. 

 

• During the School Day.   

If weather developments during the school day become threatening:   

o Text alert (parent accept service), 

o announcements are carried on local TV channels.  

 
Campus Evacuation  

In the highly unlikely event that we are forced to evacuate the campus, 

we have two predetermined evacuation locations we will use unless di-

rected otherwise by emergency personnel.  



 

 12 

• The first, nearby, location is:  

Brook Hollow Baptist Church 

678 Brook Hollow Rd 

• If we must evacuate to a more distant location, we would travel to: 

The Children’s House Montessori School 

3404 Belmont Blvd 
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Emergency Preparedness and Response: F.A.Q.s 
Abintra has written emergency preparedness and response guidelines and plans in 

the form of an extensive manual (last revised June 2012).  A complete copy of the 

Emergency Preparedness and Response Manual is available for review in the of-

fice.  You may also view further information for parents online. 

 

F.A.Q.s 

▪ What is emergency preparedness? 

Abintra has taken steps to ensure your child’s safety while in school and has 

developed a response plan for various incidents. Emergency preparedness is 

basically preparing the materials that might be needed and the steps we will 

take in the event of a crisis/emergency/disaster situation. 

 
▪ Can I see Abintra’s complete Emergency Preparedness and Response 

Manual? 

Yes. Abintra’s complete manual is available for parents to read. Contact the 

Office for a copy. 

 
▪ How can I stay informed? 

In the event of an emergency, Abintra would broadcast information via tele-

vision Channels 2, 4, and 5 and radio WPLN (90.3 FM or 1430AM). Please 

remember that it is imperative that phone lines be kept open for communica-

tions with appropriate authorities. In the event of an emergency, parents 

should expect any communication with the school to be brief, factual, and in-

structional. Communication may be delayed if phone lines are busy. If the 

power is down, our phone system does not work. However, we have cell 

phones on campus specifically for this situation, so we will be able to contact 

the proper authorities via cell phones. 

 
▪ How will Abintra handle an emergency situation? 

The specific actions Abintra would take in any emergency situation will de-

pend on the specifics of the situation. Any action taken would depend on 

several factors, including the nature of the situation and the advice of local, 

state, and federal agencies. The safety of students and faculty/staff will be the 

primary concern in any decision made by the school.  

In general, Abintra’s plans involve: (1) the designation of a crisis manage-

ment team and specific roles for all staff members; (2) development of evac-

uation, shelter-in-place, and lockdown procedures; (3) preparation of emer-

gency supplies/materials; (4) designation of appropriate evacuation sites; (5) 
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provisions for training personnel and updating the plan; (6) checklists for 

dealing with specific types of incidents; and (7) resources for help before, 

during, and after an event. 

 

▪ If you have to evacuate campus, how will I know where to get my child? 

In the event that we must evacuate campus due to hazardous conditions, we 

will do so immediately. We will post on the office door pertinent information 

about our departure and existing situation, and we will put the same pertinent 

information on the school’s answering machine. As soon as it is possible, we 

will provide information to be conveyed by television Channels 2, 4, and 5 

and radio WPLN (90.3 FM or 1430AM).   Additionally, parents may receive 

announcements of conditions and/or retrieval points for children from Abin-

tra’s Board of Trustees or from other parents. Our standard evacuation provi-

sions are: (1) in-the-neighborhood evacuation to Brook Hollow Baptist 

Church, 678 Brook Hollow Rd., 352-1295; and (2) out-of-the-neighborhood 

evacuation to Children’s House, 3404 Belmont Blvd., 298-5647. However, 

we will follow the advice and directions of emergency responders, so the re-

trieval point may not be Brook Hollow Baptist Church or Children’s House. 

 

▪ What is “lock down?” 

An emergency may prevent the safe evacuation of a building or the campus 

and require steps to isolate students and staff from danger by instituting a 

school lockdown. In a lockdown situation, all students are kept in classrooms 

or other designated locations that are away from the danger. School staff are 

responsible for accounting for students and ensuring that no one leaves the 

safe area or classroom. School staff will also secure building entrances, en-

suring that no unauthorized individuals, including parents, leave or enter the 

building. Parents will be permitted access to the building and to their children 

once it is safe for them to do so. 

 

▪ What is “shelter-in-place?” 

Shelter-in-place is a short-term solution to a short-term problem. For exam-

ple, if an accident or attack that created contaminated air occurred in the 

nearby area, everyone would be brought indoors. School staff would close all 

windows and doors and shut down HVAC systems. This would create a neu-

tral pressure in the building, meaning the contaminated air would not be 

drawn into the building. As another example, in the event of a severe thun-

derstorm and/or tornado warning, when it will be safest for staff and students 

to remain indoors in safe zones rather than evacuate the campus, the school’s 

shelter-in-place plan would be implemented. 
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▪ Can I get my child in an emergency situation? 

If conditions are safe for parents to travel to the school and for the release of 

students, such information would be conveyed via television Channels 2, 4, 

5, and 6 (Fox 17) and radio WPLN (90.3 FM or 1430AM).   
 

▪ What about during inclement weather? 

It is safest for students, parents, and faculty/staff to stay sheltered in place 

during (1) severe thunderstorms where lightning is a potential hazard, (2) se-

vere windstorms where falling debris is a potential hazard, (3) tornado warn-

ings, and (4) severe blizzards and ice storms where driving and walking can 

be hazardous. 

 

▪ Who can pick up my child in an emergency situation? 

Parents should be prepared to respond immediately to a request from the 

school to retrieve their children from the school or other location. If a parent 

cannot be reached immediately, the school will contact the next person(s) 

listed on the student’s Pick-Up Permissions & Instructions form and/or Stu-

dent Emergency & Health Data form. If a parent is reached but cannot re-

spond immediately, it is the parents’ responsibility to locate a surrogate who 

can respond immediately and to provide that surrogate with (1) directions to 

the school or other location and (2) written permission for the school to re-

lease their children into the surrogate’s care. 

 

▪ Do you keep food and water for emergency situations? 

The school stores water and blankets specifically for emergency situations. 

We also store each child’s emergency bag (the large ziplock bag you filled at 

the beginning of the school year) in case of an emergency situation. 

 

▪ What about my child’s medication? 

If your child takes medication regularly you should make sure that the school 

has an appropriate amount of additional medicine on hand. Follow the 

guidelines in the Parent Handbook regarding delivery of medications to 

the Abintra office.  Medications being held in Abintra’s office will be taken 

to any evacuation location and administered by a school administrator ac-

cording to the instructions you supplied when you delivered the medicine. 

 

▪ Can I contact my child in an emergency situation? 

Parents are asked not to call the school to speak with their child in an emer-

gency situation so that phone lines can remain accessible for handling the 
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specific situation. Furthermore, students are not permitted to call their parents 

during an emergency situation. 

 

▪ How are field trips handled? 

The impact of any critical situation on field trips will depend on the specifics 

of the situation. If the situation warrants, all field trips will be canceled. Can-

cellations could also include travel to internship sites. There may be circum-

stances that could require the cancellation of field trips to certain areas. 

The school’s vehicles are equipped with first aid kits, fire extinguishers, and 

emergency notification information and this manual. A staff member carries 

a cell phone. The office maintains a list of all staff and students who are off 

campus on a field trip. If a field trip is under way and must be recalled, staff 

members would be directed to return to the school or a designated safe area. 

Any such decision would be announced according to the Community Notifi-

cation Plan. 

 

▪ How will my child know what to do in an emergency situation? 

Abintra has regular practice drills for situations such as fire and tornado. In 

the event of another type of emergency situation, your child’s guides will 

provide him/her with appropriate instructions according to our response 

plans. Parents are also encouraged to prepare a family emergency plan and 

practice it so that everyone is aware of what to do if an emergency does oc-

cur. A few on-line resources that might help you in this process are: 

 
▪ Red Cross Family Disaster Plan - 

http://www.redcross.org/services/disaster/beprepared/familyplan.html 

▪ FEMA - http://www.fema.gov/areyouready 

▪ Homeland Security - http://www.ready.gov/ 

▪ TN Homeland Security - http://www.state.tn.us/homelandsecurity/ 

▪ FEMA for Kids  - http://www.fema.gov/kids 

▪ Risk Watch, teaches kids the skills and knowledge necessary to make 

positive choices every day and prepare them for unexpected events. - 

http://www.nfpa.org/riskwatch/home.html   
 

▪ How often do you review your plans? 

Abintra reviews and updates its Emergency Preparedness and Response 

Manual annually, or more frequently as situations warrant or changes in spe-

cific facts occur. 
  

http://www.fema.gov/kids
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CHILD ABUSE AWARENESS AND REPORTING 

 
Community Resources 

Children’s Services, 24-hrs (1-877-237-0004) 

Police Department (862-7400) 

 

Awareness Information (http://www.state.tn.us/youth/cps/index.htm) 

 

The Department of Children's Services responds to over 37,000 reports of child abuse and neglect a year. Every day, more 
than 100 children are reported abused or neglected in Tennessee.  

The Child Protective Services division strives to protect children (under the age of 18 years) whose lives or health are seriously 
jeopardized because of abusive acts or negligence. This division also supports the preservation of families.  

The Department practices risk-oriented case management in order to provide Child Protective Services (CPS). These 
risk-oriented case management issues include: 
▪ investigating referrals of child abuse or neglect  
▪ identifying the risk factors (problems) that contributed to the abuse or neglect  
▪ delivering appropriate services to reduce risks  
▪ evaluating the success of the intervention  
▪ continuing services, if necessary, closing the case; or reuniting the child/children and family  

24-Hour Child Abuse Reporting Directory      
Davidson County Children's Services    
900 2nd Ave. North    
Nashville, TN 37201-1030     
1-877-237-0004 (24-Hour Number)     

What is Child Abuse and Neglect? 

Child abuse and neglect occurs when a child is mistreated, resulting in injury or risk of harm. Abuse can 
be physical, verbal, emotional or sexual. Child abuse can happen anywhere; in poor, middle-class, or 
well-to-do homes, in rural or urban areas. 

▪ Physical Abuse is defined as nonaccidential physical trauma or injury inflicted by a parent or care-
taker on a child. It also includes a parent's or a caretaker's failure to protect a child from another per-
son who perpetrated physical abuse on a child. In its most severe form, physical abuse is likely to 
cause great bodily harm or death.  

▪ Physical Neglect is defined as the failure to provide for a child's physical survival needs to the extent 
that there is harm or risk of harm to the child's health or safety. This may include, but is not limited to 
abandonment, lack of supervision, life endangering physical hygiene, lack of adequate nutrition that 
places the child below the normal growth curve, lack of shelter, lack of medical or dental that results 
in health threatening conditions, and the inability to meet basic clothing needs of a child. In its most 
severe form, physical neglect may result in great bodily harm or death.  

▪ Sexual Abuse includes penetration or external touching of a child's intimate parts, oral sex with a 
child, indecent exposure or any other sexual act performed in a child's presence for sexual gratifica-
tion, sexual use of a child for prostitution, and the manufacturing of child pornography. Child sexual 
abuse is also the willful failure of the parent or the child's caretaker to make a reasonable effort to 
stop child sexual abuse by another person.  

▪ Emotional Abuse includes verbal assaults, ignoring and indifference or constant family conflict. If a 
child is degraded enough, the child will begin to live up to the image communicated by the abusing 
parent or caretaker. 
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Who Should Report Child Abuse and What to Look For 

Somewhere in your community there is a family who has a serious problem. The children in that family 
are being abused and neglected by their parents.  

According to Tennessee law, all persons (including doctors, mental health professionals, child care pro-

viders, dentists, family members and friends) must report suspected cases of child abuse or neglect. Fail-
ure to report child is a violation of the law. If you believe a child has been abused or neglected call the 
county Children's Services office, the juvenile court or the chief law enforcement officer in your area. Ten-
nessee has 24-hour availabilty for reporting child abuse or neglect.  

Possible Indicators of Abuse and Neglect: 
▪ The child has repeated injuries that are not properly treated or adequately explained.  
▪ The child begins acting in unusual ways ranging from disruptive and aggressive to passive and with-

drawn.  
▪ The child acts in the role of parent toward their brothers and sisters or even toward their own parents.  
▪ The child may have disturbed sleep (nightmares, bedwetting, fear of sleeping alone, needing a night-

light).  
▪ The child loses his/her appetite, overeats, or may report being hungry.  
▪ There is a sudden drop in school grades or participation in activities.  
▪ The child may act in stylized ways, such as sexual behavior that is not normal for his/her age group.  
▪ The child may report abusive or neglectful acts.  

The above signs indicate that something is wrong but do not necessarily point to abuse. However, if you 
notice these signs early, you may be able to prevent abuse or neglect. 
 
 
Parents who abuse or neglect their children may show some common characteristics: 
▪ Possible drug/alcohol history  

▪ Disorganized home life 

▪ May seem to be isolated from the community and have no close friends  

▪ When asked about a child's injury, may offer conflicting reasons or no explanation at all  
▪ May seem unwilling or unable to provide for a child's basic needs  

▪ May not have age appropriate expectations of their children  

▪ May use harsh discipline that is not appropriate for child's age or behavior  
▪ Were abused or neglected as a child  

Parents who abuse their children need help, but few are able to admit the problem and seek assistance. 
More than 85 percent of the perpetrators of child abuse and neglect in Tennessee were the parents or 
relatives of the victims. Staff of school, child care settings or institutions were reported to be the perpetra-
tors in only two percent of the investigation. Adolescents as well as adults can be perpetrators of abuse. 
 
 
To report abuse, call: 
▪ Your local Children's Services office  
▪ Local Police Department  

The Investigative Process 
 
A child abuse and neglect investigation is defined as a fact-finding process in which information is collect-
ed, analyzed and weighed in order to determine if child abuse or neglect has occurred. The process of 
investigation can include talking with the alleged child victim (or observing a young, nonverbal child), par-
ents and/or alleged perpetrator, gathering medical and psychological information, and talking with other 
professionals or persons (neighbors, friends, etc.) who have knowledge of the child's situation. Emphasis 
is placed on constantly evaluating the risk to the alleged child victim during the entire investigative pro-
cess.  

 

In reports involving severe child abuse, the Department of Children's Services will notify the local District 
Attorney and law enforcement offices. These include reports that involve a child's death or serious injury 
or situations involving torture, malnutrition, and child sexual abuse. In addition, Tennessee law requires 
that certain investigations be conducted by a Child Protective Investigation Team that is composed of rep-
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resentatives from the Department of Children's Services, District Attorney's office, Juvenile Court, law 
enforcement and mental health professionals. 

How to Report Abuse or Neglect 

▪ The Referral Process:  

When a person notifies the Department of Children's Services regarding possible abuse or neglect of 
a child, Children's Services case managers determine how quickly to proceed with an investigation by 
assessing the referral information and focusing on the present and future risks to the child. Consider-
ing the condition of the child and the risk of future maltreatment helps a case manager know how to 
quickly to respond to a CPS referral and what priority to assign that referral. This process involves 
accepting oral or written allegations of child abuse or neglect for further investigation, gathering the 
information to determine the need for CPS and the urgency of the situation and initiating the appro-
priate response and an investigative plan. 

Children's Services accepts reports of child maltreatment provided it meets the following three 
criteria: 
▪ The report pertains to a child under the age of 18 years.  
▪ The report alleges harm or imminent risk of harm to the child.  
▪ The alleged perpetrator is:  

▪ a parent or caretaker  
▪ a relative or other person living in the home  
▪ an educator, volunteer, or employee of a recreational/organizational setting who is responsible for 

the child; or any individual providing treatment, care or supervision for the child.  

The Department of Children's Services accepts all referral involving sexual abuse of children under the 
age of 13 years regardless of the previous relationship between the alleged victim and the alleged perpe-
trator. Children's Services does not investigate sexual abuse allegations of a child 13 to 18 years old by 
an alleged perpetrator who does not have a relationship with the child, as defined above unless the child 
is in the Department's custody. Children's Services may assist law enforcement or the district attorney’s 
office in such cases. 
 
▪ Information needed when reporting: 

▪ Nature of the harm or specific incident(s) that precipitated the report  
▪ Specific allegation(s), date(s) and descriptions(s) of the injuries or dangers  
▪ Identities of alleged perpetrator(s) and their relationships to the victim  
▪ Witnesses to the incident(s) and how to reach those witnesses  
▪ Details of any physical evidence available  
▪ Perpetrator’s current access to the child  
▪ Present condition of the child (alone, in need of medical attention, etc.)  
▪ The location of the child and directions to get there  
▪ Any statements from the child  
▪ Parent's or perpetrator's explanation of the alleged child victim's condition or the incident  
▪ Parent's current emotional, physical or mental state, especially feelings about the child(ren) and 

reactions to the report  
▪ How the reporter came to know the information and the reporter's thoughts about the likelihood 

of further harm to the child(ren).  

These are just several examples of the questions that may be asked when reporting abuse or neglect. 
The reporter's identity is confidential, but a name should be given so the Department could follow-up con-
tact with the reporter if necessary. The reporter is free from civil or criminal liability for reports of suspect-
ed child abuse or neglect made in good faith. 


